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Copy of Punjab Government Circular letter No. 8638-G-53/85910, dated the 28th October, 1953,
from the Chief Secretary to Government, Punjab, addressed to all the Heads of Departments, etc., etc.

Subject:— Consultation with the Public Service Commission in connection with officiating
promaotions, etc.

I am directed to invite a reference to clause (c) in regulation 5 of the Punjab and North-West
Frontier Province Joint Public Service Commission (Limitation of Functions) Regulations which provides
that consultation with the Commission shall not be necessary in the case of officiating promotion or
transfers to any service or post when at the time of making the promotion or transfer there is reason to
suppose that the officiating promaotion or transfer will be for not more than six months. In other words
the Commission should be consulted as soon as it becomes evident that the vacancy will last for more
than six months, or immediately after six months are over. The Commission have reported that they
have noticed a tendency on the part of some departments to make appointments without previous
reference to the Commission even where the vacancies are known from the beginning to be likely to
last for more than six months. They have further pointed out that in some cases the advice of the
Commission is not sought at all, and in others after a year or so of the appointment. In cases of sudden
vacancies caused by unforeseen circumstances such as the death or resignation of the previous
incumbent, it may be necessary to make temporary arrangements for the carrying out of the duties of
the post vacated, before approaching the Commission, but in normal cases it should be possible for the
departments to anticipate their requirements well in time so as to be able to ask the Commission to make
their recommendations. The appointment of an officer long before a reference is made to the Commission
may create an erroneous and undesirable impression in the public mind that selection has already been
made and that the advertisement is intended merely to comply with a formality. | am, therefore, to
impress upon you the desirability of strict observance of the regulations and, of timely references to
the Public Service Commission in matters of officiating promotions and transfer and direct recruitment.
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Copy of U.O. Circular letter No. 3937-G-54, dated 1st July, 1954, from the Chief Secretary to
Government, Punjab, to all the Administrative Secretaries to Government, Punjab.

Subject:- Procedure to be adopted by Administrative Departments of the Punjab Government in their
dealing with the Punjab Public Service Commission.

Reference this Department un-official reference No. 4095-G-49, dated the 18th July, 1949, on
the subject noted above.

2. In accordance with the instructions contained in this reference the Punjab Public Service
Commission are required to give their views on the suitability of persons considered fit for promotion
by an Administrative Department and while doing so, the Personal Files of officers, if any, whose super
session is involved in the proposal are also forwarded to the Commission for reference. It has been
noticed that the Commission opined that some officers proposed to be superseded are also fit for
promotion, and since the advice of the Commission is generally accepted this results in promotions of
offices who in the opinion of the Administrative Department are unfit. The matter has been carefully
considered and it has been decided that the Administrative Departments should, while forwarding
such cases to the Punjab Public Service Commission invariably state all the reasons on the basis of
which it is proposed that a certain officer should be superseded. The Public Service Commission would
thus have before them not merely the Personal file of the officer concerned but also all the other
considerations which may have been responsible for the Administrative Department’s proposal. | am
to request that these instructions should be carefully followed in future.

Copy of letter No. 8588-G-55/44186, dated the 25th July, 1955, from the Chief Secretary to
Government, Punjab to all the Heads of Departments, etc., etc.

Subject :- Promotions.

I am directed to say that it has been noticed by Government that there is a provision in some
of the service rules laying down that certain promotions will be made on grounds other than selection.
The matter has been given careful consideration by Government and it has been decided that such a
provision should not remain in the service rules as promotion should always be by selection. | am
accordingly to request you to amend the service rules, where such a provision exists, so as to provide
that all promotions, whether from one grade to another or from one class of service to another, should
be on the basis of selection.
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Copy of letter No. 218S-G-56/27029, dated the 11th April, 1956, from the Chief Secretary to
Government, Punjab, to all the Heads of Departments, etc., etc.

Subject :- Promotion to Selection Grade Posts.

In connection with the subject noted above, | am directed to say that it has come to the
notice of Government that posts on the selection grades of various cadres are allowed to remain vacant
for long periods with the result that the prospective candidates are put to unnecessary and avoidable
hardship. The Government have examined the question and it has been decided that in future selection
grade should invariably be granted to deserving officers within three months of the occurrence of a
vacancy. | am to request that this decision may please be put into practice immediately.

Copy of Circular letter No. 9129-G-56/3964, dated the 17th September, 1956, from the Chief
Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—
Greater emphasis on merit than on seniority.

I am directed to refer to the correspondence resting with Punjab Government letter No. 2334-
51/1-2152, dated the 6th April, 1951, regarding the maintenance of Ranking lists for the purpose of
promotion and to state that the question of laying greater emphasis on merit rather than seniority has
been engaging the attention of Government for sometime past. Although theoretically, the principle is
recognised that promotion to selection posts implies a conscious act of selection, Government are
convinced that, in practice, promotion is primarily made not on the basis of merit but on the basis of
seniority-cum-fitness. It cannot be ignored that selection for the purpose of promotion also affords
chances of abuse and therefore some method has to be found which would safeguard against this. It
is also necessary to ensure that, in an effort to widen the scope of eligibility for promotion to higher
posts immature officers/officials are not included and due weight is given to experience.

Taking all the above mentioned points into consideration it has been decided to adopt the
following revised procedure for selecting officers/officials for promotion to selection posts :—

() A standard of required minimum experience in respect of each kind of higher post
should be laid down in terms of years of service in consultation with the Public
Service Commission/Subordinate Services Selection Board, except in cases, where a
reference to the Commission/Board is not under the rules, required for making such
appointments.

(i) Alistshould then be drawn up of officers/officials possessing the requisite minimum
length of service as laid down above.

(iiiy  Out of the lists so prepared, selection for filling the vacancies which may have
arisen, will be confined to first three candidates for each vacancy. For every vacancy
a slab of three suitable officers/officials is to be formed and unless a junior among
them happens to be of exceptional merit and suitability, the senior-most will be
selected. This does not mean that after selection has been made the other two
become unsuitable. For the next vacancy another slab of three will be formed and the
two who were not selected for the first vacancy will necessarily have to be included
in that slab. It is quite possible that one of them may be selected for the second
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vacancy. In effect, therefore, after one slab has been formed for the first vacancy,
every subsequent slab will necessarily contain two candidates of the slab preceding
it.

(iv)  The criteria to be observed for making the final selection of officers/officials for the
vacancies in question will be :—

(@  An officer known to be dishonest will not be promoted. For the rest, each
officer/official would have to be judged on the basis of ability, industry,
personality and bearing, experience and aptitude. It is difficult to lay down
generally what importance should be attached to each of these qualities. This
would have to depend on the nature of the posts in question.

(b)  While making selection for purposes of promotion to higher selection posts,
out of the three suitable candidates for each post, seniority would be ignored
only in favour of that junior candidate who is considered to be of exceptional
merit. No Selection Committee need be formed or a written test or an interview
need be introduced for the purposes of selection.

3 In respect of selection to gazetted posts, appeals against non-selection will be disposed of
by the Council of Ministers, if they lie to Government. In other cases, where no appeals lie, or where the
appeal lies to an authority subordinate to Government, a representation against rejection of the appeal
by the latter authority for non-selection will also lie to the Council of Ministers. The period for such
appeals/representations to the Council of the Ministers shall be one month from the dale of the receipt
of the orders represented against. These appeals/representation will normally be disposed of by the
Council of Ministers within two months of their receipt. It will not be necessary for the Council of
Ministers to consult the Public Service Commission in these cases.

The following procedure in putting up the case to the Council of Ministers would be followed.
The memorandum, will in addition to the facts of the case, describe the history of service of the
officers/officials concerned and also include summary of their personal files. The personal files of the
officers/officials concerned would also be made available to the Council of Ministers for reference if
necessary. The Administrative Secretary will put up such memoranda through the Chief Secretary, in
the Gazette Branch, who would examine the case and make such revisions in the draft, as may be
necessary, with a view to ensuring that the case of the representing officer does not go by default.

4, It is intended that the new principles to be adopted for the selection of officers/officials
should apply to all posts to be filled by selection, whether within the cadre of the same service or from
one service to another even if consultation with the Public Service Commission/Subordinate Services
Selection Board, as the case may be, is required. Where a reference to the Commission/Board is
required under the rules, a list containing the names of officers/officials with the requisite minimum
length of service, weeding out the unsuitable, should be prepared and forwarded to the Commission/
Board keeping in view the fact that if there is one vacancy, three names; if two, four names and if three,
five names and so on are recommended. In doing so, the character rolls of the officers recommended
and also of those with the prescribed minimum length of service, who are not recommended, will be
forwarded to the Commission/Board.

5. These instructions supersede all previous instructions, if any, on the subject and shall come
into force with immediate effect. They should be brought to the notice of all concerned for information
and guidance.

26




Promotion

Copy of letter No. 1018-G11-57/2675, dated the 12-2-1957, from the Chief Secretary to
Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Procedure to be followed for selection of officers for promotion to higher selection posts—
Greater emphasis on Merit than on Seniority.

I am directed to invite a reference to a para 2(iv)(b) of Punjab Government letter No. 9129-G-
56/1965, dated the 4th/l 7th September, 1956, according to which no Selection Committee need be
formed or a written test or interview need be introduced for purposes of Selection of officers/officials
for promotion to higher selection posts. Some doubts have arisen and advice of Government has been
sought whether or not a written test or interview where it is already in vogue should be dispensed with.
This has been carefully considered and it is felt that the test which are already held in the Punjab Civil
Secretariat for the selection of Assistants/Stenographers from amongst Clerk and Steno-typists etc.
have worked very successfully and ensured the recruitment of right type of officials. Government have
accordingly decided that such tests should continue. | am, therefore, to request you that where a
written test or an interview is already in vogue it need not necessarily be dispensed with.

Copy of Punjab Government letter No. 1980-G11-58/31343, dated the 16th/25th April, 1958, from
the Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject :- Procedure to be followed for selection of officers/officials for promotion to higher posts
greater emphasis on Merit than on Seniority.

I am directed to invite a reference to Punjab Government circular letter No. 9129-G-56/3964,
dated the4th/17th September, 1956, on the subject noted above and to say that the words, ‘Subordinate
Services Selection Board’ and ‘Board' occurring in line 4 and 5 respectively of sub para 2(1) thereof may
be considered to have been deleted.

Copy of letter No. 3110-G11-58/46049, dated the 9th/14th June, 1958, from the Chief Secretary to
Government, Punjab, Sima-2 ; to all the Heads of Departments.

Subject:- Procedure to be followed for the selection of officers/officials for promotion to higher
posts—Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Govt. letter No. 9129-G-56/3964, dated the 4th/
17th September, 1956 on the subject noted above and to say that these instructions do not expressly
make any mention whether the officers/ officials are to be specifically and officially informed of their
non-selection for promotion to higher posts and subsequent supersession. The matter has been given
careful consideration and it has been decided by Government that officers/ officials not considered fit
for promotion after selection should invariably be informed at least by endorsing a copy of the orders
appointing their juniors to them. The time-limit of one month fixed for appeals in para-3 of the instructions
referred to above will count from the date of the receipt of such orders.
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Copy of Punjab Government letter No. 6468-GS-60/20806, dated Chandigarh, the
17th June, 1960, from the Chief Secretary to Government, Punjab,
addressed to all the Heads of Departments.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—
Greater emphasis on merit than on seniority.

I am directed to refer to letter No. 9129-G-56/3964, dated the 17th September, 1956, from the
Chief Secretary to Government, Punjab to your address on this subject and to inform you that a
question has been put to Government as to whether the executive instructions, conveyed in this letter
override the provisions of Service Rules, where these exist, laying down that promotions to a particular
class of posts shall be strictly on merits and seniority alone shall confer no claim to a particular
promotion. | am to clarify the position in this matter.

2. The executive instructions referred to above provide procedure for considering names for
promotion, the general rule being that three names should be considered for each post. Where a
service rule lays down that within a particular service, promotion shall be made by selection, on the
basis of merit and suitability in all respects and no member of the Service shall have any claim to such
promotion as a matter of right or mere seniority or has provision somewhat to this effect, namely
making it quite clear that promotions are a matter of merit and not merely of seniority, Government is
advised that the Department making the selection is not limited to choosing between three fit persons
forasingle post. It may apply such criteria for suitable competitive selection as it wishes and considers
fair and appropriate and in doing so need not limit itself to three names for each post. In other words,
the executive instructions do not override or restrict the provisions of a statutory service rules which
distinctly provides for selection on merit without necessary reference to seniority.

3 I might add also that the above clarification is within terms of Government policy in which
the emphasis increasingly must be towards selection on merit rather than merely on seniority. This
does not mean that seniority will not be a consideration at all in assessing the suitability and merits of
candidates because other things being equal or near equal, a person who is senior has certainly to be
regarded as more suitable from the point of view of experience and maturity. It would follow therefore,
that even where Service Rules categorically provide for selection entirely on merits, seniority would
still be one of the considerations in making an assessment on merits regarding a particular ease,
though in the final selection, it will not necessarily be the determining factor.

28




Promotion

Copy of letter No. 4175-7-GS-61/13942, dated the 17th/18th April, 1961, from Shri E.N. Mangat
Rai, I.C.S., Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Premature promotion to higher selection posts—starting salary.

I am directed to address you on the subject noted above and to say that in Punjab Government
letter No. 9129-G-56/ 3964,, dated the 17th September, 1956, the department’s were asked to lay down a
standard of required minimum experience in terms of years of service on a lower post, for purposes of
eligibility to promotion to the next higher selection post, with a view to ensure that due weight is given
to experience and immature officers/officials are not promoted to such posts. Accordingly in most of
the departmental rules, governing promotion of officers from one rank to the other, service for a
minimum number of years in the lower rank has been provided. In some cases where this condition is
not fulfilled, relaxation from the rule is sought to be given.

2. A question has arisen as to what salary should be given to an officer, who is promoted to a
higher post, but does not fulfil the condition regarding the minimum number of years of service in the
lower rank. It seems reasonable that in such a case the officer concerned should not be given the full
benefit of the salary attached to the higher post till he has completed prescribed minimum length of
qualifying service. Government has given careful thought to the whole matter and decided that the
starting salary in such cases should be the minimum of the grade of the higher post, less the amount
due from increments which have not been earned by the officer concerned in the lower grade for the
period he is short of the minimum prescribed. As a concrete case, if an Executive Engineer in the PWD
B&R Branch who according to the rules, can be promoted as a Superintending Engineer only after
minimum 7 years of service as an Executive Engineer, is actually promoted after 5 years’ service. He
should be given a starting salary of Rs. 1,500 the minimum of Superintending Engineer’s grade, less Rs.
80 representing two increments of Rs. 40 each of the Executive Engineer’s scale. The point in this
illustration is that whereas the sudden in the salary on account of promotion remains intact, the officer,
with less than minimum number of years of qualified service in the lower grade, does not start with the
same starting salary in the higher grade, who satisfied the rule in respect of the minimum period.

3 I am to request that in future the pay in the type of cases mentioned above may be suitably
fixed below the minimum of the relevant scales according to the formula above. All the pending cases
should also be decided accordingly. For the sake of uniformity, such cases of fixation of pay be
channelised to Finance Department through Chief Secretary in the General Services Branch. These
instructions would be applicable to superior posts, e.g. those of district or Deputy Secretary level or
Deputy Director level and above and not to ordinary ministerial posts and the like. | am to add that in
all cases of premature promaotions, the written consent of the promoted officers to receive a particular
pay to be fixed according to the above formula should be obtained before-hand and stipulation also
laid down in the promotion order which should not be passed in his favour if he is unwilling to give
such consent.

4. These instructions do not apply to the All India Services, and the staffs of the Secretariats
of the Punjab Vidhan Sabha/Punjab Legislative Council, the Punjab High Court, Punjab Public Service
Commission.

5. The receipt of this letter may please be acknowledged.
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Copy of letter No. 2243-4GS-63/21181, dated the 19th June, 1961, from the Chief Secretary to
Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—
Greater emphasis on Merits than on Seniority.

I am directed to invite a reference to the Punjab Government’s letter No. 9129-G-56/3964,
dated the 17th September 1956, on the subject noted above and to state that it has been brought to the
notice of the Government by the Punjab Public Service Commission that the instructions contained
therein are not being followed properly by various Departments. In some cases the references from the
Departments are silent on the point of seniority i.e. it is not categorically stated whether any supersession
is involved in the proposed promotions. The files containing annual confidential reports which are
sent to the commission are also very often not complete.

2. I am, therefore, to request you that the instructions referred to above should rigidly be
followed by the Departments and due attention should also be paid to removing the defects now
pointed out by the Commission.

Copy of Punjab Government Circular letter No. 4044-5-GS-61/23179, dated the 28th June, 1961,
from the Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed for the selection of officers/officials for promotion to higher
posts—Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Government letter No. 9129-G-56/3964, dated the
17th September, 1956, on the subject noted above, and to say that some doubts have arisen and
Government have been approached to clarify as to whether in accordance with sub-para 2(iii) of these
instructions, the officers/officials who are prima facie unsuitable for promotion are to be included in the
slab of 3 in making selection for promotion to higher posts. It has also been enquired as to what is the
correct interpretation of the word “suitable” occurring in that sub-paragraph. In this connection, I am
to make it clear that, in fact, in the first instance, a list of eligible officers/officials who fulfil the
prescribed experience etc. for promotion is to be drawn up in accordance with sub-paras 2(i) and (ii) of
the letter referred to above. Then out of this list, such officers/officials as are considered unsuitable for
promotion are to be weeded out and a list of only those who are suitable for promotion has to be drawn
up. Selection thereafter is to be confined to the 3 suitable officers/officials of the latter list if there are
three posts and so on. Unsuitable officers/officials are those who on the basis of their service record,
general reputation etc. are definitely not considered fit for promotion by the department. Selection for
every vacancy has, therefore, to be made from the slab of 3 officers/officials who are considered fit for
promotion and unless a Junior among them happens to be of exceptional merit and suitability the
senior-most will be selected.

2. I am to request that the above clarification may please be brought to the notice of all
concerned for information and guidance.
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No. 6254-4 GS-61/27363
From

Shri Saroop Krishan, I.C.S.
Additional Chief Secretary to Government, Punjab.

To

All Heads of Departments, the Registrar,

Punjab High Court, Commissioners of Divisions, all
Distt. and Sessions Judges and

Deputy Commissioners in the Punjab.

Dated, Chandigarh, the 1st August, 1961.

Subject:— Procedure to be followed in making selections of officers/officials for promotion to higher
posts—Test for the promotion of clerks to the post of Assistant.

Sir,

I am directed to invite a reference to Punjab Government letter No. 4119-Gl1-58/71202, dated
the 5th September, 1958, with which a copy of the orders prescribing procedure to be followed in
making promation of clerks to the posts of Assistants in the Secretariat was forwarded to you for
issuing similar instructions in respect of your Department. It has been observed that no provision
exists in these orders to cover the cases of clerks who are unable to take the test for reasons beyond
their control, viz. sickness etc. The actual position is that the officials who are required to take the test
but do not avail of the chance should ordinarily be deemed to have failed in the test and to have lost
that chance within the terms of the instructions framed by the Departments. Government have however
decided that if such officials prove to the satisfaction of the competent authority which would be the
same as permits him to take the test that for reasons beyond human capacity and control, they were
unable to take a particular test, they will not be considered to have lost that chance but would be
treated as having been exempted from taking that test. It need hardly be stressed that the competent
authority should exercise its discretion only in genuine and hard cases.

2. In cases where exemption is allowed by the competent authority from appearing in a particular
test as explained above, the seniority of the official concerned as well as the number of chances to
which he is entitled, would not be affected.

3 These instructions may be brought to the notice of all concerned for information and guidance.
Yours faithfully,

Sd/-
Deputy Secretary, General Administration,
for Additional Chief Secretary to Government, Punjab.

No. 6254-4GS-61/27364, dated Chandigarh, the 1stAugust, 1961.

A copy is forwarded to the Revenue Secretary to the Financial Commissioners, Punjab for
information with reference to his letter No. 11255-111-Admn. 1-60/140. dated the 4th January, 1961.
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No. 8697-4 GS-61/29364
From

Shri Saroop Krishan, I.C.S., Additional Chief Secretary to Government, Punjab
To

All Heads of Departments in the Punjab,

Dated, Chandigarh, the 14thAugust, 1961.

Subject:- Procedure to be followed in selection of Officers/Officials for promotion to higher posts—
Greater emphasis on merit than on seniority.

Sir,

I am directed to refer to para 2(i) of Punjab Government Circular letter No. 9129-G-56/3964,
dated the 4th/17th September, 1956, wherein all the Departments of Government were required to lay
down a standard of required minimum experience for promotion to higher post in terms of years of
service in consultation with the Public Service Commission, except in cases, where a reference to them
is not required under regulation 5(f) of the Punjab Public Service Commission (Limitation of Functions)
Regulations, 1955.

2. It has been reported by the Commission that while some of the departments have laid down
the said standard of experience in consultation with them, several others have not yet complied with
the requirements of the letter under reference although a period of 4 years has elapsed. It has further
been pointed out by the Commission that some departments send their proposals for fixation of length
of service experience simultaneously with the cases recommending the promotion of officers on the
basis of the experience proposed by them, and very often it gives the impression that this has been
done so as to suit the particular officers. The Commission have desired that the prescription of requisite
length of service experience and the actual promotion cases should not only be sent separately to be
Commission but the former should precede the latter reference. Government fully agree with the views
of the Commission and also desire that in accordance with the instructions contained in para 2(i) of the
letter referred to in para I, the standard of required minimum experience for promotion in respect of each
kind of higher post, should be laid down, immediately, if it has not been done already, in terms of years
of service, in consultation with the Public Service Commission, under advice to Punjab Government.

3 A copy of the statement furnished by the Commission showing the names of posts/services/
departments, in respect of which the minimum length of experience does not appear to have been
prescribed is enclosed.

4, The action taken on this communication should please be reported within a month without
fail.

Yours faithfully,
Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Punjab.
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No. 8697-4GS-61/29365 Dated, Chandigarh, the 14th August, 1961,

Acopy is forwarded to the Secretary, Punjab Public Service Commission, Patiala, and all the
Administrative Secretaries to Government, Punjab, for information, with reference to his letter No. B.F.
401/60-SAP/32981, dated the 22nd July, 1961.

List of Departments/Services, Posts in respect of which the minimum length of service has
been prescribed in consultation with the Commission as required by Punjab Government letter No.
9129-G-56/3964, dated. 17-9-1956.

1

© o N o o B~ w DN

P L e < i
g~ w D = O

16.
17.
18.
19.

Punjab Cooperative Service, Class IlI.

All posts in Class | and Class Il of the Veterinary Service.

Transport Department.

Printing and Stationery Department.

Planning Department (Economic and Statistical Organisation).

Department of Jails.

All Gazetted posts in the Irrigation and Power Department of Punjab, P.W.D.
All gazetted posts in the B & R/P.H. Branches of Punjab, P.W.D.

All non-gazetted posts in Irrigation/B&R/P.H. Branches of Punjab, P.W.D.
Elections Department.

Class Il and Class | of Punjab Forest Services.

Industries Department (Class | and Class 1) Services.

Divisional Accountants and Accounts Officers under the Finance Department.
PE.S. Class | & Il (Men’s and Women’s Branches) (School Cadre and College Cadre).

Posts in Class 11 of F.C.’s Office, Office of the Director, Consolidation of Holdings,
Punjab and other connected Offices.

For posts in Class I, I, & 111 of the Punjab Industrial Services.
Welfare Department.
All Gazetted and non-gazetted posts in the Department of Architecture.

Punjab Secretariat Service (Class Il and Class 111) Law and Legislative Department
Rules.
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Copy of letter No. 8401-4GS-61/33117, dated Chandigarh, the 8th/llth September, 1961 from the
Chief Secretary to Government, Punjab to all the Heads of Departments, etc., etc.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—
Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Government letter No. 9129-G-56/3964, dated the
17th September, 1956, and No. 4044-5 GS-61/23179, dated the 28th June, 1961, on this subject, and to
clarify the following points about which doubts have been expressed :—

Point I.— Officials A, B, C and D are eligible for promotion. B. C and D are suitable ; But Ais not quite
suitable. Can A be provisionally promoted subject to a subsequent special report on his
performance on the higher post?

Clarification.—It would be wrong to provisionally promote an official about whose suitability doubt
is entertained by the appointing authority. Only those officials are required to be considered
for promotion who are suitable at the time of selection. There is, therefore, no justification to
promote ‘A’ with the stipulation indicated.

Point I1.— Officials A, B, C, D, E. Fand G are eligible for promotion. Ais unsuitable and only B, C, D and
E are approved for promotion B, C and D are promoted but before E can be promoted a
satisfactory report is received about the work of A.

0] Will the next vacancy go to E or will he be considered afresh along with Aand F for
it?

(i) How many annual good reports should A earn before he can be considered suitable
for promotion?

Clarification.—

0] As established his suitability earlier, the next vacancy should go to him, unless a
fairly long period (say two years or more) has passed since the original list was made
in which case the matter should be considered on over all merits as to whether A has
established his competence so clearly as to take precedence over E.

(i)  The number of annual reports cannot be fixed for universal application but in any
case normally at least one fresh annual report should come in before the question of
an ignored officials suitability is reopened.

Point I11.—Official A is considered unsuitable and official B is suitable for promotion. B is promoted
but later on, has to revert for want of a vacancy. By the time a vacancy arises again, A too
has become suitable. Will this vacancy goto B ?

Clarification .—As the claim of B for the vacancy has been established earlier and he has also
officiated in the higher post for some time, B should normally get the vacancy in preference
to A.

Point IV .—Official Aiis promoted from a lower to a higher post. His performance on the higher post is
adjudged unsatisfactory and he is reverted to the lower post.

0] For how long should A put in satisfactory work in the lower post before he can be
considered suitable for promotion ?
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(i) By the time Alis considered suitable for promotion, B and C have been promoted. Will
A on promotion rank senior or junior to B and C in the higher post ?

Clarification.—

0] All though no hard and fast policy as to the period for which official A should wait
for being considered for promotion to a higher post again, can be laid down it is
necessary to exercise caution on each occasion. It will be necessary to first of all
decide whether he is at the particular time fit for promotion or not. If he is considered
fit by the competent authority, his name should be considered in a panel of three for
one post.

(i) It would be manifestly wrong to reassign A his old seniority in the higher post. The
fact of his reversion on account of unsatisfactory work will decidedly go against
him. Ashould, therefore, rank junior to B and C in the higher post on his re-appointment,
unless there are specific rules to the contrary for the particular service.

2. | am to request that these clarifications may please be brought to the notice of all concerned.
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Copy of Circular letter No. 11057-4GS-61/34501, dated the 25th September, 1961 from the Chief
Secretary to Government, Punjab to all the Heads of Departments, etc., etc.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—
Greater emphasis on merit than on seniority.

I am directed to refer to the correspondence resting with Punjab Government letter No, 8697-
4GS-61/29364, dated the 11th August, 1961 on the subject noted above and to say that it has been
reported by some of the Departments that the standard of required minimum experience for promotion
to higher posts in terms of years of service will be provided in the Service Rules when formulated. As
it may entail considerable delay, it is suggested that minimum experience for promotion to higher posts
in terms of years of service may be laid down immediately, in consultation with the Public Service
Commission and the decision in this respect may later on be incorporated in the Service Rules as and
when finalised.

2. The action taken in this regard may kindly be reported to Government within a month at the
latest.

Copy of letter No. 12912-4GS-61/41813, dated the 20th November, 1961, from the Chief Secretary
to Government, Punjab, to all the Heads of Departments etc., etc.

Subject :- Procedure to be followed-for selection of officers/officials for promotion to higher selection
posts— Greater emphasis on merit than on seniority.

It continuation of Punjab Government letter No. 11911-G11-59/1136, dated the 21st January,
1960, on the subject noted above, | am directed to inform you that the question of raising the standard
of qualifying test for purposes of promotion of clerks in ‘A’ class offices to the posts of Assistants has
been considered by Government and it has been decided that whereas the Subordinate Services
Selection Board will continue to conduct a single qualifying test for all offices, the pass percentage of
marks in the case of ‘A’ class office will be 40% in each subject and 60% in the aggregate and in respect
of ‘B’ and “‘C’ class offices it will remain as at present, namely 33% in individual subjects including the
Character Roll assessment and 50% in the aggregate.

2. These instructions may please be brought to the notice of all concerned for information and
necessary action.

3 The receipt of this letter may please be acknowledged.
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Copy of Punjab Government Circular letter No. 13951-8GS-61/42227, dated 1st December 1961,
from the Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject :- Departmental Examinations to be conducted by the Commission/Board for Promotion to
higher posts.

I am directed to invite a reference to Punjab Government letter No. 5568-G11-58/78736 dated
the 6th October, 1958, with which the candidates required to appear in the test to be conducted by the
Punjab Public Service Commission/Subordinate Services Selection Board, for promotion to the posts
of Assistants were, in view of the departmental nature of the examination exempted from the payment
of examination fee. This concession was further extended to the candidates required by the Departments
to pass similar tests to be conducted by the Commission/Board for promotion to other higher selection
posts, —vide Punjab Government letter No. 6550-GS-60/26233. dated the 25th July, 1960. A question
has arisen whether this concession should also be allowed to Departmental candidates from Sub-
offices who may be required to pass the competitive/qualifying; tests conducted by the Commission/
Board for promotion to higher posts in their Head Offices. After careful consideration, it has been
decided that such candidates should be exempted from the payment of examination fees where
departmental rules or Government instructions provide for such tests.

[Published in the Punjab Government Gazette, Legislative Supplement, Ordinary, dated the 29th December, 1961]
Part 111
HOME DEPARTMENT
Notification
The 26th December, 1961

No. GS.R. 10/Const/Art. 309/61.— In exercise of the powers conferred by the proviso to
Article 309 of the Constitution of India, the Governor of Punjab is pleased to make the following rules
regulating the promotion of Stenographers and Steno-typists, in the civil services of the State to
higher posts on clerical side, namely -—

Short title, extent and commencement

1 (1)  These rules may be called the Punjab Civil Services (Promotion of Stenographers
and Steno-typists) Rules, 1961.

(2 They shall apply to all Stenographers and Steno-typists of all the Departments of the
State excepting those of the Punjab Civil, Secretariat, the Punjab Legislative Council Secretariat and
the Punjab High Court.

(3)  They shall come into force at once.
Eligibility for promotion

2. Stenographers and Steno-typists shall be eligible for promotion to the post of Assistant,
Head Assistant, Deputy Superintendent or Superintendent as the case may be, in accordance with the
provisions hereinafter appearing.
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Promotion of Stenographers in offices where their scale of pay is identical to that of Assistants

3 (@0} In offices where the scale of pay of Stenographers is identical to that of Assistants,
the Stenographers shall, before becoming eligible for promotion to a higher post on the clerical side,
have to —

0] qualify in the departmental test prescribed for the post of Assistant; and

(i)  work as Assistant for a period of two years on some existing vacancy or by sharing
the work of an Assistant:

Provided that —

@ no Stenographer shall be allowed to take the test unless he has put in one year’s
service as Stenographer,

(b)  nothing in this sub-rule shall be deemed to require the Stenographers, who stand
exempted from passing the test by virtue of the instructions already issued by the
Government from time to lime to pass the Assistant’s test prescribed in this sub-rule,

(©) no Stenographer will be put to work as an Assistant for the required period of two
years unless he has qualified in the test.

Explanation 1 .— The period during which a Stenographer has, before the date of issue of these rules,
performed the duties of Assistant whether in addition to his own duties or otherwise
will be taken into consideration in computing the period of his training as Assistant.

Explanation 2.— (1) Where there is no available vacancy of the post of Assistant for imparting
training to the Stenographer he shall be given at least one-third of the work of some
Assistant in addition to his own duties. The assistant who is thus relieved of some
of his work will in turn help the. Stenographer in his routine duties.

(2) The seniority of the Stenographers, who successfully complete the period of two years
training specified in sub-rule (1), vis-a-vis Assistant, shall be determined by the dates of their continuous
appointment against the post of Stenographer or Assistant, as the case may be and if the dates of their
appointment be the same, the one drawing higher pay shall be senior to the other and if the rates of pay
drawn by them be also the same the older shall be senior to the younger.

Promotion of Stenographers in offices where their scale of pay is lower than that of Assistants

4, (@0} In offices, where the scale of pay of Stenographers is lower than that of Assistants,
the Stenographers shall be eligible along with Clerks for promotion to the post of Assistant, after they
have qualified in the departmental test prescribed for the post of Assistant. On their appointment as
Assistants they shall, like other Assistants be eligible for promotion to higher posts on the clerical side
on the basis of their seniority in the Assistants cadre.

) The inter-se seniority of such Stenographers vis-a-vis Clerks shall be determined
by the dates of their continuous appointment against the post of Stenographer or Clerk, as the case
may be, and if the dates of their appointment be the same, the older shall be senior to the younger.
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Promotion of Junior Scale Stenographer and Steno-typists

5. (1)  TheJunior Scale-Stenographers and Steno-typists shall, along with Clerks, be eligible
for promotion to the pest of Assistant, after they have qualified in the test prescribed for the post of
Assistant. On their appointment as Assistants they shall, like other Assistants be eligible for promotion
to higher posts on the clerical side on the basis of their seniority in the Assistants cadre.

) The inter-se seniority of such Junior Scale Stenographers and Steno-typists vis-a-
vis Clerks shall be determined by the dates of their continuous appointment against the post of Junior
Scale Stenographer or Steno-typist or Clerk as the case may be, and if the dates of their appointment be
the same, the older shall be senior to the younger.

Promotion of Stenographers in offices where there is no post of Assistant

6. Q) In offices where there is no post of Assistant the Stenographers shall along with
Clerks, be eligible for promation to higher post on the clerical side :

Provided that if the Clerks before being eligible for promotion to higher posts are required to
qualify in any departmental test the Stenographers will also be required to qualify that test before
becoming eligible for promotion.

(20 The inter-se seniority of Stenographers vis-a-vis Clerks shall be determined by the
dates of their continuous appointments as Stenographers or Clerks, as the case may be, and if the
dates of their appointment be the same the older shall be senior to the younger-

Seniority in respective cadres not to be disturbed

7. Except for the purpose of promotion to higher posts on clerical side, the inter-se seniority
determined under sub-rule (2) of rule 4, sub-rule (2) of rule 5 and sub-rule (2) of rule 6, will not affect the
seniority of persons in their respective cadres.

Overriding effect

8. The provisions of these rules shall have effect notwithstanding anything to the contrary
contained in any rules to the time being in force regulating the recruitment and conditions of service of
persons appointed to public service and posts, in connection with the affairs of the State.

E.N. MANGAT RAI,

Chief Secretary to Government, Punjab.
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No. 9906-4GS-61/45956
From
Shri E. N. Mangat Rai, I.C.S., Chief Secretary to Government, Punjab.
To
All Heads of Department, the Registrar, Punjab High Court, the Commissioners of Divisions,
all District Sessions Judges and Deputy Commissioners in the Punjab.

Dated Chandigarh, the 30th December, 1961.

Subject— Procedure to be followed in making selection of officers/officials for promotion to higher
selection posts—Greater emphasis on merit than on seniority.
Sir,

In continuation of Punjab Government letter No. 12912-4GS-61/41813, dated the 20th

November. 1961, on the subject noted above, | am directed to say that instances, where candidates,
with unsatisfactory service record have been declared successful in the Assistants Grade test conducted
by the Subordinate Services Selection Board, have been brought to the notice of Government by some
Departments who have urged that they should be authorised to withhold the promotion of such
officials.
2. After careful consideration of the whole position. Government have come to the conclusion
that this complaint is mainly due to the fact that an inadequate pass percentage has been prescribed for
Character Roll assessment. Accordingly, with a view the minimising the chances of candidates with
unsatisfactory service record emerging successful in the test and thereby becoming eligible for
promotion to the posts of Assistants, Government have decided to raise the pass percentage for
Character Roll assessment from 33% and 40% as already prescribed for candidates from “B’&’C” and
‘A’ class offices respectively, to 50% in the case of all offices. Government are convinced that this will
ensure adequate safeguard against the selection of candidates whose service record manifestly renders
them unfit for promotion.

3 I am, however, to make it clear that since the process of selection has been entrusted to the
Subordinate Services Selection Board, the convention of accepting their recommendations should
invariably be followed and the candidates declared successful by them should be promoted without
any reluctance as and when their turn comes up. It will, however, be open to the Head of Department
not to make the appointment, if between the time of selection of a person as suitable for appointment
and his actual appointment, anything comes to light in regard to his character and integrity or in regard
to his efficiency, which renders him unsuitable for appointment and refer the matter to the Subordinate
Services Selection Board for their approval.

4, These instructions shall come into force immediately. These may please be acknowledged
and brought to the notice of all concerned for information and compliance.
5 (For Inspector General of Police, only) This disposes of his memorandum No, 18853/B,

dated the 18th August, 1961.

Yours faithfully,
Sd/-
Deputy Secretary, General Administration,
for Chief Secretary to Government, Punjab.
No. 9906-4GS-61/45957 dated Chandigarh, the 30th December, 1961.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Punjab, for
information and necessary action.
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Partlll
HOME DEPARTMENT
Notification
The 20th January, 1962

No. G.S.R. 19/Consfc/Art. 309/62.— In exercise of the powers conferred by the proviso to
Acrticle 309 of the Constitution of India, the Governor of Punjab is pleased to make the following rules
regulating the recruitment by promotion to certain posts in the Civil Services of the States, namely :—

RULES
1 Short title.—These rules may be called the Punjab Services (Appointment by Promotion)
Rules, 1962.
2. Definitions.— In these rules —
@) “Scheduled Post” means a post specified in the Schedule appended to these rules;

and

(b)  “Services Rules” means the rules made or deemed to be made under Article 309 of the
Constitution of India in relation to any Scheduled Post or the Service in which any
such post is included.

3 Appointment by promotion to be by merit.— Where appointment to any Scheduled post is
required under the Service Rules to be made by promotion, then, notwithstanding anything to the
contrary contained in such rules, the appointment by promotion to such post shall be made by selection
on merit and no person shall be entitled to claim as of right promotion to such post on the basis of
seniority.

SCHEDULE
Serial Name of the Department List of posts
No.
1 Administration of Justice 1. Administrator-General and Official Trustee,
(Office of Administrator Punjab.
General and Official Trustee, 2. Advocate-General , Punjab.
Punjab) 3. Deputy Advocate - Generals.
4. Assistant Advocate - General.
2. Administration of Justice (Punjab District and Sessions Judges.
High Court)

3 Agriculture Director, Agriculture, Punjab.
Joint Director (Extension)

Deputy Directors of Agriculture.
Deputy Director, Seed (Seed Farm)
Deputy Director (R.and E.)

District Agriculture Officers.

o gk WD
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Serial Name of the Department List of posts
No.

4, Agriculture (Animal Husbandry)

=

Director, Animal Husbandry and Warden of
Fisheries, Punjab.

2. Joint Director, Fisheries, Punjab.

3. Deputy Director, Fisheries, Punjab.

4. Deputy Director, Key Village Scheme,
Punjab.

5. Planning Officer, Animal Husbandry
Department.

Poultry Development Officer, Punjab.
Rinderpest Eradication Officer, Punjab.
Deputy Directors, Animal Husbandry.
Gaushala Development Officer, Punjab.

10. Deputy Wardens of Fisheries.

11. Cattle Development Officer, Patiala Division

12. Disease Investigation Officer, Punjab, Livestock
farm, Hisar.

13. District Animal Husbandry Officers.
14. Assistant Wardens of Fisheries.
15. Dairy Inspectors.

5. Agriculture (colonization) The Colonization Officer, Punjab.

© © N o

6. Architecture 1. Chief Architect.
2. Senior Architect.
3. Architect.
4. Assistant Architect.
7. Consolidation 1. Assistant Directors, Consolidation of Holdings.
2. Settlement Officers.
8. Co-operation 1. Assistant Registrars, Co-operative Societies.
2. Joint Registrar, Co-operative Societies, Punjab.
3. Chief Auditor, Co-operative Societies, Punjab.
4. Deputy Registrar, Co-operative Societies, Punjab.
5. Statistical Officer.
6. Officer Incharge, Co-operative Farming, Punjab.
7. Officer on Special Duty (Fertilizer), Co-operative
Societies.
8. Information Officer, Co-operative Department,
Punjab.

9. Education Officer, Co-operative Department.
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Serial Name of the Department List of posts
No.
9. Development and Panchayat. 1. Assistant Directors of Panchayats.
2. Physical Panchayat Officers.
3. Educational Panchayat Officer.
4. Assistant District Development Panchayat

Officers.

Deputy Director, Evaluation.
Deputy Director, Panchayat.
Planning Officers.

10.  Development (Office of the Economic Economic and Statistical Adviser to Government,
and Statistical Adviser to Government, Punjab)

P N o O

Punjab). 2. Deputy Economic and Statistical Adviser to
Government Punjab.
3. Inquiry Officer.
4. Research Officers.
5. Officer on Special Duty (Training).
6. District Statistical Officers.
11.  Education 1. Director of Public Instruction, Punjab
2. Administrative Officer.
3. State Social Education Organiser.
4. Harijan Welfare Officer.
5. Co-ordinator, Secondary Education.
6. Officer Incharge, National Discipline Scheme.
7. Youth Welfare Officer (Girls).
8. District/Additional District/Inspectors/

Inspectresses of Schools.

9. Inspectors/Inspectresses/Additional
Inspector /Inspectresses of Schools.

10. Circle Social Education Officers.
11. Special Officer, Primary Education.
12. Deputy Directors.

13. Assistant Directors.

14. Deputy Inspector of Schools for Agriculture,
Punjab.

15. Assistant Inspectresses of Schools for
Domestic Science.
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Serial Name of the Department
No.

12. Excise & Taxation

13.  Finance (Treasury & Accounts
Branch)

14.  Food & Supplies

15. Forests

List of posts

1. Deputy Excise & Taxation Commissioners, Punjab.
2. Additional Deputy Excise & Taxation

P N o o

N Ll L
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10.
11
12,

Commissioner, Punjab.

Assistant Excise & Taxation Commissioner,
Punjab.

Additional Assistant Excise & Taxation
Commissioner, Punjab.

Senior Excise & Taxation Officer, Amritsar.
Excise & Taxation Officer.
Assistant Excise & Taxation Officers.

Chief Accounts Officer, Bhakra-Nangal
Project, Nangal.

Chief Accounts Officer, Capital Project, Chandigarh.
Examiner, Local Fund Accounts, Punjab.

Accounts Officer, Finance Department.

Treasury Officers.

Superintendent (T. and A. Branch).

Director, Food & Supplies and Deputy
Secretary to Government, Punjab

Joint Director, Food & Supplies and Under-
Secretary to Government, Punjab.

Controller of Food Accounts.

Deputy Director, (Food).

Deputy Controller of Food Accounts.
Administrative Officer.

District Organiser, Food & Supplies.
District Food & Supplies Controller.
District Food & Supplies Officer.

District Food & Supplies Controller, (H.Q.)
Fumigation Officer.

Accounts Officer, Procurement and Stores.

1. Chief Conservator of Forests, Punjab.
2. Deputy Chief Conservator of Forests,

Punjab
Conservator of Forests, Punjab
Divisional Forest Officers.
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16.

17.

18.

19.

General Administration (Public
Relations and Tourism)

General Administration (Welfare of
Scheduled Castes and Backward
Classes)

Health

Health (Office of the Director,
Research & Medical Educational)

= oA W DNhE

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
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List of posts

Director, Public Relations, Punjab.
Deputy Directors.

Technical Officer.
District Public Relations Officers.

Director, Welfare of Scheduled Castes and
Backward Classes, Punjab

Deputy Director, Welfare of Scheduled Castes and
Backward Classes, Punjab.

Lady Welfare Officer (Non Gazetted).

District Welfare Officers of Scheduled

Castes and Backward classes in each

District (Except Kapurthala District) Non- Gazetted
Posts).

Director of Health Services, Punjab.

Deputy Director, Health Services (M), Punjab.
Deputy Director, Health Services, Punjab.
Civil Surgeons.

Director of Ayurveda.

Assistant Director of Ayurveda.

Assistant Director, Health Services.

Public Analyst, Punjab.

Assistant Director, Maternity and Child
Welfare.

Assistant Director, Health Services (Nursing).
Transport Officers.

Deputy Director, Malaria Punjab.

Deputy Public Analyst, Punjab.

Statistical Officer, Punjab.

Epidemiologist.

Provincial Leprosy Officer.

Zonal Officer.

Malaria Officers.

District Medical Officers of Health.

Director, Research and Medical Education,
Punjab.

Deputy Director, Research and Medical Education,
Punjab.
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Serial Name of the Department

No.

20.
21

22,

23

24,

25,

46

Housing
Industries

Irrigation and Power

Irrigation and Power (Electricity)

Jails (Office of the Inspector-
General of Prisons, Punjab)

Labour and Employment

List of posts

Executive Engineer.
Controller, Weights and Measures, Punjab.

2. Assistant Controller, Weights and Measures,

Punjab.

3. Inspectors, Weights and Measures, Punjab.
1. Director, Irrigation and Power Research Institute,

R
N PO
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Punjab.

Deputy Director, Land Reclamation.

Research Officers.

Executive Engineers.

Chief Engineers.

Director, Central Design.

General Managers, Bhakra Dam and Beas Projects.
Superintending Engineers.

Secretary, Bhakra Control Board.

Land Reclamation officers.

. Director, land Reclamation.

Deputy Director, Beas Project.
Chief Electrical Inspectorate.
Electrical Inspectors.
Superintendents of Jails,

Inspector-General of Prisons (G) and (1), Punjab.
Officer on Special Duty (Jail Agriculture).

Presiding Officer, Industrial Tribunal, Punjab,
Patiala.

Presiding Officer, Labour Court, Rohtak.
Presiding Officer, Labour Court, Jullundur.
Labour Commissioner.

Joint Labour Commissioner.

Deputy Labour Commissioner.

Officer on Special Duty.

Field Investigator.

Factory Inspectors.

Labour Officers.

. Medical Inspectors of Factories.

Deputy Chief Inspector of Shops.
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Serial Name of the Department List of posts

No.

26.  Labour and Employment Assistant Director, Health Services, (Social
Insurances)

(Employees State Insurance Scheme) Punjab.

27.  Labour and Employment 1. Director, National Employment Services,
(National Employment Service) Punjab.

(Employment Exchanges) Employment Market Information Officer.
State Vocational Guidance Officer.
Regional Employment Officers.

District Employment Officers.
Director-General, Language Department.
Director, Hindi Department.

Director, Punjabi Department.

Assistant Directors, Hindi and Punjabi
Departments.

Deputy Chief Electoral Officer, Punjab.
Electoral Officer, Punjab.
Assistant Chief Electoral Officer, Punjab.

Superintendents of Police on Non-1.P.S.Cadre
Posts.

Deputy Superintendent of Police.

Deputy Superintendent of Police, Lahaul and
Spiti.

Prosecuting Deputy Superintendent of Police.
Deputy Superintendent of Police, C.1.D.
Inspector of Police, C.1.D.

District Inspector of Police.

Inspector of Police, C.I.A.

Inspector of Police, Vigilance.

3l.  Miscellaneous (Charitable Treasurer, Charitable Endowments, Punjab.
Endowments, Punjab)

32.  Legislative 1. Legal Remembrancer and Secretary to
Government Legislative Department.
2. Assistant Legal Remembrancers and Under-
Secretaries Legislative Department.
3. District Attorneys Grades | and I1.

4. Assistant District Attorneys.

28. Language

AN E O oOD

29.  Lawand Order (Elections)

= w N e

30.  Lawand Order (Police)

w N
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Serial Name of the Department
No.

33. Local Government

34.  Public Works (Buildings and Roads)

35.  Public Works (Public Health)

36. Technical Education

37. Rehabilitation

38. Revenue Department

39. Social Welfare

List of posts

1. Divisional Inspector, Local Bodies.

N

W N PO o N

Assistant Director of Elections (Local Bodies),
Punjab.

Chief Engineer.
Superintending Engineer.
Executive Engineer.
Sub-Divisional Officer.
Chief Engineer.
Superintending Engineer.
Executive Engineer.
Sub-Divisional Officer.
Director.

Deputy Director.

Principal, Punjab Engineering College,
Chandigarh.

Professor, Punjab Engineering College,
Chandigarh.

Associate Professor, Punjab Engineering
College, Chandigarh.

Assistant Professor, Punjab Engineering
College, Chandigarh.

Principal of Polytechnic.

Head of Department in a Polytechnic.
Principal, College of Architecture, Chandigarh
Inspectors Rehabilitation.

Tehsildars Sales.

Managing Officers.

Inspector-General of Registration.

Director Social Welfare and Deputy Secretary to
Government, Punjab.

Social Welfare Officer, (Inspectorate).

. Research Officer.

Divisional Social Welfare Officers.
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40. Sports

41, Transport

N o g ks WP A~ WD
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List of posts

Director of Sports, Youth Programme,
Punjab.

Deputy Director of Sports, Punjab.
Assistant Director Sports, Punjab.

Sports Officers.

Deputy Transport Controller.

Motor Accidents Claims Tribunal.
Secretary Regional Transport Authorities.
Deputy Transport Controller (T. and C.)
General Managers.

Works Managers.

Traffic Managers.

E.N. MANGAT RAI.

Chief Secretary to Government, Punjab.
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Copy of Punjab Government Circular letter No. 1497-4GS-62/4059, dated 13th February, 1962
from the Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in cases where the turn of an officer, whose conduct is the subject
of an enquiry, comes up for retirement or promotion to higher posts.

I am directed to refer you to the subject cited above and to state that at present there are no
clear instructions as to how the cases of officials/officers whose conduct is subject of any enquiry,
should be dealt with when they become due for promotion to higher posts or reach the date of
superannuation.

2. It has been noticed by Government that when employees are about to retire or are due for
promotion, quite often a number of complaints are received against them which are presumably inspired
by interested persons and more often than not, on enquiry, are found baseless. With a view to ensure
that honest and diligent officers are not unnecessarily harassed, it has been considered desirable that
ways and means should be devised to safeguard their interests. After careful consideration of the
whole matter, it has been decided by Government that the following procedure should be followed
henceforth in dealing with complaints against officers/officials who are due for promotion/retirement:—

(a) Complaints under consideration at the time of promotion :—

0] Where anonymous and unsigned complaints are received against an officer on the
eve of his promotion, they should be ignored.

(i) Promotion should-not be withheld if no prima facie case has been established by
the date the official/ officer is due for promotion.

@iii)  Where it is suspected that an enquiry has been initiated mala fide because likely to
affect the promotion of an officer, such an enquiry should be dropped and should
not affect, the promotion.

(iv)  Where a prima facie case has been established, i.e., on a preliminary investigation of
the complaint, a actionable material under rule 7 or 8 of the Punishment and Appeal
Rules, or any other relevant punishment rules applicable to the official/officer
concerned has been brought out and it is intended to take action against him under
the above mentioned rules, he should not be promoted. However, if on the completion
of the enquiry he is found not guilty and is exonerated of all the charges, he should
be given promotion with retrospective effect (i.e., the date From which he was due
for promotion) and where there is no vacancy, a temporary post may be created for
that period in consultation with Finance Department and the junior most promoted
official should be reverted, if necessary.

(Note.— The above instructions assume that the officer concerned is otherwise considered in every
way fit for promotion).

(b) Complaints under consideration before retirement of officials/officers.—

0] All complaints should be settled as far as possible one month before the retirement
of the Government servant concerned.

(i) In cases where minor complaints are pending at preliminary investigation stage and
no final decision has been taken to proceed against the official/officer till the date of
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his retirement, he may be allowed to retire. His pension case, however, should be
decided after taking into account the result of the investigation, and if any actionable
material of minor nature comes to light, the question of cut in pension according to
the gravity of the established default may be considered.

(iii)  Incases, where complaints alleging grave charges, which if established, would expose
the official/ officer to the penalty of dismissal, removal or reduction are pending in a
preliminary investigation stage on the date of retirement the official should not be
retired. He will be continued in service on extension till the setting of the investigation
and later enquiry, if necessary and may be placed under suspension.

(iv)  Incase where a preliminary investigation has established a prima facie case, i.e., the
material brought out in the investigation is such as is considered damaging enough
to expose the official/officer to the penalty of dismissal, removal or reduction, but it
is not possible to complete the enquiry before the date of his retirement, he should
not be allowed to retire till the completion of the enquiry and an all out effort should
be made to complete it as early as possible. If he is not already under suspension, he
may be suspended and not permitted to retire as provided in rule 3.26 (a) of the
Punjab Civil Services Rules, Volume 1. Part I.

3 I am to request that the above instructions may please be brought to the notice of all
concerned for strict compliance. The receipt of this letter may also be acknowledged.

Copy of letter No. 16357-3GS-62/41102, dated 24th November, 1962 from the Chief Secretary to
Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in selection of officer/officials for promotion to higher posts—
Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Government letter No. 2243-4GS-61/21 181,
dated the 19th June, 1961 on the subject noted above, and to say that the Punjab Public Service
Commission have again observed that cases for promotion referred to them still continue to be incomplete
in one respect or the other, necessitating back references which result in avoidable work and delay. The
Commission feel that in some cases this is due to lack of information on the part of the departments as
to what is exactly required by the Commission in such cases. | am, therefore, to request that in future
information in respect of the various points mentioned in the enclosed statement must be supplied to
the Commission meticulously while making references to them in the light of Government instructions
on this subject.
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Copy of letter No. 7386-8-GS-63/20345, dated the 29th May, 1963 from Shri Sarrop Krishan,
I.C.S., Financial Commissioner Planning and Additional Chief Secretary to Government,
Punjab, to the address of All the Heads of Departments, etc., etc.

Subject:—Recruitment through the Subordinate Services Selection Board.

I am directed to invite a reference to the Punjab Government letter No. 4832-GS-60/34308,
dated the 16th September, 1960 on the subject noted above and to say that it has been suggested that
in order to provide an impetus to matriculate peons to improve their prospects, they may be appointed
as clerks on temporary basis till the candidates recommended by the Subordinate Services Selection
Board, Punjab become available or for a period of six months whichever is earlier. After consultation
with the Subordinate Services Selection Board, it has been decided that matriculate peons may be so
appointed on the temporary basis against the permanent vacancies in emergent cases till candidates
recommended by the Board report for duty or for a period of six months whichever is earlier. A requisition
in such cases should also be placed with the Board simultaneously and copies of the order making
appointments on temporary basis should invariably be forwarded to the Board for information.

2. The question has also risen whether a peon appointed as Clerk should be allowed usual pay
of aclerk on his initial appointment. | am to state that the appointment of a peon as a Clerk is strictly not
a case of promotion, as the two posts belong to different services, i.e. Class IV and Class 111 respectively.
Such cases are not therefore, covered by para I(v) of the instructions contained in P.G. Letter No. 15055-
IGS-61/44784, dated the 15th December, 1961. They will be taken on apprenticeship basis for two
months at a stipend of Rs- 40/- p.m.

3 The receipt of this communication may kindly be acknowledged.
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Copy of letter No. 36-1 GS(1)-65/5977, dated 9th March, 1965 from the Chief Secretary to
Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in selection of officer/officials for promotion to higher posts—
Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Government circular letter No. 8697-4GS-61/
29364, dated the 11th August, 1961, wherein all the Departments of Government were required to lay
down a standard of minimum experience required for promotion to higher post in terms of years of
service in consultation with the Punjab Public Service Commission except in cases, where a reference
to them is not required under regulation 5(f) of the Punjab Public Service Commission (Limitation of
functions) Regulations, 1955 before referring promotion cases to the Commission.

2. It has now been reported by the Commission that in some Departments higher academic
qualifications are also laid down in addition to the experience for certain technical posts under them.
Quite often proposals for the prescription of such qualifications, etc. are not made separately but are
referred to them simultaneously in the letter asking for their advice regarding promotion proposed by
the Department. It gives the impression that this has been done so as to suit the particular officer(s).
The Government agree with the Commission and desire that in future the prescription of requisite
length of service experience/academic qualifications and the actual promotion cases should not only
be sent separately to the Punjab Public Service Commission but the former should precede the latter
reference.

3 The receipt of this letter may kindly be acknowledged.

Copy of Punjab Government Circular letter No. 5912-1GS-11-65, dated 20th August, 1965 from the
Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Promotion of Steno-typists and Stenographers to higher posts on clerical side.

I am directed to invite a reference to Punjab Government Notification No. G.S.R. 10-Const.
Art. 309/61, dated the 26th December, 1961, wherein detailed rules regarding the promotion of Steno-
typists and Stenographers to higher posts on clerical side were laid down and to say that enquiries
have been received from different quarters as to how many chances should be given to a steno-typist
or Stenographer for qualifying the Assistant’s grade test. | am to say that this issue has been considered
in detail and it has been decided that the instructions contained in clause(g) of Punjab Government
letter No. 4119-G11-58/71202, dated the 5th September, 1958, and letter No. 1035-1GS(1)-65/5416, dated
the 8th February, 1965, are also applicable to Steno-typists and Stenographers mutatis mutandis.

2. These instructions may please be brought to the notice of all concerned and their receipt
acknowledged,
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Copy of letter No. 10874-1GSI-65/1653, dated 8-2-1966 from the Chief Secretary to Government
Punjab, to all the Heads of Departments etc., etc.

Subject:- Premature promotion to higher selection posts—starting salary.

I am directed to invite your attention to the instructions contained in Punjab Government
circular letter No. 4175-7GS-61/13942, dated the 17th/20th April, 1961 on the subject cited above, which
in accordance with the contents of para 4 of the circular, would be applicable only to superior posts e.g.
those of district level or Deputy Secretary level and above and not to ordinary ministerial posts and the
like, it has been decided that these instructions shall hereinafter be applicable to such posts as are
listed in the scheduled appended to the Punjab Services (Appointment by Promotion) Rules, 1962, as
amended from time to time, in respect of promotion to which minimum experience in terms of years of
service on a lower post has been laid down in the departmental rules governing such promotion.

2. In such cases, the relevant departmental service rules should be suitably amended to given
statutory force to these instructions and till such time as this is done, the written consent of the officer
proposed to be promoted prematurely to receive a particular pay, to be fixed in accordance with the
formula contained in the circular under reference, should be obtained before hand and a stipulation
also laid down in the promotion order, which should not be passed in his favour if is unwilling to give
such consent.
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Copy of Punjab Government Circular letter No. 584-1 GS(1)-66/2807, dated 8-2-1966 from the
Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in cases where the turn of an officer, whose conduct is the subject
of an enquiry comes up for promotion to a higher post.

I am directed to invite your attention to the instructions contained in the General
Administration Department circular No. 1497-4GS-62/4059, dated Chandigarh the 13th February, 1962
on the subject cited above and to say that in accordance with para 2(a) (iv) of this circular, if the
promotion of an employee has been with held because of an enquiry about complaints against him and
if on the completion of the enquiry he is exonerated of all the charges, he should be given promotion
with respective effect (i.e.) with effect from the date on which he was due for promotion, by reverting
the junior most promoted employee and/or by creating a temporary post for the relevant period, in
consultation with the Finance Department, as may be warranted by the circumstances of the case. It
appears that the reference to the creation of temporary posts has been interpreted by the departments,
in some cases, to mean that so long as an enquiry is being held into complaints against a particular
employee, his junior in his cadre or the Service may be promoted against all available substantive
vacancies, and a supernumerary post may be got created to provide for the employee under enquiries,
if he is ultimately exonerated. | am directed to clarify by that the intention behind the issue of these
instructions was to safeguard the interests of the employees, without at the same time incurring
unnecessary financial liability. Thus, whereas every officiating vacancy may have to be filled immediately
after it has arisen in the interest of administration, there is no such compelling necessity in the case of
substantive vacancies and these should invariably be kept reserved for the employees, against whom
enquiries are in progress, and a final decision taken on the completion of the enquiry. Of course, only
one substantive vacancy need be reserved for each employee under enquiry and subsequent vacancies
may and should be filled up with his juniors, if they are otherwise fit, without waiting for the result of
the enquiry.

2. I am to request you that these instructions may kindly be brought to the notice of all
concerned for strict compliance.
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@ekd 2025&5 th ,1-&71@12277

e[; Hpo] ofj;k.l Tjdkj A

Lo izl d THA forode; {i] visDr] VECk e.lly] THI mik;Dr i IHE mi e.lly
viZdijh gz A

2. Jfelvlg] ithe rRk gfjskd mPp Usksky; Rk gffsk i doTHG feyk 0 1=k Usk; /%A
fnukd p.Mix<] 24 eb] 1971

fo't; 1& mu dflt e inkflur di di;fof/ tc vi/Zdijt d fo#} vu'lilfud di;olgh di
joh g] vij iNrky py jgh gk A
egin;]

e> fun'k gvk g fd mi;Dr fo't; ij viidk é;u 1;Dr itic d ifji=t @eld 1497&4 th
,1-:862@4059] fnukd 13&2&62 di vij vidf'ir d# vij dg fd Aij fn; x; iz d IFk LR g fy [
X;k Fik fd feu dl e tip iMrky d cin ifroinh d fo#} iR;{kr (prima facie) dl Ifcr gk pdk gk
kfu ;in 'k d fo#} ithe flfoy Lok, (n.M rFk vity) fu;e 1952 d mi fu;e 7 rfk 8 d v/iu di;olgh
dju d fy; Bil Iexh itb t, vij mld fo#} fu;e vullj di;olgh dju dk fu'p; gk pdk gk rk bl
idij d viZdifj;k di Ap ink ij rc rd rjDdi u ni tio] tc rd fd vu'lklfud dk;olgh iji u gk
th; A ;g eleyk Ljdij d udvl e yi;k x;k g fd ,d dI e 1°kidh; foHkx u , 1 viZdijh di inkUur
dj fn;k ftl d fo#} fu;e 7 viQ itic flfoy lok, (n.M rFk vity) fu;e 1952 d v/iu iR;{ir
(prima facie) A1 lfcr g ij thp iMrty VEEH gk pdh Fo wij 1jh ugh gb Fio A bl idkj dh dk;olgh
ljdij Hjk tiji o xb A mi;Dr fgnk;rk di myy%uk g v LitV ri i viifUitud g A

2 rniullj] ;g fu.k; fd;k x;k g fd 10lDr fgnk;rk dk ,d clj fQj dBkjrk I vuikyu dju d
fy, rele foHiixk dk crk nh th; rRk bl di ikyuk u dju d eley ij xHijrk 1 fopkj fd;k t, A ;g
Hi fuonu fd;k thrk g fd ,g fgnk; r viid v/iu dk; de oy vi/diji@depifj;k d ukivl e yib tf,

vij ;g Huf'pr dj fy;k ¢, fd mudh vij 1 bu fgnk;rk di ikyu dju e dkb pd u gixi A
3 di;k bldh itorh Heu di A"V dj A

Hkont; ]

oLri@&

mi 1fpo] jkeufrd ,o0 lok,]
drie[; lipo] ofj;k.l 1jdij A

d& d ifr foRrk; Dr] jktlo gfj;k.lk d THO 1°kDdh; Tfpok dk FpulFk rAk vio®;d dk;olgh
d fy; Hth thrh g A
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Copy of letter No. 4044-2GS1-71/23800, dated Chandigarh, the 17th August, 1971 from the
Chief Secretary to Government, Haryana, to all the Heads of Departments etc., etc.

Subject:—Premature promotion to higher selection posts starting salary.
Sir,

I am directed to invite reference to the instructions issued vide composite Punjab Government
letter No. 4175-7GS-61/13942, dated 17/20-4-1961 and No. 10874-1 GSI-65/1653, dated 8-2-1966 on the

subject noted above and to say that the matter has been reconsidered by the Government and it has
been decided to modify the earlier instructions as indicated below.

2. The aforesaid instructions are that when minimum experience in terms of years of service
has been laid down in the departmental rules/conditions of service governing promotion to posts
included in the Punjab Services (Appointment by promotion) Rules, 1962 but the officer promoted to
such a post does not fulfil the condition regarding the minimum number of years of service in the lower
rank then he fulfil the condition regarding the minimum number of the grade of the higher posts less the
amount of the increments he would have earned in the lower grade if he had completed the minimum
period prescribed for promotion. In other words increments which would have been admissible during
the period by which his service is short of the prescribed minimum should be reduced from the
minimum of the higher grade.

3 In this connection it has to be observed that the provisions contained in the India an
Administrative Service (pay) Rules, 1954 are that senior scale to members of the I.A.S. is admissible in
the sixth year of service or under but the increments are regulated with reference to the length of
Service as follows :—

Year of service Junior scale Senior scale
18 400 900
2nd 400 900
3rd 500 900
4n 540 900
5th 580 900
Gt 620 900
7t 650 950

It is considered that it will be appropriate if similar principles are also made applicable to
officers promoted to posts included in the Punjab services (appointment by promotion) Rules, 1962
and they are allowed the minimum of the grade of the higher post but are given increments only when
they have completed the deficiency in the minimum period of service and thereafter completed one
year of service in the higher scale. For instance, if an Assistant Engineer in the Public Works Department
(B & R Branch) who can be promoted as Executive Engineer only after a minimum of 8 years service as
Assistant Engineer, is actually promoted as Executive Engineer after 6 years service, he should be
given the minimum of the grade of the post of Executive Engineer but should be allowed an increment
in that grade only after he has completed 9 years service in all.
4. It has therefore been decided that in such cases increments should be allowed accordingly.
Further more, the order of promotion should in each case specifically indicate the manner in which the
increments in question will become due.

5. The concurrence of the Finance Department has been accorded vide their U.O. No. 2655-
4FR-71, dated 14-7-71.
6. The receipt of this communication may please be acknowledged.
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English Version of letter No. 6034-2GS-1-71/32498, dated 18-11-71

Subject:- Procedure to be followed in cases where the turn of an official whose conduct is the subject
of an enquiry comes for promotion to a higher post.

I am directed to refer to the composite Punjab Government letter No. 1497-4GS-62/4059,
dated 13-2-1962, (and to the Haryana Government letter No. 2025-5GS-71/12277, dated 24-5-71) wherein
it is provided inter alia that where on a preliminary investigation of a complaint a prima facie case is
found to exist against a Government employee and it is proposed to take action against him under rule
7 or 8 of the Punjab Civil Services (Punishment and Appeal) Rules, 1952, then he should not be
promoted to a higher post until after disciplinary action against him has been completed.

2. I am to say that in that connection the Government has considered the matter further and it
has been decided to substitute para 2(a)(iv) of the instructions dated 13-2-1962 by the following :—

Para (a) (iv)

Where on a preliminary investigation of the complaint a prima facie case has been established
against a Government employee and he has been served a charge sheet and an Enquiry Officer has
been appointed to hold a regular departmental enquiry under rule 7 of the Punjab Civil Services
(Punishment and Appeal) Rules, 1952, or any comparable rule applicable to the Govt. employee
concerned, then he should not be promoted until the enquiry has been completed and he has been
exonerated. In a case in which a charge-sheet has been served but the explanation in response to the
charge-sheet has not been received (and as a result if an Enquiry Officer has not been appointed), the
case of promotion should be kept pending until decision has been taken as to whether a regular
departmental enquiry should or should not be held. If it is decided that such an enquiry should be held,
then the Govt. employee should not be promoted until he has been exonerated in the enquiry. If he is
ultimately exonerated of all the charges without the imposition of any penalty or is only administered
awarning (whether with a copy on the personal file or not) then he should, if otherwise fit for promotion
in every respect, be promoted with retrospective effect i.e. from the date on which he was due for
promotion and an official junior to him was promoted. In case no vacancy was available for the period
in question a temporary post should be created in consultation with the Finance Department and the
junior most promoted official should be reverted, if necessary.

In the case of a Govt. employee against whom action is proposed to be taken under rule 8 of
the Punjab Civil Services (Punishment and Appeal) Rules, 1952 or any rule comparable thereto, the
matter should be considered in the light of the nature of allegations and the quantum of the penalty
that is proposed to be awarded. The criterion should be whether or not if the allegations were to be
proved and the proposed penalty were to be imposed, then the promotion of the employee would still
be justified on the basis of his entire record. In other words promotion should not be withheld only
because disciplinary action under rule 8 of the Punjab Civil Services (Punishment and Appeal) Rules,
1952 or any comparable rule is contemplated or is pending against a Government employee and instead
in such cases the decision should be taken keeping in view the nature of the allegations, the quantum
of the penalty proposed and the overall record. Furthermore, if promotion is withheld on that basis, but
subsequently on the completion of the departmental proceedings the Govt. employee is exonerated
without the imposition of a penalty or is only administered a warning (whether with a copy on the
personal file or not) then he should if he is otherwise fit for promotion in every respect be promoted
with retrospective effect i.e. from the date on which he was due for promotion and an official junior to
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him was promoted. Where no vacancy is available a temporary post may be created for the purpose in
consultation with the Finance Department and the Junior most promoted official should be reverted, if
necessary.

3 It is requested that the above instructions may be brought to the notice of all concerned for
strict compliance. The receipt of this communication may also be acknowledged.

Copy of letter No. 931-4GS-72/19308, dated Chandigarh, the 13th April, 1972 from the Chief Secretary
to Government, Haryana to (1) All the Heads of Departments, Commissioner, Ambala Division, Deputy
Commissioners and sub-Divisional Officers in Haryana. (2) The Registrar, Punjab & Haryana High
Courtand all District and Sessions Judges in Haryana,.

Subject:—Procedure to be followed in selection of official/officers for promotion to higher posts—
Greater emphasis on merit than on seniority.

Sir,

I am directed to invite a reference to the composite Punjab Government letter No. 9129-G-56/
3964, dated the 17th September, 1956 and the clarifications issued thereafter vide letters No. 4044-5GS-
61/23109, dated the 28th June, 1961 and No. 8401 -4GS-61/33117, dated the 8th/11th September, 1961, on
the subject noted above, wherein it was emphasised that since promotion to selection posts implies a
conscious act of selection, greater emphasis should be laid on merit while making promotions against
these posts. In these instructions it has been provided that an official/officer known to be dishonest
will not be promoted. Regarding the rest, it was laid down that each official/officer would have to be
judged on the basis of ability, industry, personality, bearing experience and aptitudes, it being difficult
to lay down generally what importance should be attached to each of these qualities. Since for officials/
officers other than those known to be dishonest no strict standard of determining their suitability for
promotion to selection posts has been laid down, different criteria is being observed in various
departments of the Govt. and officials/officers with only average record of service are also being
included in the slab of three suitable officers and, consequently, promoted unless the junior officer(s)
included in the slab happened to be of exceptional merit.

2. The matter has been carefully considered by the State Govt. with a view to laying down
definite standard for considering persons suit for being placed in the slab of suitable officials/officers
at the time of making promotion to the selection posts. It has been decided that only such officials/
officers who have obtained at least 50% ‘Good’ or ‘Better’ than average reports on the posts from
which they are being considered for further promotion, and the overall assessment can be classified as
better than ‘ Average’ should be placed in the slab of suitable officials/officers. If in any particular case,
the total number of reports earned on the post from which the official/officer is being considered for
further promotion are for less than 10 years, then the reports earned on the lower post/posts should
also be considered so that the reports for a period of 10 years are kept in view for determining suitability.
However, in such case, greater weightage shall be given to the reports earned on the higher post from
which further promotion is being considered.

3 It is requested that these instructions may kindly be noted for careful compliance in future
and should also be brought to the notice of all concerned for necessary compliance.
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Copy of letter No. 2251-2GSI-72/14234, dated 12/15-5-1972 to ail the Head of the Departments
and etc., etc. from the Chief Secretary to Government, Haryana.

Subject:- Premature promotion to higher selection posts—starting salary.
Sir,

I am directed to refer to the subject cited above and to say that in accordance with the
instructions contain in composite Punjab Govt. circular letter No. 4175-7GS-61/13942, dated the 17th/
20th April, 1961, all cases relating to the fixation of pay on premature promotion to higher selection
posts are required to be referred to the Finance Department through the Chief Secretary (in the General
Services Branch). Later instructions contained in letter No. 4044-20S1-71/23800, dated 17-8-71 provide
that an officer promoted prematurely to a higher selection post should be given the minimum scale of
the pay of the post to which he is promoted and should be granted grade increments only after he
completes the deficiency in the minimum period of service necessary for promotion plus one year of
service in the higher scale. Since the manner in which the starting salary in cases of premature promotion
to higher selection posts is to be calculated has been clearly laid down in the instruction dated 17-8-
1971, it has been decided that in future it will not be necessary to refer such cases either to the Finance
Department or to the Chief Secretary in (General Services Br.)

2. I am, therefore, to request you that all cases regarding the fixation of pay or grant of
increments which are covered by the instructions contained in the circular letter dated 17-8-71, referred
to above, should henceforth be referred to the Deputy Accountant General, Haryana, direct, cases
pertaining to the fixation of pay for the period prior to the 17th August, 1971, will however, continue to
be referred to the Finance Department through the Chief Secretary (in the General Services) Branch as
hithertofore.

3. This issues with the concurrence of the Finance Department, vide their U.O. No, 1276-4FR-
72, dated the 11" April, 1972.

4. The receipt of this communication may please be acknowledged.
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I[;k 1507&5 ti ,1-&1&73@8724

e[; Hpo] gfj;k.i 1jdij A
lok e
L IHh foHixke; {K] vik;Dr] wvEckyk rFik fgllj e.My] IH0 mik;Dr rFk IHO mi e.My
vi/Zdiji] gfj;k.tk A
2. jftlvij] 1tic rRk ofj;kik mPp Uskiky; p.Mix< rFk THO fEyk 0 B=k UK/t
ofj ;k.HA
fnukd p.Mix<] 30 elp] 1973
fo't; ‘& prF J.b d depifj;k dk fyfidk d ink ij fu;fer i 1 fu;Dr dju d clj A
egin;]
e> fun'k gvk g fd e wiidk e;ku mijior fo'; ij 1;Dr itic ljdij d ifji=
@eld 7386&8 ti ,1-&63@20345] fnukd 29&5&63 (ifr IyXu g) fd vij fnyiA vij dg fd dN
le; 1 1jdij ;g fopkj dj joh g fd prFk J. d depljh T viun ;K rk; (improve) djy vij ftudk
dk; ik vipj.k Iriktud gk mig mRlkg feyuk pifg, A 1jdij u bl e key ij foplj dju d cin ;g fu.l;
fy;k g fd J.b&Iv d depifj;k dk 1iRligu nu d fy, mlg fyfid d in 1j inlur fd;k €, TjUr mudk
futufyf[kr *tr ijh djuh gixh &
() og efvd gt A
(2) mlu Dyil 1v d fdlf in ij de I de 2 Ity die fd;k gk A
(3) 11 mlufr foHlkx rnFk wviZlj i1j 6 egiu d fy, dj Idrig A ;fn bl le; e depij
di die Iri'tud gk rimldh jxyj fu; fDr dk vueknu ci 1 ikr dj fy;k €, ] ijUr
Jxyj fu;Dr d cinml ,d Ity d fy, ikc’lu 1j [k &, vij ;i ikc’lu diy e midk

die Iri'tud gk rk LRk in miyC/ gku Ij fu;fDr LFkkb iedjnt, A;niiciu
d le; e mldk die Bid u gk ri mlh 3. d in ij fjov dj fn;k &, A

(4) ,1 depijh di ciM Hjk fyfid d in d fy, yi thu okyt 1ji{ik ikl djun €t:jh ugh
gkxh A

(5) tc J.b&v d depijh dk mF viZlj 1 fyfid d in 1j inlur fd;k &, i Hb
ml fyfid d in dk oruelu fn;k thuk pifg, rAk ferun Tok ij fyfid d in ij djri
g og bUgheV d fy, ‘lelj di thun pifg, A

6) I inlufr Bfu;ifjvigde&fQvul d viZlj 1j o &, A
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2 1jdij u ;g Hi fu.k; fy;k g fd mijiDr ijk e crib xb fLRfr d vullj foHlkx viu Tok fu;ek
e Hih miyl/ dj y ;fnigy , 0k ugh fd;k x;k gk rFk feru ifr'kr in bl idlj inlufr Hjk Hj thu
gk mudk Hi tloitu fusek e dj y A

3 viil vuji/ g fd ;g vun'k di;k lloZkuh 1 ulv dj fy; t; rFk n<ri iod ikyut d fy,
IH0 Icf/r deplfj;k d e;lu e yib t; A bl i=k db ilorh Hith t, A

Hkonh; ]
Lr@&

mi 1fpo] jkeufrd ,o0 lok,]
drie[; lfpo] ofj;k.l 1jdij A

,d&,d ifr futufyf[kr dk TpulFk rfk vio®;d dk;olgh d fy, Hith thrt g &
foUlk; Dr jitLo] ofj;k.l rFik ofj;k.l 1jdj d IHA i*kIdh; 1fpo A
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English version of Haryana Government letter No. 2759-4GSI-73/12854,
dated the 21st May, 1973.

Subject:—Policy regarding Promotion of Officers/Officials to the Higher Posts.
Sir.

I am directed to invite your attention to the instructions contained in Joint Punjab Government
letter No. 9129-G-56/3964. dated the 17th September, 1956 and Haryana Government letter No. 931-
4GSI-72/10308, dated the !3th April, 1972, on the subject noted above, and to say that it was infer-alia
provided in these instructions that the officers/officials whose integrity is considered to be doubtful
should not be brought on the slab of suitable officers/officials and should not be promoted.

2. Government have considered the matter further and have decided that the criteria to determine
the honesty/integrity also of an officer/official should be that if in reports for the proceeding ten years
in respect of the post from which he is to be promoted, a doubt has been expressed regarding his
honesty, he should not be promoted. If the total number of annual confidential reports in respect of the
post from which he is to be promoted is less than ten then the reports in respect of the next lower post
should be examined so that the total number of reports taken into consideration are at least for a
period of ten years. In case the total number of annual reports in respect of the post from which he is
to he promoted is more than ten and a doubt has been express regarding his honesty in any report
which is more then ten years old, then keeping in view his over all performance in the latest ten reports,
it will be open to the appointing authority to ignore the adverse remarks relating to doubtful
integrity in reports which are more than ten years old, and to include the name in the slab of three
suitable officers/officials if the concerned officer/officials fulfils other conditions with regard to suitability.
The above criteria for judgeing the honesty of officers/officials will be also applicable in these cases
where promotion is made to posts or higher scale of pay (such as .selection grade of Haryana Civil
Services (Executive Branch) not on the principle of slab of three suitable officer/official but strictly by
selection, according to the provision made in the relevant service rules.

3 Itis accordingly requested that the above instructions should be noted for strict compliance
by you and also brought to the notice of all officers/officials working under your control.

4. The receipt of these instructions may kindly be acknowledged.
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I[;k 3049&5 ti ,1-&1&73@14393

i'd
e[; Hpo] ofj;k.l Tjdkj A
lok e
I i foHkx { Dr] VECkyk rFik fglkj e.My] IHO mik;Dr rFik IHO mi e.My
vf/d Jn ofj sk
2. Jfelvlg] 1the rRE gffsk b mPp Usksky; puix< rRE IHG fEYE 0 K=k Uk i/1]
0fj 5 k. KA

fnukd p.Mx<] 5 tu] 1973

fo't; i& prr J.h d depifj;k dk fyfidk d ink ij fu;fer :i 1 fu;Dr dju d clj A
egin;]

e> fun'k gvk g fd e viidk é;ku mijiDr fo'; 1j gfj;k.tk 1jdij d 1= Deld 1507&5 th
,1-81&73@8724] fnukd 30-373 Jjk tjh o xb fgnk; rk di vij fykA wij dg fd 1jdij u bl eley
1j vix fopkj fd;k g wvij ;0 fu.k; fy;kg fd ;g fgnk;r 3.0 1 d ink ij die dj jg mu depkfj;k
d dlk e Hb yix gixh ftudk oruelu fyfid d oruelu I de g A mnigj.k d rij ij Li"V fd;k thr¥
g fd jLVKjj] xLVVuj wvkiVj vifn d in ij Hi bugh fgnk;rk d rgr vigx A

Hkonh; ]

olri@&
mi 1fpo] jkeufrd ,o0 lok,]
drie[; 1fpo] ofj;k.l 1jdij A

,d&,d ifr futufyf[kr ok ofjk.k I jdkj d Vil @ekd 1507&5 t ,10 &1&73] fnuid
30&3&73 d Infk e lpulft rfk vio';d di;olgh d fy; Hith tirh g A

foRrk; Dr] jktLo] ofj;k.M rFk ofj; ki |jdkj d b i'kidh; Ifpo A
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@eld 3508&4 th ,1-&1&73@18540

e[; Ifpo] ofj;k.k Ijdij A

Fo gfisiiod THD forode; {i] vizDr] Vel e.lly] THE mik;Dr i THE mi e.lly
viZdijh gk A

2. jftlVij] 1tk rFlk ofj;kl gib dkV rRk gfj;k ke d THG FEyk rFk Bk Usk;k/ntie
fnukd p.Mix<] 19 tyib] 1973
fo't; ‘& mPp ink ij depkj;k@vi/dkj;k db inklufr d fy; wviulb xb ubfr A
egin;]

e> fun't gvk g fd mijiDr fo'k; ij viidk &;ku fnytA vij dg fd mPp ink ij depifj;k
dh inllufr d fy; viulb tiu okyh uifr d clj foerjlod fgnk;r 1jdlj d ifji=k Qeld 931&4 th
, 1-&1&72@10308] fnukd 13&4&1972 rFik 2759&4 t , 1-&1&73@12854] fnu d 21&5&1973 Hik
tijh di gb g A ftu depifj;k dk vipj.k thp dk fo'; gk mudh inlufr d fy; chjh viu Tj viukb tk
okyn uffr Hi foLrijiod 1jdij dh fgnk; rk @dekd 6034&2 t , 1-&1&32498] fnukd 18&11&71}
dh gb g A ftu depkfj;k dk Itk fey pdh gk mud ekeyk dk inlufr d le; foplju d clj e dekj
u ;g mpr le>k g fd ,1 dlk e fu;Dr i/dij@i’kidh; foHix Lo; (equity & rules of natural
justice) dk e;ku e j[kr g, fu.k; fy;k dj rrk quufyf[r chr foftlu Ik, ikir fd; depkfj;k d cij
e &;lu j[k dj &

(1)  Censure or warning with a copy onthe A.C.R. & ; Ith, W/lj.krh brun chh ugh fd
mud viZkj ij fd It depljh di inllufr jkdh €; vij bu Itvi dk depijh d ij fjdil
dk Hix le>dj mldk (overall suitabilityjudge) dh thun pifg, A

(2) stoppage at an Efficiency Bar:- I/lj.kr dep (Efficiency Bar) 1j jkdk thrk
g 0g Viu vii e g inlufr d dfcy ug ghrk vij midh inllufr dk rc rd i'u
ugh mBuk pifg; tc rd fd og (Efficiency Bar cross) U dj y A

(3) withholding of increments of promotion:- fE1 depiji di inkiufr vin"ik Hjk fd I
[kl vof/ d fy; jkdh € pdh g ml clj e fdln Li"adj.k di vio®;drk irir ugh
ghrt A fEl depijh di d ;k,d 1 viZd (grade increments) jkdh gb g] ml depij
dh ;fn (during the corrency of the stoppage of grade increment/increments) inlufr
dh cijh vk thrh g rk mld lep fjdiMl 1j foplj dj gi bl cir 1] Qlyk fd;k thuk
pifg; fd og inlufr d difcy g ;kugh A ;g Bid g fd st ml inlufr nu d Qlvi
fy;k thrk g mI (gradeincrements) 1j jidu okyh 1tk (ineffective) g thri g 1jUr
mu eeyk dk é;ku j[i thuk vio®;d g ftue fdIh depljh dk ckdh Bkjk fjdk cgr
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VPNK gk vij inllufr dk eleyk foplji/iu u gk ri mIl dN Ie igy ml (stoppage
of grade increments) di 1tk fey t; A vxj ,I dep dk (stoppage of grade
increments) d le; d nijiu inllufr 1 ofpr j[ik € ri midi vIj ;g o 1dri
g fd ;g nljk depijh tk fiNy le; e (grade increments) 1j jkdk x;k Fik wvig feld
dl e 1tk di le; lellr gk pdk g] og igy oty depijn di cfulcr Qk;n e joxi]
pig mldk fidil dy feykdj gy oty depiji d edicy e cgr de vPNi gk A blfy
(grade increments) i jkdk gvk depljh (grade increments) dh (stoppage) nkjku- Hib
inlufr d difcy le>k thuk pifg; ;i mldk (overall record) midk inllufr d ;K;

cukrk gk A

(4) Recovery from pay:- ;g Itk fdli le; rd (extend) ugh djri Avr‘ bl idkj dh
Itk dk inlufr d le; lep fjdiMl dk Hix le>dj é;fu e j[k thuk pifg; A

(5) Reduction in rank:- ftl vi/Zdijh (reductlon in rank) dh chih It nt xb gk rkml
iUt ielfu d fy; diQnr le; d cin (consider) fd;k thuk pifg; tc ;g le> t; fd
bruk le; xtj x;k g fd igy n xb Itk dk utj vUnkt djd fresh opportunity ni
th Idrh g A

mijiDr Ho Tekvk 1j fopJ djl’ le; ,d clr gjd Iti d clj e é;ku j[lu okyh g A ;fn

It( lack of integrity 1 Ic/ j[kr ml gtyr e |nkqur |jdj dh fgnk; rk eld 2759&4 th, -

&1&73@12854 fnukd] 21&5&1973 d Juejidjgd
di;k bl i db ilorh HtE A
Hkonh; ]

Lr@&
mi Ifpo] jitufrd ,o0 lok,]
drie[; 1fpo] gfj;k.l 1jdij A
@eld 3508&4 th,1-&1&73 faukd] p.Mx<] 19 tykb] 1973

,d ifr 1fpo] gfj;k.l jiT; fctyh i dk mud i7 Geld 80921@ u-thvib@th fnukd
786&73 d InH e foli;Dr j tLo] ofj sk IHkh 1"l dh; Ifpo] ofj;k.tk 1jdij A 1/ku Tfpo@lfpol]
futh Ifpo] e[ ; el-h@el=ix./@jiT; el- ]ng k 1jdlij dk IpulF rik vio®;d di;olgh gr Hth i

gA
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Copy of Circular letter No. 5901-4GSI1-73/23071, the dated 11th September, 1973, from the Chief
Secretary to Government, Haryana, to all the Heads of Departments etc., etc.

Subject:—Selection of clerks for promotion to the posts of Assistants through a test.

As you are aware that in composite Punjab executive instructions were issued by the
Government on the 21st June, 1958 that all promotions of Clerks, to the posts of Assistants in the Civil
Secretariat will be made on the basis of a prescribed test. All the Heads of Departments were asked to
issue similar instructions vide composite Punjab Government circular letter No. 4119-GI1-58/71202,
dated the 5th September, 1958, subject to suitable modifications by the departments.

2. As aresult of the above instructions the Clerks who were unable to qualify the test were not
promoted as Assistants and those promoted provisionally were reverted on the ground of their failure
to qualify the test. A few out of the above had, however, filed civil suits in courts and challenged the
validity of the instructions. Their suits were decreed against the Government. Some cases went upto
the Supreme Court and in two cases the appeals were decided on merits by the Supreme Court vide
judgement dated 19-4-72. It was held by the Supreme Court that the Government was not competent to
alter the service rules framed under article 309 of the Constitution of India by issuance of administrative
instructions regarding taking of test. Further it was held that even any rule affecting the right of
promotion of a person related to his conditions of service and, therefore, unless the same was framed
with the prior approval of the Central Government in terms of proviso to sub-section (7) of section 115
of the State Re-organisation Act, 1956, it was invalid as it violated sub-section (7) of section 115 of the
aforesaid Act.

3 The matter has been under the consideration of the State Government as how best to
implement the judgements of the Supreme Court. It has now been decided that the benefit should be
given only to those officials who went to the courts and get decrees in their favour Accordingly they
should be given due seniority as if there was no requirement of passing the test in their cases, in
pursuance of the instructions issued by the Government in the year 1958 or the service rules which
were framed without getting the prior approval of the Government of India as required under section
115 of the states Reorganisation Act, 1956.

4. As regards the arrears of pay and allowances in respect of these officials who are to be
given due seniority they should be paid the arrears for a period not exceeding three years and two
months from the date of issuance of these instructions.

5. Services in respect of which no rules were in existence at the time of holding the test, any
action taken in pursuance of Punjab Government instructions issued in 1958 shall not be disturbed as
in the absence of service rules, the executive instructions carry the sanctity of rules.

6. Where the service rules of any department framed before 1956, contain a specific provision
for the holding of a qualifying tests for promotion to the post of an Assistant, tests should continue to
be held and promotion and seniority should be regulated accordingly. If the service rules of a department
do not contain any such provision for the holding of a qualifying test for promotion to the posts of
Assistant, the departments should continue to make provisional promotions as hithertofore, till
instructions are issued in this behalf.

7. These instructions may please be brought to the notice of all concerned for meticulous
compliance and the receipt of this communication may be acknowledged.
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@ekd 5700&2 ti- ,1-&1&73@27522

e[; Hpo] ofj;k.l Tjdkj A

L ofj;ktk d IHO foHlixie; {i] wk;Dr] vEckyk rFik fglij e.My] IHb mik;Dr rFk IHd
mi e.My viZdijh gfj skl A
2. Jfelvlg] itie rFk ofjsk e mPp Usksky; rRk BHG fEyE 0 1=k Uk ofj sk KA
fnukd p.Mix<] 16 uokcj] 1973
fo't; i& rnFk viZkj ij db xb lok dk crij rtck d inllufr d le; fxu tiu d clj e A
egin;]

mi;Dr fo'k; ij wvkidk Ickf/r djr g, e> ;g dgu dk fun'k gvi g fd bl le; 1;Dr itic
Ijdlj d ifji=k Peld 8398&,Q-VIj-&56@6156] fnukd 14&9&56 rHik 1028&t1&11&27804] fnukd
29&3&1957 e tiji di xb fgnk; ri d vulkj rF Lok dk yitk depifj;k dk off'td oru&of} rAk NV
dh vij fn;k thrk g wij ofj"Bri di vij ugh fn;k thrk A bl cj e vc ;g i'u mBk;k x;k g fd D;k
rF viZlj ij di xb Tok dk yidk crij rtck d inlufr db vij sk € Idrk g ;k ugh A bl eley di
tip dh xb g vij ;g Li"V fd;k thrk g fd rnfk viZlj 1) db xb Tok dk inlufr d fy, rtc d rij
1j ugh fxuk € Idrk A

Hkonh; ]
olri@&

mi 1fpo] jkeufrd ,o0 lok,]
drie[; lipo] ofj;k.l 1jdij A

,d&,d ifr futufyf[ir vf/dkfj'k dk TpulFk rfk vio™;d dk;olgh gr Hith thrn g &
foUlk; Dr jktlo] gfjsk.4] HG di; Ifpo] ofj;kt 1jdij A
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I[;k 3077&5 ti ,1-&1&74@13841
lok e

I IHi foHkxie; {k] vEckyk rFik fgllj e.My d vk;Dr IHG mik;Dr rRi IHO mi e.My
viZdiji] ofj;ktk A
2. jfelVij] ithe rRk gfj;klc mPp Usksly; p.Mix< rRlk THO feyk o Bk Uk
ofj k. HA
fnukd p.Mix<] 13&6&74
fo't; i& prrk J.h d deplfj;k dk fyfidk d ink ij fu;fer i I fu;Dr dju d clj A
egin;]
e> fun'k gvik g fd e wviidk é;lu mljkDr fo'k; 1j ofj;kk 1jdij d 1= Geld 1507&5
t ,I-&1&73@8724] fnu d 30 elp] 1973 di vi fnykA ftle fd ;g fgnk;r &t dh xb Fia fd prfk
J.l d depljh € viul k, (improve) dj y wvij ftudk de rfik vipj.k Iri'tud gk mig mRlig

nu d fyfid d in ij mkUur fd;k tf; ;fno ef\/d ikl gk rik migku J.0 plj d fdlb in 1j de
I de nk o'k die fd; kg cin e ;g fognk; r gfj k.l 1jdlj d 1= @eld 3049&5 th, |- &1&73@14393]

fnukd 5&6&73 Hjk . 111 d mu depifj;k (JLVjj] XLVWWuj vkiVj viin) dik e Hin ykx di xb] feudik
oruetu fyfid d oruelu 1 de g A
2: bI cij e 1jdij u 1u foplj fd;k g rRk vc ;g fu.k; fy;kg fd ,1 3.0 riu rfik 3.1 ply

d depfj di fyfid d in 1j inllufr rHb nh €, ;i mlgiu , 1 fdlh in 1j de | de 1ip o' die

o] nlj "iink e 2 o'k d vuHko dh “tr dk 5 0" d vuHio e cny fn;k x;k g A gfj;k.k 1jdij d
Ifjl ( fnukd 30&3&73 e tiji di xb fgnk;rk dk bl gn rd gn I'f/r le>k €, rFk bl cij e nlj
fuZkfjr “kr igy db gh Hifr yix jgxa A

Hont; ]
ILr@&

mi 1fpo] jkeufrd ,o0 lok,]
drie[; Hipo] gfj;k.k 1jdij A
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I[;k 1259&5 th , 1-&1&74@13840

e[; Hpo] ofj;k.l Tjdkj A

I ofj; k.l d THG foHix {] (;Dr] vEctyk rHk fgllj e.My] IHh mik;Dr Rk IH
mi e.My vi/Zdiji] ofj;k.

2. jiElVlj] 1tk rRk gfj;k.kk mPp Usk;ky; p.Mix< rFk BHIO feyk 0 D=k Usk; k0%
ofj s k.HA

fnukd p.Mx<] 13 tu] 1974
fo't; i& prr J.h d depifj;k dk fyfidk d ink ij fu;fer :i 1 fu;Dr dju d clj A
egin;]

e> fun'k gvk g fd e viidk é;ku mijiDr fo'; 1j gfj;k.tk 1jdij d 1= Deld 1507&5 th
, 1-&1&73@8724] fnukd 30 elp] 1973 rik 3049&5 th, 1-&1&73@14393 fnukd 5 tu] 1973 e tij
dh xb fgnk;ri o vij fnykA fue fd ;g dgk x;k Rk fd J.0 riu d ink ij die dj jg mu depifj;k
dk ftud oruelu fyfidk d oruelu I de g kerk J.b d depifj;k dk €k viun ;k;rk, c<kyr
g vij feudk die rHk vipj.k Iriftud of] mlg iRligu nu d fy, fyfid d in 1j inlur fd;k tf;
feld fy, ofj;klk 1jdij d i= foukd 30 elp] 1973 e AN ‘“kr fu/kjr di xb Fit A

2 bl clj e AN foHikxk Hjk db i*u mBk; x; g felg fd tipk x;k g rFk mud clj e fLFfr
futu idij I Li'V di tirt g &

L ;0 1"umBk;k x;kg fd D;k .1 3.0 riu rFlk 3.0 plj d depifj;k dk fyfid d in
1j inufr riu ij B depkfj, di lyc cuidj lifu;kj\Vi&de&efjv d viZlj ij di
;A

bl Ic/ e ;g Li"V fd;k tirk g fd , 1 depifj;k db inlufr Iifu;ljVi&de&iQuul
d viZlj ij dh k hgftldk VF ;g fd ;fn mudk Lok fidiM Bid g vij og inllufr

d fy; fu/Zlfjr ;K;rk; jLr g rimlg inufr fd;k & Idrig vij , Ik dju d fy;
riu ofj'B depkfj k dk Iy(k cuku di vio®;drk ugh gh

2 ;0 1°u mBE;k x5k g fd 1 J.0&3 rFk 4 d deplfj;k dk fdl ifr'ir d viZlj ij
fyfid d in ij inlufr fd;k t; A Inflr 1= e ;g igy o cri;k t pdk g fd ftru
ifr’tr in bu depifj;k di inlufr Hjk Hj thu g mudh 0;0LFk foHkxh; Dok fu;ek
e dj yh th; A bl eley Ij vix foplj dj ;g fu.k; fy;k x;k g fd ;fn igy fu;ek

ku ik Hj tu o ink db ifrkrrk 20 ifrke 1 Tsknk ugh g rk bl 20 ifrir
rd g Itfer j[k t
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;0 1°u mBE;k x;k g fd tgk fdIh ,1 depljh u Tok e viu d i*pr nloh ikl db
gk rk D;k ;g t:jh g fd inlufr d ;K; cuw d fy, ;g nloh 1kl dju d cin , 1
inij de I de nk o' d fy, die dj ;kfd nloh ikl dju I igy dhi xb lok dk
Ho vuHio d fy; fxu ( Idrk g A

vyx | fgnk;r tijh dj ey fgnk;rk e ;g renyh di xb g fd 2 Tty d LFku 1 wibnk
5 Ity d vuHo di “ir yix gixid bl clj e ;g Hi Li"V fd;k tirk g fd ;f og
5 0% dh lok dk vuHo nlol ikl dju d igy dk gk rk Hi inllufr nh € Idri gA

;g 1°u mBk;k x;k g fd D;k Mok fu;ek e 1'/u dju I 10 J.kh&4 d depffj;k dk
fyfid d in ij inlufr fd;k € Idrk g ;k ugh A

bl clj e ofj;k. 1jdij d mijiDr of.kr i=k fnukd 30 ekp] 1973 d 1ji&2 e fgnk;r
tjh di & pdi g fd fyfidk d in 1j J.b&4 ;k J.0&3 d depffj;k di inlufr
d cij e foHix viu lok fu;ek e micl/ dj y ;i igy , Ik u fd;k x;k gk A gk
foHlixk d ok fu;ek e 1gy , 1k dib micl/ ugh g €t fd ,1 J. kh&3 &4
d depifj;k di fyfid d in 1j inlufr d fo:% g ri bu fgn rikd vullj ,I
deplfj;k di lok fu;ek e 1'/u dju I igy gb inufr fd; k ( Idri g A tgr lok
fu;et e ,Ih dib 0;olFk g €1 fd Dyd d in doy Ii/h Hirt 1 gh Hj €& Idr g
;g mu ij doy jLVigj gb inllur fd; t Idr g viin og dk;ogh dju I 1gy lof
fusek e 1"/u fd;k thuk gixk A

;g 1'u mBk;k x;k g fd D;k Inftkr 30 elp] 1973 dh fgnk; rk dk Qk;nk mu deplfj;k
dk Ho fn;k € Idri g felgiu lok e viu I igy g efvd ikl dj fy;k g A

bl Ic/ e foplj fd;k x;k g A ; |fi 30&3&73 dh fgnk; rk e ; (improve) dju

oyl ckr dk fedj fd;k x;k g 1jur , 1 depfj i t loke viu I igy gh erd |k| dj pd ] d
IFk (discrimination) cptu d fy; ;g Qlyk fd;k x;k g fd bu fgnk; rk dk Qk;nk mu depifj;k dk H
th; o lok e viu I igy ¢ efvd ikl dj pd g A

fnzk

Ik

Hont; ]

Lr@&
mi 1fpo] jitufrd ,o0 lok,]
drie[; 1fpo] gfj;k.l 1jdij A

d& d ifr foRrt;Dr jieLo] gfjsk i Pk gfjsk i Ljdj d IHE i*ikidh; Tfpo ok 1pui

vio";d di;o

o d fy, Hh tirh g A
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Peld 5@9@83&!1 th ,1-&I
e[; Hpo] ofj;k.l Tjdkj A

L ofj k.l d THA foHix e {k] (;Dr] VEckyk rRk fglkj e.My] THA mik;Dr rFk IHA m
e.My viZdiji) gfj;klk p.Nix<A

2. Jfelvlg] 1the rRE gffsk b mPp Usksky; puix< rRE IHG fEYE 0 K=k Uk i/1]
0fj 5 k. KA

fnukd p.Mx<] 17 flrEcj] 1974
fo't; i& prrk J.b d depifj;k dk fyfidk d ink ij inllur dju ckj di xb fgnk; ri db ikyut
CkjA
egin;]

e> fun kgvk g fd e mijiDr fo'k; 1j vki dk e;ku gfj;k Ljdij Hjk gif*k; e vidr fgnk; rk

vij fyiA vij g dg fd 1jdij d é;lu e ;g yk;k x;k g fd db foHix bu fgnk rk dh ikyuk ugh

dj Jg A Tjdij } dh xb fgnk; rk di ikyuk u djuk ,d XEHfj cir g A vrd vii 1 vuji/ g fd
bu fgnk; rk db n<ri I ikyuk dh tf, A

Hkonh; ]
oLr@&
1;Dr lipo] lel; 1°ilu]
drie[; 1fpo] gfj;k.l 1jdij A

gif*k:h 1&

L Peld 1507&5 th, 1-81&73@8724] fnukd 30 eip] 1973 A
Geld 3049&5 th, 1-&I&73@14393] fuid 5 tu] 1973 A
eld 307785 th, 1-81&74@13841] fuid 13 tu] 1974 A
eld 125985 ti, 1-81&74@13840] fnuidl 13 tu] 1974 4
Geld 77485 tr,1-81&74@10594] fnukd 20 viy] 1977 A
Geld 34&23@81&6 th, 1-&I] fuid 2! eb] 1983 A

Geld 34&106@81&6 tr, 1-&1] fiukd 10 flEcj] 1981 A

~N o g B w
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No. 257-4GSI-75/963
From
The Chief Secretary to Government, Haryana.
To
All Heads of Departments, Commissioners, Ambala and Hisar Divisions,
All Deputy Commissioners and Sub Divisional Officers in Haryana.
Registrar, Punjab and Haryana High Court and All District and Sessions Judges in Haryana.

Dated, Chandigarh, the 15th January, 1975.
Subject:—Policy regarding promotion of officials to the Higher posts.
Sir,

I am directed to invite your attention to the instructions contained in Joint Punjab Government
letter No. 931-4GS1-72/10308, dated the 13-4-72 on the subject noted above, wherein it was provided
inter alia that the officials who have earned 50% or more good or better than average reports during
the last ten years of service should alone be considered eligible for promotion to a higher post. A
question has arisen whether an official who has earned adverse remarks and whose representation for
expunction of adverse remarks is pending final decision of the competent authority, should be considered
eligible for being placed in the slab of three suitable officials for promotion.

On consideration of the matter it has been decided that whenever a proposal for promotion
to a higher post is under consideration of the appointing authority the fact as to whether any
representation from the official concerned against the adverse remarks in his A.C.R. is pending final
decision, should be kept in view. In die case of those Departments where a Selection Committee has to
consider the promotion cases, the fact as to whether any representation from the concerned official
against the adverse remarks is pending a decision of the competent authority, should be brought to the
notice of the Committee. The appointing authority/selection committee may defer a decision on the
case it is considered necessary to do So till a decision has been taken on the representation. In case
where adverse remarks are permitted to be toned down or expunged by the competent authority the
matter should be brought to the notice of the appointing authority/selection committee for a decision
whether having regard to the nature of the adverse remarks and extent to which these have been toned
down/expunged a review is justified in the case of the official. If a review is found to be justified the
appointing authority/selection committee may take a suitable decision on the question of promotion.
It is, however, stressed that all representations against adverse remarks should be decided by the
competent authority within three months of the receipt of the representation to ensure that a decision
on the promaotion cases is not unduly delayed. Attention in this connection is invited to the provisions
of the consolidated instructions regarding A.C.Rs. Which have been issued by the Government wherein
such a time limit has been specified. By adhering to this time limit it should be possible to take a
decision in such promotion cases without loss of time.

These instructions may please be brought to the notice of all officials for strict compliance.

Yours faithfully,
Sd/-
Deputy Secretary, General Administration.
for Chief Secretary to Government, Haryana.
A copy is forwarded for information and necessary action to :—
All Financial Commissioners and All Administrative Secretaries to Government, Haryana.
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@ekd 2407&5 ti- ,1-&1&75@16971

e[; Hpo] ofj;k.l Tjdkj A
lok e

L I foHixie;{i] VECYk rFi fglij ey d visDr] IHE mik;Dr rA 1H0 mi e.lly
viZdiji] gfjzh b A

2. jiElVl] 1tie rRk ofj k] mPp Uskskys] poix< rRk THO feyk 0 1=k Usks /']
ofj sk A

faukd] p.Mix<] 25 tu] 1975
fo't; i& prik J.b d deplfj;k dk fyfidk d ink ij fu;fer i 1 fu;fDr dju clj A
egin;]

e> fun'k gvk g fd e mi;Dr fo'; ij vkidk &;ku ofj;kl 1jdij d ifji=k Pekd 1507&5
th, 1-&1&73@8724] fnukd 30 ekp] 1973 Peld 3049&5 ti- ,1-&1&73@14393] fnukd 5 tu] 1973
rfk @eid 30775 t- , 1-8&1&74@13841] fnuid 13 tu] 1974 Hjk i o xb fgnk;rk dh vij fnykA
feu e ;g crizh x;k Fik fd pri 3. d depifj;k rfik riljh I d mu deplfj;k dk ftu d in dk
oruelu fyfid d in d oruelu 1 de g tk efvd ikl gi] vij midk die rFRk vipj.k Iriktud of]
mlg mRlkg nu d fy, fyfid d in ij inlur fd;k t,] ;fn migiu ,1 fdlb in ij de | de 5 o'k
(13&6&74) 1 igy 2 o' rd dk; fd;k gk A

2 ofj;klc 1jdly d ifji=k fnukd 30&3&73 e crib xb “kr d vullj foHixk dk , 1 depij;k
di fyfidk d in 1j inllUfr igy 6 el d fy, rnf viZlj ij dju girt g A ;fn bl le; e depljh di
die Iri'vtud of] rk midh fu;fer fu;r dk vuelnu v/iu lok, 10j.k e.My] gfj;k. 1 Tkr dju
ghrk g A v/hu Lok, Toj.k e.My] ofj;ktk u ;g 1jdij d é;lu e yi;k g fd foHiix tc e.My dk ,1
depifj;k di fyfidk d ink 1j fu;fer fu;r d ilrio vuelnuif Her g ri mue db idij dh =V;k
Itb thrt g A db ilrio v/j gir g fEell e.My dk vuelnu inku djuk dfBu girk g A, I iLriok e lefurk
j[u d fy, 1jdij u fopkj djd ;g fu.k; fd;k g fd foHix tc , 1 depifj;k di fyfidk d ink ij fu;fer
inlufr d ilrio e.My dk Her g ri ml ilrio e e.My dk quufyf[kr Ipuk Hb vo'; Hth &, A
(D) fo'k% fuse ;k fu;ek ftud vUrxr inWfr dh thrh g A

(2) D;k Ict/r fu;ek e /0 Hrh rFlk inllufr d vuike di 0;0lFk dk é;lu e j[ x
ghA

(3) inllufr d fy, t "{if.kd ;K rk, rfik vuto di U;ure vof/ j[i xb g] mudh ;k
k lok fu;ek e 0;oLFk gi] ;k og e.My Hjk vuelfnr gk A
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4 (d) inlufr d fy, fopljiFk deplfj;k d uke
(Iv  ofj"Bri] Ifp e mudk LFku

(x) D;k o mDr ijk (3) e fn, x, "Wif.kd ;K;rkvi] vuHo rHk ok fu;ek db
nlji cirk dk ijk djr g A

(5) D;kmDr ijk (4) d iLrio e dib 1ij I'fu (supersession) bu okyoM (involved) rk
ugh g A ;fng rk, 1 deplfj;k d uke ofj"Brk Iph e mudk LRku rFk T1j 1'u d BKI
dij.k cri, &, A

(6) deplfj;k d upto date character rolls.

3 di;k Huf'pr dj fd wvki d v/iu dk; dju oty THb depkfj;k Hjk mijiDr fgnk; rk dk n<rk
I ityu fd;k t, A

Hont; ]

lri@&
mi Ifpo] liell; i'iklu]
dr i e[; Ifpo] gfj;k.tk 1jdij

,d&,d ifr futufyf[kr dk TpulF rik vio®;d did;olgh d fy, Hth tirh g
foRrk; Dr] ofj;k.M rFk ofj;kl 1jdkj d THG ikddh; Tfpo A
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No. 4374-2GSI1-75/24791
From

The Chief Secretary to Government, Haryana.
To

1 All Heads of Departments, Commissioners Ambala and Hisar Divisions, All Deputy
Commissioners and all Sub Divisional Officers in Haryana.

2. The Registrar, Punjab & Haryana High Court and All Districts &. Sessions Judges in
Haryana.

Dated, Chandigarh, the 25th August, 1975.
Subject:- Premature promotion to higher selection posts starting salary.
Sir,

I am directed to invite your attention to the instructions contained in Haryana Government,
letter No. 4044-2GSI-71/23 800, dated the 17th August, 1971, on the subject noted above, in which it
was laid down that when an officer who has been promoted to a post does not fulfil the condition
regarding the minimum number of years service in the lower rank provided for promotion to that post,
he should be allowed the minimum of the grade of the higher post and is given increments in that grade
only when he has completed the deficiency in the minimum period of service prescribed for the lower
post and thereafter completed one year’s service in the higher scale to which he has been promoted-
These instructions were made applicable to officers promoted to posts included in the Punjab Services
(Appointment by promotion) Rules, 1962. These rules as well as the subsequent rules i.e. the Haryana
Services (appointment by Promotion) Rules, 1974 have been repealed vide Haryana Government’s
Notification No. G.S.R. 33/Const./Art/309/75, dated the 4th April, 1975. It has, accordingly, been decided
that after the repeal of these rules the above instructions will be applicable to promotion to posts in the
department in respect of which it has been provided that an officer should posses a minimum number
of years of service in the lower grade before he becomes eligible for promotion to the higher post.

2. The instructions issued vide Haryana Government, letter No. 4044-2GSI-71/23800, dated the
17th August, 1971, should be considered to have been modified to this extent.

3 The concurrence of the Finance Department in the above mentioned modification has been
obtained vide their U.O. No. 3942-1FGI-75, dated the 27th July, 1975.

4, The receipt of this communication may please be acknowledged.

Yours faithfully,
Sd/-
Deputy Secretary, Political & Services,
for Chief Secretary to Government, Haryana.

No. 4374-2GSI-75/24792 Dated, Chandigarh, the 25th August, 1975.
Acopy is forwarded to the Accountant General, Haryana. Chandigarh, for information.

A copy is forwarded for information and necessary action to :—

The Financial Commissioner, Haryana; and All Administrative Secretaries to Government,
Haryana.
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@eld I[;k 5462&5 ti ,1-&1&75@28285

e[; Ifpo] ofj;k.k Ijdij A

I ofj k.l GkT; o THO foHixke; {K] wk; D] vEckyk rRk fglkj e.My] THA mik;Dr rFk THG
mi e.My viZdiji] gfj;kl A

2. JfeLVlj] 1tke rRik ofjskk mPp Usksky; p.iix< Rk THO fEyk 0 B Usk;h/1%)
0fj 5 k. KA

fnukd p.Mx<] 17 flrEcj] 1975
fo't; ‘& prF J.b d depifj;k dk fyfidk d ink ij fu;fer i 1 fu;Dr dju d clj A
egin;]

e> fun'k gvk g fd e wviidik é;ku mijiDr fo'k; 1j gfj;k.l 1jdij d 1= @eld 1507&5 th
, 1-&1&73@8724] fnukd 30 elp] 1973 rFik 3049&5 th, 1-&1&73@14393 fnukd 5 tu] 1973 rFik
@eld 3077&5 th, 1-&1&74@13841] fnukd 13 tu] 1974 e tijh di xb fgnk; rk dh vij vidf'ir d:
Fik ;g criA fd gfj;k.l 1jdij u bl i*u ij foplj fd;k g fd Dk fdlh , 1 pri@rri; J.b (Ftudk
oruelu fyfid d orueiu 1 de g ) d depijh dk tk fd efvd rd fguni Hik' dk Kiu u j[kr g] mijiDr
fgnk; rk d vullj fyfid d in 1j inlur fd;k tk Idrk g vFok ug\ jdij u bl cij e 1.k :1 1
foplj djd ;g fu (; fd;k g fd prR@rrh; J. (ftudk oruelu fyfid d oruelu | de g) d depijh
th fd efvd rd fgUnh HK'% dk Kku u j[kr gk] dk 1jdkj di mijiDr fgnk; rk d vullj ;fn og nlji TH
fuZkfjr “kr 1jh djr o] mlgk fyfid d in ij inlur fd;k tf, A

di;kgfj;ku 1jdij d mDr fu.k; dk viu v/Ziu dk; dju oty IH Icf/r depkfj;k d €;hu
e ykk t, A

Heont; ]

ILr@&
mi Ifpo] jkeufrd ,o0 lok,]
drie[; Hpo] gfj;kik 1jdij A

,d&, d ifr foRri; Dr] gfj Ik Ljckj rfé ofjzk Tjd d THb ikidi; Tipo di Tpuift
P vio®;d dioigh d fy, Hth tiri g A
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English version of letter No. 5232-2GSI-75/Dated the 21st October, 1975.

Subject:- Counting of period of deputation towards experience in the parent department for promotion
to the next higher post.

Sir,

I am directed to address you on the subject noted above and to inform you that it has come
to the notice of the Government that in a department a senior employee had gone on deputation to a
department of another State Government. The Junior employee in his parent department was promoted
in his place. The senior employee remained on deputation and the employee junior to him continued
working in the parent department- In the meantime the question of making promotion to the next higher
post cropped up in the parent department, for which post it was necessary to have experience of a
prescribed number of years on the lower post. The junior employee who had remained in the department
had completed the prescribed experience and thus became eligible for promotion to the next higher
post. A question then arose whether the period of deputation, should also be counted towards such an
experience or not- The State Government has considered this point carefully and has decided that if the
concerned employee is not permitted to report to his parent department from deputation in public
interest and he reverts to his parent department after the completion of period of his deputation then
the period of deputation on/ an equivalent or a higher post, should be counted towards experience and
if thereby he completes the prescribed period of experience he should be promoted to the next higher
post in his parent department.
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@eld I[;k 774&5 t ,1-&1&77@10594

e[; Ifpo] ofj;k.k Ijdij A
lol e

I IHih foHkxke; {i] vk;Dr] vEcty rFkk fglkj e.Myk d vi;Dr] IHd mik;Dr rRk THG
mi e.My viZdiji (flfoy)] gfj

2. jfelViy] 1tic rRk ofj;kik mPp Uskiky; p.Mix< Rk THO fEyk 0 1=k U5kt
ofj ;K. HA
fnukd p.Mx<] 20 viy] 1977
fo't; i& pri J.b d depifj;k dk fyfidk d ink ij fu;fer :i I fu;Dr dju d cij A

egin;]
e> fun'k gvk g fd e viidk é;lu mijiDr fo'k; ij ofj;kl 1jdij d ifji<i@eld 1507&5

t, 1-&1&73@8724] fnukd 30 elp] 1973 rFk 3049&5 th, I-&1&73@14393 fnukd 5 tu] 1973 rFik
@eld 3077&5 th, 1-&1&74@13841] fnukd 13 tu] 1974 e tijh dh xb fgnk; rk di vij vidfir vij
rik Ifpr d: fd v/iu lok, 1oj.k e. My] gfj u ljdij d e;ku e yk;k g fd cgr I foHixk u 1jdij
dh mijior fgnk;rk vulkj ret;@prr J.0 d depfj di fyfid d ink ij inlur dju gr VIU
foHixt; lok fu;ek e vHi rd wvio*;d I* kk/u ugh fd, g rfk bld foijir viu rri;@prf J.k d
deplfj;k d fyfid d ink ij inlufr d vin'k it dj jg g A bl clj e ofj;kl 1jdij d ifji=k (ZJekd
1259&5 th ,I- & 1&74@13840 fnukd 13 tu] 1974 d ijk 4 e Hi fLRfr Li"V gk xb Fi A 1jdij u
iut e;kuiod foplj fd;k g fd vij ;g ikk x;k g fd mijkDr fgnk; rk vullj foHkxt; lok fu;ek e
vio®;d 1'k/u fd, feuk fdlh rr;@prFe J. d depijt dk fyfid d in ij inllur djuk Bid ugh
g A blfy; vii | vuji/ fd;k tirk g fd 1jdkj di mijiDr fgnk; rk vullj rrh; @prfk J.4 d depijh
dk fyfid d in ij inlufr dju clj viu foHixh; Iok fu;ek e vko ;d 1'l/u kh/k&vfr& % dj
fy;k &, rAk 0k dju I io fdlh rr;@prFc J.0 d depljh dk fyfid d in 1j inlufr u fd;k
t, A
2 ;0 fgnk;r TG Bcf/r 0;0Dr;k d €;lu e yi nh &, A

Hont; ]

ILr@&

mi 1fpo] jitufrd ,o0 lok,]
drie[; 1fpo] gfj;k.l 1jdij A

,d&,d ifr foRrk;Dr] off skt 1jdj Pk IO 170 dh; 1fpo] gfj;k.lk 1jdkj dk TpulF rk
vio';d dki;olgh gr Hieh i g A
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Peld 2211&2 t ,1-&11@77@15761

e[; Hpo] ofj;k.l Tjdkj A
lok e

L IHh foHixke; {K] vik;Dr] wvEckyk rFik fglkj e.My] IHO mik;Dr rFk IHO mi e.My
vi/Zdijh (uk) gfj;ktk A
2. Jfelvlg] itie rFk ofjsk ke mPp Usksky; rRk BHG fEyE 0 1=k Uk kAT ofj sk A
fnukd p.Mx<] 8 tu] 1977
fo't; ‘& Tjik Hjk fyfidk db Igk;d d ink ij inklufr A
egin;]
e> fun't gvk g mijiDr fo'k; 1j wiidk é;lu bl foHix d i- deid 603&2 t ,1-
&11&77@2760] fnukd 28&1&77 di vij vidfr d: wvij Ifpr d: fd Ijdij d é;lu e ;g yi;k x;k

g fd dN , 1 foHix g] ftud lok fu;ek e Ig;d xM ijilk dk micl/ Fk fdUr o fyfidk d Igi;d
d ink ij feuk ijilk fy, rnFk viZlj ij Inlufr djr jg g A

;g fulk; fyskxskg fd 1 dlke 21&1&77 1 io fyfidk 1 Igk;d d ink 1 gb inlufr;k
bl rofk inkufr dh frifk I fu;fer dj nh &, A

IH foHkxk d ok fu;ek e (power of relaxation) dk micl/ gkrk g A vri bl micl/ dk i;kx
djd o IHh foHikx feud lok fusek e Igk;d xM ijflk dk micl/ g] mu Igk;dk di inlufr;k &
21&1&77 1 igy inllur g, F] inlufr o frifk I fusfer dj n A

bu vin'lk di fof/or ikyuk d fy, ulV fd;k t; A

Hkonh; ]
oLr@&
mi Hpo] Hell; i'klu]
drie[; lpo] ofj;k.l 1jdij A

bldh ,d&,d ifr foUl;Dr jitLo] ofj;k.] IHa i°kIdh; Ifpo] ofj;k.lk 1jdkj dk IpulFk
rik vio*;d dk;olgh gr Hith thrh g A
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HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
Notification
The June, 1977.

In exercise of the powers conferred by the proviso to rule 2 of the Haryana Civil Service
(Promotion of Clerks) First Amendment Rules 1977, the Governor of Haryana hereby specifies under
Secretary to Government, Haryana Secretariat Establishment, as the authority competent to conduct
the Assistants’ Grade Examination for the entire State.

S.D. Bhambri,
Chief Secretary to Government, Haryana.
Endst. No. 5860-2 GSII-77/17755 dated, Chandigarh, the 29-6-77.
A copy each is forwarded to :—

All Heads of Departments, Commissioner Ambala and Hisar Divisions, All Deputy
Commissioners and Sub Divisional Officers (Civil) Haryana.

Registrar, Punjab and Haryana High Court and all District and-Sessions Judges in-Haryana,
for information and necessary action in continuation to this department endst. No. 4757-2 GSII-77/
13129 dated 13-5-77.

Sd/-

Deputy Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to ;—

Financial Commissioner Revenue, All Administrative Secretaries to Govt., Haryana, for
information, in continuation to this department U.O. No. 4757-2 GSII-77/dated 13-5-77.
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No. 26/59/80-1GSlI
From

The Chief Secretary to Government, Haryana.
To

1 All Heads of Departments, Commissioners, Ambala and Hisar Divisions, all Deputy
Commissioners and Sub Divisional Officers (Civil) in Haryana.

2. The Registrar, Punjab and Haryana, High Court, Chandigarh.
Dated, Chandigarh, the 22nd September, 1980.

Subject:- Procedure to be followed in cases where the turn of an officer, whose conduct is the subject
of an enquiry comes up for promotion to a higher post.

Sir,
I am directed to invite a reference to erstwhile Punjab Government circular letter No. 5 84-
IGSI1-66/2807 dated, the 8th February, 1966, which inter alia provides as under —

“Whereas every officiating vacancy may have to be filled immediately after it has arisen in
the interest of administration, there is no such compelling necessity in the case of substantive
vacancies and these should invariably be kept reserved for the employees, against whom
enquiries are in progress, and a final decision taken on the completion of the enquiry. Of
course, only one substantive vacancy need be reserved for each employee under enquiry
and subsequent vacancies may and should be filled up with his juniors, if they are otherwise
fit, without waiting for the result of the enquiry.”

The Government has considered the matter further and it has been decided that the
substantive vacancies, too, need not necessarily be kept reserved for the employees against whom
enquiries are in progress and these may be filled, if necessary in the interest of administration, by
promoting their juniors by imposing the following condition in their promotion orders :—

“the promotion of (insert the name of the employee to be promoted) is subject to the final
decision in the disciplinary proceedings/criminal proceedings that are pending against (insert
the name of the senior employee) and (insert the name of the junior employee promoted)
who is being promoted shall have no right on the post if (insert the name if the senior
employee) is found fit for promotion after the decision of the disciplinary/criminal
proceedings.”

The State Law Department has advised that such a condition as referred to above in the
promotion order will be quite valid and legal and the junior employee will not be in a position to claim
confirmation after the expiry of the probation period.

2. It is requested that action in such matters should be taken in accordance with the above
decision.
Yours faithfully,
Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner (Revenue) and all Administrative
Secretaries to Government Haryana for information and necessary action.
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No. 26/3/81-GS-I
From

The Chief Secretary to Government, Haryana,
To

1 All Heads of Departments, Commissioners, Ambala/Hisar Divisions, Deputy
Commissioners and Sub Divisional Officers (Civil) in Haryana.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 12th March. 1981.

Subject:- Procedure to be followed in cases where the turn of an official whose conduct is the subject

of inquiry comes for promaotion to higher post.
Sir,

I am directed to invite a reference to Haryana Government circular letter No. 6034-2GSI-71/
32498, dated 18-11-71 on the subject noted above and to state that the question of grant of selection
grade to a Government servant against whom disciplinary action is under contemplation/pending or
where representation against adverse remarks in the Confidential Report is pending has been under
consideration of the Government for some time past. After careful consideration it has been decided
that in the aforesaid circumstances the question of grant of selection grade to such a Government
servant should be deferred till a final decision has been arrived at in the matter of disciplinary proceedings
or on the representation made against adverse remarks in the Confidential Report. While deferring the
case, a post of selection grade should be reserved for such a Government servant. The case should
however, be reconsidered for grant of selection grade on the finalisation of the disciplinary proceedings
or adecision on the representation against adverse remarks in the Confidential Report. If the Government
servant concerned is ultimately exonerated of the charges or the adverse remarks in the Confidential
Report are expunged or toned down to such an extent as do not stand in the way of his promotion, then
he should be considered for grant of selection grade on me basis of record with retrospective effect i.e.
from the date on which he was due for selection grade.

2. It is requested that the above instructions may be brought to the notice of all concerned for
strict compliance. The receipt of this communication may please be acknowledged.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy each is forwarded to :-

All Financial Commissioners, Haryana, and All Administrative Secretaries to Government,
Haryana for information.
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geld 34@23@81&6 ti ,1-&1
i"d
e[ 1fpo] ofj:k.k Tjclj A

I IHO foHdxke; {K] vik;Dr] vEcky rFkk fglkj e.My d vk;Dr | IH0 mik;Dr rFk IH0 mi
e.My viZdiji (uixfjd)] gfj
2. jiElVly] 1t rRk gfj skl mPp U k Sy pix< A
fnukd p.Mix<] 21 eb] 1981
fo't; i& prr J. d deplfj;k dk fyfidk d ink ij fu;fer i I fu;Dr dju d clj A
egin;]

lok e

e> fun’k gvk g fd e mi;Dr fo'k; ij vkidk e;ku ofj;kl 1jdij d oif*k; e vidr ifji=i
e fufgr vun'lk di vij nykA feu Jik J.o 4 vk .03 d , 1 ink ij fu;Dr deptfj;k (ftu dk orueiu
fyfidk d oruefu 1 de g tlk fd jLVAjj rFk xLVVuj vkiVj viin) dk fyfidk d ink ij inlufr clj
ufr fu/kfjr dh gb g A
2 fel le; ifjizk Peld 3049&5&th, 1-&1&73@14393] fnukd 5 tu] 1973 i fd;k x;k
Fik ml le; jLVijj rRk xLVVuj vkiVj vifn tk J. 3 d in g dk oruefu (100&160) fyfid d in
d oruelu (110&225) I de Fi 1jUr 1&4&79 1,1 J.663d ink dkoruetu I'/r gk dj fyfid
d in d Vibe Ldy (400&660) d lie gk x;k g A bl dij.k orefu utfr d vullj jLVKjj] XLVVuj
VkiVj vifin J.0&3 d depffj;k d fyfidk d ink ij inllufr d volj lellr gk x, g A budk cuk; j[lu
d fy; 1jdij u mi;Dr ifji= foud 5&6&73 e fufgr vun'ik e fnukd 1&4&79 e 1'/u dju dk
fu.k; fy;k g fd ;g vun' J.W&II d ink Tj fu;Dr mu deplfj;k d eleyk e Hi yix gix feudk Vibe
Ldy plg fyfid d in d i&
gifk;k
L @eld 1507&5 th, 1-&1&73@8724] fnukd 30 elp] 1973 A
2. Qeld 3049&5 th, 1-&1&73@14393] fnukd 5 tu] 1973 A
3 @eld 3077&5 th, 1-&1&74@13841] fnukd 13 tu] 1974 A
Vibe Ldy d cjicj gh D3k u gk ijUr mud dU0; vij feEeolf;k fyfid d in d dUO; wij
fekeokfj;k 1 de gk A
vkl vuji/ g fd d| kbu vun'k d vulkj dk;olgh di &, vij foHixn; ok fu;ek e okfNr
I'i/u 1&4&79 | dj fy;k tf, A
4 di;k bl |kdh ilorh Hit A
Hkonh; ]
oLr@&
voj Ifpo Hell; 1"iklu
drﬁve[ Ifpo] gj, M dekj
,d & ,d ifr uEufyf[rd PUIFk rik vio®;d dk;olgh d fy; Hith thr g
foRrk; Dr jktLo] ofj;k.k rRk gff; kkk ljdij d IHb 1 kkldh Ifpo A
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@eld 34@106@81&!1 th ,1-&1

e[; Ifpo] ofj;k.k Ijdij A

I okl d THA foHixie; ] wi; Dr] vEckyk rrk fglkj e.My] TH6 mik;Dr rFk THA m
e.My viZdijh (uxfjd)] ofj;k.

2. jJfeLVlj] itie rFlk gfjskde mPp Usksky; p.ihix< A
fnukd p.Mix<] 10&12&198!
fo't; i& prF J.b d deplfj;k dk fyfidk d ink ij fu;fer i 1 fu;Dr dju d clj A
egin;]

e> ;g dgu dk fun'k gvk g fd e wviidk é;lu gfj; kkk |jdkj d i Jeld 1259&5 th
,1-:8&1@74&13840] fnukd 13 tu] 1974 Mjk i dh xb fgnk;ri db vij fnykA] fele wU; cirk d
virfiDr ;g Hb dgk x;k kk fd ;fn fonkxh; lok fu;ek e fyfidk d ikel’ u Hik Hj thu oty ink di
ifr'trrk 20 ifr*ir 1 T;ink ugh g] rk bl 20 ifr'kr rd gb Ifer j[k tf; A

2 bl fufer I ;g Li"V fd;k tirk g fd rri; rFk pri 3.0 d depkfj;k Mk fyfidk d ink ij

inlufr  dk yiHk fuZifjr 1frikrek d vulkj ink rHk fjDr;k nkuk e fn;k thrk g] tI dilj e Lohdr ink

dh fuZkfjr ifrtirek rd Ner j[k €; A, 1k Hfuf*pr dju d fy; ;g vio*;d gixk fd fyfidk d

ifr'ir ke afrikeek fuZifjr dh xb g] d vullj & in fjiDr;k red; rik pric 3.0 d depffj ,k I
ti;] bld fy; Lcf/r fu;Dr i/dijh Mk ,d jkLVj cuk yuk pkg; vij bld vulkj ikk rRk mi;Dr

depifj;k dk fyfidk d ink 1j inlur fd;k t; A ;i bu Jf.kk d kb vig mi;Dr depljh miyt/ u
ri mud fy; miy(Z@fjfDr;k dk dji Qkjo** dju di vio*;drk ugh g] cfrd mlg fu;efullj vi;

H/uk 1 Hj fy;k t; A

3 disk 5 fgnir 1HA Ici/r viZdidj;i@dephijt d &;lu e i n t A

Heont; ]
ILr@&
1;Dr Ifpo] lell; 1°iklu]
dri e[' Ifpo] gfj'k.kk 1jdij A

,d&,d ifr futufyf[kr dk TpulFk rik vio®;d dk;olgh d fy; Hit g &
foRrk; Dr] ofj;k.M Djdij rFk IHO 1°k0dh; fpo] ofj;k.lk Tjdkj A
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No. 13/1/78-2-GS-11
From

The Chief Secretary to Government, Haryana.
To

L All Heads of Departments, Commissioners, Hisar&Ambala Divisions and all Deputy
Commissioners and S-D.Os (Civil) in Haryana, and

2. The Registrar, Punjab and Haryana High Court and All District and Sessions Judges
in Haryana.

Dated, Chandigarh, the 1st June, 1983.

Subject:- Assistant Grade Examination—Instructions regarding—held ultra virus—action required
to be taken in consequence thereof in regard to promotions, seniority, confirmation etc.

Sir,

I am directed to invite your attention to the composite Punjab Government instructions
noted in the margin-vide which a qualifying test, namely. Assistant Grade Examination, inter alia, for
purposes of promotion from Clerk to Assistant was required to be introduced in all the Departments
and a broad pattern (subject to suitable modifications by the Departments) for regulating appointments
to the cadre of Assistants in vogue in the composite Punjab Civil Secretariat was required to be
followed. This condition of passing Assistant Grade Examination for being eligible for promotion to the
rank of Assistant has been a subject of litigation which has ultimately come to close with the judgement
of the Supreme Court in the case of State of Haryana, etc. versus Shamsher Jung Bahadur, as reported
in 1972 S.L.R. 441 -444. For facility of reference the following extracts from the relevant Judgement are
quoted :—

@ No. 4809-GlI-57/21176, dated 23rd October, 1957.)
) No- 4119-GI11-58/71202, dated 5th September, 1958.)

Extract from the Judgement of Sub-Judge 1st Class, Sangrur, in the case of Harnam Singh
son of Shri Ram Narain Singh of Barnala versus the State of Punjab.

“| see force in this argument, according to the provisions of Article 309 of the Constitution
of India, it is only the Governor of State or the persons to whom he delegates the authority, who can
make rules regulating the recruitment and the conditions of Service of the persons appointed to
services and posts in connection with the affairs of that Slate- In the present case, there is nothing on
the record to show that the Governor had delegated this authority of his to the Chief Secretary in the
composite Punjab Government or to the Commissioner of this Division for issuing the said instructions.
Therefore, the Chief Secretary to the Government of this State could not direct the Commissioner of
this Division to make rules or issue the said instructions for filling the vacancies in the cadre of
Assistants in the offices of the Deputy Commissioners of this Division.”

(The High Court dismissed the appeal of the State of Punjab against the above judgement
on 18th September, 1964.) Extract from the judgement 1972 S.L.R. 441-444 of the Supreme Court in the
case referred to above :—
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“the first question arising for decision is whether the Government was competent to add by
means of administrative instructions to the qualifications prescribed under the rules framed under
Acrticle 309. The High Court and Courts below have come to the conclusion that the Government was
incompetent to do so.

The instructions issued by the Govt. undoubtedly effect the promotion of concerned
officials, and therefore, they relate to their conditions of service. The Government is not competent to
alter the rules framed under Article 309 by means of administrative instructions. We are unable to agree
with the contention of the State that by issuing the instructions, in question, the Government had
merely filled up a gap in the rules. These rules can be implemented without any difficulty. We see no
gap in the rules.”

2. During the period this matter remained under consideration of the Supreme Court, promotions
to the rank of Assistant were required to be made as under, vide Haryana Government Circular No.
8073-2GS-70, dated 27-10-1970 :—

(1)  Services in respect of which rules contain a specific provision for the holding of a
qualifying test for promotion to the post of an Assistant, tests should continue to be
held and promotion and seniority should be regulated accordingly.

%) If the Service Rules of a department do not contain any such provision for the
holding of a qualifying test for promaotion to the posts of Assistants and the tests are
held on the basis of executive instructions, further promotion should be made without
any test. The promotions should be made provisionally and it should be made clear
to the promotees that their promotions are subject to condition that they will have to
qualify the Test when required to do so by the Government.

3 Consequent upon the above mentioned instruction, relating to the condition of passing
Assistant Grade examination having been declared ultra-virus of the Constitution by the Supreme
Court, it was decided by Haryana Government, vide para 3 of the circular letter No. 5901 -4GS-11-73/
23071, dated the 11th September, 1973, that the benefit should be given only to those officials who
went to the Courts and got decrees in their favour and they should be given due seniority as if there
was no requirement of passing the test in their cases, in pursuance of the instructions issued by the
Government in the year 1958 or the Service Rules which were framed without getting the prior approval
of the Government of India as required under Section 115 of the State Reorgansation Act, 1956.
Government have reconsidered the whole matter thoroughly and have now decided that the steps
enumerated in me succeeding paras may be taken by all the Departments, where ever required.

Rescinding of Instructions

4 The instructions dated the 23rd October, 1957 and the 5th September, 1958, referred to above
and any subsequent instructions, issued with a view to elaborating the policy with regard to promotion
as Assistant including circular letter dated the 11th September, 1973, referred to above should be
deemed to have been rescinded. Accordingly, the benefit is now to be given to all officials irrespective
of the fact whether or not they went to the Courts and got decrees in their favour.

Vacating the Direct or Indirect effect of Instructions

5. The departments who were acting directly on the basis of the aforesaid instructions for
imposing the condition of passing the Assistant Grade Examination before promotion or were indirectly
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relaying upon these instructions, while giving effect to general provisions in their respective service
rules that for promation to the rank of Assistant, it shall be necessary to pass such Assistant Grade
Examination as specified by Government, shall also vacate the effect of the instructions in question,
unless the departments concerned had made specific provision in the form of Rules under Article 309
of the Constitution for holding such an examination.

Independent condition of Assistant Grade Examination not valid without the order of the competent
Authority.

6. In services in respect of which no rules have been framed so far and in respect of which no
order of the competent authority providing for holding of Assistant Grade Examination in the manner
specified in Article 309 or 320 of the Constitution of India or independent terms and conditions relating
to certain posts have been issued, the condition of Assistant Grade Examination imposed so far shall
also not be valid.

Partial Review of Promotion Regulated under Punjab Civil Services (Promotion of Steno—Graphers
and Steno-typists) Rules, 1961,

7. In regard to promotions of Steno-typists to the posts of Head Assistant and of Stenographers
to the posts of Head Assistants, Deputy Superintendents and Superintendents, as the case may be,
which are regulated under the Punjab Civil Services (Promotion of Stenographers and Steno-typists)
Rules, 1961, approval of the Government of India was considered necessary to be obtained in cases
where it involved departure to the this advantage from a specific condition of service of an employee
of the erstwhile State of Punjab and Pepsu in terms of sub-section (7) of section 115 of the State Re-
organisation Act, 1956. In other cases, the said rules will have their due operation and effect without
any prejudice because they guarantee in general, an additional chance of promotion to the
Stenographers and Steno-typists, as the case may be. But a promottee of this category should not
supersede any person who would have been entitled to promotion on a particular date without the
condition of passing the Assistant Grade Examination.

8. The action outlined above would result in the complete review of promotions made in the
light of instructions dated 23rd October, 1957 or subsequent thereto whether by direct application or
otherwise.

Adjustment of Promotions
9. The following principles may be adopted in regard to adjustment of promotions :—

0] Those who were ignored for promation in the Assistant Grade on the date they
would have been otherwise due for promotion, on the basis of seniority-cum-merit
formula, enjoined in composite Punjab Government instructions No. 9129-C-56/3964.
dated the 17th September, 1956 will have to be considered and if they are found fit on
the basis of the said formula on that particular date and if they fulfil the condition of
experience wherever prescribed, order of promotion be issued in their case treating
them to have been promoted on the said date and their pay fixed accordingly.

(i)  Those who were promoted on the date they were due for promotion on the basis of
their seniority without passing the Assistant Grade Examination but subject to the
condition that they will have to pass the examination and on their failure to fulfil this
condition were reverted. Their reversions will have to be undone, subject of course,
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to their fitness on the relevant date (the date of promotion to be assigned to them on
the basis of seniority) keeping in view their record of service and experience
prescribed, if any. Similar treatment will have to be given to those whose promotions
were made in the rank of Assistants on temporary/ad-hoc basis (due according to
their seniority) although with no express condition on passing the Assistant Grade
Examination irrespective of the fact whether they had to be reverted subsequently
on the availability of persons qualified in this examination or the arrangement
continued impliedly on the assumption condition that they will stand reverted as
soon as candidates qualified in this examination would be available.

@iy While making readjustments of promotions as outlined at items (i) and (ii) above,
obviously the relevant dates of promotions will have to be calculated on the basis on
the dates of promotions of officials who, regardless of their junior position in the
respective seniority list were promoted on qualifying the examination, and the
promotions will be adjusted according to the seniority and in the order in which
vacancies become available, the junior person going down in the list of promotees to
the stage till his immediate senior (in the seniority list of Clerks) is adjusted and a
vacancy is available for the former’s promotion.

10. The condition of qualifying the said examination having become invalid and the supersession
caused by junior qualified candidates being untenable the former would revert unless by virtue of their
own seniority, they become entitled to promotion against available vacancies as Assistants in the
meantime.

Protection of emoluments

11. Emoluments of those persons who have to revert in the above eventuality either as Clerk or
of those who become too junior to hold a higher rank of Head Assistant, Deputy Superintendent,
Superintendent etc., as the case may be, will stand protected, if such emoluments are drawn in any of
the following cases :—

“(iy  promotions made in terms of instructions No. 4809-GI1-57/21176, dated 23rd October,
1957 as in vogue till 27-10-1970 i.e. the date when the revised instructions were
issued vide circular letter No- 8073-2GS-70 dated 27th October, 1970.

(i) promotions made by way of any administrative arrangements (despite instructions
dated 27-10-1970 referred to above) till 19th April, 1972 i.e. the date on which the
Supreme Court judgement was announced.

As anet result of the above, the emoluments drawn up to 19th April, 1972 will stand protected.”
Seniority

12, Adjustment of promotions on the above lines will obviously necessitate recasting of the
Seniority lists-Action may be taken as follows :-

() Seniority of the officials in the cadre of Assistants, Head Assistant, Deputy
Superintendent, Superintendents, etc., as the case may be should be recast by restoring
the inter se seniority as in the cadre of clerks subject of course to their suitability for
the higher rank as explained in paragraph 9(i) above. This may be done without
taking into consideration the effect of the instructions regarding Assistant Grade
Examination now struck down by the High/Supreme Court. The protection in respect
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of emoluments in terms of para Il above, if given will not, however, be of any advantage
in the seniority, whatsoever.

(i)  The inter se seniority of Steno-graphers and Steno-typists who were promoted to
other ranks vis-a-vis promotee from clerical line, will continue to be such as in the
ranks from which they were promoted because their promotions to senior ranks have
not been struck down by the Court.

(iii)  The persons who were recruited as Assistants either by transfer or direct appointment,
in accordance. with the provisions of various Service Rules, will not be affected in
any manner in their seniority vis-a-vis promotees, which should normally as
determined with reference to the date of continuous officiation. No supersession in
their case should take place merely by recasting the seniority list.

Thus the seniority list shall be recast firstly keeping in view the formula of one for
one and secondly by bringing down to correct places the persons who were promoted
by getting a jump in the seniority simply by passing the Assistant Grade Examination.

(iv)  The revised provisional lists in the promoted cadre(s) should be circulated by the
Departments among the employees concerned and they should invite objections
within a period of two months.

(v)  The Departments while inviting objections on the provisional seniority lists, should
make it clear that the seniority lists, would be further subject to approval by the
Government of India according to the States Reorganisation Act, wherever applicable,
e.g. where the recasting of the seniority involves changes in those seniority lists
which were framed in consultation with the Government of India in terms of the
States Reorganisation Act, 1956. The reference to Government of India in this behalf
should be made in a lucid manner giving complete background of the matter especially
the Supreme Court judgement.

(vi)  The operation of the revised provisional seniority list should, however, be commenced
immediately and should not be deferred till the approval of the Government of India.

Confirmation

13 Confirmations too will have to be regulated in order of seniority as recast above, firstly
keeping in view the provision existing in most of the Service Rules for determining seniority on the
basis of the dates of confirmation and secondly because this is a major service benefit-which should
have accrued according to seniority. Of course, the successful performance of duties during the period
of probation or officiation, as the case may be, according to the nature of post will be necessary.
Consequently, those who become junior in the promoted rank shall have to be deconfirmed after giving
them an opportunity if no substantive vacancy is available to shift their lien, or in the alternative
additional supernumerary posts will have to be created. Readjustment of confirmations and the need
for additional posts should be assessed according to the position in each Department.

Subsequent Promotions to Higher Ranks

14. Subsequent promotions may be made on the basis of seniority lists recast as above, subject,
of course, to any rules inter alia, those which might be framed for the purpose separately. Those
promoted so far on the basis of the seniority framed as a result of passing Assistant Grade Examination,
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shall vacate places in the higher ranks for the senior persons to step-in-and adjusted according to their
turn only if vacancies are available.

Benefits to Retired Persons

15. Those who have already been retired from service without having been promoted or promoted
later than the date they were entitled to be considered for promotion according to their seniority as
clerks without passing the Assistant Grade Examination, would also be entitled to benefit of promotion
according to the above instructions. Their cases should be reviewed and benefit of promotion and
consequently raising of emoluments should form the basis of amount of pension/ death-cum-retirement,
gratuity to be afforded to them. There would be no effect of these instructions on those who have
already been retired after having been promoted on the basis of Assistant Grade Examination because
of the legal implication involved in the reduction of their pension etc.

Ilustration

16. In order to facilitate the examination of cases by different departments, an elaboration of
Government’s policy as explained in the preceding paragraphs is given in the form of an illustration in
Annexure “A’.

Scope of these Instructions vis-a-vis Previous Cases

17. As is clear from the background in which these instructions are being issued, their scope is
directly related to the cases of promotion, seniority, confirmation etc., arising out of Government’s
general instructions issued,—vide Circular letter dated 23rd October, 1957, and subsequent thereto,—
vide which the Assistant Grade Examination was required to be prescribed in all the Departments of the
State. Accordingly these revised instructions would amount to vacating the condition of Assistant
Grade Examination as if the instructions dated 23rd October, 1957 were not there and as such seniority
in the clerical cadre alone would form the basis for the promotion, seniority and confirmations, except
in cases regulated by the rules validly framed as explained in para 5.

18. The Assistant Grade Examination/Test held in certain departments prior to the issue of the
aforesaid policy instructions dated 23rd October, 1957 are of course, not directly hit by the Rulings in
question. It is a different matter, if the judgements kept in view while issuing these instructions may
have indirect bearing up to the practice adopted by the Department prior to 23rd October, 1957. The
Administrative Departments concerned are in a better position to appreciate such cases and to make a
realistic assessment about the legality of the practices adopted by way of framing any rules or by
issuing any instructions/an order of an executive nature. This assessment be made in the context of the
principles enunciated in the judgement referred to in paragraph 1 of this letter. The Departments may,
therefore, decide such cases in consultation with Legal Remembrancer after taking into consideration
the above principles as also the effect of the orders having been challenged or otherwise- Since, this
may entail revisions of the seniority lists as notified under Sections 115 of the States Reorganisation
Act, 1956, the departments should also take the approval of the Government of India, wherever necessary.

Saving

19. These instructions have been issued subject to the following understanding and conditions
which should be carefully noted by all concerned for strict compliance :—

0] that the grant of retrospective seniority and promotions to non-petitioners is not a
legal obligation of the State Government;
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(i)  that Government wish to be fair with the non-petitioners within the administrative
limitations; and at the same time do not wish to create a hardship by placing the
junior petitioners above these non-petitioners as well as suppressing the latter by
those who were promoted earlier on passing the Assistant Grade Examination;

(iii)  that Government have decided to give seniority on presumptive basis according to
criteria of seniority-cum-merit and by ignoring the condition of Assistant Grade
Examination in cases in which this condition was imposed without framing rules or
without issuing an order in a legally appropriate manner (as explained in para 5
above) ;

(iv)  that Government would give the above seniority to * non-petitioners without any
liability of the payment of arrears of salary; and

(v)  that Government would give the above mentioned benefits only on the under-taking
to be given by each employee concerned as per Annexure ‘B’.

* Those who have not obtained any decree/judgement from the Court in their favour.
Gist of Instructions

20. Within limitations explained above and on the requisite undertaking in Annexure ‘I’, the net
effect of these instructions would be to give the benefit of seniority to all Assistants including those
who have since retired from service, without giving the arrears of pay.

However the arrears of pay already allowed to those who had gone in writ or obtained a
decree from the Court in terms of the decree or judgement, as the case may be will not be recovered.

21 For facility of uniformity of action and liaison, the General Services Department may please
be kept informed of the action taken in this direction.

22. In view of the importance/urgency of the matter, necessary action as outlined above may
please be taken on priority basis.

Receipt of this letter may please be acknowledged.

Yours faithfully,
Sd/-
(KULWANT SINGH)
Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner and Administrative Secretaries to
Government, Revenue, Haryana, for information and similar necessary action.

Sd/-
(V.M.CHADHA)
Superintendent, General Services-II
for Chief Secretary to Government, Haryana.

The Financial Commissioner, Haryana and the Administrative Secretaries to Government
Haryana.

U.O. No. 13/1/78-2 GS Il. dated Chandigarh, the 1st June, 1983.
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ANNEXURE ‘A

A, B, C, D, E, F, Hand I were working as Clerks in the same order of seniority prior to the
issue of Government Instructions dated 23rd October, 1957. B and E qualified the Assistants Grade
Examination and were promoted as Assistants on 12th September, 1958 and 15th October, 1958
respectively on the availability of vacancies- A, C, F, Hand | were not promoted as they could not pass
the said examination. F and 1 qualified the examination on subsequent occasions and were promoted
as Assistants on 3rd December, 1960 and 10th January, 1962 respectively. D and G were taken as
Assistant by transfer and direct appointment on 4th November, 1958 and 15th April, 1962 respectively.
Aand C have not been able to qualify the examination uptill now, but have been promoted as Assistants
on ad-hoc basis. H, who also could not pass the Assistant Grade Examination, is still working as Clerk.
Their present Seniority stands as under :—

Sr.No.  Name of Official Date of Promotion  Remarks

1 2 3 4
Assistants

1 Mr. ‘B’ 12-0-1958 Promotee

2. Mr. ‘E’ 15-10-1958 Promotee

3. Mr. ‘D’ 4-11-1958 On transfer

4, Mr. ‘F’ 3-12-1960 Promotee

5. Mr. T 10-1-1962 Promotee

6. Mr. ‘G’ 15-4-1962 Direct

7. Mr. ‘A 10-12-1963 Ad-hoc

8. Mr.“C’ 8-1-1964 Ad-hoc
Clerk

1 Mr. ‘H’

Now the seniority list of Assistants is to be revised. ‘A’ being the senior most clerk will have
to be placed at Serial No. 1 and considered to have been promoted with effect from 12th September,
1958. ‘B’ will thus come down to Sr. No. 2 and take the place of “E” on the basis of his own seniority and
considered to have been promoted with effect from 15th October, 1958. ‘D’ is a transferee and as such
will not be affected. He will remain at Serial No. 3. “‘C’ being the next senior most Clerk is to be placed at
Sr. No. 4 but his record prior to 3rd December, 1960 (the Date on which next vacancy became available)
being not satisfactory having been ignored, his place will be taken by ‘E” who is found fit and will be
considered to have been promoted with effect from 3rd December, 1960. ‘F’ who now vacates the post
at Sr. No. 4 will be placed at Sr. No. 5 and considered to have been promoted with effect from 10th
January, 1962 provided ‘C’ is again considered unfit on seniority-cum-merit basis and ‘F’ is considered
fit for promotion prior to ‘C’. ‘G’ being a direct recruit will maintain his position at Sr. No. 6. ‘C’who was
ignored for promotion earlier, is now for promotion for the vacancy became available on 10th December,
1963 and will thus be placed at Sr. No. 7.
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‘H” who is still working as Clerk will get promotion on the basis of his seniority as clerk and
will be placed at Serial No. 8. Since there are in all 8 posts, I, who was at Sr. No. 5 will have to be reverted
as Clerk. The. revised seniority list would, therefore, be as under :—

Sr. No.  Name of the Official Date of Promotion
1 2 3
l. Mr.'A’ 12-9-1958
2. Mr. 'B' 15-10-1958
3. Mr. 'D' 1-11-1958
4. Mr.'E’ 3-12-1960
5. Mr.'F' 10-1-1962
6. Mr. -G' 15-4-1962
7. Mr.'C' 10-12-1963
8. Mr. 'H' 8-1-1964
Clerk
1. Mr. T (Subject to protection of emoluments as

in para 12 of these instructions).

ANNEXURE ‘B

| , son of at
present  employed s in the departmentof
under the Government of the State of Haryana do hereby undertake
that in case 1 am promoted to the post of Assistant with retrospective effect in terms of Haryana
Government Instructions No. 13/1/78-2-GSl|, dated 1-6-1983.1 will not claim any arrears of pay becoming
payable on account of such restrospective promotion. | also agree that the said date of promotion as
an Assistant may be treated only presumptive for the purposes of grant of benefits of seniority and |
do hereby voluntarily forego all rights as aforesaid.

I hereby further declare that | have given this undertaking of my own free will without any
extraneous influence.

Dated : Signature

Designation

Full address
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No. 12/4/82-2GS-1
From

The Chief Secretary to Government, Haryana.
To

(1)  All Heads of Departments.

(2  Commissioners, Ambala/Hisar Divisions & All Deputy Commissioners, and
Sub Divisional Officers (Civil) in Haryana.

(3)  The Registrar, Punjab and Haryana High Court, Chandigarh.
Dated, Chandigarh, the 26th March, 1984.
Subject:- Grant of Selection Grade to Clerks before passing type test.
Sir,

I am directed to refer to the subject noted above and to say that cases have come to notice
of Haryana Government where the Clerks have been granted Selection Grade before passing the type
test. It is clarified that Selection Grade has higher pay put in the same cadre. The Selection Grade is
intended to ensure that capable employees who may not get chance of promotion on account of limited
outlets to promotion, should at least be placed in the selection grade to prevent stagnation on the
maximum of scale. The clerks who were to pass the type test in accordance with the conditions of their
appointment/Service Rules and to get increment thereafter only but have not passed this test, will,
therefore, be not eligible to get a Selection Grade. The Selection Grade presently is only to be granted
to an official who fulfils all the terms and conditions of his appointment and becomes eligible for further
promotion- The grant of Selection Grade is a sort of promotion.

2. These instructions may be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana.

No. 12/4/82-2GS-I. Dated, Chandigarh, 26-3-1984

A copy is forwarded to the Accountant General, Haryana, Chandigarh for information and
necessary action. All Financial Commissioners, Haryana and ail Administrative Secretaries to
Government, Haryana.
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No. 2/10/85-5-GS-I
From

The Chief Secretary to Government, Haryana.
To

All the Heads of Departments, Commissioners Ambala and Hissar Divisions.
All Deputy Commissioners and SDO’s (Civil) in Haryana.

Registrar, Punjab and Haryana High Court and All District and Sessions Judges in Haryana.
Dated, Chandigarh the 9th May, 1985.

Subject :- Policy regarding promotion of officials to the higher posts Raising of criteria from
50% to 70% of good reports.

Sir,
I am directed to invite your attention to the instructions contained in Haryana Govt. letter
No. 931-1GSI--72/10308. dated 13-1-1972 on the subject noted above, wherein it was provided inter alia

that the officials who have earned 50% or more good or better than average/reports during the last ten
years of service should alone be considered eligible for promaotion to a higher post.

2. The matter has been considered further by the State Government and it has been decided
that in further only such officials /officer(s) who have obtained at least 70% or more reports of “good”
or better categories during the last 10 years should be considered eligible for promotion to a higher
post. However, .as before greater weightage shall be given to the reports earned on the higher post
from which further promotion is being considered.

These instructions may please be noted for careful .compliance and brought to the notice of
all concerned.

Kindly acknowledge receipt of this letter.
Yours faithfully,

Sd/-
Joint Secretary, General Administration,
for Chief Secretary to Govt. Haryana.
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Subject :- Forwarding of promotion proposals to the Haryana Public Service Commission-Instructions
regarding.

Will all the Financial Commissioners and all the Secretaries to Government Haryana, kindly
refer to the Subject noted above ?

2. The Haryana Public Service Commission has brought to the notice of the Government that
while forwarding the promotion proposals to them the Government Departments do not supply the
complete information in the attached prescribed proforma as a result of which back references have to
made by the Commission for getting the information completed. This not only delays the disposal of
promotion cases but also unnecessarily increases the work in the office of the Commission as well as
in the Government Departments apart from the harassment caused to the concerned official/officer.
The Commission has also pointed out the following shortcomings in the promotion proposals sent to
them by the Department :—

0] If the post, to which promotion is proposed has not been included in the notified
relevant service Rules, then it is not stated whether the qualifications for the same
have been approved by the Commission.

(i) Complete A-C .R. files with summary of last 10 years reports are not sent in the first
instance. If there is any confidential report missing, the reasons for not writing or
sending the same are not stated in details.

(i)  The date of promotion, qualifications and length of experience are not given against
the relevant columns of the prescribed proforma.

(iv)  The A.C. Rs. of superseded persons are not sent.

(v)  Printed or authenticated seniority list is not sent and instead extracts thereof are
sent.

(v)  When atyped copy of the seniority list is sent, it is not got attested by an officer not
lower than the rank of a class | officer.

(vii)  Number and date of Commission’s letter, in which the advice of the Commission was
last given for a post of the same category, is not intimated in the relevant column of
the prescribed proforma.

(viii)  When the proposal of promotion of officer to Class-I is sent, it is not stated whether
approval of the Commission has been obtained for his promotion in Class-11.

(X)  The prescribed proforma is not signed by a responsible officer.

(4] Against column 2 of the proforma, the number of posts meant for promotion quota is
not given alongwith the number of posts already filled and the number of vacant
posts.

(X))  Acertificate is not given by the Competent Authority to the effect that the integrity
of the officer remained above board and no enquiry under Rule 7 of the Punishment
and Appeal Rules 1952 is pending.

3 The Government has carefully considered the observations of the Commission and has
viewed seriously that inspite of several instructions on the subject the Departments do not care to
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supply the complete information to the Commission in the first instance. It has, therefore, been decided
that special care should be exercised in and to ensure that the above mentioned common commissions
should not occur and that the proposals in the attached prescribed proforma are forwarded to the
Commission well in time in accordance with the Govt. instructions on the subject, for the assessment
of the suitability of officials/officers for promotion complete in all respects in the first instance so that
no avoidable delay occurs in the finalisation of the case due to back references by the Commission.

4, It is requested that these instructions should be complied with meticulously.
Kindly acknowledge the receipt of this letter.
Sd/-

Joint Secretary Political & Services,
for Chief Secretary to Govt., Haryana.

To

All the Financial Commissioners and all Secretaries to Govt, Haryana.
U.O. No. 66/71-84-7GSl. dated Chandigarh, the 3rd July, 1985.
No. 66/71/M-7GSlI. dated Chandigarh, the 3rd July, 1985.

A copy is forwarded to all the Heads of Departments in the Haryana State for information
and necessary action with the request that these instructions should be followed strictly,

Sd/-

Joint Secretary Political & Services,
for Chief Secretary to Govt., Haryana.

Margin
D.0O. No 3443, dt. 16-5-85
No. 66/7184/7GSI dated Chandigarh, the 3rd July, 1985

A copy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh, for
information and necessary action with reference to the D.O. letter, mentioned in the margin, from the
chairman, Haryana Public Service Commission to the Chief Secretary to Government, Haryana.

Sd/-

Joint Secretary Political & Services,
for Chief Secretary to Govt., Haryana.
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PROFORMA

(Referred to in para 14 of part IV-A of procedure to be observed by Havana Government is
their dealing with Haryana Public Service Commission).

Statement to be supplied to the Haryana Public Service Commission by the Departments.

@ Specific rule or rules under which promotion is
admissible
2 Whether the provisions in the relevant rules regarding

the ratio between direct recruitment and promotion
has been taken into account and if so, whether this
condition is satisfied.

€)) Minimum length of experience required for promotion
to this post prescribed either in the service rules or
otherwise in consultation with the Commission as
required by Punjab Government letter No. 9129-G-56/,
1964 dated the 17th September, 1956.

4 The rules of the reference with the Commission may
please be quoted.

0] Names of the persons included in the slab vide para 2
(iii) of the letter referred to in (3) above.

(i) Their position in the seniority list.

(iii) Whether they fulfil the condition regarding

ex-perience referred to in (3) above and the other
conditions laid down in the service rules.

®) Whether the proposal in (4) above involves any
supersession ? If so, the names of such officials
together with their position in the seniority list and
the reasons for their supersession may given.

©6) Number and date of Commission’s letter in which
advice for promotion to such a post was last given.
) 0] The character rolls of the officials referred to in

(4) (i) and (5) may be attached.
(i) The character rolls should be upto-date

(The Commission insist that character rolls of all persons whether they are proposed for
promotion or supersession should be upto date before they are sent to them)

®) Is seniority list sent? If not. whether it has already
been supplied and, if so, please give the number and

date of the letter with which it was sent.
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Subject:- Forwarding of promotion proposals to the Haryana Public Service Commission Instructions
regarding.

Will all the Financial Commissioners/Commissioners and Administrative Secretaries to
Government, Haryana, kindly refer to this Department U.O. No. 66/71/84-7GSI dated 3-7-1985 on the
subject noted above ?

2. It has come to the notice of the Government that inspite of repeated instructions the
Department have not been supplying complete information in regard to promotion proposals to the
Haryana Public Service Commission in the prescribed proforma in the first instance. This not only
delays the approval of promotion cases but also un-necessarily increase the work in the office of
Commission as well as in the Government Departments apart from the harassment caused to the
concerned official/officer.

3 The matter has again been considered by Government in consultation with the Commission.
The Commission has informed that delay takes place in the cases which are sent to them without full
details i.e. without uptodate ACR files/record summaries or other relevant papers connected with the
case. Government has taken a serious view of the matter and desire that the proposals, complete in all
respects, in the prescribed proforma, may be forwarded to the Commission in the first instance in
accordance with the Government instructions on the subject for the assessment of the suitability of
officials/officers for promotion.

4. Itis therefore, again requested that in order to avoid delay in the finalisation of cases, it may
please be ensured that in future, the proposals to the Commission, are sent complete in all respects as
per Government instructions.
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
All the Financial Commissioners/Commissioners and Admn. Secretaries to Government,
Haryana.
U.0:No.66/108/88-7GSI dated Chandigarh, the 22nd Nov., 1988.
No. 66/108/88-7GSI dated Chandigarh, the 22nd Nov., 1988.

A copy is forwarded to all the Heads of Departments in the Haryana State with reference to
Haryana Govt. Endst. No. 66/71/84-7GSI dated 3-7-85 for similar action.
Sad/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
No. 66/108/88-7GSlI Dated Chandigarh, the 22nd Nov., 1988.

Acopy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh for
information and necessary action w.r, to his letter No. 9/85/3520 dated 22-8-88. The date of instructions
No. 66/71/84-7GSl is 3-7-85 and not 3-7-87 as mentioned by him.

Sd/-
Under Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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No- 2/46/88-2 GS |

From
The Chief Secretary to Government, Haryana.
To

All Heads of Departments, Commissioners, Ambala and Hisar Divisions/Deputy
Commissioners and S.D.O. (Civil) in the State.

Dated Chandigarh, the 17th May, 1989.
Subject:- Policy regarding promotion of officials to higher posts—down-grading of ACRs.
Sir,

I am directed to invite your attention to the instructions contained in Haryana Government
letter Nos. 930-1GSI-72/10308, dated 13.4.72 and 2/10/85-5GS1, dated 9.5.85 on the subject noted above,
wherein it was provided that the officials who have earned at least 70% or more good or better, than
average reports during the last 10 years of service and the over-all assessment is classified as better
than average reports during the last 10 years of service and the over-all assessment is classified as
better than average should alone be considered eligible for promotion to a higher post. It has come to
the notice of Governments that different criteria are being adopted by various departments interpreting
the instructions issued vide letter No. 3508—4GS1—73/18540, dated 19.7.73 and punishment of censure,
warning etc. arc being ignored while making the over— all assessment and only the grading of ACRs
is considered.

2. The matter has been considered and it is clarified that while calculating the over-all assess-ment
of an employee due weightage may be given to the punishments awarded to the employee during the
period Under consideration and the same should not be ignored while assessing overall suitability. For
that matter, if an employee has been awarded a punishment for an act of omission of commission during
a particular period, his ACR of that year (i.e. the year in which the act of omission or commission took
place) may be suitably down-graded. Though no mathematical formula can be laid down for such
down-gradation yet it is made clear that the extent of down grading will depend on the nature of
charges proved against an individual and not merely on the amount of punishment awarded, as
sometime taking a lenient view a lesser punishment may be awarded to an individual. Therefore, what
is necessary to be kept in view is the nature of charges proved. The extent of down grading will be
decided by the authority passing final orders in promotion etc. cases.

It is requested that these instructions may kindly be noted for compliance in future and
should also be brought to the notice of all concerned for necessary compliance.

Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Financial Commissioners and Commissioners and Secretaries
to-Govt. Haryana for information and necessary action.

Sd/-

Under Secretary General Administration
for Chief Secretary to Government, Haryana.
To
All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U.O. No. 2/46/88-2 GSI dated Chandigarh. the I7th May. 1989.
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No. 2/46/88-2GSI.
From
The Chief Secretary to Govt., Haryana.
To
All Heads of Departments, Commissioners of Divisions,
All Deputy Commissioner and All Sub-Divisional Officers in Haryana.
Dated Chandigarh, the 15th May, 1990
Subject :- Policy regarding promotion of official to higher posts down grading of ACRs.
Sir,
I am directed to invite your attention to this department letter of even number dated the
17" May, 1989, on the subject cited above and say that some departments have sought clarifications

on certain points. The matter has been further examined keeping in view the points raised and it is
clarified that :—

0] When the period of Omission and Commission is spread over a period of more than
one year, in such cases, the A.C.R.of the last year of the acts of omission /commission
may be down graded.

(i) Down grading of ACR is a sequence of punishment awarded to the employee, no
fresh/ separate cause notice is required to be issued but the order of down grading
may be passed simultaneously while taking a decision on the case of acts of omission
and commission. However, in the cases where punishment orders have already been
issued, in which no mention about down grading has been made, than in such cases,
for down grading the ACR another show cause notice may be issued in view of the
punishment already awarded.

(iiiy ~ When the order of down grading is passed, a copy thereof should be placed in the
ACR file of the employee and a mention thereof may also be made in the A.C.R. of
that particular year.

2. These instructions may be brought to the notice of all concerned for strict compliance.
Yours faithfully,
Sd/-
Under Secretary General Administration,
for Chief Secretary, to Govt., Haryana.

A copy each is forwarded for information and necessary action to all Financial Commissioners,
Commissioners and Secretaries to Govt., Haryana.

Sd/-
Under Secretary, General Administration
for Chief Secretary, to Govt., Haryana

To
All the Financial Commissioners/Commissioners and Secretaries to Govt., Haryana.
U.O. No. 12/39/90-2G.SI Dated Chandigarh, the 15th-May, 1990.
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@ekd 2@39@89&2 ti- ,1-1

e[; Hpo] ofj;k.l Tjdkj A

I IHO foHixie;{] wk;Dr vEckyl] fglkj] jigrd ,0 xlixio e.My A
2 IHo mik;Dr ,o0 HH0 mie.My viZdiji] (uixfjd) ofj;k jiT; A
3 JfELVi] itke Lo gfj;klk mPp Usksky; A
fnukd p.Mx< 1&7&1991
fo't; depkfj;k dk mPp ink ij inklur dju ckj ukfr ekin.M 50% I 70% VPN fjikV djuk

A
egin;]

e> fun'k gvi g fd e vkidk : k ifjizk deld 2@10@85&2 tt ,1-&I fnukd 9&5&85
dh vij faytA el ik inufr d fy, ikrk 50% 1 70% PNk fjdk fu/kfjr dh xb Fib vij dg fd

mDr fgnk; rk dk yix dju d fo:} dN depf ;K Wik mPp Usksky; e nk;j db xb skpdivi 1 fn, X,
fu.k; d nf'Vxr etey dk Ijdij Hjk tub fuji{k.k fd;k x;k g A fopljkijir ;g fu.k; fy;k x;k g fd fgnk;r
fnukd 9&5&85 rjUr iHko 1 yix le>h th;xi ftld vullj inlufr d eleyk di fuji{k.k dju d fy;
10 o' di xkiun; fjikV n[kr le; 0% 1984&85 rd dh fjikvl dk 50 ifr’kr rFk bld cin di fjikvI
dk 70 ifr'ir vPNk kbl viZd gk vio';d g A

; fonk; roikyulFk THO depifj;k@vi/Zdifj;k d é;tu e yk nh &k; A
Hkont; ]

oLr@&
voj Ifpo] lell; 1°klu]
drie[; Hpo] ofj;k.k Tjdij
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No. 13/5/88— 2 GS—I|I
From

The Chief Secretary to Govt., Haryana,
To

1 All Heads of Departments/Commissioners of Divisions/Deputy Commissioners/Sub-
Divisional Officers (Civil) in the State.

2. The Registrar, Punjab & Haryana High Court,
All District and Sessions Judges in Haryana.

Dated Chandigarh the 6th July, 1992.
Subject:- Selection of Clerks for promotion to the post of Assistant through a test.

I am directed to invite your attention on the subject noted above and to say that Government
has decided to introduce the Assistant Grade Examination for the promotion from the post of Clerk to
the post of Assistant. A copy of the notification No. G. S. R. 36/Const./Art.—390 and 318/92,
dated 25.6.92 issued in this behalf is enclosed for information and necessary action.

The receipt of this letter may kindly be acknowledged.
Yours faithfully,
Sd/-

Superintendent, General Services-11,
for Chief Secretary to Govt., Haryana.

A copy alongwith a copy of the notification dated 25-6-92 is forwarded to All the Financial
Commissioners and Administrative Secretaries to Govt. Haryana for information & necessary action.

Sd/-

Superintendent, General Services-1 .
for Chief Secretary to Govt.. Haryana.

To
The Financial Commissioners & All Administrative Secretaries to Govt., Haryana.

U.O. No. 13/5/88-2 GS-II Dated 6.7.92.
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ofj;k.k 1jdij
lell; 1°Iu foHkx
vi/lpuk
25 tu] 1992

I- Ik dk fu 36@1fo-@vu- 309 rFk 318@92& Hijr d lfo/ku d VuPNn 309 rHi 318
d [kM ([)_d 1jird Hjk inku din xb IHd "Dk dk i;kx djr g,] ofj;kk d jiT;aky bld
fyfidk 1 Igi;dk d in ij inlufr fofu;fer dju oty futufyf[ir fu;e cukr gA] vFri&

If{kir ule ¥

I ; fuse off;kk gkT; Tgk;d xM ajiik fu;e] 1992 dg th Idr g A
EFJHIK"Kk,
2 bu fu;ek e €c rd InH I VU;Rk viffir u gt &

(d) MusDr ii/Zdij 1 viik; g] , 1k ili/diji feld ikl Igi;d d in ij fu;Dr dju
o "Drsk gk

(IH  ™ig;d** 1 viiak; g gfj;kt giT; d vUrxr flfoy in ;k flfoy lok e in ftldk
lgi;d d indi IKk n xb g vkj ble H0 , 1 in "lfey gix tifd fyfid d in |
mPprj g] ;k led{k g pig o fdlh Hi inuke I idij thr gk rik ftudk oruetu wvij
fEEenifj;k lelu g A

(x)  ™Mjdg*= 1 vidkiak; g] Ik lu foHix e gfj;k.k 1jdij A
Igi;d d in ij inlufr d fy, ikkrk
3 dib Ha 0;Dr Igk;d d in ij inlufr Hjk fu;Dr ugh gixk tc rd fd og fofgr *i{if.kd

;K rk, ,0 vuHo d virfjDr bu fu;ek d ifjf'\'Vv e fn; x; 1kB;@e d vullj Igi;d ijiik ikl ugh
dj yri
1jur , 1k 0;r] €k 50 o' ;k b1l vi/Zd wi; dk ¢f ; kftlu mlh foHiix e fy dlt
vU; in 1j plg muke dN Ha g fell Igk;d d in ij inllur fd;k t 1d] 15 o'% dbi fu; fer lok
1ji dj yh of] d fy, Igi;d xi iji{lk ikl djub vfuok; ugh gk Xi
1jUr ;i lok e] Igk;d d in 1 inlufr gr iji{i 1kl fd;k gvk 0;fDr miy(/ ugh girk g
rk fu;Dr wki/dkjh ml 0;Dr di tc rd 0g fofgr i ikl ug dj yri ;k dib vi; 0;Dr ftlu ;g

1ji{k ikl dj yh g] miyC/ ugh gk thrk] € Ho gy ok db VLFk;h rij ij inllur dj Idri g A
iji{k inklufr dk ey wviZij ugh gkxk
4 lgk;d xM iji{lk doy ,d DokfyQtb VLV g] inufr dk ,d el=k viZkj ugh gixk A 1jdij Hjk

le;&le; ij fu/Zlijr rjhd d nf'vxr] fu;r 1d/dijh Hik Igi;d d in i indufr VLV 1kl dju ij]
tefd ml NV u nnh xb of] T;"Brk , Iok fjdi 1j foplj djr g, dh t;xn A
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ijik di 1;ktu

5- ) ijh{kk e nk i"u&i= gix rAk iR;d 1 u&i=k 100 vdk dk gixk A i ke i"u iz e uivl]

zildj.f] foUunh HCW e i lh y[kk rFk vuoln fo'; gix] vij nljk iu i= y[ Dok fo"k;k ij ghxk

kj tok rd o Id 75 vdk dk i*u&ist itic flfoy lok fu;e (tifd gfj;k. jkT e yix g) rrk "K'k

itic foRr fu;e] itic ctV funfkdk rik 1tic vu'lxh [kthuk fuse (tEfd gfj;klk jiT; e yix g) 1
gkxk A

(2) nhuk T'u&i=k di folrr 1kB;@e bu fu;ek d 1fjf'k'v e ;R fofufn"V gixk A

(3) meemnoljk dk nljk i*u&i=k ilrdk di Igk;ri I vxth ;k fgunh HK'% e gy dju di
fodYi gixk A

jiik e mUA.K A

6 dib 0;Dr ;fn og iR;d 1'u i e de I de 50 ifr'ir vd ir djrk g ri ml 1ji{ik e
mRrh.k Be>k th;xk A

iji{it ok vi;ktu A

T ijh{kk Ik/kjk 0" e nk cij tuojh rAk tylb d eguk e ;k 1jdy Yk le; le; ij
fu/ifjr egiuk e vi;ier dn €;kx A

iji{kk e cBu d fy, 0;fDr;k db ikekrk

8 1 0 0;Dr th fd fyfid ;k vU; lelu in ftudk inuke dib H gk rFk feul ng d d

in ij inlufr dh trh gk ifjoi{lk vof/ 1Qyrtiod iji dju ij iji{lk e cBu d fy, ik
iji{lk e mRrh.k gku d fy, voljk db L[;k A

9 dib Ho 0;Dr 1jilk ikl dju d fy; fdru gt volj y Idrk g A

T;"Brk dk Bj{k.k

10- bu fu;ek e fdIh cir d gir g; Hb ;i dib 0;fDr fyfid ;k bld led{t dib in pig mldk
inuke dN Hb o] ij d;jr gk fell og Ig;d d in ij inlur fd;k € Idrk g fu;e 8 d vulj
ik cuu d cin ml miyt/ iFe ikp voljk e ijifk mUb.k dj yrk g rk Igi;d in ij inlufr LFdukilu
ofl;r e gixh vij midh Igi;d lox e €;"Briio in tgk I og Igi;d d in ij inlur fd;k x;¥
F] T;"Brk d vullj fuf'pr db th;xh A

ijur ;fn , 1k 0;Dr 10lDr ikp voljk e iji{lk e vIQy jgri g ;kfu;e 3 d v/iu ml ijifk
ikl dju e NV i xb g rk Igi;d d in ij inlufr 1) ml Igi;d lox e T;"Brk bl friFk I nh €k;xi
fel frifk dk og inlur fd;k x;k g A

fVii.ih A
1ji{lk e u cBu di n"lk e depljh vuri.k Te>k €k;xk A
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ve:ljigh iHio

1L fdlh vi; lok fu;e ftle Dok fu;Dr vij vi; ok “r fufgr g vij bl le; yix g] e of.r

iloZku d clotn bu fu;et d iko/kuk dk ve;kjlgh iHko gixk A
NV nu db "Dr;k

vi/dre vd & 100

le; 3 7%V

30 vd
30 vd
20 vd
10 vd

12- tok 1jdij di jk; e , I fd;k thuk vio®;d o mipr gk ;g fyf[kr i e dij. fofyf[
djr g vin'lk Mgk fd b ox sk 3. 5k 0;0r;k dk bu fu;ek d ioru e NV n Idr g vij I NV
Hfo"; e Hib yix jgxi A
0;k[;k
13- bu fu;ek d fd It Ho micU/ dh 0;k[;k 1j] ;fn dib Ing of] rk eleyk fu.kk;iF Tjdkj dk Hitk
T xk A

ifjf'l"v

lgi;d xM iji{lk d fy; ilB;de
(fu;e 4)
nfft, fu;e 3 rrtk 5(2)
i'u & 1=k & I
ukfvx] ikzindj.k Iy [u rFk vuoin
I (d) ukfvx
([  MQfvx

2 1l y[ku
3 fgUnh vxth e vuoin
4 vxth | fglnt e vuoin

10 vd
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i'u& ik &
vi/dre vd & 100
le; 4 3%V
75 vd
y [k rFik Tok IEcU/h eley
(ilrdk dh Igk;rk 1)
ofj kb jkT; db ;Fk yix (itke flfoy Dok fu;e)
ft¥n & 1 HikX & I

Ve;k; | iUk i dk folrkj ik
Vesk; i 1fjHICH, ik
VE;k; 1 Lok di wU; “fr 1.k
Vel 1v oru i
Vel v oru fu;e e c<irjh
54 I 514] 555 I 564

ve;k; il ok e iknP;fr gViuk wij fuyEcu 1.k
ve;k; v vodik fuje 891 8113 I 8123] 1.k

8130 1 8140 rd
ve;k; 1xX miflRdr le; fu;e 91 1 915] 918 1 920
ve;k; X lokvk dk vy [ A
ble 0;ogifjd leL;k, (1) ok iflrdk e inf'tr 1kQkek e vodi’k [lr r;kj djuk
(1) oru fu;ru (1 fuykcu d nijfu 1jdijh depifj;k dk xekjk Hirk n;
litefyr fd;k tk Idrk g A
2 itic flfoy lok fu;e feEYn & 11
vesk; THOrFkIl 134
3 itic flfoy lok fuse feYn & ;i HUK fuse A

itic folk fuse fEYN&I Wij vé;k; &I 25 vd
IV, V, VIl Vij VIlI
ve;k; X d fuse 1043 1 1027] ve;k; 15] 16 rFik 18 A
itic folk fuse fEYn&n] ifjf'i'v 2 I 4] 14 1 16 vij 19
itic ctV funfidk vesk; 2 15] 7 wij 12 1 14 A
itic vu'lxh [ktkuk fuse ve;k; 2 d fu;e 20 1 27 vesk; i dikfuze 31139 vesk; v
d fu;e 41 I 455] 4113 1 4114 vij 4168 1 4181 vij ve;k; vi d fu;e 62 vij 6:3 A
o, 1- vi>f]
e[; Hpo] ofj;k.lk Tjdij A
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(Authorised English Translation)
HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
Notification
The 25th June. 1992

No. G.S.R. 36/ConstArt. 309 and 318/92.—In exercise of the powers conferred by the
proviso to article 309 and clause (b) of article 318 of the Constitution of India, the Governor of Haryana
hereby makes the following rules, regulating the promotion of clerks to the posts of Assistants,
namely :—

Short title

L These rules may be called the Haryana State Assistant Grade Examination Rules, 1992.
Definitions

2. In these Rules, unless the context otherwise requires :-—

@ "Appointing authority" means the authority which has the powers to make
appointment to the post of Assistant;

(b)  “Assistant” means a civil post or a post in civil Service under the State of Haryana in
rank designated as Assistant and includes all such posts, higher in rank to that of the
post of Clerk, as are in the same or in an- identical pay scale and carry responsibilities
similar to or identical with those of the post of Assistant; by whatever designation
they may be called ;

(©) “Government” means the Government of the State of Haryana in the Department of
General Administration ;

Eligibility for promotion to the post of Assistant.

3 No person shall be eligible for appointment by promotion to the post of Assistant, unless in
addition to fulfilling the qualifications and experience prescribed for appointment by promotion to the
post of Assistant he qualifies the examination as per syllabus given in Appendix to these rules :

Provide that a person who is of the age of 50 years or more or who has 15 years of regular
service in the same Department on the post of Clerk or other posts by whatever designation called from
which he could be appointed to the post of Assistant shall not be required to qualify the examination :

Provided further that if no person, who has qualified the examination, is available for promotion
to the post of Assistant in the Service, the appointing authority may appoint a person by promotion to
the post of Assistant on provisional basis till he qualifies the examination within the prescribed limit or
a person who has so qualified the examination becomes available in service whichever is earlier.

Examinations not the sole basis of promotion.

4, Assistant Grade Examination shall only be the qualifying test and not the sole basis of
promotion. Promotion shall be made on the basis of seniority and service record after qualifying the
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test unless he is exempted, which shall be considered by the appointing authority at the time of
promotion in the manner laid down by the Government from time to time.

Composition of Examination

5. (1) The examination shall consist of two papers of one hundred marks each, the first paper
shall be on the subjects of noting, drafting, precis writing in Hindi language and translation and the
second paper shall be on the subject of accounts and service matters and as far as may be, questions
carrying seventy-five marks shall be from the Punjab Civil Services Rules (as applicable to the State of
Haryana) and the rest from the Punjab Financial Rules, Punjab Budget Manual and Punjab Subsidiary
Treasury Rules (as applicable to the State of Haryana).

(2) The detailed syllabus of the two papers shall be as specified in Appendix to these rules.

(3) The candidates shall have the option to answer the second paper with the aid of books
either in English or in Hindi language.

Quialifying Examination.

6. A person shall be considered to have qualified the examination only if he secures atleast
50% marks in each paper.

Holding of Examination.

7. The examination shall ordinarily be held twice a year in the months of January and July or in
such other months as may be specified by the Government from time to time.

Person eligible to sit in Examination.

8. All persons, holding the posts of clerks or other equivalent posts, by whatever designation
called from which they could be appointed by promotion to the posts of Assistant shall be eligible to
sit in the examination, after the completion of their probation period successfully.

Number of chances to qualify examination
9. A person may avail of any number of chances to qualify the examination.
Saving of seniority.

10. Notwithstanding anything contained in these rules, if a person holding the post of Clerk or
any other equivalent post, whatever designation called, from which he could appointed by promotion
to the post of an Assistant, qualifies the test within the first five chances available to him after
becoming eligible under rule 8, he shall on his promotion in officiating capacity to the post of Assistant
be assigned seniority in the cadre of Assistant in accordance with his seniority in the post from which
he has been promoted to the post of Assistant:

Provided that if such a person fails to qualify the test within the aforesaid first five chances
but does so later or he is exempted from qualifying the test under the proviso to rule 3 he shall, on his
promotion to the post of Assistant be assigned seniority in the cadre of Assistant from the date he is
promoted as such.

Note :—Failure to appear in the examination will be treated as failure to qualify the test.
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Over riding effect.

11 The provisions of these rules shall have effect not withstanding anything contained in any
other rules governing the appointment and other condition of service for the time being in force.

Power of exemption.

12. Where the Government is of the opinion that it is necessary or expedient so to do, it may by
order, for reasons to be recorded in writing, exempt any class or category or persons from the operation
of these rules and such exemption shall operate prospectively.

Interpretation.

13 If any doubt as to the interpretation of any of the provisions of these rules arises, the matter
shall be referred to the Government for decision.

Appendix
SYLLABUSFORTHEASSISTANT GRADE EXAMINATION,
[Seerules3and 5 (2)]
PAPER |
Maximum Marks : 100
Time allowed : 3 Hours
NOTING. DRAFTING, PRECISWRITING AND TRANSLATION.

1 6 Noting 30 Marks

(b) Drafting 30 Marks
2. Precis writing in Hindi 20 Marks
3 Translation from English to Hindi 10 Marks
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PAPER I1

ACCOUNTSAND SERVICE MATTERS
(with the aid of books)

1 Punjab Civil Services Rules, Volume-1, Part-I

Chapter - |
Chapter-I1
Chapter-111
Chapter-1V
Chapter-V

Chapter-VII
Chapter-VIII

Chapter-1X
Chapter-XI|I

VI.

VIL.

(As applicable to Haryana State)

Extent of application
Definitions
General Condition of Service
Pay
Addition to pay rules.
5.1t05.14,5.551t05.64.
Dismissal, Removal and Suspension
Leave, rulesupto 8.91,8.113t08.123,
Joining time Rules 9.1t09.15,9.18t0 9.20
Records of Services.
(This may include practical problems on
(i) preparation of leave accounts in the

proforma appended to the Service Book,
(i) fixation of pay
(iii) subsistence allowance admissible to a
Government employee under Suspension).
Punjab Civil Services Rules, Volume-11.
Chapter I to 1X and XI to XIII.
Punjab Civil Services Rules, Volume-IlI,
Travelling allowance rules.
Punjab Financial Rules, Volume-1,
Chapter 11, IV, V, VIl and VIl Rules 10.13 t0 10.27 of
Chapter X, Chapter XV, XVI, XVIland XVIII.
Punjab Financial Rules, Volume-II.
Appendices 2to 4, 14to 16 and 19.
Punjab Budget Manual
Chapter 2to 5, 7and 12 to 14.
Punjab Subsidiary Treasury Rules.

Rules 2.1 to 2.7 of Chapter Il, Rules 3.1 to 3.9 of Chapter-I1I

Promoation

Maximum Marks 100
Time allowed : 3 hours

Full
Full
Full
Full

Full
Full

Rules4.1t04.55,4.113t04.114 and 4.168 to 4.181 of Chapter-1V

and Rules 6.2 and 6.3 of Chapter-VI

B.S.OJHA,
Chief Secretary to Government, Haryana.

75 Marks
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No. 2/38/92-2GS-I
From

The Chief Secretary to Government, Haryana.
To

(1)  AllHeads of Departments. Commissioners Ambala/Hisar/Rohtak/Gurgaon Divisions
Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

(@ The Registrar Punjab & Haryana High Court. Chandigarh.
Dated Chandigarh, the 25th November. 93.

Subject :- Procedure to be followed in cases where the turn of an official whose conduct is the subject
of inquiry comes for promotion to higher post.
Sir,

I am directed to refer to Haryana Government letter No. 6034-2GS-1- 71/32498, dated the 18th
November, 1971 on the subject noted above wherein a procedure to be followed in the cases of
promotion of an official whose conduct is subject of an inquiry has been laid down. According to these
instructions the employees against whom inquiry /departmental proceedings under rule 7 or 8 of the
Punishment & Appeal Rules/Criminal Proceedings are pending are ignored for promotion or their
promotion is withheld till the finalisation of the proceedings. The matter has been engaging the attention
of the Govt. for sometime past and after careful consideration it has now been decided that the cases
of such employee should be reviewed after six months from the date when they were ignored for
promotion/their promotion was withheld. Besides the other things the progress of the proceeding”
against them and their immediate finalisation should also be reviewed. Such review should be done
after every six months. The instructions referred to above should be treated to have been amended to
this extent.

It is requested that the above instructions may be brought to the notice of all concerned for
strict compliance.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana,

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Govt. Haryana for information and necessary action.

Sd/-

Joint Secretary, General Administration,
for Chief Secretary to Government, Haryana

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.
U 0. No. 2/38/92-2GS-I Dated Chandigarh, the 25th November, 1993.
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No. 2/10/92-2GSI

From
The Chief Secretary to Government, Haryana.
To
1 All Heads of Departments, Commissioners, Ambala, Hissar, Rohtak and Gurgaon
Divisions

2. All the Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
3 Registrar, Punjab and Haryana High Court, Chandigarh.
Dated Chandigarh, the 22nd April 1994.

Subject ;- Pre-matter promotion to higher posts- Starting Salary.
Sir

I am directed to invite your attention to the instructions issued vide Haryana Government
letter No. 4044-2GSI-71/23800, dated 17th August. 1971, and other instructions issued from time to time
on the subject noted above and to say that with the general revision of pay scales from 1-4-79 and 1-
1-86 the pay scales of the lower and the higher promotional posts have become over-lapping. According
to the instructions referred to above when an officer who has been promoted to the post does not fulfil
the condition regarding the minimum of years’ service in the lower rank provided for promotion to that
post he is to be allowed the minimum of the grade of the higher post and is given increment in that
grade only when he has completed the deficiency in the minimum period of service prescribed for the
lower post and thereafter completes one years service in the higher scale to which he has been
promoted. In view of the over-lapping scales instances have come to the notice of Government where
the employees have been promoted to the higher post are already drawing basic pay on the lower post
higher than that of the minimum of the higher promotional post. In such cases if instructions are made
applicable the employees, so promoted pre-maturely stand to loose instead of getting any benefit of
their promotion. The matter has been engaging the attention of the Government for sometime past and

it has now been decided that the pay of the employees who are given premature promotion should be
regulated in the following manner :—

1 If on pre-mature, promotion the minimum of the pay scale of the promotional higher
post is higher than the basic pay draws on the lower post, the minimum pay of the
higher post may be allowed till the completion of deficiency in experience. In case,
during the deficiency in experience the presumptive pay of the lower post exceeds
the minimum of the higher post, the pay of the lower post will be protected from time
to time.

2. If, at the time of pre-mature promotion, the pay drawn on the lower post is higher
than the minimum of the pay scale of the higher post, the pay drawn on the lower
post may be protected from time to time.

3 The pay under the provisions of normal rules of CSR wherever applicable shall be
fixed only from the date of completion of experience on the lower post.
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2. The instructions issued vide Haryana Government letter No. 4044-2GSI-71/23800, dated the
17" August, 1971 should be considered to have been modified to this extent.

3 The concurrence of the Finance Department in the above mentioned modification has been
obtained vide their U. O. No . 1/1(131/92-FRlI, dated the 9th January, 1994.

4. The receipt of this communication may please be acknowledged.
Yours faithfully,
Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

A Copy is forwarder to the all Financial Commissioners/Commissioners and Secretaries to
Government, Haryana, for information and necessary action.

Sd/-
Joint Secretary General Administration,
for Chief Secretary to Government, Haryana

To
All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.
U. O. No-4/10/92-2GSlI Dated Chandigarh. the 22nd April, 1994

116




Promotion

No. 13/5/88-2GS-I1
From

The Chief Secretary to Government, Haryana.
To

1 All the Heads of Departments/Commissioners of Divisions/Deputy Commissioners/
Sub- Divisional Officers (Civil) in the State.

2. The Registrar, Punjab and Haryana High Court and All Districts of Sessions Judges
in Haryana.

Dated Chandigarh, the 22nd July, 1994
Subject :- Abolition of Haryana State Assistant Grade Examination Rules, 1992.
Sir,

I am directed to invite your attention to letter No. 13/5/88-2GS-11 dated 3rd December, 1993
on the Subject noted above and to enclose a copy of Notification No. G.S.R. 47/ Const./Art. 309 and
318/94 dated the 3rd June, 1994 for information and necessary action.

2. The receipt of this letter may kindly be acknowledged.
Yours faithfully
Sd/-

Superintendent, General Services-11,
for Chief Secretary to Government, Haryana.

A copy along with a copy of Notification dated 3rd June, 1994 is forwarded to all the
Financial Commissioners and Administrative Secretaries to Govt., Haryana for information and necessary
action.

Sd/-

Superintendent, General Services-I1,
for Chief Secretary to Government, Haryana.

To
The Financial Commissioners
All Administrative Secretaries to Govt., Haryana.
U.O. No. 13/5/88-2GS-11 Dated Chandigarh, the 22nd July, 1994,
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No. 5/2/97-2GSI
From

The Chief Secretary to Govt., Haryana.
To

L All the Heads of Departments;

2. The Commissioners, Ambala, Hisar. Rohtak and Gurgaon Division and all the Deputy
Commissioners and Sub-Divisional Officers (Civil) in Haryana; and

3 Registrar, Punjab & Haryana High Court, Chandigarh.
Dated Chandigarh, the 4th July, 1997.
Subject:- Departmental Test for promotion of Class-111 & IV Employees to the posts of Clerks.
Sir,

I am directed to refer to Haryana Government letter No. 1507-5GSI-73/8724, dated
30th March, 1973, letter No. 3077-5GSI-74/13841, dated 13-6-74, letter No. 1259-5GSI-74/13840, dated
13th June, 1974 and letter No. 34/23/81-6GSl, dated 21st May, 1981 relating to promotion of Class-111
and IV employees to the post of Clerk and to say that as per policy of the State Government, 20 % posts
in the cadre of Clerks in each department are required to be reserved for filling by promotion from such
Class-Ill and IV employees as are matriculate and have put in 5 “years’ service on their respective Class-
Il or IV posts and their scale of pay is less than or equal to the scale of pay of Clerk. Such promotions
are made on the basis of seniority-cum-fitness.

2. It has been observed that most of the Class-111 and IV employees who are promoted as
Clerks are not able to discharge duties of their new assignments. There are widespread malpractices in
obtaining the matriculation certificate from certain Boards and Universities through middlemen without
going through the due examination procedure. In order to ensure that the person being promoted is
suitable for the job of Clerk. Government have decided to introduce a system of Departmental test for
filling up the posts of Clerks by promotion under the 20% posts reserved for Class-111 and IV employees.
It is a major promotion by selection and Government is competent to lay down selection procedure.

3 Itis accordingly requested that when the turn of such employees comes up for promotion to
the post of Clerk, they should be put to a written test of Hindi and English languages of the matriculation
level by the Head of department concerned and only on being qualified shall be promoted to the post
of Clerk. The inter-se-seniority of so promoted employees shall be determined according to their
seniority position in their respective cadres, if the persons being promoted belong to the same cadre.
In case the persons being promoted belong to different cadres, their length of service shall be relevant
for the purpose of determining their inter-se-seniority on the initial post in the department.

4, With these instructions coming into force, instructions issued vide letter No. 1507-5GSI-73/
8724, dated 30th March, 1973 would stand modified to the extent that after passing the Departmental
Test, employee will be promoted as Clerk on regular basis subject to the approval of S.S.S. Board
Haryana for which the case shall be taken up by the concerned department immediately and the
promotee shall be on probation for a period of one year from the date of promotion. Rest of the
conditions would remain unchanged.
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5. These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,
Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana,

A copy is forwarded for information and necessary action to all the Financial Commissioners/
Commissioners and Secretaries to Govt.. Haryana.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana

To
All the Financial Commissioners /Commissioners & Secretaries to Govt., Haryana.
U.O. No.5/2/97-2GSlI Dated Chandigarh, the 4th July, 1997
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ofj;k.k 1jdij
lell; 1°Iu foHkx
vi/lpuk
fnukd 24 tyib] 1998

I[;k 10 di0 fu0 82@1fo0@VuPNn 309@98&H jr d Ifo/ku d vuPNn 309 d ijird
Hjk inku db xb "D ;k dk Jxdjr g,] dfj;k T;aky] bid Y] ofj;k jiT; o THG foklxk
d xi x vij % depifj;k fyfld dinij |nkqur dk fofu;fer dju d fy; quufyf[ r fu;e cukr
g] VHri&

If{tir ute] folrtj rrtt itjErk

I (D) ; fuse ofj;hl flfoy lok, (xi x vij % depkfj;k di inllufr) fu;e] 1998 dg t
Idr gA

(2) jktizk e mud idi"tu db frifk 1 yix gixA
yix ghut

2 ; fuse fyfid d in 1j inlufr d Ic/ e gfj;kl jiT; d IHA foHixk d THO xT X wij %
d depffj;k dk yix gixA

intlfr d fy, itrrt

3 bl fufeRr cuk; x; fdugh vU; fu;ek e fd I cir d ifrdy gir g, HI , 1 xi X vij % depijh
tonloh ikl g vij xi x vij % ank iy tkp o' db Tok di gi] sk xi x vij xi % nkuk Ink 1j ikp
0"k dk 1;Dr vuHio gi] feudk orueku fyfld d oruefu 1 de VFiok cjicj g] mud fy; viji{kr fyfidk

d 20 ifr'kr ink ij] inlufr d fy; ikr gixA tc I deplfj;k di fyfid d in ij mqur gr chjh
rh gA rc mlg NEcY. foHxie; {k Hjk Ipifyr d u oty efvd Lrj di fglnh vij vx e Hilevk e fyf[ir

foHkixn; 1ji{lk 1kI djuh gixh vij doy 1ji{lk e 1kl g 1j gi] fyfid d in ij inlufr d fy; mu ij
fopkj fd;k €;xiA , I inlufr;k T;"Brk ,0 ;k ; k d VIZlj 1) dh ;XA
intlufr;k

4 . inkUur fd; x; deplfj;k dn 1jLij T;"Brk mud viu lox e mud T;"Bri @e
d vulij fu/ifjr d ;X1 ;finkur fd; thu oty 0;fDr mih Tox 1 1EcU/ j[kr gA ;fn inkur fd;
tiu oty 0;r fofHlu onk I 1EcU/ j[kr gk rk mudk lokdky foHikx e mud ikjfeHkd in ij mudh TjLij
T;"Brk fu/kfjr dju d 1;ktu d fy; TIxr gixiA

je0 , 10 oel]
e[; fpo] ofj;k.l 1jdijA

120




Promotion

HARYANA GOVERNMENT
GENERAL ADMINISTRATION DEPARTMENT
Notification
The 24th July, 1998

No. G.S.R. 82/Const./Art. 309/98 In exercise of the powers conferred by the proviso to
article 309 of the Constitution of India, the Governor of Haryana hereby makes the following rules
regulating the promotion of Group C and Group D employees of all the departments of the State of
Haryana to the post of Clerk, namely : —

Short title, extent and commencement

1 (1)  These rules may be called the Haryana Civil Services (Promotion of Group C and
Group D Employees) Rules, 1998.

(20  Theyshall come into force on the date of their publicationin the official Gazette.
Application

2. These rules shall apply to all Group C and Group D employees of all the departments of the
State of Haryana in respect of promotion to the post of Clerk.

Eligibility for promotion

3 Notwithstanding anything to the contrary contained in any other service rules framed in
this behalf, Group C and Group D employees who are Matriculate and have put in five years service on
Group C or Group D posts or combined experience of five years on both Group C and Group D posts,
whose scales of pay are less than or equal to the scale of the post of Clerk, shall be eligible for
promotion to the 20 percent posts of Clerk reserved for them. When the turn of such employees comes
up for promotion to the post of Clerk, they shall have to pass a written departmental test in Hindi and
English languages of the Matriculation level to be conducted by the Head of the Department concerned
and only on being qualified they shall be considered for promotion to the post of Clerk . Such promotion
shall be made on the basis of seniority-cum-fitness.

Seniority

4. The inter-se seniority of such promoted employees shall be determined according to their
seniority position in their respective cadres, if the persons being promoted belong to the same cadre.
In case the persons being promoted belong to different cadres, their length of service shall be
relevant for the purpose of determining their inter-se-seniority on the initial post in the department.

RAM S. VERMA,

Chief Secretary to Government, Haryana.
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No. 5/2/98-2GS1
From

The Chief Secretary to Governments, Haryana.
To
All Heads of Departments;
The Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions;

All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana; and

EEEC RN

The Registrar, Punjab & Haryana High Court,
Chandigarh.

Dated Chandigarh, the August 28,1998.
Subject:- Departmental Test for promotion of Class-111 & Class-1V employees to the posts of Clerks.
Sir,

I am directed to refer to Haryana Govt. instructions issued vide letter No. 5/2/97-2GSl, dated
4th July, 1997 on the subject noted above wherein a qualifying test of matric level for filling up the
posts of Clerks by promotion under the 20% posts of Clerks reserved for Class-Ill and IV employees
was introduced.

2. The employees working in various departments of the State Government had questioned
the validity of the instructions dated 4th July, 1997 by way of Civil Writ Petitions in the Punjab &
Haryana High Court. In one of such Civil Writ Petitions bearing No. 14544/1997 filed by the employees
of Industries Department Haryana, the Hon’ble High Court vide its judgement dated 3.12.97 has
quashed that portion of the instructions dated 4th July, 1997 which prescribed passing of a test for
being considered for promotion from Class-11l & IV posts to the post of Clerk. Giving the rationale, the
Hon’ble High Court observed that service conditions laid down in the rules could be varied only by
way of amending the rules and not by way of issuing instructions.

3 In the light of the aforesaid judgement of the Hon’ble High Court, the State Government, has
framed General Rules, namely, the Haryana Civil Services (Promotion of Group—C and Group—D
Employees) Rules, 1998 to enforce the system of departmental test in all the departments of the State
Government. A copy of the Haryana Government notification No. GSR. 82/Const./Art. 309/98, dated
24.7.98 in this regard is sent herewith for strict implementation of the amended Rules in all cases of
vacancies arising after 24.7.98. In other words these Rules shall have prospective application.

4. The contents of these Rules may also be brought to the notice of all concerned for their
information and strict compliance.

Yours faithfully,
Sd/-

Joint Secretary General administration,
for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and necessary action.

Sa/-

Joint Secretary General Administration,
for Chief Secretary to Government. Haryana.

To
All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.
U.O. No. 5/2/98-2GSI Dated Chandigarh, the August 28, 1998.

A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the
Chief Minister/Ministers/Ministers of State/Parliamentary Secretary for information of the Chief Minister/
Ministers/ Ministers of State/Parliamentary Secretary.

Sd/-

Joint Secretary General Administration,
for Chief Secretary to Government, Haryana.

To
The Principal Secretary/Secretaries/Private Secretaries to the Chief Minister/Ministers,
Ministers of State Parliamentary Secretary.

U.O. No. 5/2/98-2GSI Dated Chandigarh the August 28, 1998
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No. 5/2/98-2 GS |
From

The Chief Secretary to Government Haryana.
To

All the Heads of Departments,
The Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions;

The Registrar, Punjab & Haryana High Court. Chandigarh; and

> wonp e

All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
Dated Chandigarh, the 7th December, 1999.

Subject :- Abolition of system of departmental written test for promotion of Group ‘C’and Group ‘D’
employees to the posts of Clerks.
Sir,

I am directed to refer to Haryana Govt. letter No. 5/2/97-2GSI, dated 4th July, 1997 on the
subject noted above whereby instructions were issued by the State Government to all Heads of
Departments for introduction of a qualifying test of matric level for filling up the posts of Clerks by
promotion under the 20% posts of Clerks reserved for Group ‘C and Group ‘D’ employees. Thereafter,
the State Government has also framed General Service Rules namely, the Haryana Civil Services
(Promotion of Group-C and Group-D Employees) Rules, 1998 vide Haryana Government Notification
No. GSR. 82/Const./Art. 309/98, dated 24th July, 1998 to enforce the system of departmental written test
in all the departments of the State Government. These rules were also circulated to all the Heads of
Departments vide Haryana Govt. letter No. 5/2/98-2GSlI, dated 28th August, 1998 for their application in
their respective departments.

2. On reconsideration of the matter, the State Government has now decided to abolish the
system of departmental written test introduced as above and revert to the old practice. In this context,
a copy of the Haryana Govt. Notification No. G.S.R. 104/Const. /Art.309/99, dated 15th Nov., 1999
issued with regard to rescinding of the aforesaid notification dated 24th July, 1999 in order to abolish
the system of departmental written test is sent herewith. Hence, the promotions of Group ‘C and Group
‘D’ employees to the posts of Clerks under the 20% quota reserved for such categories shall be made,
as before.

3. These instructions may be brought to the notice of all concerned under their kind control for
their information and compliance.

Yours faithfully,
Sd/-

Under Secretary, General Administration,
for Chief Secretary to Government Haryana.
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A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to
Government, Haryana for information and necessary action.

Sa/-

Under Secretary, General Administration,
for Chief Secretary to Government Haryana.

To

All the Financial Commissioners/Commissioners and Secretaries to Govt., Haryana.
U. O. No. 5/2/98-2GSlI Dated Chandigarh, the 7th December, 1999.

ofj;k.k 1jdij
Hell; ik"iklu foHkx
(liell; Tok, &1)
vi/lpuk
fnukd 15 uokcj] 1999

I[;k 1k0 dko0 fuO 104@1fo0@vuPNn 309@99- — Hijr d Ifo/lu d vuPNn 309 d
|JUrd } |nu di xb "Dr;k rFk bl fufer mlg IeF cuku oky IH vU; fDr;k dk 15kx djr g,]
ofj;ktk d JiT;iky] bld Hjk ofj;kk 1jdij] Nel; i'%Bu folix] viZlpuk 1[;k 1O dO fud 82@
Ifo@vuPNn 309@98] fnukd 24 tyib] 1998 dk fo[kf.Mr djr g

je 10 oef]
e[; Ifpo] gfj;k.kk

(Authorised English Translation)
HARYANA GOVERNMENT

GENERAL ADMINISTRATION DEPARTMENT
(GENERAL SERVICES-1)

Notification

The 15th November, 1999
No. G.S.R. 104/Const./Art. 309/99.— In exercise of the powers conferred by proviso to
article 309 of the Constitution of India and all other powers enabling him in this behalf, the Governor
of Haryana hereby rescinds the Haryana Government, General Administration Department, Notification
No. G.S.R 82/ Const./Art. 309/98, dated the 24th July, 1998.
RAM S.VERMA,
Chief Secretary to Government, Haryana.
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Peld 2@1@99&2 th ,1- A

e[; Ifpo] ofj;k.l 1jdij A
lok e

| Vk;Dr vEcky] kj xMxko rFk jigrd e.My A

2= gfj;kdc d THA foHdkdie;{k A

3 jitlvyy] itic ,o gf Sl mPp Uskhys] paMix< A

4 IHO mik;Dr] gfj;k. JiT; A

fnukd p.Nix< 8 QJOJ] 2000

fo't;i& nM ,0 vily fu;eloyt d v/Ziu nk'h depifj;k dk Itk inku dju BECU/h fn'Kk

fun®k A
egin;]

e>f n'k gvi g fd mijiDr fo'k; 1j e viidk é;lu 1jdij d lel[;d i= fnukd 27890 dh

vij fnykA fel Hjk 1jdlj u ;g fgnk;r it di B fd n.l L0 vily fuseloyl d v/iu py jgi tip

en kh k tiu oty depffj;k dk Itk nu 1 1o ;g Huf'pr dj fy;k t; o ni'le depkjh dk , 1t 1€k
n tf; t fudV Hfo"; e depljh di lol&fuofr@inkufr bR;kn 1 iHkogiu u gk A
2 ljdij d ukaI e ;0 vk;k g fd fofHlu foHikxk ik nkth depifj;k dk Itk nr le; bu fgnk; rk
dk e;lu e ugh j[I & jgk vFok thudijh gir g, Hi ni'le depljt dk oru of¥;k jkdu di Itk ni xb
ftld ifj.lelozi nilh depkjh dk nh xb 1tk fudV Hfo"; e midh inlufr Tok fuofr 1 THkogu gk xb
rrk depljh ni' gku 1 Hia 1€k 1 cp x;k A 1jdij u foHixk Hk dih  jgh dirkgh dk xEHajrk 1 fy;k

oA
3 e> fun't gvi g fd e ppk/iu fgnk;r iul nkgjkA rFik vujk/ d: fd ;g fgnk;r n<ri 1 ikyuk
d fy, v/iu di; dj jg Ke 1/difj;k d udvl e yi ni €f;
Hkonh; ]
gLr{j@&

voj Ifpo] liell; | k]
drie[; Ifpo] dfj;k.i 1jdij A
,d ifr b foRrk; Dr@wvi;Dr ,0 Ifpo] ofj;k.k 1jdij dk TpulFc ,0 vio*;d dk;olgh gr

iftr g A
gLr{j@&
Voj pro] ell; 17klu]
drie[; lfpo] gfj;k.l 1jdijA
lok e
IHA foRrk; Dr@wvi;Dr ,o0 Mfpo] ofj;k.l 1jdij]
Vv'iideld 2@1@99&2th ,1- A fnukd 8-2-2000
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Subject :- Setting up of Departmental Promotion Committees to consider the cases for promotions
to Group A& B posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to this department’s
instructions issued vide letter No. 2/10/97-2GS1, dated July 1, 1997, on the subject of expeditious
disposal of promotion cases, wherein, the following procedure was laid down for expeditious disposal
of the promotion cases-

“...In the month of November every year panel of all the anticipated vacancies of promotion
quota up to the 31st December of the next year shall be prepared. Assessment of individual
worth and suitability shall be made in the meetings where the Joint/Deputy/Under Secretary
as well as Heads of Departments and Administrative Officer are present with entire record.
The Administrative Secretary shall record the minutes of the meeting and put up to the
competent authority for approval under the rules of business. This will obviate the need to
make back references and will cut all delays.

Such meetings can be taken again if the above mentioned panel for the whole year
expires so that promotions are done well in time..”

2. Attention is also invited to Haryana Government instructions issued vide U.Q.No0.66/71 /84-
7GS1 , dated 29th March, 1985 and the instructions issued from time to time regarding forwarding of
promotion proposals to the H.P.S.C, as are referable to them under article 320(3) (b) of the Constitution
of India, for their concurrence/approval.

3 On reconsideration of the matter, the State Government has decided to formulate Departmental
Promotion Committees by all the departments of the State Government by associating a member of the
Haryana Public Service Commission in the Committee to judge the suitability of officers/officials for
promotions to Group A and B posts. It has also been decided that if the D.P.C. is held at the level of
Administrative Secretary, then it would be Chaired by the Administrative Secretary and in case it is
being held at the level of Head of the Department, then it will be Chaired by the Member of the HPSC
nominated by the Chairman H.P.S.C for the purpose. The department would notify the date of holding
of D.P.C. meeting well in advance to the H.P.S.C so that a member of the H.P.S.C. can be deputed to
attend the meeting. The member of the H.P.S.C. would give his views in the D.P.C. meeting itself and,’
therefore, there would be no necessity to again refer the promotion cases to the H.P.S.C. for their
concurrence/approval, as are referable to them under article 320(3)(b) of the Constitution of India.

4, The aforesaid instructions shall be deemed to have been modified to the extent indicated
above.
5. These instructions should be brought to the notice of all concerned for necessary action

and strict compliance.
Yours faithfully,
Sd/-
Under Secretary General Administration,

for Chief Secretary to Government Haryana.
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To

All the Administrative Secretaries to Government Haryana.
U.0.No0.2/10/97-2GSlI Dated Chandigarh, the 9th Jan., 2002.
No.2/10/97-2GSlI Dated Chandigarh, the 9th Jan., 2002.

A copy is forwarded to the following for similar action:-

1 All the Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon

Divisions;
2. The Registrar, Punjab & Haryana High Court, Chandigarh; and

3. All the Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government Haryana.

No.2/10/97-2GSI Dated Chandigarh, the 9th Jan., 2002

A copy is forwarded to the Secretary, Haryana Public Service. Commission in
continuation of this department letter No. 66/75/2001-7GSl, dated 3.1.2002 for his information and
necessary action.

Sd/-

Under. Secretary, General Administration,
for Chief Secretary to Government, Haryana.
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Subject :- Setting up of Departmental Promotion Committees to consider the cases for promotions to
Group A& B posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to this departments
instructions issued vide letter No. 2/ 10/97-2GS1, dated 9th January, 2002 on the subject noted above
by which all the departments of the State Government have been directed to formulate Departmental
Promotion Committees to consider the cases for promotion to Group A & B posts/ Attention is also
invited to this department’s instructions issued vide letter No.2/10/97-2GS1, dated July 1, 1997 whereby
it was instructed to prepare a panel of all the anticipated vacancies of promotion quota up to 31st
December of the next year in November every year.

2. Further keeping in view the demand made by various employees associations, the State
Government has decided that Departmental Promotion Committees should meet within first quarter of
each calendar year and a list of all the eligible persons for promotion against vacancies likely to arise
during the course of the year should be prepared by it so that promotions can be made without any
loss of time after a vacancy arises.

3 It has also been decided that the date of meeting should be fixed in consultation with
Haryana Public Service Commission and the department would send the agenda note complete in all
respect including copies of ACRs etc. for the D.P.C meeting to the H.P.S.C. at least 3 weeks before that
of meeting.

4. The Government instructions dated 9th January, 2002, outlines the procedure about holding
the Departmental Promotion Committee meeting and consultation with the H.P.S.C. Itis further clarified
that if the member of H.P.S.C. disagrees with the proposal of the department, he would record his
views accordingly in the D.P.C. meeting itself. If the Administrative Secretary of the department
does not agree with the views/ advice of the Member H.P.S.C. recorded in the D.P.C. meeting, the
matter would be referred to Chief Secretary with whose approval the matter can be taken up again with
H.P.S.C for reconsideration in terms of the provisions contained in Para-16 of Part-1V of the regulations
and Instructions governing the work of the H.P.S.C.

5. The aforesaid instructions dated July I, 1997 shall be deemed to have been modified to the
extent indicated above.

6. These instructions should be brought to the notice of all concerned for necessary action
and strict compliance.

Yours faithfully,
Sd/-

Under Secretary, General Administration
for Chief Secretary to Government Haryana

To
All the Administrative Secretaries to Government Haryana.
U.O. No.2/10/97-2GSlI Dated Chandigarh, the 6th Feb., 2002.
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No. 2/10/97-2GSlI Dated Chandigarh, the 6th Feb., 2002.

A copy is forwarded to the following for similar action :-
1 All the heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon
Divisions;
2. The Registrar, Punjab & Haryana High Court, Chandigarh; and
3. All the Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government Haryana

No. 2/10/97-2GS-I Dated Chandigarh, the 6th- Feb,2002.

A copy is forwarded to the Secretary, Haryana Public Service Commission in continuation
of this department’s instructions issued vide letter No. 2/10/97 -2GS1, dated 7™ January, 2002 for his
information, and necessary action.

Under Secretary General Administration,
for Chief secretary to Government Haryana
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Subject:- Setting up of Departmental Promotion Committees to consider the cases for promotion to
Group A& Group B posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to this department’s
instructions issued vide letters of even. number dated 9th January, 2002 and 6th February, 2002 on the
subject noted above?

2. All the departments were directed to formulate Departmental Promotion Committees to
consider the cases for promotion to Group ‘A’ and Group ‘B’ posts vide the letters under reference. The
cases of promotion to Group A & B posts are referable to the Haryana Public Service Commission for
their concurrence/ approval under Article 320(3) (b) of the Constitution of India. As such, the departments
vide letters under reference were directed to associate a member of the H.P.S.C. in the Departmental
Promotion Committee with the objective to curtail time wasted in correspondence seeking approval of
the H.P.S.C.

Some departments have referred queries to this office seeking clarification on the point
whether the cases of promotion from one cadre to another cadre in the same Group of Service are to be
placed before the Departmental Promotion Committee. In this regard, it is clarified that as per Rule 3 (0)
of the Haryana Public Service Commission (Limitation of Functions) Regulations, 1972, no approval of
the H.P.S.C. is required in the matter of promotion from one cadre to another within the same Group of
service. Accordingly, the cases of promotion from one cadre to another within the same Group of
service are not required to be placed before the Departmental Promotion Committee and as such, the
cases of promotion from one cadre to another within the same Group of service (i.e. from Class-1 to
Class-1 and Class-11 to Class-11 itself) may not be placed before the Departmental Promotion Committee
and may be processed for approval of the promotion from the authorities, as before.

3. The instructions under reference shall be deemed to have been modified to the extent
indicated above.

4. These instructions’ may be brought to the notice of all concerned for necessary action and
compliance.

Yours faithfully
Sd/-

Under Secretary General Administration,
for Chief Secretary to Government Haryana.

To

All the Administrative Secretaries to Government Haryana.
U.0.No0.2/10/97-2 GSI No. Dated Chandigarh, the 5"" June, 2003
No. 2/10/97-2GSI Dated Chandigarh, the 5" June, 2003

A copy is forwarded to the following for information and necessary action in continuation
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of this department’s letters of even number dated 9th January, 2002 and 6th February, 2002 :—

1 All the Heads of Departments, Commissioners Ambala,
Hisar, Rohtak and Gurgaon Divisions;

2. The Registrar, Punjab & Haryana High Court, Chandigarh; and

3. All the Deputy Commissioners and Sub-Divisional Officers
(Civil) in Haryana.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government Haryana

No.2/10/97-GSlI Dated Chandigarh, the 5" June, 2003

Acopy is forwarded to the Secretary, Haryana Public Service Commission in continuation of
this department’s letters of even number dated 9th January, 2002 and 6th February, 2002 for his information
and necessary action.

Sd/-

Under Secretary General Administration,
for Chief Secretary to Government Haryana.
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Subject:- Setting up of Departmental Promotion Committees to consider the cases of promotions to
GroupA & B posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to this department’s
instructions issued vide letter No. 2/10/97-2GSI dated 09.01.2002 and even number dated 6.2.2002 on
the subject noted above by which all the departments of the State Government have been directed to
formulate Departmental Promotion Committees to consider the cases for promotion to Group A & B
posts. It was also decided that Departmental Promotion Committee should meet within first quarter of
each calendar year and a list of all the eligible persons for promotion against vacancies likely to arise
during the course of the year should be prepared by it so that promotions can be made without any
loss of time after a vacancy arises.

2. Attention is also invited to the department’s instructions issued vide U.O. No. 2/10/97-2GSI,
dated 06.02.2002 whereby it was instructed that the date of meeting should be fixed in consultation
with Haryana Public Service Commission and the department would send the agenda note complete in
all respect including copies of ACRs etc. for the D.P.C. meeting to the Haryana Public Service Commission
at least 3 weeks before the date of meeting.

3 It has been brought to the notice of Government that meeting of DPC are being convened by
concerned departments by giving very short notice to the Haryana Public Service Commission and,
therefore, they are unable to examine the record of the candidate properly. It is, therefore, requested
that the notice to Haryana Public Service Commission should be given as per instructions i.e. at least

3 weeks before the date of meeting.

These instructions should be brought to the notice of all concerned for necessary action
and strict compliance.

Sd/-
Superintendent General Services -1,
for Chief Secretary to Government Haryana

To
All the Administrative Secretaries to Government Haryana
U.O.No. 2/10/97-2GSlI Dated Chandigarh, the 15.06.2004
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Subject:- Regarding validity of the recommendation of the Departmental Promotion Committee for
promotion to Group A& B posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to Government
instructions issued by this department vide No.2/10/97-2GSlI, dated 9" January, 2002 and instructions
of even number dated 6" February, 2002 issued on the subject of Departmental Promotion Committee?

2 All the departments of State Government vide the letters under reference were directed to
formulate Departmental Promotion Committee to consider the cases of promotions to Group A & B
posts. A point has been raised by one of the department for clarification about the validity of
recommendations of Departmental Promotion Committee for promotions to Group A & B posts.

3 The matter has been considered by the State Government in consultation with the Haryana
Public Service Commission. It has been observed that the recommendations of the D.P.C. against the
existing and anticipated vacancies are based on the calendar year. Hence, it has been decided that the
recommendations of the D.P.C. regarding promotions to Group A & B posts shall remain in force till the
last day of the calendar year i.e. 31" December and if the officers/ officials found suitable in the D.P.C.
meeting could not be promoted up to that date for want of vacancies or for any other reason, the list/
recommendations of the D.P.C. should not be carried forward suo- moto for the succeeding calendar
year and the cases of such officers/ officials shall again be placed before the D.P.C. in the next calendar
year for adjudging their suitability for promotion.

4, These instructions should be brought to the notice of all concerned for their information
and compliance.

Yours faithfully,
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

To
All the Administrative Secretaries to Government Haryana.

U.0.N0.2/17/2004-2GSI Dated Chandigarh, the 11th October, 2004.
N0.2/17/2004-2GlI Dated Chandigarh. the 11th October. 2004

A copy is forwarded to the following for their information and compliance :-

1 All the Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon

Divisions;
2. The Registrar, Punjab & Haryana High Court, Chandigarh; and
3 All the Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.
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No0.2/17/2004-2GS1 Dated Chandigarh, the 11th October, 2004.

Acopy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh with
reference to his letter No. P&G 59/98/14019, dated 31.8.2004 for his information and necessary action.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.

A copy is forwarded to the Principal Secretary/Deputy Principal Secretary/ Deputy Principal
Secretary-11/ O.S.D./Senior Secretary to Chief Minister Haryana and Senior Secretary/ Secretary/ Private
Secretary to Ministers/ State Ministers/ Chief Parliamentary Secretary for information.

Sa/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana

To

The Principal Secretary/ Deputy Principal Secretary/ Deputy Principal Secretary-11/ O.S.D./
Senior Secretary to Chief Minister, Haryana and Senior Secretary/ Secretary/ Private Secretary
to Ministers/ State Ministers/ Chief Parliamentary Secretary.

U.O. No. 2/17/2004-2GS1 Dated Chandigarh, the 11th October, 2004.
Endst.N0.2/17/2004-2GSI Dated Chandigarh, the 11th October, 2004.

A copy is forwarded to all the Branch Officers/ Superintendents/ Deputy Superintendents
of Chief Secretary/ Financial Commissioner’s office Haryana for information and necessary action.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.
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No. 25/18/2005-4GSl |

From
The Chief Secretary to Government Haryana.
To

All Heads of Departments in Haryana.

Commissioner, Ambala, Hisar, Rohtak and Gurgaon Divisions.

The Registrar, Punjab & Haryana High Court.

All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

The Registrars, M.D.U. Rohtak/K.U.Kurukshetra/ Ch. Charan Singh H.A.U.Hisar/
GJ.U. Hisar/Ch. Devi Lai University (Sirsa).

Dated Chandigarh, the 13.9.2005

g A~ w NP

Subject: Promotional avenues to the Group ‘C’ and ‘D’ employees on the posts of Drivers.
Sir,

I am directed to address you on the subject noted above and to say that it has been
observed that in most of the service rules of Group ‘C’ employees of the departments, provision exists
for promotion of Group ‘D’ and Group ‘C” employees to the post of Driver if he has a valid driving
licence to drive a jeep/car etc. and has at least five years service on a Group ‘D’ or “C’ post. No maximum
age for an employee to qualify for promotion under this rule has been prescribed in the service rules of
the departments.

The matter has been considered by the Government and it has been decided that the maximum
age for an employee to qualify for promotion as Driver under the aforesaid rules shall be restricted to
50 years. In addition, he should have driving licence of driving cars and jeeps which is at least 5 years
old.

You are requested to take immediate necessary action to carry out necessary amendment in
the relevant Group ‘C’ service rules governing the post of Drivers of your department, wherever such
a provision for promotion exists in the service rules.

These instructions should be brought to the notice of all concerned for their information
and strict compliance.

The receipt of this communication may kindly be acknowledged.

Yours faithfully,
Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.
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A copy is forwarded to the following for information & necessary action:—

) All the Financial Commissioner & Principal Secretary to Government, Haryana.
(20  Allthe Administrative Secretaries to Government Haryana
(3)  Senior Special Private Secretaries/ Senior Private Secretaries/ Private Secretaries to
Chief Minister/ Ministers.
(4 All Superintendents/Deputy Superintendents of Branches, Haryana Civil Secretariat
and F.C. Office.
Sd/-
Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.
To
(1)  Allthe Financial Commissioner & Principal Secretary to Government, Haryana
(20  Allthe Administrative Secretaries to Government, Haryana.
®)) Senior Special Private Secretaries/ Senior Private Secretaries/ Private Secretaries to
Chief Minister / Ministers.
(4)  All Superintendents/Deputy Superintendents of Branches Haryana Civil Secretariat
and F.C. Office
U.O.No. 25/18/2005-4GSlI Dated Chandigarh, the 13.9.2005
Endst.No. 25/18/2005-4GSlI Dated Chandigarh, the 13.9.2005

A copy is forwarded to all the Managing Directors/Chief Administrators of Boards/
Corporations in the State of Haryana for information & necessary action.

Sd/-

Deputy Secretary General Administration,
for Chief Secretary to Government Haryana.
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