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Copy of Punjab Government Circular letter No. 8638-G-53/85910, dated the 28tb October, 1953,

from the Chief Secretary to Government, Punjab, addressed to all the Heads of Departments, etc., etc.

Subject:– Consultation with the Public Service Commission in connection with officiating

promotions, etc.

I am directed to invite a reference to clause (c) in regulation 5 of the Punjab and North-West

Frontier Province Joint Public Service Commission (Limitation of Functions) Regulations which provides

that consultation with the Commission shall not be necessary in the case of officiating promotion or

transfers to any service or post when at the time of making the promotion or transfer there is reason to

suppose that the officiating promotion or transfer will be for not more than six months. In other words

the Commission should be consulted as soon as it becomes evident that the vacancy will last for more

than six months, or immediately after six months are over. The Commission have reported that they

have noticed a tendency on the part of some departments to make appointments without previous

reference to the Commission even where the vacancies are known from the beginning to be likely to

last for more than six months. They have further pointed out that in some cases the advice of the

Commission is not sought at all, and in others after a year or so of the appointment. In cases of sudden

vacancies caused by unforeseen circumstances such as the death or resignation of the previous

incumbent, it may be necessary to make temporary arrangements for the carrying out of the duties of

the post vacated, before approaching the Commission, but in normal cases it should be possible for the

departments to anticipate their requirements well in time so as to be able to ask the Commission to make

their recommendations. The appointment of an officer long before a reference is made to the Commission

may create an erroneous and undesirable impression in the public mind that selection has already been

made and that the advertisement is intended merely to comply with a formality. I am, therefore, to

impress upon you the desirability of strict observance of the regulations and, of timely references to

the Public Service Commission in matters of officiating promotions and transfer and direct recruitment.

____________
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Copy of U.O. Circular letter No. 3937-G-54, dated 1st July, 1954, from the Chief Secretary to

Government, Punjab, to all the Administrative Secretaries to Government, Punjab.

Subject:- Procedure to be adopted by Administrative Departments of the Punjab Government in their

dealing with the Punjab Public Service Commission.

Reference this Department un-official reference No. 4095-G-49, dated the 18th July, 1949, on

the subject noted above.

2. In accordance with the instructions contained in this reference the Punjab Public Service

Commission are required to give their views on the suitability of persons considered fit for promotion

by an Administrative Department and while doing so, the Personal Files of officers, if any, whose super

session is involved in the proposal are also forwarded to the Commission for reference. It has been

noticed that the Commission opined that some officers proposed to be superseded are also fit for

promotion, and since the advice of the Commission is generally accepted this results in promotions of

offices who in the opinion of the Administrative Department are unfit. The matter has been carefully

considered and it has been decided that the Administrative Departments should, while forwarding

such cases to the Punjab Public Service Commission invariably state all the reasons on the basis of

which it is proposed that a certain officer should be superseded. The Public Service Commission would

thus have before them not merely the Personal file of the officer concerned but also all the other

considerations which may have been responsible for the Administrative Department’s proposal. I am

to request that these instructions should be carefully followed in future.

_____________

Copy of letter No. 8588-G-55/44186, dated the 25th July, 1955, from the Chief Secretary to

Government, Punjab to all the Heads of Departments, etc., etc.

Subject :- Promotions.

I am directed to say that it has been noticed by Government that there is a provision in some

of the service rules laying down that certain promotions will be made on grounds other than selection.

The matter has been given careful consideration by Government and it has been decided that such a

provision should not remain in the service rules as promotion should always be by selection. I am

accordingly to request you to amend the service rules, where such a provision exists, so as to provide

that all promotions, whether from one grade to another or from one class of service to another, should

be on the basis of selection.

______________
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Copy of letter No. 218S-G-56/27029, dated the 11th April, 1956, from the Chief Secretary to

Government, Punjab, to all the Heads of Departments, etc., etc.

Subject :- Promotion to Selection Grade Posts.

In connection with the subject noted above, I am directed to say that it has come to the

notice of Government that posts on the selection grades of various cadres are allowed to remain vacant

for long periods with the result that the prospective candidates are put to unnecessary and avoidable

hardship. The Government have examined the question and it has been decided that in future selection

grade should invariably be granted to deserving officers within three months of the occurrence of a

vacancy. I am to request that this decision may please be put into practice immediately.

____________

Copy of Circular letter No. 9129-G-56/3964, dated the 17th September, 1956, from the Chief

Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—

Greater emphasis on merit than on seniority.

I am directed to refer to the correspondence resting with Punjab Government letter No. 2334-

51/1-2152, dated the 6th April, 1951, regarding the maintenance of Ranking lists for the purpose of

promotion and to state that the question of laying greater emphasis on merit rather than seniority has

been engaging the attention of Government for sometime past. Although theoretically, the principle is

recognised that promotion to selection posts implies a conscious act of selection, Government are

convinced that, in practice, promotion is primarily made not on the basis of merit but on the basis of

seniority-cum-fitness. It cannot be ignored that selection for the purpose of promotion also affords

chances of abuse and therefore some method has to be found which would safeguard against this. It

is also necessary to ensure that, in an effort to widen the scope of eligibility for promotion to higher

posts immature officers/officials are not included and due weight is given to experience.

Taking all the above mentioned points into consideration it has been decided to adopt the

following revised procedure for selecting officers/officials for promotion to selection posts :—

(i) A standard of required minimum experience in respect of each kind of higher post

should be laid down in terms of years of service in consultation with the Public

Service Commission/Subordinate Services Selection Board, except in cases, where a

reference to the Commission/Board is not under the rules, required for making such

appointments.

(ii) A list should then be drawn up of officers/officials possessing the requisite minimum

length of service as laid down above.

(iii) Out of the lists so prepared, selection for filling the vacancies which may have

arisen, will be confined to first three candidates for each vacancy. For every vacancy

a slab of three suitable officers/officials is to be formed and unless a junior among

them happens to be of exceptional merit and suitability, the senior-most will be

selected. This does not mean that after selection has been made the other two

become unsuitable. For the next vacancy another slab of three will be formed and the

two who were not selected for the first vacancy will necessarily have to be included

in that slab. It is quite possible that one of them may be selected for the second
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vacancy. In effect, therefore, after one slab has been formed for the first vacancy,

every subsequent slab will necessarily contain two candidates of the slab preceding

it.

(iv) The criteria to be observed for making the final selection of officers/officials for the

vacancies in question will be :—

(a) An officer known to be dishonest will not be promoted. For the rest, each

officer/official would have to be judged on the basis of ability, industry,

personality and bearing, experience and aptitude. It is difficult to lay down

generally what importance should be attached to each of these qualities. This

would have to depend on the nature of the posts in question.

(b) While making selection for purposes of promotion to higher selection posts,

out of the three suitable candidates for each post, seniority would be ignored

only in favour of that junior candidate who is considered to be of exceptional

merit. No Selection Committee need be formed or a written test or an interview

need be introduced for the purposes of selection.

3. In respect of selection to gazetted posts, appeals against non-selection will be disposed of

by the Council of Ministers, if they lie to Government. In other cases, where no appeals lie, or where the

appeal lies to an authority subordinate to Government, a representation against rejection of the appeal

by the latter authority for non-selection will also lie to the Council of Ministers. The period for such

appeals/representations to the Council of the Ministers shall be one month from the dale of the receipt

of the orders represented against. These appeals/representation will normally be disposed of by the

Council of Ministers within two months of their receipt. It will not be necessary for the Council of

Ministers to consult the Public Service Commission in these cases.

The following procedure in putting up the case to the Council of Ministers would be followed.

The memorandum, will in addition to the facts of the case, describe the history of service of the

officers/officials concerned and also include summary of their personal files. The personal files of the

officers/officials concerned would also be made available to the Council of Ministers for reference if

necessary. The Administrative Secretary will put up such memoranda through the Chief Secretary, in

the Gazette Branch, who would examine the case and make such revisions in the draft, as may be

necessary, with a view to ensuring that the case of the representing officer does not go by default.

4. It is intended that the new principles to be adopted for the selection of officers/officials

should apply to all posts to be filled by selection, whether within the cadre of the same service or from

one service to another even if consultation with the Public Service Commission/Subordinate Services

Selection Board, as the case may be, is required. Where a reference to the Commission/Board is

required under the rules, a list containing the names of officers/officials with the requisite minimum

length of service, weeding out the unsuitable, should be prepared and forwarded to the Commission/

Board keeping in view the fact that if there is one vacancy, three names; if two, four names and if three,

five names and so on are recommended. In doing so, the character rolls of the officers recommended

and also of those with the prescribed minimum length of service, who are not recommended, will be

forwarded to the Commission/Board.

5. These instructions supersede all previous instructions, if any, on the subject and shall come

into force with immediate effect. They should be brought to the notice of all concerned for information

and guidance.
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Copy of letter No. 1018-GII-57/2675, dated the 12-2-1957, from the Chief Secretary to

Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Procedure to be followed for selection of officers for promotion to higher selection posts—

Greater emphasis on Merit than on Seniority.

I am directed to invite a reference to a para 2(iv)(b) of Punjab Government letter No. 9129-G-

56/1965, dated the 4th/l 7th September, 1956, according to which no Selection Committee need be

formed or a written test or interview need be introduced for purposes of Selection of officers/officials

for promotion to higher selection posts. Some doubts have arisen and advice of Government has been

sought whether or not a written test or interview where it is already in vogue should be dispensed with.

This has been carefully considered and it is felt that the test which are already held in the Punjab Civil

Secretariat for the selection of Assistants/Stenographers from amongst Clerk and Steno-typists etc.

have worked very successfully and ensured the recruitment of right type of officials. Government have

accordingly decided that such tests should continue. I am, therefore, to request you that where a

written test or an interview is already in vogue it need not necessarily be dispensed with.

___________

Copy of Punjab Government letter No. 1980-G1I-58/31343, dated the 16th/25th April, 1958, from

the Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject :- Procedure to be followed for selection of officers/officials for promotion to higher posts

greater emphasis on Merit than on Seniority.

I am directed to invite a reference to Punjab Government circular letter No. 9129-G-56/3964,

dated the4th/17th September, 1956, on the subject noted above and to say that the words, ‘Subordinate

Services Selection Board’ and ‘Board' occurring in line 4 and 5 respectively of sub para 2(1) thereof may

be considered to have been deleted.

____________

Copy of letter No. 3110-GII-58/46049, dated the 9th/14th June, 1958, from the Chief Secretary to

Government, Punjab, Sima-2 ; to all the Heads of Departments.

Subject:- Procedure to be followed for the selection of officers/officials for promotion to higher

posts—Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Govt. letter No. 9129-G-56/3964, dated the 4th/

17th September, 1956 on the subject noted above and to say that these instructions do not expressly

make any mention whether the officers/ officials are to be specifically and officially informed of their

non-selection for promotion to higher posts and subsequent supersession. The matter has been given

careful consideration and it has been decided by Government that officers/ officials not considered fit

for promotion after selection should invariably be informed at least by endorsing a copy of the orders

appointing their juniors to them. The time-limit of one month fixed for appeals in para-3 of the instructions

referred to above will count from the date of the receipt of such orders.

_____________



28

Compendium of Instructions on  Career Development—Vol. IV

Copy of Punjab Government letter No. 6468-GS-60/20806, dated Chandigarh, the

17th June, 1960, from the Chief Secretary to Government, Punjab,

addressed to all the Heads of Departments.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—

Greater emphasis on merit than on seniority.

I am directed to refer to letter No. 9129-G-56/3964, dated the 17th September, 1956, from the

Chief Secretary to Government, Punjab to your address on this subject and to inform you that a

question has been put to Government as to whether the executive instructions, conveyed in this letter

override the provisions of Service Rules, where these exist, laying down that promotions to a particular

class of posts shall be strictly on merits and seniority alone shall confer no claim to a particular

promotion. I am to clarify the position in this matter.

2. The executive instructions referred to above provide procedure for considering names for

promotion, the general rule being that three names should be considered for each post. Where a

service rule lays down that within a particular service, promotion shall be made by selection, on the

basis of merit and suitability in all respects and no member of the Service shall have any claim to such

promotion as a matter of right or mere seniority or has provision somewhat to this effect, namely

making it quite clear that promotions are a matter of merit and not merely of seniority, Government is

advised that the Department making the selection is not limited to choosing between three fit persons

for a single post. It may apply such criteria for suitable competitive selection as it wishes and considers

fair and appropriate and in doing so need not limit itself to three names for each post. In other words,

the executive instructions do not override or restrict the provisions of a statutory service rules which

distinctly provides for selection on merit without necessary reference to seniority.

3. I might add also that the above clarification is within terms of Government policy in which

the emphasis increasingly must be towards selection on merit rather than merely on seniority. This

does not mean that seniority will not be a consideration at all in assessing the suitability and merits of

candidates because other things being equal or near equal, a person who is senior has certainly to be

regarded as more suitable from the point of view of experience and maturity. It would follow therefore,

that even where Service Rules categorically provide for selection entirely on merits, seniority would

still be one of the considerations in making an assessment on merits regarding a particular ease,

though in the final selection, it will not necessarily be the determining factor.

______________
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Copy of letter No. 4175-7-GS-61/13942, dated the 17th/18th April, 1961, from Shri E.N. Mangat

Rai, I.C.S., Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject:- Premature promotion to higher selection posts—starting salary.

I am directed to address you on the subject noted above and to say that in Punjab Government

letter No. 9129-G-56/ 3964,, dated the 17th September, 1956, the department’s were asked to lay down a

standard of required minimum experience in terms of years of service on a lower post, for purposes of

eligibility to promotion to the next higher selection post, with a view to ensure that due weight is given

to experience and immature officers/officials are not promoted to such posts. Accordingly in most of

the departmental rules, governing promotion of officers from one rank to the other, service for a

minimum number of years in the lower rank has been provided. In some cases where this condition is

not fulfilled, relaxation from the rule is sought to be given.

2. A question has arisen as to what salary should be given to an officer, who is promoted to a

higher post, but does not fulfil the condition regarding the minimum number of years of service in the

lower rank. It seems reasonable that in such a case the officer concerned should not be given the full

benefit of the salary attached to the higher post till he has completed prescribed minimum length of

qualifying service. Government has given careful thought to the whole matter and decided that the

starting salary in such cases should be the minimum of the grade of the higher post, less the amount

due from increments which have not been earned by the officer concerned in the lower grade for the

period he is short of the minimum prescribed. As a concrete case, if an Executive Engineer in the PWD

B&R Branch who according to the rules, can be promoted as a Superintending Engineer only after

minimum 7 years of service as an Executive Engineer, is actually promoted after 5 years’ service. He

should be given a starting salary of Rs. 1,500 the minimum of Superintending Engineer’s grade, less Rs.

80 representing two increments of Rs. 40 each of the Executive Engineer’s scale. The point in this

illustration is that whereas the sudden in the salary on account of promotion remains intact, the officer,

with less than minimum number of years of qualified service in the lower grade, does not start with the

same starting salary in the higher grade, who satisfied the rule in respect of the minimum period.

3. I am to request that in future the pay in the type of cases mentioned above may be suitably

fixed below the minimum of the relevant scales according to the formula above. All the pending cases

should also be decided accordingly. For the sake of uniformity, such cases of fixation of pay be

channelised to Finance Department through Chief Secretary in the General Services Branch. These

instructions would be applicable to superior posts, e.g. those of district or Deputy Secretary level or

Deputy Director level and above and not to ordinary ministerial posts and the like. I am to add that in

all cases of premature promotions, the written consent of the promoted officers to receive a particular

pay to be fixed according to the above formula should be obtained before-hand and stipulation also

laid down in the promotion order which should not be passed in his favour if he is unwilling to give

such consent.

4. These instructions do not apply to the All India Services, and the staffs of the Secretariats

of the Punjab Vidhan Sabha/Punjab Legislative Council, the Punjab High Court, Punjab Public Service

Commission.

5. The receipt of this letter may please be acknowledged.

_______________
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Copy of letter No. 2243-4GS-63/21181, dated the 19th June, 1961, from the Chief Secretary to

Government,  Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—

Greater emphasis on Merits than on Seniority.

I am directed to invite a reference to the Punjab Government’s letter No. 9129-G-56/3964,

dated the 17th September 1956, on the subject noted above and to state that it has been brought to the

notice of the Government by the Punjab Public Service Commission that the instructions contained

therein are not being followed properly by various Departments. In some cases the references from the

Departments are silent on the point of seniority i.e. it is not categorically stated whether any supersession

is involved in the proposed promotions. The files containing annual confidential reports which are

sent to the commission are also very often not complete.

2. I am, therefore, to request you that the instructions referred to above should rigidly be

followed by the Departments and due attention should also be paid to removing the defects now

pointed out by the Commission.

_____________

Copy of Punjab Government Circular letter No. 4044-5-GS-61/23179, dated the 28th June, 1961,

from the Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed for the selection of officers/officials for promotion to higher

posts—Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Government letter No. 9129-G-56/3964, dated the

17th September, 1956, on the subject noted above, and to say that some doubts have arisen and

Government have been approached to clarify as to whether in accordance with sub-para 2(iii) of these

instructions, the officers/officials who are prima facie unsuitable for promotion are to be included in the

slab of 3 in making selection for promotion to higher posts. It has also been enquired as to what is the

correct interpretation of the word “suitable” occurring in that sub-paragraph. In this connection, I am

to make it clear that, in fact, in the first instance, a list of eligible officers/officials who fulfil the

prescribed experience etc. for promotion is to be drawn up in accordance with sub-paras 2(i) and (ii) of

the letter referred to above. Then out of this list, such officers/officials as are considered unsuitable for

promotion are to be weeded out and a list of only those who are suitable for promotion has to be drawn

up. Selection thereafter is to be confined to the 3 suitable officers/officials of the latter list if there are

three posts and so on. Unsuitable officers/officials are those who on the basis of their service record,

general reputation etc. are definitely not considered fit for promotion by the department. Selection for

every vacancy has, therefore, to be made from the slab of 3 officers/officials who are considered fit for

promotion and unless a Junior among them happens to be of exceptional merit and suitability the

senior-most will be selected.

2. I am to request that the above clarification may please be brought to the notice of all

concerned for information and guidance.

_______________
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No. 6254-4 GS-61/27363

From

Shri Saroop Krishan, I.C.S.

Additional Chief Secretary to Government, Punjab.

To

All Heads of Departments, the Registrar,

Punjab High Court, Commissioners of Divisions, all

Distt. and Sessions Judges and

Deputy Commissioners in the Punjab.

Dated, Chandigarh, the 1st August, 1961.

Subject:– Procedure to be followed in making selections of officers/officials for promotion to higher

posts—Test for the promotion of clerks to the post of Assistant.

Sir,

I am directed to invite a reference to Punjab Government letter No. 4119-GII-58/71202, dated

the 5th September, 1958, with which a copy of the orders prescribing procedure to be followed in

making promotion of clerks to the posts of Assistants in the Secretariat was forwarded to you for

issuing similar instructions in respect of your Department. It has been observed that no provision

exists in these orders to cover the cases of clerks who are unable to take the test for reasons beyond

their control, viz. sickness etc. The actual position is that the officials who are required to take the test

but do not avail of the chance should ordinarily be deemed to have failed in the test and to have lost

that chance within the terms of the instructions framed by the Departments. Government have however

decided that if such officials prove to the satisfaction of the competent authority which would be the

same as permits him to take the test that for reasons beyond human capacity and control, they were

unable to take a particular test, they will not be considered to have lost that chance but would be

treated as having been exempted from taking that test. It need hardly be stressed that the competent

authority should exercise its discretion only in genuine and hard cases.

2. In cases where exemption is allowed by the competent authority from appearing in a particular

test as explained above, the seniority of the official concerned as well as the number of chances to

which he is entitled, would not be affected.

3. These instructions may be brought to the notice of all concerned for information and guidance.

Yours faithfully,

Sd/-

Deputy Secretary, General Administration,

for Additional Chief Secretary to Government, Punjab.

No. 6254-4GS-61/27364, dated Chandigarh, the 1stAugust, 1961.

A copy is forwarded to the Revenue Secretary to the Financial Commissioners, Punjab for

information with reference to his letter No. 11255-IIl-Admn. 1-60/140. dated the 4th January, 1961.

________________
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No. 8697-4 GS-61/29364

From

Shri Saroop Krishan, I.C.S., Additional Chief Secretary to Government, Punjab

To

All Heads of Departments in the Punjab,

Dated, Chandigarh, the 14thAugust, 1961.

Subject:- Procedure to be followed in selection of Officers/Officials for promotion to higher posts—

Greater emphasis on merit than on seniority.

Sir,

I am directed to refer to para 2(i) of Punjab Government Circular letter No. 9129-G-56/3964,

dated the 4th/17th September, 1956, wherein all the Departments of Government were required to lay

down a standard of required minimum experience for promotion to higher post in terms of years of

service in consultation with the Public Service Commission, except in cases, where a reference to them

is not required under regulation 5(f) of the Punjab Public Service Commission (Limitation of Functions)

Regulations, 1955.

2. It has been reported by the Commission that while some of the departments have laid down

the said standard of experience in consultation with them, several others have not yet complied with

the requirements of the letter under reference although a period of 4 years has elapsed. It has further

been pointed out by the Commission that some departments send their proposals for fixation of length

of service experience simultaneously with the cases recommending the promotion of officers on the

basis of the experience proposed by them, and very often it gives the impression that this has been

done so as to suit the particular officers. The Commission have desired that the prescription of requisite

length of service experience and the actual promotion cases should not only be sent separately to be

Commission but the former should precede the latter reference. Government fully agree with the views

of the Commission and also desire that in accordance with the instructions contained in para 2(i) of the

letter referred to in para I, the standard of required minimum experience for promotion in respect of each

kind of higher post, should be laid down, immediately, if it has not been done already, in terms of years

of service, in consultation with the Public Service Commission, under advice to Punjab Government.

3. A copy of the statement furnished by the Commission showing the names of posts/services/

departments, in respect of which the minimum length of experience does not appear to have been

prescribed is enclosed.

4. The action taken on this communication should please be reported within a month without

fail.

Yours faithfully,

Sd/-

Deputy Secretary, General Administration,

for Chief Secretary to Government, Punjab.
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No. 8697-4GS-61/29365 Dated, Chandigarh, the 14th August, 1961,

A copy is forwarded to the Secretary, Punjab Public Service Commission, Patiala, and all the

Administrative Secretaries to Government, Punjab, for information, with reference to his letter No. B.F.

401/60-SAP/32981, dated the 22nd July, 1961.

List of Departments/Services, Posts in respect of which the minimum length of service has

been prescribed in consultation with the Commission as required by Punjab Government letter No.

9129-G-56/3964, dated. 17-9-1956.

1. Punjab Cooperative Service, Class III.

2.  All posts in Class I and Class II of the Veterinary Service.

3. Transport Department.

4. Printing and Stationery Department.

5. Planning Department (Economic and Statistical Organisation).

6. Department of Jails.

7. All Gazetted posts in the Irrigation and Power Department of Punjab, P.W.D.

8. All gazetted posts in the B & R/P.H. Branches of Punjab, P.W.D.

9. All non-gazetted posts in Irrigation/B&R/P.H. Branches of Punjab, P.W.D.

10. Elections Department.

11. Class II and Class I of Punjab Forest Services.

12. Industries Department (Class I and Class II) Services.

13. Divisional Accountants and Accounts Officers under the Finance Department.

14.  P.E.S. Class I & II (Men’s and Women’s Branches) (School Cadre and College Cadre).

15. Posts in Class III of F.C.’s Office, Office of the Director, Consolidation of Holdings,

Punjab and other connected Offices.

16. For posts in Class I, II, & III of the Punjab Industrial Services.

17. Welfare Department.

18. All Gazetted and non-gazetted posts in the Department of Architecture.

19. Punjab Secretariat Service (Class II and Class III) Law and Legislative Department

Rules.

_____________
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Copy of letter No. 8401-4GS-61/33117, dated Chandigarh, the 8th/llth September, 1961 from the

Chief Secretary to Government, Punjab to all the Heads of Departments, etc., etc.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—

Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Government letter No. 9129-G-56/3964, dated the

17th September, 1956, and No. 4044-5 GS-61/23179, dated the 28th June, 1961, on this subject, and to

clarify the following points about which doubts have been expressed :—

Point I.— Officials A, B, C and D are eligible for promotion. B. C and D are suitable ; But A is not quite

suitable. Can A be provisionally promoted subject to a subsequent special report on his

performance on the higher post?

Clarification.—It would be wrong to provisionally promote an official about whose suitability doubt

is entertained by the appointing authority. Only those officials are required to be considered

for promotion who are suitable at the time of selection. There is, therefore, no justification to

promote ‘A’ with the stipulation indicated.

Point II.— Officials A, B, C, D, E. F and G are eligible for promotion. A is unsuitable and only B, C, D and

E are approved for promotion B, C and D are promoted but before E can be promoted a

satisfactory report is received about the work of A.

(i) Will the next vacancy go to E or will he be considered afresh along with A and F for

it ?

(ii) How many annual good reports should A earn before he can be considered suitable

for promotion?

Clarification.—

(i) As established his suitability earlier, the next vacancy should go to him, unless a

fairly long period (say two years or more) has passed since the original list was made

in which case the matter should be considered on over all merits as to whether A has

established his competence so clearly as to take precedence over E.

(ii) The number of annual reports cannot be fixed for universal application but in any

case normally at least one fresh annual report should come in before the question of

an ignored officials suitability is reopened.

Point III.—Official A is considered unsuitable and official B is suitable for promotion. B is promoted

but later on, has to revert for want of a vacancy. By the time a vacancy arises again, A too

has become suitable. Will this vacancy go to B ?

Clarification .—As the claim of B for the vacancy has been established earlier and he has also

officiated in the higher post for some time, B should normally get the vacancy in preference

to A.

Point IV .—Official A is promoted from a lower to a higher post. His performance on the higher post is

adjudged unsatisfactory and he is reverted to the lower post.

(i) For how long should A put in satisfactory work in the lower post before he can be

considered suitable for promotion ?
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(ii) By the time A is considered suitable for promotion, B and C have been promoted. Will

A on promotion rank senior or junior to B and C in the higher post ?

Clarification.—

(i) All though no hard and fast policy as to the period for which official A should wait

for being considered for promotion to a higher post again, can be laid down it is

necessary to exercise caution on each occasion. It will be necessary to first of all

decide whether he is at the particular time fit for promotion or not. If he is considered

fit by the competent authority, his name should be considered in a panel of three for

one post.

(ii) It would be manifestly wrong to reassign A his old seniority in the higher post. The

fact of his reversion on account of unsatisfactory work will decidedly go against

him. A should, therefore, rank junior to B and C in the higher post on his re-appointment,

unless there are specific rules to the contrary for the particular service.

2. I am to request that these clarifications may please be brought to the notice of all concerned.

_______________
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Copy of Circular letter No. 11057-4GS-61/34501, dated the 25th September, 1961 from the Chief

Secretary to Government, Punjab to all the Heads of Departments, etc., etc.

Subject:- Procedure to be followed in selection of officers/officials for promotion to higher posts—

Greater emphasis on merit than on seniority.

I am directed to refer to the correspondence resting with Punjab Government letter No, 8697-

4GS-61/29364, dated the 11th August, 1961 on the subject noted above and to say that it has been

reported by some of the Departments that the standard of required minimum experience for promotion

to higher posts in terms of years of service will be provided in the Service Rules when formulated. As

it may entail considerable delay, it is suggested that minimum experience for promotion to higher posts

in terms of years of service may be laid down immediately, in consultation with the Public Service

Commission and the decision in this respect may later on be incorporated in the Service Rules as and

when finalised.

2. The action taken in this regard may kindly be reported to Government within a month at the

latest.

_____________

Copy of letter No. 12912-4GS-61/41813, dated the 20th November, 1961, from the Chief Secretary

to Government, Punjab, to all the Heads of Departments etc., etc.

Subject :- Procedure to be followed-for selection of officers/officials for promotion to higher selection

posts— Greater emphasis on merit than on seniority.

It continuation of Punjab Government letter No. 11911-GII-59/1136, dated the 21st January,

1960, on the subject noted above, I am directed to inform you that the question of raising the standard

of qualifying test for purposes of promotion of clerks in ‘A’ class offices to the posts of Assistants has

been considered by Government and it has been decided that whereas the Subordinate Services

Selection Board will continue to conduct a single qualifying test for all offices, the pass percentage of

marks in the case of ‘A’ class office will be 40% in each subject and 60% in the aggregate and in respect

of ‘B’ and ‘C’ class offices it will remain as at present, namely 33% in individual subjects including the

Character Roll assessment and 50% in the aggregate.

2. These instructions may please be brought to the notice of all concerned for information and

necessary action.

3. The receipt of this letter may please be acknowledged.

_____________
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Copy of Punjab Government Circular letter No. 13951-8GS-61/42227, dated 1st December 1961,

from the Chief Secretary to Government, Punjab, to all the Heads of Departments, etc., etc.

Subject :- Departmental Examinations to be conducted by the Commission/Board for Promotion to

higher posts.

I am directed to invite a reference to Punjab Government letter No. 5568-GI1-58/78736 dated

the 6th October, 1958, with which the candidates required to appear in the test to be conducted by the

Punjab Public Service Commission/Subordinate Services Selection Board, for promotion to the posts

of Assistants were, in view of the departmental nature of the examination exempted from the payment

of examination fee. This concession was further extended to the candidates required by the Departments

to pass similar tests to be conducted by the Commission/Board for promotion to other higher selection

posts, —vide Punjab Government letter No. 6550-GS-60/26233. dated the 25th July, 1960.  A question

has arisen whether this concession should also be allowed to Departmental candidates from Sub-

offices who may be required to pass the competitive/qualifying; tests conducted by the Commission/

Board for promotion to higher posts in their Head Offices. After careful consideration, it has been

decided that such candidates should be exempted from the payment of examination fees where

departmental rules or Government instructions provide for such tests.

[Published in the Punjab Government Gazette, Legislative Supplement, Ordinary, dated the 29th December, 1961]

Part  III

HOME  DEPARTMENT

Notification

The 26th December, 1961

No. GS.R. 10/Const/Art. 309/61.— In exercise of the powers conferred by the proviso to

Article 309 of the Constitution of India, the Governor of Punjab is pleased to make the following rules

regulating the promotion of Stenographers and Steno-typists, in the civil services of the State to

higher posts on clerical side, namely -—

Short title, extent and commencement

1. (1) These rules may be called the Punjab Civil Services (Promotion of Stenographers

and Steno-typists) Rules, 1961.

(2) They shall apply to all Stenographers and Steno-typists of all the Departments of the

State excepting those of the Punjab Civil, Secretariat, the Punjab Legislative Council Secretariat and

the Punjab High Court.

(3) They shall come into force at once.

Eligibility for promotion

2. Stenographers and Steno-typists shall be eligible for promotion to the post of Assistant,

Head Assistant, Deputy Superintendent or Superintendent as the case may be, in accordance with the

provisions hereinafter appearing.
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Promotion of Stenographers in offices where their scale of pay is identical to that of Assistants

3. (1) In offices where the scale of pay of Stenographers is identical to that of Assistants,

the  Stenographers shall, before becoming eligible for promotion to a higher post on the clerical side,

have to —

(i) qualify in the departmental test prescribed for the post of Assistant; and

(ii) work as Assistant for a period of two years on some existing vacancy or by sharing

the work of an Assistant:

Provided that —

(a) no Stenographer shall be allowed to take the test unless he has put in one year’s

service as Stenographer,

(b) nothing in this sub-rule shall be deemed to require the Stenographers, who stand

exempted from passing the test by virtue of the instructions already issued by the

Government from time to lime to pass the Assistant’s test prescribed in this sub-rule,

(c) no Stenographer will be put to work as an Assistant for the required period of two

years unless he has qualified in the test.

Explanation 1 .— The period during which a Stenographer has, before the date of issue of these rules,

performed the duties of Assistant whether in addition to his own duties or otherwise

will be taken into consideration in computing the period of his training as Assistant.

Explanation 2.— (1) Where there is no available vacancy of the post of Assistant for imparting

training to the Stenographer he shall be given at least one-third of the work of some

Assistant in addition to his own duties. The assistant who is thus relieved of some

of his work will in turn help the. Stenographer in his routine duties.

(2)     The seniority of the Stenographers, who successfully complete the period of two years

training specified in sub-rule (I), vis-a-vis Assistant, shall be determined by the dates of their continuous

appointment against the post of Stenographer or Assistant, as the case may be and if the dates of their

appointment be the same, the one drawing higher pay shall be senior to the other and if the rates of pay

drawn by them be also the same the older shall be senior to the younger.

Promotion of Stenographers in offices where their scale of pay is lower than that of Assistants

4. (1)    In offices, where the scale of pay of Stenographers is lower than that of Assistants,

the Stenographers shall be eligible along with Clerks for promotion to the post of Assistant, after they

have qualified in the departmental test prescribed for the post of Assistant. On their appointment as

Assistants they shall, like other Assistants be eligible for promotion to higher posts on the clerical side

on the basis of their seniority in the Assistants cadre.

(2)    The inter-se seniority of such Stenographers vis-a-vis Clerks shall be determined

by the dates of their continuous appointment against the post of Stenographer or Clerk, as the case

may be, and if the dates of their appointment be the same, the older shall be senior to the younger.
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Promotion of Junior Scale Stenographer and Steno-typists

5. (1) The Junior Scale-Stenographers and Steno-typists shall, along with Clerks, be eligible

for promotion to the pest of Assistant, after they have qualified in the test prescribed for the post of

Assistant. On their appointment as Assistants they shall, like other Assistants be eligible for promotion

to higher posts on the clerical side on the basis of their seniority in the Assistants cadre.

(2)    The inter-se seniority of such Junior Scale Stenographers and Steno-typists vis-a-

vis Clerks shall be determined by the dates of their continuous appointment against the post of Junior

Scale Stenographer or Steno-typist or Clerk as the case may be, and if the dates of their appointment be

the same, the older shall be senior to the younger.

Promotion of Stenographers in offices where there is no post of Assistant

6.  (1)   In offices where there is no post of Assistant the Stenographers shall along with

Clerks, be eligible for promotion to higher post on the clerical side :

Provided that if the Clerks before being eligible for promotion to higher posts are required to

qualify in any departmental test the Stenographers will also be required to qualify that test before

becoming eligible for promotion.

(2) The inter-se seniority of Stenographers vis-a-vis Clerks shall be determined by the

dates of their continuous appointments as Stenographers or Clerks, as the case may be, and if the

dates of their appointment be the same the older shall be senior to the younger-

Seniority in respective cadres not to be disturbed

7. Except for the purpose of promotion to higher posts on clerical side, the inter-se seniority

determined under sub-rule (2) of rule 4, sub-rule (2) of rule 5 and sub-rule (2) of rule 6, will not affect the

seniority of persons in their respective cadres.

Overriding effect

8.  The provisions of these rules shall have effect notwithstanding anything to the contrary

contained in any rules to the time being in force regulating the recruitment and conditions of service of

persons appointed to public service and posts, in connection with the affairs of the State.

E. N. MANGAT RAI,

Chief Secretary to Government, Punjab.

_____________
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No. 9906-4GS-61/45956

From

Shri E. N. Mangat Rai, I.C.S., Chief Secretary to Government, Punjab.

To

 All Heads of Department, the Registrar, Punjab High Court, the Commissioners of Divisions,

all District Sessions Judges and Deputy Commissioners in the Punjab.

Dated Chandigarh, the 30th December, 1961.

Subject— Procedure to be followed in making selection of officers/officials for promotion to higher

selection posts—Greater emphasis on merit than on seniority.

Sir,

In continuation of Punjab Government letter No. 12912-4GS-61/41813, dated the 20th

November. 1961, on the subject noted above, I am directed to say that instances, where candidates,

with unsatisfactory service record have been declared successful in the Assistants Grade test conducted

by the Subordinate Services Selection Board, have been brought to the notice of Government by some

Departments who have urged that they should be authorised to withhold the promotion of such

officials.

2. After careful consideration of the whole position. Government have come to the conclusion

that this complaint is mainly due to the fact that an inadequate pass percentage has been prescribed for

Character Roll assessment. Accordingly, with a view the minimising the chances of candidates with

unsatisfactory service record emerging successful in the test and thereby becoming eligible for

promotion to the posts of Assistants, Government have decided to raise the pass percentage for

Character Roll assessment from 33% and 40% as already prescribed for candidates from “B’&’C’ and

‘A’ class offices respectively, to 50% in the case of all offices. Government are convinced that this will

ensure adequate safeguard against the selection of candidates whose service record manifestly renders

them unfit for promotion.

3. I am, however, to make it clear that since the process of selection has been entrusted to the

Subordinate Services Selection Board, the convention of accepting their recommendations should

invariably be followed and the candidates declared successful by them should be promoted without

any reluctance as and when their turn comes up. It will, however, be open to the Head of Department

not to make the appointment, if between the time of selection of a person as suitable for appointment

and his actual appointment, anything comes to light in regard to his character and integrity or in regard

to his efficiency, which renders him unsuitable for appointment and refer the matter to the Subordinate

Services Selection Board for their approval.

4. These instructions shall come into force immediately. These may please be acknowledged

and brought to the notice of all concerned for information and compliance.

5. (For Inspector General of Police, only) This disposes of his memorandum No, 18853/B,

dated the 18th August, 1961.

Yours faithfully,

Sd/-

Deputy Secretary, General Administration,

for Chief Secretary to Government, Punjab.

No. 9906-4GS-61/45957 dated Chandigarh, the 30th December, 1961.

A copy is forwarded to the Secretary, Subordinate Services Selection Board, Punjab, for

information and necessary action.

_______________
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Part III

HOME  DEPARTMENT

 Notification

The 20th January, 1962

No. G.S.R. 19/Consfc/Art. 309/62.— In exercise of the powers conferred by the proviso to

Article 309 of the Constitution of India, the Governor of Punjab is pleased to make the following rules

regulating the recruitment by promotion to certain posts in the Civil Services of the States, namely :—

RULES

1. Short title.—These rules may be called the Punjab Services (Appointment by Promotion)

Rules, 1962.

2. Definitions.— In these rules —

(a) “Scheduled Post” means a post specified in the Schedule appended to these rules;

and

(b) “Services Rules” means the rules made or deemed to be made under Article 309 of the

Constitution of India in relation to any Scheduled Post or the Service in which any

such post is included.

3. Appointment by promotion to be by merit.— Where appointment to any Scheduled post is

required under the Service Rules to be made by promotion, then, notwithstanding anything to the

contrary contained in such rules, the appointment by promotion to such post shall be made by selection

on merit and no person shall be entitled to claim as of right promotion to such post on the basis of

seniority.

SCHEDULE

Serial Name of the Department List of posts

No.

1. Administration of Justice 1. Administrator-General and Official Trustee,

(Office of Administrator Punjab.

General and Official Trustee, 2. Advocate-General , Punjab.

Punjab) 3. Deputy Advocate - Generals.

4. Assistant Advocate - General.

2. Administration of Justice (Punjab District and Sessions Judges.

High Court)

3. Agriculture 1. Director , Agriculture, Punjab.

2. Joint Director (Extension)

3. Deputy Directors of Agriculture.

4. Deputy Director, Seed (Seed Farm)

5. Deputy Director (R. and E.)

6. District Agriculture Officers.
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4. Agriculture (Animal Husbandry) 1. Director, Animal Husbandry and Warden of

Fisheries, Punjab.

2. Joint Director, Fisheries, Punjab.

3. Deputy Director, Fisheries , Punjab.

4. Deputy Director, Key Village Scheme,

Punjab.

5. Planning Officer, Animal Husbandry

Department.

6. Poultry Development Officer, Punjab.

7. Rinderpest Eradication Officer, Punjab.

8. Deputy Directors, Animal Husbandry.

9. Gaushala Development Officer, Punjab.

10. Deputy Wardens of Fisheries.

11. Cattle Development Officer, Patiala Division

12. Disease Investigation Officer, Punjab, Livestock

farm,  Hisar.

13. District Animal Husbandry Officers.

14. Assistant Wardens of Fisheries.

15. Dairy Inspectors.

5. Agriculture (colonization) The Colonization Officer, Punjab.

6. Architecture 1. Chief Architect.

2. Senior Architect.

3. Architect.

4. Assistant Architect.

7. Consolidation 1. Assistant Directors, Consolidation of Holdings.

2. Settlement Officers.

8. Co-operation 1. Assistant Registrars, Co-operative Societies.

2. Joint Registrar, Co-operative Societies, Punjab.

3. Chief Auditor, Co-operative Societies, Punjab.

4. Deputy Registrar, Co-operative Societies, Punjab.

5. Statistical Officer.

6. Officer Incharge, Co-operative Farming, Punjab.

7. Officer on Special Duty (Fertilizer), Co-operative

Societies.

8. Information Officer, Co-operative Department,

Punjab.

9. Education Officer, Co-operative Department.

Serial Name of the Department List of posts

No.
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9. Development and Panchayat. 1. Assistant Directors of Panchayats.

2. Physical Panchayat Officers.

3. Educational Panchayat Officer.

4. Assistant District Development Panchayat

Officers.

5. Deputy Director, Evaluation.

6. Deputy Director, Panchayat.

7. Planning Officers.

10. Development (Office of the Economic 1.  Economic and Statistical Adviser to Government,

and Statistical Adviser to Government,  Punjab)

Punjab). 2. Deputy Economic and Statistical Adviser to

Government Punjab.

3. Inquiry Officer.

4. Research Officers.

5. Officer on Special Duty (Training).

6. District Statistical Officers.

11. Education 1. Director of Public  Instruction, Punjab

2. Administrative Officer.

3. State Social Education Organiser.

4. Harijan Welfare Officer.

5. Co-ordinator, Secondary Education.

6. Officer Incharge, National Discipline Scheme.

7. Youth Welfare Officer (Girls).

8. District/Additional District/Inspectors/

Inspectresses of Schools.

9. Inspectors/Inspectresses/Additional

Inspector /Inspectresses of Schools.

10. Circle Social Education Officers.

11. Special Officer, Primary Education.

12. Deputy Directors.

13. Assistant Directors.

14. Deputy Inspector of  Schools for Agriculture,

Punjab.

15. Assistant Inspectresses of Schools for

Domestic Science.

Serial Name of the Department List of posts

No.



44

Compendium of Instructions on  Career Development—Vol. IV

12. Excise & Taxation 1. Deputy Excise & Taxation Commissioners, Punjab.

2. Additional Deputy Excise & Taxation

Commissioner, Punjab.

3. Assistant Excise & Taxation Commissioner,

Punjab.

4. Additional Assistant Excise & Taxation

Commissioner, Punjab.

5. Senior Excise & Taxation Officer, Amritsar.

6. Excise & Taxation Officer.

7. Assistant Excise & Taxation Officers.

13. Finance (Treasury & Accounts 1. Chief Accounts Officer, Bhakra-Nangal

Branch) Project, Nangal.

2. Chief Accounts Officer, Capital Project, Chandigarh.

3. Examiner, Local Fund Accounts, Punjab.

4. Accounts Officer, Finance Department.

5. Treasury Officers.

6. Superintendent (T. and A. Branch).

14. Food & Supplies 1. Director, Food & Supplies and Deputy

Secretary to Government, Punjab

2. Joint Director, Food & Supplies and Under-

Secretary to Government, Punjab.

3. Controller of Food Accounts.

4. Deputy Director, (Food).

5. Deputy Controller of Food Accounts.

6. Administrative Officer.

7. District Organiser, Food & Supplies.

8. District Food & Supplies Controller.

9. District Food & Supplies Officer.

10. District Food & Supplies Controller, (H.Q.)

11. Fumigation Officer.

12. Accounts Officer, Procurement and Stores.

15. Forests 1. Chief Conservator of Forests, Punjab.

2. Deputy Chief Conservator of Forests,

Punjab

3. Conservator of Forests, Punjab

4. Divisional Forest Officers.

Serial Name of the Department List of posts

No.
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16. General Administration (Public 1. Director, Public Relations, Punjab.

Relations and Tourism) 2. Deputy Directors.

3. Technical Officer.

4. District Public Relations Officers.

17. General Administration (Welfare of 1. Director, Welfare of Scheduled Castes and

Scheduled Castes and Backward Backward Classes, Punjab

Classes) 2. Deputy Director, Welfare of Scheduled Castes and

Backward Classes, Punjab.

3. Lady Welfare Officer (Non Gazetted).

4. District Welfare  Officers of Scheduled

Castes and Backward classes in each

District (Except Kapurthala District) Non- Gazetted

Posts).

18. Health 1. Director of Health Services, Punjab.

2. Deputy Director, Health Services (M), Punjab.

3. Deputy Director, Health Services, Punjab.

4. Civil Surgeons.

5. Director of Ayurveda.

6. Assistant Director of Ayurveda.

7. Assistant Director, Health Services.

8. Public Analyst, Punjab.

9. Assistant Director, Maternity and Child

Welfare.

10. Assistant Director, Health Services (Nursing).

11. Transport Officers.

12. Deputy Director, Malaria Punjab.

13. Deputy Public Analyst, Punjab.

14. Statistical Officer, Punjab.

15. Epidemiologist.

16. Provincial Leprosy Officer.

17. Zonal Officer.

18. Malaria Officers.

19. District Medical Officers of Health.

19. Health (Office of the Director, 1. Director, Research and Medical Education,

Research & Medical Educational) Punjab.

2. Deputy Director, Research and Medical Education,

Punjab.

Serial Name of the Department List of posts

No.



46

Compendium of Instructions on  Career Development—Vol. IV

20. Housing Executive Engineer.

21. Industries 1. Controller, Weights and Measures, Punjab.

2. Assistant Controller, Weights and Measures,

Punjab.

3. Inspectors, Weights and Measures, Punjab.

22. Irrigation and Power 1. Director, Irrigation and Power Research Institute,

Punjab.

2. Deputy Director, Land Reclamation.

3. Research Officers.

4. Executive Engineers.

5. Chief Engineers.

6. Director, Central Design.

7. General Managers, Bhakra Dam and Beas Projects.

8. Superintending Engineers.

9. Secretary, Bhakra Control Board.

10. Land Reclamation officers.

11. Director, land Reclamation.

12. Deputy Director, Beas Project.

23. Irrigation and Power (Electricity) 1. Chief  Electrical Inspectorate.

2. Electrical Inspectors.

24. Jails (Office of the Inspector- 1. Superintendents of Jails,

General of Prisons, Punjab) 2. Inspector-General of Prisons (G) and (I), Punjab.

3. Officer on Special Duty (Jail Agriculture).

25. Labour and Employment 1. Presiding Officer, Industrial Tribunal, Punjab,

Patiala.

2. Presiding Officer, Labour Court, Rohtak.

3. Presiding Officer, Labour Court, Jullundur.

4. Labour Commissioner.

5. Joint Labour Commissioner.

6. Deputy Labour Commissioner.

7. Officer on Special Duty.

8. Field Investigator.

9. Factory Inspectors.

10. Labour Officers.

11. Medical Inspectors of Factories.

12. Deputy Chief Inspector of Shops.

Serial Name of the Department List of posts

No.
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26. Labour and Employment Assistant Director, Health Services, (Social

Insurances)

(Employees State Insurance Scheme) Punjab.

27. Labour and Employment 1. Director, National Employment Services,

(National Employment Service) Punjab.

(Employment Exchanges) 2. Employment Market Information Officer.

3. State Vocational Guidance Officer.

4. Regional Employment Officers.

5. District Employment Officers.

28. Language 1. Director-General, Language Department.

2. Director, Hindi Department.

3. Director, Punjabi Department.

4. Assistant Directors, Hindi and Punjabi

Departments.

29. Law and Order (Elections) 1. Deputy Chief Electoral Officer, Punjab.

2. Electoral Officer, Punjab.

3. Assistant Chief Electoral Officer, Punjab.

30. Law and Order (Police) 1. Superintendents of Police on Non-I.P.S.Cadre

Posts.

2. Deputy Superintendent of Police.

3. Deputy Superintendent of Police, Lahaul and

Spiti.

4. Prosecuting Deputy Superintendent of Police.

5. Deputy Superintendent of Police, C.I.D.

6. Inspector of Police, C.I.D.

7. District Inspector of Police.

8. Inspector of Police, C.I.A.

9. Inspector of Police, Vigilance.

31. Miscellaneous (Charitable Treasurer, Charitable Endowments, Punjab.

Endowments, Punjab)

32. Legislative 1. Legal Remembrancer and Secretary to

Government Legislative Department.

2. Assistant Legal Remembrancers and Under-

Secretaries Legislative Department.

3. District Attorneys Grades I and II.

4. Assistant District Attorneys.

Serial Name of the Department List of posts

No.
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33. Local Government 1. Divisional Inspector, Local Bodies.

2. Assistant Director of Elections (Local Bodies),

 Punjab.

34. Public Works (Buildings and Roads) 1. Chief Engineer.

2. Superintending Engineer.

3. Executive Engineer.

4. Sub-Divisional Officer.

35. Public Works (Public Health) 1. Chief Engineer.

2. Superintending Engineer.

3. Executive Engineer.

4. Sub-Divisional Officer.

36. Technical Education 1. Director.

2. Deputy Director.

3. Principal, Punjab Engineering College,

Chandigarh.

4. Professor, Punjab Engineering College,

Chandigarh.

5. Associate Professor, Punjab Engineering

College, Chandigarh.

6. Assistant Professor, Punjab Engineering

College, Chandigarh.

7. Principal of Polytechnic.

8. Head of Department in a Polytechnic.

9. Principal, College of  Architecture, Chandigarh

37. Rehabilitation 1. Inspectors Rehabilitation.

2. Tehsildars Sales.

3. Managing Officers.

38. Revenue Department 1. Inspector-General of Registration.

39. Social Welfare 1. Director Social Welfare and Deputy Secretary to

Government, Punjab.

2. Social Welfare Officer, (Inspectorate).

3. Research Officer.

4. Divisional Social Welfare Officers.

Serial Name of the Department List of posts

No.
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40. Sports 1. Director of Sports, Youth Programme,

Punjab.

2. Deputy Director of Sports, Punjab.

3. Assistant Director Sports, Punjab.

4. Sports Officers.

41. Transport 1. Deputy Transport Controller.

2. Motor Accidents Claims Tribunal.

3. Secretary Regional Transport Authorities.

4. Deputy Transport Controller (T. and C.)

5. General Managers.

6. Works Managers.

7. Traffic Managers.

E. N.  MANGAT RAI.

Chief Secretary to Government, Punjab.

_______________

Serial Name of the Department List of posts

No.
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Copy of Punjab Government Circular letter No. 1497-4GS-62/4059, dated 13th February, 1962

from the Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in cases where the turn of an officer, whose conduct is the subject

of an enquiry, comes up for retirement or promotion to higher posts.

I am directed to refer you to the subject cited above and to state that at present there are no

clear instructions as to how the cases of officials/officers whose conduct is subject of any enquiry,

should be dealt with when they become due for promotion to higher posts or reach the date of

superannuation.

2. It has been noticed by Government that when employees are about to retire or are due for

promotion, quite often a number of complaints are received against them which are presumably inspired

by interested persons and more often than not, on enquiry, are found baseless. With a view to ensure

that honest and diligent officers are not unnecessarily harassed, it has been considered desirable that

ways and means should be devised to safeguard their interests. After careful consideration of the

whole matter, it has been decided by Government that the following procedure should be followed

henceforth in dealing with complaints against officers/officials who are due for promotion/retirement:—

(a)   Complaints under consideration at the time of promotion :—

(i) Where anonymous and unsigned complaints are received against an officer on the

eve of his promotion, they should be ignored.

(ii) Promotion should-not be withheld if no prima facie case has been established by

the date the official/ officer is due for promotion.

(iii) Where it is suspected that an enquiry has been initiated mala fide because likely to

affect the promotion of an officer, such an enquiry should be dropped and should

not affect, the promotion.

(iv) Where a prima facie case has been established, i.e., on a preliminary investigation of

the complaint, a actionable material under rule 7 or 8 of the Punishment and Appeal

Rules, or any other relevant punishment rules applicable to the official/officer

concerned has been brought out and it is intended to take action against him under

the above mentioned rules, he should not be promoted. However, if on the completion

of the enquiry he is found not guilty and is exonerated of all the charges, he should

be given promotion with retrospective effect (i.e., the date From which he was due

for promotion) and where there is no vacancy, a temporary post may be created for

that period in consultation with Finance Department and the junior most promoted

official should be reverted, if necessary.

(Note.— The above instructions assume that the officer concerned is otherwise considered in every

way fit for promotion).

(b)   Complaints under consideration before retirement of officials/officers.—

(i) All complaints should be settled as far as possible one month before the retirement

of the Government servant concerned.

(ii) In cases where minor complaints are pending at preliminary investigation stage and

no final decision has been taken to proceed against the official/officer till the date of
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his retirement, he may be allowed to retire. His pension case, however, should be

decided after taking into account the result of the investigation, and if any actionable

material of minor nature comes to light, the question of cut in pension according to

the gravity of the established default may be considered.

(iii) In cases, where complaints alleging grave charges, which if established, would expose

the official/ officer to the penalty of dismissal, removal or reduction are pending in a

preliminary investigation stage on the date of retirement the official should not be

retired. He will be continued in service on extension till the setting of the investigation

and later enquiry, if necessary and may be placed under suspension.

(iv) In case where a preliminary investigation has established a prima facie case, i.e., the

material brought out in the investigation is such as is considered damaging enough

to expose the official/officer to the penalty of dismissal, removal or reduction, but it

is not possible to complete the enquiry before the date of his retirement, he should

not be allowed to retire till the completion of the enquiry and an all out effort should

be made to complete it as early as possible. If he is not already under suspension, he

may be suspended and not permitted to retire as provided in rule 3.26 (a) of the

Punjab Civil Services Rules, Volume 1. Part I.

3. I am to request that the above instructions may please be brought to the notice of all

concerned for strict compliance. The receipt of this letter may also be acknowledged.

________________

Copy of letter No. 16357-3GS-62/41102, dated 24th November, 1962 from the Chief Secretary to

Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in selection of officer/officials for promotion to higher posts—

Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Government letter No. 2243-4GS-61/21 181,

dated the 19th June, 1961 on the subject noted above, and to say that the Punjab Public Service

Commission have again observed that cases for promotion referred to them still continue to be incomplete

in one respect or the other, necessitating back references which result in avoidable work and delay. The

Commission feel that in some cases this is due to lack of information on the part of the departments as

to what is exactly required by the Commission in such cases. I am, therefore, to request that in future

information in respect of the various points mentioned in the enclosed statement must be supplied to

the Commission meticulously while making references to them in the light of Government instructions

on this subject.

________________
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Copy of letter No. 7386-8-GS-63/20345, dated the 29th May, 1963 from Shri Sarrop Krishan,

I.C.S., Financial Commissioner Planning and Additional Chief Secretary to Government,

Punjab, to the address of All the Heads of Departments, etc., etc.

Subject:—Recruitment through the Subordinate Services Selection Board.

I am directed to invite a reference to the Punjab Government letter No. 4832-GS-60/34308,

dated the 16th September, 1960 on the subject noted above and to say that it has been suggested that

in order to provide an impetus to matriculate peons to improve their prospects, they may be appointed

as clerks on temporary basis till the candidates recommended by the Subordinate Services Selection

Board, Punjab become available or for a period of six months whichever is earlier. After consultation

with the Subordinate Services Selection Board, it has been decided that matriculate peons may be so

appointed on the temporary basis against the permanent vacancies in emergent cases till candidates

recommended by the Board report for duty or for a period of six months whichever is earlier. A requisition

in such cases should also be placed with the Board simultaneously and copies of the order making

appointments on temporary basis should invariably be forwarded to the Board for information.

2. The question has also risen whether a peon appointed as Clerk should be allowed usual pay

of a clerk on his initial appointment. I am to state that the appointment of a peon as a Clerk is strictly not

a case of promotion, as the two posts belong to different services, i.e. Class IV and Class III respectively.

Such cases are not therefore, covered by para l(v) of the instructions contained in P.G. Letter No. 15055-

IGS-61/44784, dated the 15th December, 1961. They will be taken on apprenticeship basis for two

months at a stipend of Rs- 40/- p.m.

3. The receipt of this communication may kindly be acknowledged.

______________
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Copy of letter No. 36-1 GS(1)-65/5977, dated 9th March, 1965 from the Chief Secretary to

Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in selection of officer/officials for promotion to higher posts—

Greater emphasis on merit than on seniority.

I am directed to invite a reference to Punjab Government circular letter No. 8697-4GS-61/

29364, dated the 11th August, 1961, wherein all the Departments of Government were required to lay

down a standard of minimum experience required for promotion to higher post in terms of years of

service in consultation with the Punjab Public Service Commission except in cases, where a reference

to them is not required under regulation 5(f) of the Punjab Public Service Commission (Limitation of

functions) Regulations, 1955 before referring promotion cases to the Commission.

2. It has now been reported by the Commission that in some Departments higher academic

qualifications are also laid down in addition to the experience for certain technical posts under them.

Quite often proposals for the prescription of such qualifications, etc. are not made separately but are

referred to them simultaneously in the letter asking for their advice regarding promotion proposed by

the Department. It gives the impression that this has been done so as to suit the particular officer(s).

The Government agree with the Commission and desire that in future the prescription of requisite

length of service experience/academic qualifications and the actual promotion cases should not only

be sent separately to the Punjab Public Service Commission but the former should precede the latter

reference.

3. The receipt of this letter may kindly be acknowledged.

________________

Copy of Punjab Government Circular letter No. 5912-1GS-II-65, dated 20th August, 1965 from the

Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Promotion of Steno-typists and Stenographers to higher posts on clerical side.

I am directed to invite a reference to Punjab Government Notification No. G.S.R. 10-Const.

Art. 309/61, dated the 26th December, 1961, wherein detailed rules regarding the promotion of Steno-

typists and Stenographers to higher posts on clerical side were laid down and to say that enquiries

have been received from different quarters as to how many chances should be given to a steno-typist

or Stenographer for qualifying the Assistant’s grade test. I am to say that this issue has been considered

in detail and it has been decided that the instructions contained in clause(g) of Punjab Government

letter No. 4119-GII-58/71202, dated the 5th September, 1958, and letter No. 1035-1GS(1)-65/5416, dated

the 8th February, 1965, are also applicable to Steno-typists and Stenographers mutatis mutandis.

2. These instructions may please be brought to the notice of all concerned and their receipt

acknowledged,

________________
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Copy of letter No. 10874-IGSI-65/1653, dated 8-2-1966 from the Chief Secretary to Government

Punjab, to all the Heads of Departments etc., etc.

Subject:- Premature promotion to higher selection posts—starting salary.

I am directed to invite your attention to the instructions contained in Punjab Government

circular letter No. 4175-7GS-61/13942, dated the 17th/20th April, 1961 on the subject cited above, which

in accordance with the contents of para 4 of the circular, would be applicable only to superior posts e.g.

those of district level or Deputy Secretary level and above and not to ordinary ministerial posts and the

like, it has been decided that these instructions shall hereinafter be applicable to such posts as are

listed in the scheduled appended to the Punjab Services (Appointment by Promotion) Rules, 1962, as

amended from time to time, in respect of promotion to which minimum experience in terms of years of

service on a lower post has been laid down in the departmental rules governing such promotion.

2. In such cases, the relevant departmental service rules should be suitably amended to given

statutory force to these instructions and till such time as this is done, the written consent of the officer

proposed to be promoted prematurely to receive a particular pay, to be fixed in accordance with the

formula contained in the circular under reference, should be obtained before hand and a stipulation

also laid down in the promotion order, which should not be passed in his favour if is unwilling to give

such consent.

___________
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Copy of Punjab Government Circular letter No. 584-I GS(I)-66/2807, dated 8-2-1966 from the

Chief Secretary to Government, Punjab, to all the Heads of Departments etc., etc.

Subject:- Procedure to be followed in cases where the turn of an officer, whose conduct is the subject

of an enquiry comes up for promotion to a higher post.

I am directed to invite your attention to the instructions contained in the General

Administration Department circular No. 1497-4GS-62/4059, dated Chandigarh the 13th February, 1962

on the subject cited above and to say that in accordance with para 2(a) (iv) of this circular, if the

promotion of an employee has been with held because of an enquiry about complaints against him and

if on the completion of the enquiry he is exonerated of all the charges, he should be given promotion

with respective effect (i.e.) with effect from the date on which he was due for promotion, by reverting

the junior most promoted employee and/or by creating a temporary post for the relevant period, in

consultation with the Finance Department, as may be warranted by the circumstances of the case. It

appears that the reference to the creation of temporary posts has been interpreted by the departments,

in some cases, to mean that so long as an enquiry is being held into complaints against a particular

employee, his junior in his cadre or the Service may be promoted against all available substantive

vacancies, and a supernumerary post may be got created to provide for the employee under enquiries,

if he is ultimately exonerated. I am directed to clarify by that the intention behind the issue of these

instructions was to safeguard the interests of the employees, without at the same time incurring

unnecessary financial liability. Thus, whereas every officiating vacancy may have to be filled immediately

after it has arisen in the interest of administration, there is no such compelling necessity in the case of

substantive vacancies and these should invariably be kept reserved for the employees, against whom

enquiries are in progress, and a final decision taken on the completion of the enquiry. Of course, only

one substantive vacancy need be reserved for each employee under enquiry and subsequent vacancies

may and should be filled up with his juniors, if they are otherwise fit, without waiting for the result of

the enquiry.

2. I am to request you that these instructions may kindly be brought to the notice of all

concerned for strict compliance.

_________________
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Øekad  2025&5 th- ,l-&71@12277Øekad  2025&5 th- ,l-&71@12277Øekad  2025&5 th- ,l-&71@12277Øekad  2025&5 th- ,l-&71@12277Øekad  2025&5 th- ,l-&71@12277

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- gfj;k.kk ds lHkh foHkkxkè;{k] vk;qDr] vEckyk e.My] lHkh mik;qDr rFkk lHkh mi e.My
vf/dkjh gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; rFkk gfj;k.kk ds lHkh ftyk ,oa l=k U;k;k/h'kA

fnukad p.Mhx<+] 24 ebZ] 1971

fo"k; %& mu dsflt esa inksfUur dh dk;Zfof/ tc vf/dkjh ds fo#} vuq'kklfud dk;Zokgh dh tkmu dsflt esa inksfUur dh dk;Zfof/ tc vf/dkjh ds fo#} vuq'kklfud dk;Zokgh dh tkmu dsflt esa inksfUur dh dk;Zfof/ tc vf/dkjh ds fo#} vuq'kklfud dk;Zokgh dh tkmu dsflt esa inksfUur dh dk;Zfof/ tc vf/dkjh ds fo#} vuq'kklfud dk;Zokgh dh tkmu dsflt esa inksfUur dh dk;Zfof/ tc vf/dkjh ds fo#} vuq'kklfud dk;Zokgh dh tk
jgh gS] vkSj iM+rky py jgh gks Ajgh gS] vkSj iM+rky py jgh gks Ajgh gS] vkSj iM+rky py jgh gks Ajgh gS] vkSj iM+rky py jgh gks Ajgh gS] vkSj iM+rky py jgh gks A

egksn;]

eq>s funs'k gqvk gS fd mi;qZDr fo"k; ij vkidk è;ku la;qDr iatkc ds ifji=k Øekad 1497&4 th-
,l-&62@4059] fnukad 13&2&62 dh vksj vkdf"kZr d#a vkSj dgwa fd Åij fn;s x;s i=k ds lkFk lkFk ;g fy[kk
x;k Fkk fd ftu dsl esa tkap iM+rky ds ckn izfroknh ds fo#} izR;{kr (prima facie) dsl lkfcr gks pqdk gks
;kfu ;fn nks"kh ds fo#} iatkc flfoy lsok,a (n.M rFkk vihy) fu;e 1952 ds mi fu;e 7 rFkk 8 ds v/hu dk;Zokgh
djus ds fy;s Bksl lexzh ikbZ tk, vkSj mlds fo#} fu;e vuqlkj dk;Zokgh djus dk fu'p; gks pqdk gks rks bl
izdkj ds vf/dkfj;ksa dks Åaps inksa ij rc rd rjDdh u nh tkos] tc rd fd vuq'kklfud dk;Zokgh iwjh u gks
tk;s A ;g ekeyk ljdkj ds uksfVl esa yk;k x;k gS fd ,d dsl esa iz'kkldh; foHkkx us ,sls vf/dkjh dks inksUur
dj fn;k ftl ds fo#} fu;e 7 vkQ iatkc flfoy lsok,a (n.M rFkk vihy) fu;e 1952 ds v/hu izR;{kr
(prima facie) dsl lkfcr gksus ij tkap iM+rky vkjEHk gks pqdh Fkh vkSj iwjh ugha gqbZ Fkh A bl izdkj dh dk;Zokgh
ljdkj }kjk tkjh dh xbZ A mi;qZDr fgnk;rksa dh mYya?kuk gS rFkk Li"V rkSj ij vkifÙktud gS A

2- rnkuqlkj] ;g fu.kZ; fd;k x;k gS fd iwoksZDr fgnk;rksa dks ,d ckj fQj dBksjrk ls vuqikyu djus ds
fy, reke foHkkxksa dks crk nh tk;s rFkk bl dh ikyuk u djus ds ekeys ij xaHkhjrk ls fopkj fd;k tk, A ;g
Hkh fuosnu fd;k tkrk gS fd ;g fgnk;rsa vkids v/hu dk;Z djus okys vf/dkjh@deZpkfj;ksa ds uksfVl esa ykbZ tk,a
vkSj ;g lqfuf'pr dj fy;k tk, fd mudh vksj ls bu fgnk;rksa dh ikyuk djus esa dksbZ pwd u gksxh A

3- d`i;k bldh ikorh Hkstus dk d"V djs A

Hkonh;]
gLrk@&

mi lfpo] jktuSfrd ,oa lsok,a]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d&,d izfr foRrk;qDr] jktLo gfj;k.kk ds lHkh iz'kkldh; lfpoksa dks lwpukFkZ rFkk vko';d dk;Zokgh
ds fy;s Hksth tkrh gS A

________________
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Copy of letter No. 4044-2GSI-71/23800, dated Chandigarh, the 17th August, 1971 from the

Chief Secretary to Government, Haryana, to all the Heads of Departments etc., etc.

Subject:—Premature promotion to higher selection posts starting salary.

Sir,

I am directed to invite reference to the instructions issued vide composite Punjab Government

letter No. 4175-7GS-61/13942, dated 17/20-4-1961 and No. 10874-1 GSI-65/1653, dated 8-2-1966 on the

subject noted above and to say that the matter has been reconsidered by the Government and it has

been decided to modify the earlier instructions as indicated below.

2. The aforesaid instructions are that when minimum experience in terms of years of service

has been laid down in the departmental rules/conditions of service governing promotion to posts

included in the Punjab Services (Appointment by promotion) Rules, 1962 but the officer promoted to

such a post does not fulfil the condition regarding the minimum number of years of service in the lower

rank then he fulfil the condition regarding the minimum number of the grade of the higher posts less the

amount of the increments he would have earned in the lower grade if he had completed the minimum

period prescribed for promotion. In other words increments which would have been admissible during

the period by which his service is short of the prescribed minimum should be reduced from the

minimum of the higher grade.

3. In this connection it has to be observed that the provisions contained in the India an

Administrative Service (pay) Rules, 1954 are that senior scale to members of the I.A.S. is admissible in

the sixth year of service or under but the increments are regulated with reference to the length of

Service as follows :—

Year of service          Junior scale         Senior scale

1st 400 900

2nd 400 900

3rd 500 900

4th 540 900

5th 580 900

6th 620 900

7th 650 950

It is considered that it will be appropriate if similar principles are also made applicable to

officers promoted to posts included in the Punjab services (appointment by promotion) Rules, 1962

and they are allowed the minimum of the grade of the higher post but are given increments only when

they have completed the deficiency in the minimum period of service and thereafter completed one

year of service in the higher scale. For instance, if an Assistant Engineer in the Public Works Department

(B & R Branch) who can be promoted as Executive Engineer only after a minimum of 8 years service as

Assistant Engineer, is actually promoted as Executive Engineer after 6 years service, he should be

given the minimum of the grade of the post of Executive Engineer but should be allowed an increment

in that grade only after he has completed 9 years  service in all.

4. It has therefore been decided that in such cases increments should be allowed accordingly.

Further more, the order of promotion should in each case specifically indicate the manner in which the

increments in question will become due.

5. The concurrence of the Finance Department has been accorded vide their U.O. No. 2655-

4FR-71, dated 14-7-71.

6. The receipt of this communication may please be acknowledged.

_______________
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English Version of letter No. 6034-2GS-I-71/32498, dated 18-11-71

Subject:- Procedure to be followed in cases where the turn of an official whose conduct is the subject

of an enquiry comes for promotion to a higher post.

I am directed to refer to the composite Punjab Government letter No. 1497-4GS-62/4059,

dated 13-2-1962, (and to the Haryana Government letter No. 2025-5GS-71/12277, dated 24-5-71) wherein

it is provided inter alia that where on a preliminary investigation of a complaint a prima facie case is

found to exist against a Government employee and it is proposed to take action against him under rule

7 or 8 of the Punjab Civil Services (Punishment and Appeal) Rules, 1952, then he should not be

promoted to a higher post until after disciplinary action against him has been completed.

2. I am to say that in that connection the Government has considered the matter further and it

has been decided to substitute para 2(a)(iv) of the instructions dated 13-2-1962 by the following :—

Para (a) (iv)

Where on a preliminary investigation of the complaint a prima facie case has been established

against a Government employee and he has been served a charge sheet and an Enquiry Officer has

been appointed to hold a regular departmental enquiry under rule 7 of the Punjab Civil Services

(Punishment and Appeal) Rules, 1952, or any comparable rule applicable to the Govt. employee

concerned, then he should not be promoted until the enquiry has been completed and he has been

exonerated. In a case in which a charge-sheet has been served but the explanation in response to the

charge-sheet has not been received (and as a result if an Enquiry Officer has not been appointed), the

case of promotion should be kept pending until decision has been taken as to whether a regular

departmental enquiry should or should not be held. If it is decided that such an enquiry should be held,

then the Govt. employee should not be promoted until he has been exonerated in the enquiry. If he is

ultimately exonerated of all the charges without the imposition of any penalty or is only administered

a warning (whether with a copy on the personal file or not) then he should, if otherwise fit for promotion

in every respect, be promoted with retrospective effect i.e. from the date on which he was due for

promotion and an official junior to him was promoted. In case no vacancy was available for the period

in question a temporary post should be created in consultation with the Finance Department and the

junior most promoted official should be reverted, if necessary.

In the case of a Govt. employee against whom action is proposed to be taken under rule 8 of

the Punjab Civil Services (Punishment and Appeal) Rules, 1952 or any rule comparable thereto, the

matter should be considered in the light of the nature of allegations and the quantum of the penalty

that is proposed to be awarded. The criterion should be whether or not if the allegations were to be

proved and the proposed penalty were to be imposed, then the promotion of the employee would still

be justified on the basis of his entire record. In other words promotion should not be withheld only

because disciplinary action under rule 8 of the Punjab Civil Services (Punishment and Appeal) Rules,

1952 or any comparable rule is contemplated or is pending against a Government employee and instead

in such cases the decision should be taken keeping in view the nature of the allegations, the quantum

of the penalty proposed and the overall record. Furthermore, if promotion is withheld on that basis, but

subsequently on the completion of the departmental proceedings the Govt. employee is exonerated

without the imposition of a penalty or is only administered a warning (whether with a copy on the

personal file or not) then he should if he is otherwise fit for promotion in every respect be promoted

with retrospective effect i.e. from the date on which he was due for promotion and an official junior to
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him was promoted. Where no vacancy is available a temporary post may be created for the purpose in

consultation with the Finance Department and the Junior most promoted official should be reverted, if

necessary.

3. It is requested that the above instructions may be brought to the notice of all concerned for

strict compliance. The receipt of this communication may also be acknowledged.

__________________

Copy of letter No. 931-4GS-72/19308, dated Chandigarh, the 13th April, 1972 from the Chief Secretary

to Government, Haryana to (1) All the Heads of Departments, Commissioner, Ambala Division, Deputy

Commissioners and sub-Divisional Officers in Haryana. (2) The Registrar, Punjab & Haryana High

Court and all District and Sessions Judges in Haryana,.

Subject:—Procedure to be followed in selection of official/officers for promotion to higher posts—

Greater emphasis on merit than on seniority.

Sir,

I am directed to invite a reference to the composite Punjab Government letter No. 9129-G-56/

3964, dated the 17th September, 1956 and the clarifications issued thereafter vide letters No. 4044-5GS-

61/23109, dated the 28th June, 1961 and No. 8401 -4GS-61/33117, dated the 8th/11th September, 1961, on

the subject noted above, wherein it was emphasised that since promotion to selection posts implies a

conscious act of selection, greater emphasis should be laid on merit while making promotions against

these posts. In these instructions it has been provided that an official/officer known to be dishonest

will not be promoted. Regarding the rest, it was laid down that each official/officer would have to be

judged on the basis of ability, industry, personality, bearing experience and aptitudes, it being difficult

to lay down generally what importance should be attached to each of these qualities. Since for officials/

officers other than those known to be dishonest no strict standard of determining their suitability for

promotion to selection posts has been laid down, different criteria is being observed in various

departments of the Govt. and officials/officers with only average record of service are also being

included in the slab of three suitable officers and, consequently, promoted unless the junior officer(s)

included in the slab happened to be of exceptional merit.

2. The matter has been carefully considered by the State Govt. with a view to laying down

definite standard for considering persons suit for being placed in the slab of suitable officials/officers

at the time of making promotion to the selection posts. It has been decided that only such officials/

officers who have obtained at least 50% ‘Good’ or ‘Better’ than average reports on the posts from

which they are being considered for further promotion, and the overall assessment can be classified as

better than ‘Average’ should be placed in the slab of suitable officials/officers. If in any particular case,

the total number of reports earned on the post from which the official/officer is being considered for

further promotion are for less than 10 years, then the reports earned on the lower post/posts should

also be considered so that the reports for a period of 10 years are kept in view for determining suitability.

However, in such case, greater weightage shall be given to the reports earned on the higher post from

which further promotion is being considered.

3. It is requested that these instructions may kindly be noted for careful compliance in future

and should also be brought to the notice of all concerned for necessary compliance.

_______________
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Copy of letter No. 2251-2GSI-72/14234, dated 12/15-5-1972 to ail the Head of the Departments

and etc., etc. from the Chief Secretary to Government, Haryana.

Subject:- Premature promotion to higher selection posts—starting salary.

Sir,

I am directed to refer to the subject cited above and to say that in accordance with the

instructions contain in composite Punjab Govt. circular letter No. 4175-7GS-61/13942, dated the 17th/

20th April, 1961, all cases relating to the fixation of pay on premature promotion to higher selection

posts are required to be referred to the Finance Department through the Chief Secretary (in the General

Services Branch). Later instructions contained in letter No. 4044-20SI-71/23800, dated 17-8-71 provide

that an officer promoted prematurely to a higher selection post should be given the minimum scale of

the pay of the post to which he is promoted and should be granted grade increments only after he

completes the deficiency in the minimum period of service necessary for promotion plus one year of

service in the higher scale. Since the manner in which the starting salary in cases of premature promotion

to higher selection posts is to be calculated has been clearly laid down in the instruction dated 17-8-

1971, it has been decided that in future it will not be necessary to refer such cases either to the Finance

Department or to the Chief Secretary in (General Services Br.)

2. I am, therefore, to request you that all cases regarding the fixation of pay or grant of

increments which are covered by the instructions contained in the circular letter dated 17-8-71, referred

to above, should henceforth be referred to the Deputy Accountant General, Haryana, direct, cases

pertaining to the fixation of pay for the period prior to the 17th August, 1971, will however, continue to

be referred to the Finance Department through the Chief Secretary (in the General Services) Branch as

hithertofore.

3. This issues with the concurrence of the Finance Department, vide their U.O. No, 1276-4FR-

72, dated the 11th April, 1972.

4. The receipt of this communication may please be acknowledged.

_______________
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la[;k  1507&5 th- ,l-&1&73@8724la[;k  1507&5 th- ,l-&1&73@8724la[;k  1507&5 th- ,l-&1&73@8724la[;k  1507&5 th- ,l-&1&73@8724la[;k  1507&5 th- ,l-&1&73@8724

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- lHkh foHkkxkè;{k] vk;qDr] vEckyk rFkk fglkj e.My] lHkh mik;qDr rFkk lHkh mi e.My
vf/dkjh] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ rFkk lHkh ftyk ,oa l=k U;k;k/h'k]
gfj;k.kkA

fnukad p.Mhx<+] 30 ekpZ] 1973

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs A

egksn;]

eq>s funs'k gqvk gS fd eSa vkidk è;ku mijksDr  fo"k; ij la;qDr iatkc ljdkj ds ifji=k
Øekad 7386&8 th- ,l-&63@20345] fnukad 29&5&63 (izfr layXu gS) fd vksj fnykÅa vkSj dgwa fd dqN
le; ls ljdkj ;g fopkj dj jgh gS fd prqFkZ Js.kh ds deZpkjh tks viuh ;ksX;rk;sa (improve) djysa vkSj ftudk
dk;Z rFkk vkpj.k larks"ktud gks mUgsa mRlkg feyuk pkfg, A ljdkj us bl ekeys ij fopkj djus ds ckn ;g fu.kZ;
fy;k gS fd Js.kh&IV ds deZpkfj;ksa dks izksRlkgu nsus ds fy, mUgsa fyfid ds in ij inksUur fd;k tk, ijUrq mudks
fuEufyf[kr 'krs± iwjh djuh gksxh %&

(1) og eSfVªd gks A

(2) mlus Dykl IV ds fdlh in ij de ls de 2 lky dke fd;k gks A

(3) ,slh inksUufr foHkkx rnFkZ vk/kj ij 6 eghus ds fy, dj ldrk gS A ;fn bl le; esa deZpkjh
dk dke larks"ktud gks rks mldh jSxqyj fu;qfDr dk vuqeksnu cksMZ ls izkIr dj fy;k tk,] ijUrq
jSxqyj fu;qfDr ds ckn mls ,d lky ds fy, izkscs'ku ij j[kk tk, vkSj ;fn izkscs'ku dky esa mldk
dke larks"ktud gks rks LFkkbZ in miyC/ gksus ij fu;qfDr LFkkbZ :i esa dj nh tk, A ;fn izkscs'ku
ds le; esa mldk dke Bhd u gks rks mlh Js.kh ds in ij fjoVZ dj fn;k tk, A

(4) ,sls deZpkjh dks cksMZ }kjk fyfid ds in ds fy, yh tkus okyh ijh{kk ikl djuh t:jh ugha
gksxh A

(5) tc Js.kh&IV ds deZpkjh dks rnFkZ vk/kj ij fyfid ds in ij inksUur fd;k tk, rks Hkh
mls fyfid ds in dk osrueku fn;k tkuk pkfg, rFkk ftruh lsok ij fyfid ds in ij djrk
gS og bUØheSaV ds fy, 'kqekj dh tkuh pkfg, A

(6) ,slh inksUufr lhfu;ksfjVh&de&fQVuSl ds vk/kj ij dh tk, A
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2- ljdkj us ;g Hkh fu.kZ; fy;k gS fd mijksDr iSjk esa crkbZ xbZ fLFkfr ds vuqlkj foHkkx vius lsok fu;eksa
esa Hkh miyC/ dj ysa ;fn igys ,slk ugha fd;k x;k gks rFkk ftrus izfr'kr in bl izdkj inksUufr }kjk Hkjs tkus
gksa mudk Hkh izksohtu fu;eksa esa dj ysa A

3- vkils vuqjks/ gS fd ;g vuqns'k d`i;k lko/kuh ls uksV dj fy;s tk;sa rFkk n`<+rk iwoZd ikyuk ds fy,
lHkh lacaf/r deZpkfj;ksa ds è;ku esa ykbZ tk;sa A bl i=k dh ikorh Hksth tk, A

Hkonh;]

gLrk@&

mi lfpo] jktuSfrd ,oa lsok,a]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d&,d izfr fuEufyf[kr dks lwpukFkZ rFkk vko';d dk;Zokgh ds fy, Hksth tkrh gS %&

foÙkk;qDr jktLo] gfj;k.kk rFkk gfj;k.kk ljdkj ds lHkh iz'kkldh; lfpo A

________________
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English version of Haryana Government letter No. 2759-4GSI-73/12854,

dated the 21st May, 1973.

Subject:—Policy regarding Promotion of Officers/Officials to the Higher Posts.

Sir.

I am directed to invite your attention to the instructions contained in Joint Punjab Government

letter No. 9129-G-56/3964. dated the 17th September, 1956 and Haryana Government letter No. 931-

4GSI-72/10308, dated the !3th April, 1972, on the subject noted above, and to say that it was infer-alia

provided in these instructions that the officers/officials whose integrity is considered to be doubtful

should not be brought on the slab of suitable officers/officials and should not be promoted.

2. Government have considered the matter further and have decided that the criteria to determine

the honesty/integrity also of an officer/official should be that if in reports for the proceeding ten years

in respect of the post from which he is to be promoted, a doubt has been expressed regarding his

honesty, he should not be promoted. If the total number of annual confidential reports in respect of the

post from which he is to be promoted is less than ten then the reports in respect of the next lower post

should be examined so that the total number of reports taken into consideration are at least for a

period of ten years. In case the total number of annual reports in respect of the post from which he is

to he promoted is more than ten and a doubt has been express regarding his honesty in any report

which is more then ten years old, then keeping in view his over all performance in the latest ten reports,

it will be open to the appointing authority to ignore the adverse remarks relating to doubtful

integrity in reports which are more than ten years old, and to include the name in the slab of three

suitable officers/officials if the concerned officer/officials fulfils other conditions with regard to suitability.

The above criteria for judgeing the honesty of officers/officials will be also applicable in these cases

where promotion is made to posts or higher scale of pay (such as .selection grade of Haryana Civil

Services (Executive Branch) not on the principle of slab of three suitable officer/official but strictly by

selection, according to the provision made in the relevant service rules.

3. It is accordingly requested that the above instructions should be noted for strict compliance

by you and also brought to the notice of all officers/officials working under your control.

4. The receipt of these instructions may kindly be acknowledged.

_____________
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la[;k  3049&5 th- ,l-&1&73@14393la[;k  3049&5 th- ,l-&1&73@14393la[;k  3049&5 th- ,l-&1&73@14393la[;k  3049&5 th- ,l-&1&73@14393la[;k  3049&5 th- ,l-&1&73@14393

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- lHkh foHkkxkè;{k vk;qDr] vEckyk rFkk fglkj e.My] lHkh mik;qDr rFkk lHkh mi e.My
vf/dkjh] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ rFkk lHkh ftyk ,oa l=k U;k;k/h'k]
gfj;k.kkA

fnukad p.Mhx<+] 5 twu] 1973

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs A

egksn;]

eq>s funs'k gqvk gS fd eSa vkidk è;ku mijksDr fo"k; ij gfj;k.kk ljdkj ds i=k Øekad 1507&5 th-
,l-&1&73@8724] fnukad 30-3-73 }kjk tkjh dh xbZ fgnk;rksa dh vksj fnykÅa vkSj dgwa fd ljdkj us bl ekeys
ij vkxs fopkj fd;k gS vkSj ;g fu.kZ; fy;k gS fd ;g fgnk;rsa Js.kh III ds inksa ij dke dj jgs mu deZpkfj;ksa
ds dslksa esa Hkh ykxw gksxh ftudk osrueku fyfid ds osrueku ls de gS A mnkgj.k ds rkSj ij Li"V fd;k tkrk
gS fd jSLVksjj] xSLVsVuj vkizsVj vkfn ds in ij Hkh bUghsa fgnk;rksa ds rgr vk;saxs A

Hkonh;]

gLrk@&
mi lfpo] jktuSfrd ,oa lsok,a]

d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d&,d izfr fuEufyf[kr dks gfj;k.kk ljdkj ds v'kk% Øekad 1507&5 th- ,l0 &1&73] fnukad
30&3&73 ds lanHkZ esa lwpukFkZ rFkk vko';d dk;Zokgh ds fy;s Hksth tkrh gS A

foRrk;qDr] jktLo] gfj;k.kk rFkk gfj;k.kk ljdkj ds lHkh iz'kkldh; lfpo A

_______________
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Øekad  3508&4 th- ,l-&1&73@18540Øekad  3508&4 th- ,l-&1&73@18540Øekad  3508&4 th- ,l-&1&73@18540Øekad  3508&4 th- ,l-&1&73@18540Øekad  3508&4 th- ,l-&1&73@18540

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- gfj;k.kk ds lHkh foHkkxkè;{k] vk;qDr] vEckyk e.My] lHkh mik;qDr rFkk lHkh mi e.My
vf/dkjh gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk gkbZ dksVZ rFkk gfj;k.kk ds lHkh ftyk rFkk l=k U;k;k/h'kA

fnukad p.Mhx<+] 19 tqykbZ] 1973

fo"k; %& mPp inks a ij deZpkfj;ks a@vf/dkfj;ks a dh inksUufr ds fy;s viukbZ xbZ uhfr AmPp inks a ij deZpkfj;ks a@vf/dkfj;ks a dh inksUufr ds fy;s viukbZ xbZ uhfr AmPp inks a ij deZpkfj;ks a@vf/dkfj;ks a dh inksUufr ds fy;s viukbZ xbZ uhfr AmPp inks a ij deZpkfj;ks a@vf/dkfj;ks a dh inksUufr ds fy;s viukbZ xbZ uhfr AmPp inks a ij deZpkfj;ks a@vf/dkfj;ks a dh inksUufr ds fy;s viukbZ xbZ uhfr A

egksn;]

eq>s funs'k gqvk gS fd mijksDr fo"k; ij vkidk è;ku fnykÅa vkSj dgwa fd mPp inksa ij deZpkfj;ksa
dh inksUufr ds fy;s viukbZ tkus okyh uhfr ds ckjs foLrkjiwoZd fgnk;rsa ljdkj ds ifji=k Øekad 931&4 th-
,l-&I&72@10308] fnukad 13&4&1972 rFkk 2759&4 th- ,l-&I&73@12854] fnukad 21&5&1973 }kjk
tkjh dh gqbZ gS A ftu deZpkfj;ksa dk vkpj.k tkap dk fo"k; gks mudh inksUufr ds fy;s ckjh vkus ij viukbZ tkus
okyh uhfr Hkh foLrkjiwoZd ljdkj dh fgnk;rksa Øekad 6034&2 th- ,l-&1&32498] fnukad 18&11&71 }kjk Li"V
dh gqbZ gSa A ftu deZpkfj;ksa dks ltk fey pqdh gks muds ekeyksa dks inksUufr ds le; fopkjus ds ckjs esa ljdkj
us ;g mfpr le>k gS fd ,sls dslksa esa fu;qfDr izkf/dkjh@iz'kkldh; foHkkx Lo;a (equity & rules of natural

justice) dks è;ku esa j[krs gq, fu.kZ; fy;k djsa rFkk fuEufyf[kr ckrsa fofHkUu ltk,a izkIr fd;s deZpkfj;ksa ds ckjs
esa è;ku j[kk djsa %&

(1) Censure or warning with a copy on the A.C.R. %& ;s ltk,a lk/kj.kr% bruh cM+h ugha fd
muds vk/kj ij fdlh deZpkjh dh inksUufr jksdh tk;s vkSj bu ltkvksa dks deZpkjh ds iwjs fjdkMZ
dk Hkkx le>dj mldks (overall suitability judge) dh tkuh pkfg, A

(2) Stoppage at an Efficiency Bar:- lk/kj.kr% tks deZpkjh (Efficiency Bar) ij jksdk tkrk
gS og vius vki esa gh inksUufr ds dkfcy ugha gksrk vkSj mldh inksUufr dk rc rd iz'u
ugha mBuk pkfg;s tc rd fd og (Efficiency Bar cross) u dj ys A

(3) Withholding of increments of promotion:- ftl deZpkjh dh inksUufr vkns'kksa }kjk fdlh
[kkl vof/ ds fy;s jksdh tk pqdh gS ml ckjs esa fdlh Li"Vhdj.k dh vko';drk izrhr ugha
gksrh A ftl deZpkjh dh ,d ;k ,d ls vf/d (grade increments) jksdh gqbZ gSa] ml deZpkjh
dh ;fn (during the corrency of the stoppage of grade increment/increments) inksUufr
dh ckjh vk tkrh gS rks mlds lewps fjdkMZ ij fopkj dj gh bl ckr ij QSlyk fd;k tkuk
pkfg;s fd og inksUufr ds dkfcy gS ;k ugha A ;g Bhd gS fd ;fn mls inksUufr nsus dk QSlyk
fy;k tkrk gS rks mls (grade increments) ij jksdus okyh ltk (ineffective) gks tkrh gS ijUrq
mu ekeyksa dk è;ku j[kk tkuk vko';d gS ftuesa fdlh deZpkjh dk ckdh lkjk fjdkMZ cgqr
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vPNk gks vkSj inksUufr dk ekeyk fopkjk/hu u gks rks mlls dqN le; igys mls  (stoppage

of grade increments) dh ltk fey tk;s A vxj ,sls deZpkjh dks (stoppage of grade

increments) ds le; ds nkSjku inksUufr ls oafpr j[kk tkrk gS rks mldk vlj ;g gks ldrk
gS fd ;g nwljk deZpkjh tks fiNys le; esa (grade increments) ij jksdk x;k Fkk vkSj ftlds
dsl esa ltk dk le; lekIr gks pqdk gS] og igys okys deZpkjh dh cfuLcr Qk;ns esa jgsxk]
pkgs mldk fjdkMZ dqy feykdj igys okys deZpkjh ds eqdkcys esa cgqr de vPNk gks A blfy;s
(grade increments) ij jksdk gqvk deZpkjh (grade increments) dh (stoppage) nkSjku Hkh
inksUufr ds dkfcy le>k tkuk pkfg;s ;fn mldk (overall record) mldks inksUufr ds ;ksX;
cukrk gks A

(4) Recovery from pay:- ;g ltk fdlh le; rd (extend) ugha djrh A vr% bl izdkj dh
ltk dk inksUufr ds le; lewps fjdkMZ dk Hkkx le>dj è;ku esa j[kk tkuk pkfg;s A

(5) Reduction in rank:- ftl vf/dkjh dks (reduction in rank) dh cM+h ltk nh xbZ gks rks mls
iqu% izeks'ku ds fy;s dkQh le; ds ckn (consider) fd;k tkuk pkfg;s tc ;g le>k tk;s fd
bruk le; xqtj x;k gS fd igys nh xbZ ltk dks utj vUnkt djds fresh opportunity nh
tk ldrh gS A

mijksDr lHkh ltkvksa ij fopkj djrs le; ,d ckr gjsd ltk ds ckjs esa è;ku j[kus okyh gS A ;fn
ltk lack of integrity ls laca/ j[krh gS rks ml gkyr esa inksUufr ljdkj dh fgnk;rksa Øekad 2759&4 th-,l-
&1&73@12854 fnukad] 21&5&1973 dks è;ku esa j[kdj gh dh tk, A

d`i;k bl i=k dh ikorh Hkstsa A

Hkonh;]

gLrk@&
mi lfpo] jktuSfrd ,oa lsok,a]

d`rs% eq[; lfpo] gfj;k.kk ljdkj A

Øekad 3508&4 th-,l-&1&73 fnukad] p.Mhx<+] 19 tqykbZ] 1973

,d izfr lfpo] gfj;k.kk jkT; fctyh cksMZ dks muds i=k Øekad 80921@,u-th-vkbZ@th- fnukad
7&6&73 ds lanHkZ esa foÙkk;qDr jktLo] gfj;k.kk A lHkh iz'kkldh; lfpo] gfj;k.kk ljdkj A iz/ku lfpo@lfpoksa]
futh lfpo] eq[; eU=kh@eU=khx.k@jkT; eU=kh] gfj;k.kk ljdkj dks lwpukFkZ rFkk vko';d dk;Zokgh gsrq Hksth tkrh
gS A

_________________
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Copy of Circular letter No. 5901-4GSII-73/23071, the dated 11th September, 1973, from the Chief

Secretary to Government, Haryana, to all the Heads of Departments etc., etc.

Subject:—Selection of clerks for promotion to the posts of Assistants through a test.

As you are aware that in composite Punjab executive instructions were issued by the

Government on the 21st June, 1958 that all promotions of Clerks, to the posts of Assistants in the Civil

Secretariat will be made on the basis of a prescribed test. All the Heads of Departments were asked to

issue similar instructions vide composite Punjab Government circular letter No. 4119-GII-58/71202,

dated the 5th September, 1958, subject to suitable modifications by the departments.

2. As a result of the above instructions the Clerks who were unable to qualify the test were not

promoted as Assistants and those promoted provisionally were reverted on the ground of their failure

to qualify the test. A few out of the above had, however, filed civil suits in courts and challenged the

validity of the instructions. Their suits were decreed against the Government. Some cases went upto

the Supreme Court and in two cases the appeals were decided on merits by the Supreme Court vide

judgement dated 19-4-72. It was held by the Supreme Court that the Government was not competent to

alter the service rules framed under article 309 of the Constitution of India by issuance of administrative

instructions regarding taking of test. Further it was held that even any rule affecting the right of

promotion of a person related to his conditions of service and, therefore, unless the same was framed

with the prior approval of the Central Government in terms of proviso to sub-section (7) of section 115

of the State Re-organisation Act, 1956, it was invalid as it violated sub­section (7) of section 115 of the

aforesaid Act.

3. The matter has been under the consideration of the State Government as how best to

implement the judgements of the Supreme Court. It has now been decided that the benefit should be

given only to those officials who went to the courts and get decrees in their favour Accordingly they

should be given due seniority as if there was no requirement of passing the test in their cases, in

pursuance of the instructions issued by the Government in the year 1958 or the service rules which

were framed without getting the prior approval of the Government of India as required under section

115 of the states Reorganisation Act, 1956.

4.  As regards the arrears of pay and allowances in respect of these officials who are to be

given due seniority they should be paid the arrears for a period not exceeding three years and two

months from the date of issuance of these instructions.

5.  Services in respect of which no rules were in existence at the time of holding the test, any

action taken in pursuance of Punjab Government instructions issued in 1958 shall not be disturbed as

in the absence of service rules, the executive instructions carry the sanctity of rules.

6. Where the service rules of any department framed before 1956, contain a specific provision

for the holding of a qualifying tests for promotion to the post of an Assistant, tests should continue to

be held and promotion and seniority should be regulated accordingly. If the service rules of a department

do not contain any such provision for the holding of a qualifying test for promotion to the posts of

Assistant, the departments should continue to make provisional promotions as hithertofore, till

instructions are issued in this behalf.

7. These instructions may please be brought to the notice of all concerned for meticulous

compliance and the receipt of this communication may be acknowledged.

_________________



68

Compendium of Instructions on  Career Development—Vol. IV

Øekad 5700&2 th- ,l-&Øekad 5700&2 th- ,l-&Øekad 5700&2 th- ,l-&Øekad 5700&2 th- ,l-&Øekad 5700&2 th- ,l-&I&73@27522&73@27522&73@27522&73@27522&73@27522

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- gfj;k.kk ds lHkh foHkkxkè;{k] vk;qDr] vEckyk  rFkk fglkj e.My] lHkh mik;qDr rFkk lHkh
mi e.My vf/dkjh gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; rFkk lHkh ftyk ,oa l=k U;k;k/h'k] gfj;k.kkA

fnukad p.Mhx<+] 16 uoEcj] 1973

fo"k; %& rnFkZ vk/kj ij dh xbZ lsok dks crkSj rtqckZ ds inksUufr ds le; fxus tkus ds ckjs es a ArnFkZ vk/kj ij dh xbZ lsok dks crkSj rtqckZ ds inksUufr ds le; fxus tkus ds ckjs es a ArnFkZ vk/kj ij dh xbZ lsok dks crkSj rtqckZ ds inksUufr ds le; fxus tkus ds ckjs es a ArnFkZ vk/kj ij dh xbZ lsok dks crkSj rtqckZ ds inksUufr ds le; fxus tkus ds ckjs es a ArnFkZ vk/kj ij dh xbZ lsok dks crkSj rtqckZ ds inksUufr ds le; fxus tkus ds ckjs es a A

egksn;]

mi;qZDr fo"k; ij vkidks lacksf/r djrs gq, eq>s ;g dgus dk funs'k gqvk gS fd bl le; la;qDr iatkc
ljdkj ds ifji=k Øekad 8398&,Q-vkj-&56@6156] fnukad 14&9&56 rFkk 1028&th&II&27804] fnukad
29&3&1957 esa tkjh dh xbZ fgnk;rksa ds vuqlkj rnFkZ lsok dk ykHk deZpkfj;ksa dks okf"kZd osru&o`f} rFkk NqV~Vh
dh vksj fn;k tkrk gS vkSj ofj"Brk dh vksj ugha fn;k tkrk A bl ckjs esa vc ;g iz'u mBk;k x;k gS fd D;k
rnFkZ vk/kj ij dh xbZ lsok dk ykHk crkSj rtqcks± ds inksUufr dh vksj fn;k tk ldrk gS ;k ugha A bl ekeys dh
tkap dh xbZ gS vkSj ;g Li"V fd;k tkrk gS fd rnFkZ vk/kj ij dh xbZ lsok dks inksUufr ds fy, rtqcs± ds rkSj
ij ugha fxuk tk ldrk A

Hkonh;]

gLrk@&

mi lfpo] jktuSfrd ,oa lsok,a]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d&,d izfr fuEufyf[kr vf/dkfj;ksa dks lwpukFkZ rFkk vko';d dk;Zokgh gsrq Hksth tkrh gS %&

foÙkk;qDr jktLo] gfj;k.kk] lHkh iz'kkldh; lfpo] gfj;k.kk ljdkj A

_________________
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la[;k  3077&5 th- ,l-&1&74@13841la[;k  3077&5 th- ,l-&1&74@13841la[;k  3077&5 th- ,l-&1&74@13841la[;k  3077&5 th- ,l-&1&74@13841la[;k  3077&5 th- ,l-&1&74@13841

lsok esa

1- lHkh foHkkxkè;{k] vEckyk rFkk fglkj e.My ds vk;qDr lHkh mik;qDr rFkk lHkh mi e.My
vf/dkjh] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ rFkk lHkh ftyk ,oa l=k U;k;k/h'k]
gfj;k.kkA

fnukad p.Mhx<+] 13&6&74

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs A

egksn;]

eq>s funs'k gqvk gS fd eSa vkidk è;ku mijksDr fo"k; ij gfj;k.kk ljdkj ds i=k Øekad  1507&5
th- ,l-&1&73@8724] fnukad 30 ekpZ] 1973 dh vksj fnykÅa ftlesa fd ;g fgnk;rsa tkjh dh xbZ Fkha fd prqFkZ
Js.kh ds deZpkjh tks viuh ;ksX;rk,a (improve) dj ysa vkSj ftudk dke rFkk vkpj.k larks"ktud gks mUgsa mRlkg
nsus ds fyfid ds in ij inksUur fd;k tk;s ;fn os eSfVªd ikl gksa rFkk mUgksaus Js.kh pkj ds fdlh in ij de
ls de nks o"kZ dke fd;k gksa A ckn esa ;g fgnk;rsa gfj;k.kk ljdkj ds i=k Øekad 3049&5 th-,l- &1&73@14393]
fnukad 5&6&73 }kjk Js.kh III ds mu deZpkfj;ksa (jSLVksjj] xSLVsVuj vkizsVj vkfn) dslksa esa Hkh ykxw dh xbZ] ftudk
osrueku fyfid ds osrueku ls de gS A

2- bl ckjs esa ljdkj us iquZ fopkj fd;k gS rFkk vc ;g fu.kZ; fy;k gS fd ,sls Js.kh rhu rFkk Js.kh pkj
ds deZpkfj;ksa dks fyfid ds in ij inksUufr rHkh nh tk, ;fn mUgksaus ,sls fdlh in ij de ls de ikap o"kZ dke
fd;k gks] nwljs 'kCnksa esa 2 o"kZ ds vuqHko dh 'krZ dks 5 o"kZ ds vuqHko esa cny fn;k x;k gS A gfj;k.kk ljdkj ds
ifji=k fnukad 30&3&73 esa tkjh dh xbZ fgnk;rksa dks bl gn rd gh la'kksf/r le>k tk, rFkk bl ckjs esa nwljh
fu/kZfjr 'krs± igys dh gh Hkkafr ykxw jgsaxh A

Hkonh;]

gLrk@&

mi lfpo] jktuSfrd ,oa lsok,a]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

__________________
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la[;k  1259&5 th- ,l-&1&74@13840la[;k  1259&5 th- ,l-&1&74@13840la[;k  1259&5 th- ,l-&1&74@13840la[;k  1259&5 th- ,l-&1&74@13840la[;k  1259&5 th- ,l-&1&74@13840

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- gfj;k.kk ds lHkh foHkkxkè;{k] vk;qDr] vEckyk rFkk fglkj e.My] lHkh mik;qDr rFkk lHkh
mi e.My vf/dkjh] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ rFkk lHkh ftyk ,oa l=k U;k;k/h'k]
gfj;k.kkA

fnukad p.Mhx<+] 13 twu] 1974

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs A

egksn;]

eq>s funs'k gqvk gS fd eSa vkidk è;ku mijksDr fo"k; ij gfj;k.kk ljdkj ds i=k Øekad 1507&5 th-
,l-&1&73@8724] fnukad 30 ekpZ] 1973 rFkk 3049&5 th-,l-&1&73@14393  fnukad 5 twu] 1973 esa tkjh
dh xbZ  fgnk;rksa dh vksj fnykÅa ftuesa fd ;g dgk x;k Fkk fd Js.kh rhu ds inksa ij dke dj jgs mu deZpkfj;ksa
dks ftuds osrueku fyfidksa ds osrueku ls de gSa ;k prqFkZ Js.kh ds deZpkfj;ksa dks tks viuh ;ksX;rk,a c<+k ysrs
gSa vkSj ftudk dke rFkk vkpj.k larks"ktud gks] mUgsa izksRlkgu nsus ds fy, fyfid ds in ij inksUur fd;k tk;s
ftlds fy, gfj;k.kk ljdkj ds i=k fnukad 30 ekpZ] 1973 esa dqN 'krs± fu/kZfjr dh xbZ Fkha A

2- bl ckjs esa dqN foHkkxksa }kjk dbZ iz'u mBk;s x;s gSa ftUgsa fd tkapk x;k gS rFkk muds ckjs esa fLFkfr
fuEu izdkj ls Li"V dh tkrh gS %&

1- ;g iz'u mBk;k x;k gS fd D;k ,sls Js.kh rhu rFkk Js.kh pkj ds deZpkfj;ksa dks fyfid ds in
ij inksUufr rhu ofj"B deZpkfj;ksa dk lySc cukdj lhfu;ksjsVh&de&eSfjV ds vk/kj ij dh
tk;s A

bl laca/ esa ;g Li"V fd;k tkrk gS fd ,sls deZpkfj;ksa dh inksUufr lhfu;ksjsVh&de&fQVuSl
ds vk/kj ij dh tkuh gS ftldk vFkZ ;g fd ;fn mudk lsok fjdkMZ Bhd gS vkSj og inksUufr
ds fy;s fu/kZfjr ;ksX;rk;sa j[krs gSa rks mUgsa inksUufr fd;k tk ldrk gS vkSj ,slk djus ds fy;s
rhu ofj"B dezpkfj;ksa dk lySCk cukus dh vko';drk ugha gSA

2- ;g iz'u mBk;k x;k gS fd ,sls Js.kh&3 rFkk 4 ds deZpkfj;ksa dks fdl izfr'kr ds vk/kj ij
fyfid ds in ij inksUufr fd;k tk;s A lanfHkZr i=k esa ;g igys gh crk;k tk pqdk gS fd ftrus
izfr'kr in bu deZpkfj;ksa dh inksUufr }kjk Hkjs tkus gSa mudh O;oLFkk foHkkxh; lsok fu;eksa
esa dj yh tk;sa A bl ekeys ij vkxs fopkj dj ;g fu.kZ; fy;k x;k gS fd ;fn igys fu;eksa
esa izkseks'ku }kjk Hkjs tkus oky inksa dh izfr'krrk 20 izfr'kr ls T;knk ugha gS rks bls 20 izfr'kr
rd gh lhfer j[kk tk;s A
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3- ;g iz'u mBk;k x;k gS fd tgka fdlh ,sls deZpkjh us lsok esa vkus ds i'pkr~ nloha ikl dh
gks rks D;k ;g t:jh gS fd inksUufr ds ;ksX; cukus ds fy, ;g nloha ikl djus ds ckn ,sls
in ij de ls de nks o"kZ ds fy, dke djs ;k fd nloha ikl djus ls igys dh xbZ lsok dks
Hkh vuqHko ds fy;s fxuk tk ldrk gS A

vyx ls fgnk;rsa tkjh dj ewy fgnk;rksa esa ;g rcnhyh dh xbZ gS fd 2 lky ds LFkku ij vkbank
5 lky ds vuqHko dh 'krs± ykxw gksxhA bl ckjs esa ;g Hkh Li"V fd;k tkrk gS fd ;fn og
5 o"kZ dh lsok dk vuqHko nloha ikl djus ds igys dk gks rks Hkh inksUufr nh tk ldrh gSA

4- ;g iz'u mBk;k x;k gS fd D;k lsok fu;eksa esa la'kks/u djus ls iwoZ Js.kh&4 ds deZpkfj;ksa dks
fyfid ds in ij inksUufr fd;k tk ldrk gS ;k ugha A

bl ckjs esa gfj;k.kk ljdkj ds mijksDr of.kZr i=k fnukad 30 ekpZ] 1973 ds iSjk&2 esa fgnk;rsa
tkjh dh tk pqdh gSa fd fyfidksa ds in ij Js.kh&4 ;k Js.kh&3 ds deZpkfj;ksa dh inksUufr
ds ckjs esa foHkkx vius lsok fu;eksa esa micU/ dj ysa ;fn igys ,slk u fd;k x;k gks A tgka
foHkkxksa ds lsok fu;eksa esa igys ,slk dksbZ micU/ ugha gS tks fd ,sls Js.kh&3 ;k Js.kh & 4
ds deZpkfj;ksa dks fyfid ds in ij inksUufr ds fo:¼ gS rks bu fgnk;rksa ds vuqlkj ,sls
deZpkfj;ksa dh lsok fu;eksa esa la'kks/u djus ls igys gh inksUufr fd;k tk ldrk gS A tgka lsok
fu;eksa esa ,slh dksbZ O;oLFkk gS tSls fd DydZ ds in dsoy lh/h HkrhZ ls gh Hkjs tk ldrs gSa
;g mu ij dsoy jSLVksjj gh inksUur fd;s tk ldrs gSa vkfn og dk;Zogh djus ls igys lsok
fu;eksa esa la'kks/u fd;k tkuk gksxk A

5- ;g iz'u mBk;k x;k gS fd D;k lanfHkZr 30 ekpZ] 1973 dh fgnk;rksa dk Qk;nk mu deZpkfj;ksa
dks Hkh fn;k tk ldrk gS ftUgksaus lsok esa vkus ls igys gh eSfVªd ikl dj fy;k gks A

bl laca/ esa fopkj fd;k x;k gS A ;|fi 30&3&73 dh fgnk;rksa esa ;ksX;rk;sa (improve) djus
okyh ckr dk ftdj fd;k x;k gS ijUrq ,sls deZpkfj;ksa] tks lsok esa vkus ls igys gh eSfVªd ikl dj pqds Fks] ds
lkFk (discrimination) cpkus ds fy;s ;g QSlyk fd;k x;k gS fd bu fgnk;rksa dk Qk;nk mu deZpkfj;ksa dks Hkh
fn;k tk;sa tks lsok esa vkus ls igys gh eSfVªd ikl dj pqds gSa A

Hkonh;]
gLrk@&

mi lfpo] jktuSfrd ,oa lsok,a]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d & ,d izfr foRrk;qDr jktLo] gfj;k.kk rFkk gfj;k.kk ljdkj ds lHkh iz'kkldh; lfpo dks lwpukFkZ
rFkk vko';d dk;Zokgh ds fy, Hksth tkrh gS A

_______________
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Øekad 5@9@83&1 th- ,l-&Øekad 5@9@83&1 th- ,l-&Øekad 5@9@83&1 th- ,l-&Øekad 5@9@83&1 th- ,l-&Øekad 5@9@83&1 th- ,l-&I

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- gfj;k.kk ds lHkh foHkkxkè;{k] vk;qDr] vEckyk rFkk fglkj e.My] lHkh mik;qDr rFkk lHkh mi
e.My vf/dkjh] gfj;k.kk p.Mhx<+A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ rFkk lHkh ftyk ,oa l=k U;k;k/h'k]
gfj;k.kkA

fnukad p.Mhx<+] 17 flrEcj] 1974

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij inksUur djus ckjs  djus ckjs  djus ckjs  djus ckjs  djus ckjs dh xbZ fgnk;rksa dh ikyuk
ckj s Ackj s Ackj s Ackj s Ackj s A

egksn;]

eq>s funs'k gqvk gS fd eSa mijksDr fo"k; ij vki dk è;ku gfj;k.kk ljdkj }kjk gkf'k;sa esa vafdr fgnk;rksa
dh vksj fnykÅa vkSj ;g dgwa fd ljdkj ds è;ku esa ;g yk;k x;k gS fd dbZ foHkkx bu fgnk;rksa dh ikyuk ugha
dj jgs A ljdkj }kjk tkjh dh xbZ fgnk;rksa dh ikyuk u djuk ,d xEHkhj ckr gS A vr% vki ls vuqjks/ gS fd
bu fgnk;rksa dh n`<+rk ls ikyuk dh tk, A

Hkonh;]
gLrk@&

la;qDr lfpo] lkekU; iz'kklu]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

gkf'k;k %&

1- Øekad 1507&5 th-,l-&I&73@8724] fnukad 30 ekpZ] 1973 A

2- Øekad 3049&5 th-,l-&I&73@14393] fnukad 5 twu] 1973 A

3- Øekad 3077&5 th-,l-&I&74@13841] fnukad 13 twu] 1974 A

4- Øekad 1259&5 th-,l-&I&74@13840] fnukad 13 twu] 1974 A

5- Øekad 774&5 th-,l-&I&74@10594] fnukad 20 vizSy] 1977 A

6- Øekad 34&23@81&6 th-,l-&I] fnukad 21 ebZ] 1983 A

7- Øekad 34&106@81&6 th-,l-&I] fnukad 10 fnlEcj] 1981 A

_________________
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No. 257-4GSI-75/963

From

The Chief Secretary to Government, Haryana.

To

All Heads of Departments, Commissioners, Ambala and Hisar Divisions,

All Deputy Commissioners and Sub Divisional Officers in Haryana.

Registrar, Punjab and Haryana High Court and All District and Sessions Judges in Haryana.

Dated, Chandigarh, the 15th January, 1975.

Subject:—Policy regarding promotion of officials to the Higher posts.

Sir,

I am directed to invite your attention to the instructions contained in Joint Punjab Government

letter No. 931-4GS1-72/10308, dated the 13-4-72 on the subject noted above, wherein it was provided

inter alia that the officials who have earned 50% or more good or better than average reports during

the last ten years of service should alone be considered eligible for promotion to a higher post. A

question has arisen whether an official who has earned adverse remarks and whose representation for

expunction of adverse remarks is pending final decision of the competent authority, should be considered

eligible for being placed in the slab of three suitable officials for promotion.

On consideration of the matter it has been decided that whenever a proposal for promotion

to a higher post is under consideration of the appointing authority the fact as to whether any

representation from the official concerned against the adverse remarks in his A.C.R. is pending final

decision, should be kept in view. In die case of those Departments where a Selection Committee has to

consider the promotion cases, the fact as to whether any representation from the concerned official

against the adverse remarks is pending a decision of the competent authority, should be brought to the

notice of the Committee. The appointing authority/selection committee may defer a decision on the

case it is considered necessary to do So till a decision has been taken on the representation. In case

where adverse remarks are permitted to be toned down or expunged by the competent authority the

matter should be brought to the notice of the appointing authority/selection committee for a decision

whether having regard to the nature of the adverse remarks and extent to which these have been toned

down/expunged a review is justified in the case of the official. If a review is found to be justified the

appointing authority/selection committee may take a suitable decision on the question of promotion.

It is, however, stressed that all representations against adverse remarks should be decided by the

competent authority within three months of the receipt of the representation to ensure that a decision

on the promotion cases is not unduly delayed. Attention in this connection is invited to the provisions

of the consolidated instructions regarding A.C.Rs. Which have been issued by the Government wherein

such a time limit has been specified. By adhering to this time limit it should be possible to take a

decision in such promotion cases without loss of time.

These instructions may please be brought to the notice of all officials for strict compliance.

Yours faithfully,

Sd/-

Deputy Secretary, General Administration.

 for Chief Secretary to Government, Haryana.

A copy is forwarded for information and necessary action to :—

 All Financial Commissioners and All Administrative Secretaries to Government, Haryana.

____________________
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Øekad 2407&5 th- ,l-&Øekad 2407&5 th- ,l-&Øekad 2407&5 th- ,l-&Øekad 2407&5 th- ,l-&Øekad 2407&5 th- ,l-&I&75@16971&75@16971&75@16971&75@16971&75@16971

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- lHkh foHkkxkè;{k] vEckyk rFkk fglkj e.My ds vk;qDr] lHkh mik;qDr rFkk lHkh mi e.My
vf/dkjh] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk] mPp U;k;ky;] p.Mhx<+ rFkk lHkh ftyk ,ao l=k U;k;k/h'k]
gfj;k.kk A

fnukad] p.Mhx<+] 25 twu] 1975

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qfDr djus ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qfDr djus ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qfDr djus ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qfDr djus ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qfDr djus ckjs A

egksn;]

eq>s funs'k gqvk gS fd eSa mi;qZDr fo"k; ij vkidk è;ku gfj;k.kk ljdkj ds ifji=k Øekad 1507&5
th- ,l-&1&73@8724] fnukad 30 ekpZ] 1973 Øekad 3049&5 th- ,l-&1&73@14393] fnukad 5 twu] 1973
rFkk Øekad 3077%5 th- ,l-&1&74@13841] fnukad 13 twu] 1974 }kjk tkjh dh xbZ fgnk;rksa dh vksj fnykÅa
ftu esa ;g crk;k x;k Fkk fd prqFkZ Js.kh ds deZpkfj;ksa rFkk rhljh Js.kh ds mu deZpkfj;ksa dks ftu ds in dk
osrueku fyfid ds in ds osrueku ls de gS tks eSfVªd ikl gksa] vkSj mldk dke rFkk vkpj.k larks"ktud gks]
mUgsa  mRlkg nsus ds fy, fyfid ds in ij inksUur fd;k tk,] ;fn mUgksaus ,sls fdlh in ij de ls de 5 o"kZ
(13&6&74) ls igys 2 o"kZ rd dk;Z fd;k gks A

2- gfj;k.kk ljdkj ds ifji=k fnukad 30&3&73 esa crkbZ xbZ 'krZ ds vuqlkj foHkkxksa dks ,sls deZpkfj;ksa
dh fyfidksa ds in ij inksUUfr igys 6 ekl ds fy, rnFkZ vk/kj ij djuh gksrh gS A ;fn bl le; esa deZpkjh dk
dke larks"ktud gks] rks mldh fu;fer  fu;qfDr dk vuqeksnu v/hu lsok,a izoj.k e.My] gfj;k.kk  ls izkIr djuk
gksrk gS A v/hu lsok,a izoj.k e.My] gfj;k.kk us ;g ljdkj ds è;ku esa yk;k gS fd foHkkx tc e.My dks ,sls
deZpkfj;ksa dh fyfidksa ds inksa ij fu;fer fu;qfDr ds izLrko vuqeksnukFkZ Hkstrs gSa rks muesa dbZ izdkj dh =kqfV;ka
ikbZ tkrh gS A dbZ izLrko v/wjs gksrs gSa ftlls e.My dks vuqeksnu iznku djuk dfBu gksrk gS A ,sls izLrkoksa esa lekurk
j[kus ds fy, ljdkj us fopkj djds ;g fu.kZ; fd;k gS fd foHkkx tc ,sls dezpkfj;ksa dh fyfidksa ds inksa ij fu;fer
inksUufr ds izLrko e.My  dks Hkstrs gS rks ml izLrko esa e.My dks fuEufyf[kr lwpuk Hkh vo'; Hksth tk, A

(1) fo'ks"k fu;e ;k fu;eksa ftuds vUrxZr inksUUfr dh tkrh gS A

(2) D;k lacaf/r fu;eksa esa lh/h HkrhZ rFkk inksUufr ds vuqikr dh O;oLFkk dks è;ku esa j[kk x;k
gS A

(3) inksUufr ds fy, tks 'kS{kf.kd ;ksX;rk,a rFkk vuqHko dh U;wure vof/ j[kh xbZ gS] mudh ;k
rks lsok fu;eksa esa O;oLFkk gks] ;k og e.My }kjk vuqeksfnr gks A
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(4) (d) inksUufr ds fy, fopkjkFkZ deZpkfj;ksa ds uke

([k) ofj"Brk] lwfp esa mudk LFkku

(x) D;k os mDr iSjk (3) esa fn, x, 'kS{kf.kd ;ksX;rkvksa] vuqHko rFkk lsok fu;eksa dh
nwljh ckrksa dks iwjk djrs gSa A

(5) D;k mDr iSjk (4) ds izLrko esa dksbZ lqij lS'ku (supersession) bu okyoM (involved) rks
ugha gS A ;fn gS rks ,sls deZpkfj;ksa ds uke ofj"Brk lwph esa mudk LFkku rFkk lqij lS'ku ds Bksl
dkj.k crk, tk,a A

(6) deZpkfj;ksa ds upto date character rolls.

3- d`i;k lqfuf'pr djsa fd vki ds v/hu dk;Z djus okys lHkh deZpkfj;ksa }kjk mijksDr fgnk;rksa dk n`<+rk
ls ikyu fd;k tk, A

Hkonh;]

gLrk@&
mi lfpo] lkekU; iz'kklu]

d`rs % eq[; lfpo] gfj;k.kk ljdkj

,d&,d izfr fuEufyf[kr dks lwpukFkZ rFkk vko';d dkd;Zokgh ds fy, Hksth tkrh gS

foRrk;qDr] gfj;k.kk rFkk gfj;k.kk ljdkj ds lHkh iz'kkldh; lfpo A

_______________
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No. 4374-2GSI-75/24791

From

The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments, Commissioners Ambala and Hisar Divisions, All Deputy

Commissioners and all Sub Divisional Officers in Haryana.

2. The Registrar, Punjab & Haryana High Court and All Districts &. Sessions Judges in

Haryana.

Dated, Chandigarh, the 25th August, 1975.

Subject:- Premature promotion to higher selection posts starting salary.

Sir,

I am directed to invite your attention to the instructions contained in Haryana Government,

letter No. 4044-2GSI-71/23 800, dated the 17th August, 1971, on the subject noted above, in which it

was laid down that when an officer who has been promoted to a post does not fulfil the condition

regarding the minimum number of years service in the lower rank provided for promotion to that post,

he should be allowed the minimum of the grade of the higher post and is given increments in that grade

only when he has completed the deficiency in the minimum period of service prescribed for the lower

post and thereafter completed one year’s service in the higher scale to which he has been promoted-

These instructions were made applicable to officers promoted to posts included in the Punjab Services

(Appointment by promotion) Rules, 1962. These rules as well as the subsequent rules i.e. the Haryana

Services (appointment by Promotion) Rules, 1974 have been repealed vide Haryana Government’s

Notification No. G.S.R. 33/Const./Art/309/75, dated the 4th April, 1975. It has, accordingly, been decided

that after the repeal of these rules the above instructions will be applicable to promotion to posts in the

department in respect of which it has been provided that an officer should posses a minimum number

of years of service in the lower grade before he becomes eligible for promotion to the higher post.

2. The instructions issued vide Haryana Government, letter No. 4044-2GSI-71/23800, dated the

17th August, 1971, should be considered to have been modified to this extent.

3. The concurrence of the Finance Department in the above mentioned modification has been

obtained vide their U.O. No. 3942-IFGI-75, dated the 27th July, 1975.

4. The receipt of this communication may please be acknowledged.

Yours faithfully,

Sd/-

Deputy Secretary, Political & Services,

 for Chief Secretary to Government, Haryana.

No. 4374-2GSI-75/24792 Dated, Chandigarh, the 25th August, 1975.

A copy is forwarded to the Accountant General, Haryana. Chandigarh, for information.

A copy is forwarded for information and necessary action to :—

The Financial Commissioner, Haryana; and All Administrative Secretaries to Government,

Haryana.

_________________
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Øekad la[;k 5462&5 th- ,l-&1&75@28285Øekad la[;k 5462&5 th- ,l-&1&75@28285Øekad la[;k 5462&5 th- ,l-&1&75@28285Øekad la[;k 5462&5 th- ,l-&1&75@28285Øekad la[;k 5462&5 th- ,l-&1&75@28285

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- gfj;k.kk jkT; ds lHkh foHkkxkè;{k] vk;qDr] vEckyk rFkk fglkj e.My] lHkh mik;qDr rFkk lHkh
mi e.My vf/dkjh] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ rFkk lHkh ftyk ,oa l=k U;k;k/h'k]
gfj;k.kkA

fnukad p.Mhx<+] 17 flrEcj] 1975

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs A

egksn;]

eq>s funs'k gqvk gS fd eSa vkidk è;ku mijksDr fo"k; ij gfj;k.kk ljdkj ds i=k Øekad 1507&5 th-
,l-&1&73@8724] fnukad 30 ekpZ] 1973 rFkk 3049&5 th-,l-&1&73@14393  fnukad 5 twu] 1973 rFkk
Øekad 3077&5 th-,l-&1&74@13841] fnukad 13 twu] 1974 esa tkjh dh xbZ  fgnk;rksa dh vksj vkdf"kZr d:a
rFkk ;g crkÅa fd gfj;k.kk ljdkj us bl iz'u ij fopkj fd;k gS fd D;k fdlh ,sls prqFkZ@r`rh; Js.kh (ftudk
osrueku fyfid ds osrueku ls de gS ) ds deZpkjh dks tks fd eSfVªd rd fgUnh Hkk"kk dk Kku u j[krs gksa] mijksDr
fgnk;rksa ds vuqlkj fyfid ds in ij inksUur fd;k tk ldrk gS vFkok ugha\ ljdkj us bl ckjs esa iw.kZ :i ls
fopkj djds ;g fu.kZ; fd;k gS fd prqFkZ@r`rh; Js.kh (ftudk osrueku fyfid ds osrueku ls de gS) ds deZpkjh
tks fd eSfVªd rd fgUnh Hkk"kk dk Kku u j[krs gksa] dks ljdkj dh mijksDr fgnk;rksa ds vuqlkj ;fn og nwljh lHkh
fu/kZfjr 'krs± iwjh djrs gksa] mUgksa fyfid ds in ij inksUur fd;k tk, A

d`i;k gfj;k.kk ljdkj ds mDr fu.kZ; dks vius v/hu dk;Z djus okys lHkh lacaf/r deZpkfj;ksa ds è;ku
esa yk;k tk, A

Hkonh;]
gLrk@&

mi lfpo] jktuSfrd ,oa lsok,a]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d&,d izfr foRrk;qDr] gfj;k.kk ljdkj rFkk gfj;k.kk ljdkj ds lHkh iz'kkldh; lfpo dks lwpukFkZ
rFkk vko';d dk;Zokgh ds fy, Hksth tkrh gS A

______________
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English version of letter No. 5232-2GSI-75/Dated the 21st October, 1975.

Subject:- Counting of period of deputation towards experience in the parent department for promotion

to the next higher post.

Sir,

I am directed to address you on the subject noted above and to inform you that it has come

to the notice of the Government that in a department a senior employee had gone on deputation to a

department of another State Government. The Junior employee in his parent department was promoted

in his place. The senior employee remained on deputation and the employee junior to him continued

working in the parent department- In the meantime the question of making promotion to the next higher

post cropped up in the parent department, for which post it was necessary to have experience of a

prescribed number of years on the lower post. The junior employee who had remained in the department

had completed the prescribed experience and thus became eligible for promotion to the next higher

post. A question then arose whether the period of deputation, should also be counted towards such an

experience or not- The State Government has considered this point carefully and has decided that if the

concerned employee is not permitted to report to his parent department from deputation in public

interest and he reverts to his parent department after the completion of period of his deputation then

the period of deputation on/ an equivalent or a higher post, should be counted towards experience and

if thereby he completes the prescribed period of experience he should be promoted to the next higher

post in his parent department.

______________
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Øekad la[;k  774&5 th- ,l-&1&77@10594Øekad la[;k  774&5 th- ,l-&1&77@10594Øekad la[;k  774&5 th- ,l-&1&77@10594Øekad la[;k  774&5 th- ,l-&1&77@10594Øekad la[;k  774&5 th- ,l-&1&77@10594

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- lHkh foHkkxkè;{k] vk;qDr] vEckyk rFkk fglkj e.Myksa ds vk;qDr] lHkh mik;qDr rFkk lHkh
mi e.My vf/dkjh (flfoy)] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ rFkk lHkh ftyk ,oa l=k U;k;k/h'k]
gfj;k.kkA

fnukad p.Mhx<+] 20 vizSy] 1977

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs A

egksn;]

eq>s funs'k gqvk gS fd eSa vkidk è;ku mijksDr fo"k; ij gfj;k.kk ljdkj ds ifji=kØekad 1507&5
th- ,l-&1&73@8724] fnukad 30 ekpZ] 1973 rFkk 3049&5 th-,l-&1&73@14393  fnukad 5 twu] 1973 rFkk
Øekad 3077&5 th-,l-&1&74@13841] fnukad 13 twu] 1974 esa tkjh dh xbZ  fgnk;rksa dh vksj vkdf"kZr vkSj
rFkk lwfpr d:a fd v/hu lsok,a izoj.k e.My] gfj;k.kk us ljdkj ds è;ku esa yk;k gS fd cgqr ls foHkkxksa us ljdkj
dh mijksDr fgnk;rksa vuqlkj r`rh;@prqFkZ Js.kh ds deZpkfj;ksa dks fyfid ds inksa ij inksUur djus gsrq vius
foHkkxh; lsok fu;eksa esa vHkh rd vko';d la'kks/u ugha fd, gSa rFkk blds foijhr vius r`rh;@prqFkZ Js.kh ds
deZpkfj;ksa ds fyfid ds inksa ij inksUufr ds vkns'k tkjh dj jgs gSa A bl ckjs esa gfj;k.kk ljdkj ds ifji=k Øekad
1259&5 th- ,l- & 1&74@13840 fnukad 13 twu] 1974 ds iSjk 4 esa Hkh fLFkfr Li"V gks xbZ Fkh A ljdkj us
iqu% è;kuiwoZd fopkj fd;k gS fd vkSj ;g ik;k x;k gS fd mijksDr fgnk;rksa vuqlkj foHkkxh; lsok fu;eksa esa
vko';d la'kks/u fd, fcuk fdlh r`rh;@prqFkZ Js.kh ds deZpkjh dks fyfid ds in ij inksUur djuk Bhd ugha
gS A blfy;s vki ls vuqjks/ fd;k tkrk gS fd ljdkj dh mijksDr fgnk;rksa vuqlkj r`rh;@prqFkZ Js.kh ds deZpkjh
dks fyfid ds in ij inksUufr djus ckjs vius foHkkxh; lsok fu;eksa esa vko';d la'kks/u 'kh/zk&vfr&'kh?kz dj
fy;k tk, rFkk ,slk djus ls iwoZ fdlh r`rh;@prqFkZ Js.kh ds deZpkjh dks fyfid ds in ij inksUufr u fd;k
tk, A

2- ;g fgnk;rsa lHkh lacaf/r O;fDr;ksa ds è;ku esa yk nh tk,a A

Hkonh;]
gLrk@&

mi lfpo] jktuSfrd ,oa lsok,a]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d&,d izfr foRrk;qDr] gfj;k.kk ljdkj rFkk lHkh iz'kkldh; lfpo] gfj;k.kk ljdkj dks lwpukFkZ rFkk
vko';d dk;Zokgh gsrq Hksth tkrh gS A

_________________
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Øekad  2211&2 th- ,l-&Øekad  2211&2 th- ,l-&Øekad  2211&2 th- ,l-&Øekad  2211&2 th- ,l-&Øekad  2211&2 th- ,l-&II@77@15761@77@15761@77@15761@77@15761@77@15761

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- lHkh foHkkxkè;{k] vk;qDr] vEckyk rFkk fglkj e.My] lHkh mik;qDr rFkk lHkh mi e.My
vf/dkjh (uk) gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; rFkk lHkh ftyk ,oa l=k U;k;k/h'k] gfj;k.kkA

fnukad p.Mhx<+] 8 twu] 1977

fo"k; %& ijh{kk }kjk fyfidks a dh lgk;d ds inks a ij inksUufr Aijh{kk }kjk fyfidks a dh lgk;d ds inks a ij inksUufr Aijh{kk }kjk fyfidks a dh lgk;d ds inks a ij inksUufr Aijh{kk }kjk fyfidks a dh lgk;d ds inks a ij inksUufr Aijh{kk }kjk fyfidks a dh lgk;d ds inks a ij inksUufr A

egksn;]

eq>s funs'k gqvk gS mijksDr fo"k; ij vkidk è;ku bl foHkkx ds i`- Øekad 603&2 th- ,l-
&II&77@2760] fnukad 28&1&77 dh vksj vkdf"kZr d:a vkSj lwfpr d:a fd ljdkj ds è;ku esa ;g yk;k x;k
gS fd dqN ,sls foHkkx gSa] ftuds lsok fu;eksa esa lgk;d xzsM ijh{kk dk micU/ Fkk fdUrq os fyfidksa dh lgk;d
ds inksa ij fcuk ijh{kk fy, rnFkZ vk/kj ij inksUufr djrs jgs gSa A

;g fu.kZ; fy;k x;k gS fd ,sls dslksa esa 21&1&77 ls iwoZ fyfidksa ls lgk;d ds inksa ij gqbZ inksUufr;ka
bl rnFkZ inksUufr dh frfFk ls fu;fer dj nh tk, A

lHkh foHkkxksa ds lsok fu;eksa esa (power of relaxation) dk micU/ gksrk gS A vr% bl micU/ dk iz;ksx
djds os lHkh foHkkx ftuds lsok fu;eksa esa lgk;d xzsM ijh{kk dk micU/ gS] mu lgk;dksa dh inksUufr;ka tks
21&1&77 ls igys inksUur gq, Fks] inksUufr dh frfFk ls fu;fer dj nsa A

bu vkns'kksa dh fof/or ikyuk ds fy, uksV fd;k tk;s A

Hkonh;]
gLrk@&

mi lfpo] lkekU; iz'kklu]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

bldh ,d&,d izfr foÙkk;qDr jktLo] gfj;k.kk] lHkh iz'kkldh; lfpo]  gfj;k.kk ljdkj dks lwpukFkZ
rFkk vko';d dk;Zokgh gsrq Hksth tkrh gS A

__________________
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HARYANA  GOVERNMENT

GENERAL  ADMINISTRATION  DEPARTMENT

Notification

The June, 1977.

In exercise of the powers conferred by the proviso to rule 2 of the Haryana Civil Service

(Promotion of Clerks) First Amendment Rules 1977, the Governor of Haryana hereby specifies under

Secretary to Government, Haryana Secretariat Establishment, as the authority competent to conduct

the Assistants’ Grade Examination for the entire State.

S.D. Bhambri,

Chief Secretary to Government, Haryana.

Endst. No. 5860-2 GSII-77/17755 dated, Chandigarh, the 29-6-77.

A copy each is forwarded to :—

All Heads of Departments, Commissioner Ambala and Hisar Divisions, All Deputy

Commissioners and Sub Divisional Officers (Civil) Haryana.

Registrar, Punjab and Haryana High Court and all District and-Sessions Judges in-Haryana,

for information and necessary action in continuation to this department endst. No. 4757-2 GSII-77/

13129 dated 13-5-77.

Sd/-

Deputy Secretary, General Administration,

for Chief Secretary to Government, Haryana.

A copy is forwarded to ;—

Financial Commissioner Revenue, All Administrative Secretaries to Govt., Haryana, for

information, in continuation to this department U.O. No. 4757-2 GSII-77/dated 13-5-77.

_____________
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No. 26/59/80-1GSI

From

The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments, Commissioners, Ambala and Hisar Divisions, all Deputy

Commissioners and Sub Divisional Officers (Civil) in Haryana.

2. The Registrar, Punjab and Haryana, High Court, Chandigarh.

Dated, Chandigarh, the 22nd September, 1980.

Subject:- Procedure to be followed in cases where the turn of an officer, whose conduct is the subject

of an enquiry comes up for promotion to a higher post.

Sir,

I am directed to invite a reference to erstwhile Punjab Government circular letter No. 5 84-

IGSI-66/2807 dated, the 8th February, 1966, which inter alia provides as under —

“Whereas every officiating vacancy may have to be filled immediately after it has arisen in

the interest of administration, there is no such compelling necessity in the case of substantive

vacancies and these should invariably be kept reserved for the employees, against whom

enquiries are in progress, and a final decision taken on the completion of the enquiry. Of

course, only one substantive vacancy need be reserved for each employee under enquiry

and subsequent vacancies may and should be filled up with his juniors, if they are otherwise

fit, without waiting for the result of the enquiry.”

The Government has considered the matter further and it has been decided that the

substantive vacancies, too, need not necessarily be kept reserved for the employees against whom

enquiries are in progress and these may be filled, if necessary in the interest of administration, by

promoting their juniors by imposing the following condition in their promotion orders :—

“the promotion of (insert the name of the employee to be promoted) is subject to the final

decision in the disciplinary proceedings/criminal proceedings that are pending against (insert

the name of the senior employee) and (insert the name of the junior employee promoted)

who is being promoted shall have no right on the post if (insert the name if the senior

employee) is found fit for promotion after the decision of the disciplinary/criminal

proceedings.”

The State Law Department has advised that such a condition as referred to above in the

promotion order will be quite valid and legal and the junior employee will not be in a position to claim

confirmation after the expiry of the probation period.

2. It is requested that action in such matters should be taken in accordance with the above

decision.

Yours faithfully,

Sd/-

Joint Secretary, General Administration,

for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner (Revenue) and all Administrative

Secretaries to Government Haryana for information and necessary action.

_________________
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No. 26/3/81-GS-I

From

The Chief Secretary to Government, Haryana,

To

1. All Heads of Departments, Commissioners, Ambala/Hisar Divisions, Deputy

Commissioners and Sub Divisional Officers (Civil) in Haryana.

2. The Registrar, Punjab and Haryana High Court, Chandigarh.

Dated, Chandigarh, the 12th March. 1981.

Subject:- Procedure to be followed in cases where the turn of an official whose conduct is the subject

of inquiry comes for promotion to higher post.

Sir,

I am directed to invite a reference to Haryana Government circular letter No. 6034-2GSI-71 /

32498, dated 18-11-71 on the subject noted above and to state that the question of grant of selection

grade to a Government servant against whom disciplinary action is under contemplation/pending or

where representation against adverse remarks in the Confidential Report is pending has been under

consideration of the Government for some time past. After careful consideration it has been decided

that in the aforesaid circumstances the question of grant of selection grade to such a Government

servant should be deferred till a final decision has been arrived at in the matter of disciplinary proceedings

or on the representation made against adverse remarks in the Confidential Report. While deferring the

case, a post of selection grade should be reserved for such a Government servant. The case should

however, be reconsidered for grant of selection grade on the finalisation of the disciplinary proceedings

or a decision on the representation against adverse remarks in the Confidential Report. If the Government

servant concerned is ultimately exonerated of the charges or the adverse remarks in the Confidential

Report are expunged or toned down to such an extent as do not stand in the way of his promotion, then

he should be considered for grant of selection grade on me basis of record with retrospective effect i.e.

from the date on which he was due for selection grade.

2. It is requested that the above instructions may be brought to the notice of all concerned for

strict compliance. The receipt of this communication may please be acknowledged.

Yours faithfully,

 Sd/-

Under Secretary, General Administration,

for Chief Secretary to Government, Haryana.

A copy each is forwarded to :-

All Financial Commissioners, Haryana, and  All Administrative Secretaries to Government,

Haryana for information.

_______________
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Øekad 34@23@81&6 th- ,l-&1Øekad 34@23@81&6 th- ,l-&1Øekad 34@23@81&6 th- ,l-&1Øekad 34@23@81&6 th- ,l-&1Øekad 34@23@81&6 th- ,l-&1
izs"kd

eq[; lfpo] gfj;k.kk ljdkj A
lsok esa

1- lHkh foHkkxkè;{k] vk;qDr] vEckyk rFkk fglkj e.My ds vk;qDr ] lHkh mik;qDr rFkk lHkh mi
e.My vf/dkjh (ukxfjd)] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ A

fnukad p.Mhx<+] 21 ebZ] 1981

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs A

egksn;]
eq>s funs'k gqvk gS fd eSa mi;ZqDr fo"k; ij vkidk è;ku  gfj;k.kk ljdkj ds gkf'k;sa esa vafdr ifji=kksa

esa fufgr vuqns'kksa dh vksj fnykÅa ftu }kjk Js.kh 4 rFkk Js.kh 3 ds ,sls inksa ij fu;qDr deZpkfj;ksa (ftu dk osrueku
fyfidksa ds osrueku ls de gS tSlk fd jSLVksjj rFkk xSLVsVuj vkizsVj vkfn) dks fyfidksa ds inksa ij inksUufr ckjs
uhfr fu/kZfjr dh gqbZ gS A
2- ftl le; ifji=k Øekad 3049&5&th-,l-&1&73@14393] fnukad 5 twu] 1973 tkjh fd;k x;k
Fkk ml le; jSLVksjj rFkk xSLVsVuj vkizsVj vkfn tks Js.kh 3 ds in gSa dk osrueku (100&160) fyfid ds in
ds osrueku (110&225) ls de Fkk ijUrq 1&4&79 ls ,sls Js.kh 3 ds inksa dk osrueku la'kksf/r gks dj fyfid
ds in ds VkbZe Ldsy (400&660) ds lkeku gks x;k gS A bl dkj.k orZeku uhfr ds vuqlkj jSLVksjj] xSLVsVuj
vkizsVj vkfn Js.kh&3 ds deZpkfj;ksa ds fyfidksa ds inksa ij inksUufr ds volj lekIr gks x, gSa A budks cuk;s j[kus
ds fy;s ljdkj us mi;qZDr ifji=k fnukad 5&6&73 esa fufgr vuqns'kksa esa fnukad 1&4&79 esa la'kks/u djus dk
fu.kZ; fy;k gS fd ;g vuqns'k Js.kh&III ds inksa ij fu;qDr mu dezpkfj;ksa ds ekeyksa esa Hkh ykxw gksaxs ftudk VkbZe
Ldsy pkgs fyfid ds in ds %&

gkf'k;k %
1- Øekad 1507&5 th-,l-&I&73@8724] fnukad 30 ekpZ] 1973 A
2- Øekad 3049&5 th-,l-&I&73@14393] fnukad 5 twu] 1973 A
3- Øekad 3077&5 th-,l-&I&74@13841] fnukad 13 twu] 1974 A
VkbZe Ldsy ds cjkcj gh D;ksa u gks ijUrq muds dÙkZO; vkSj ftEesokfj;ka fyfid ds in ds dÙkZO; vkSj

ftEesokfj;ksa ls de gksa A
vkils vuqjks/ gS fd d`i;k bu vuqns'kksa ds vuqlkj dk;Zokgh dh tk, vkSj foHkkxh; lsok fu;eksa esa okafNr

la'kks/u 1&4&79 ls dj fy;k tk, A
4- d`i;k bl i=k dh ikorh Hkstsa A

Hkonh;]
gLrk@&

voj lfpo lkekU; iz'kklu
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d & ,d izfr fuEufyf[kr dks lwpukFkZ rFkk vko';d dk;Zokgh ds fy;s Hksth tkrh gS %&
foRrk;qDr jktLo] gfj;k.kk rFkk gfj;k.kk ljdkj ds lHkh iz'kkldh; lfpo A

_____________
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Øekad 34@106@81&1 th- ,l-&1Øekad 34@106@81&1 th- ,l-&1Øekad 34@106@81&1 th- ,l-&1Øekad 34@106@81&1 th- ,l-&1Øekad 34@106@81&1 th- ,l-&1

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- gfj;k.kk ds lHkh foHkkxkè;{k] vk;qDr] vEckyk rFkk fglkj e.My] lHkh mik;qDr rFkk lHkh mi
e.My vf/dkjh (ukxfjd)] gfj;k.kk A

2- jftLVªkj] iatkc rFkk gfj;k.kk mPp U;k;ky; p.Mhx<+ A

fnukad p.Mhx<+] 10&12&1981

fo"k; %& prqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs AprqFkZ Js.kh ds deZpkfj;ks a dks fyfidks a ds inks a ij fu;fer :i ls fu;qDr djus ds ckjs A

egksn;]

eq>s ;g dgus dk funs'k gqvk gS fd eSa vkidk è;ku  gfj;k.kk ljdkj ds  i=k Øekad 1259&5 th-
,l-&I@74&13840] fnukad 13 twu] 1974 }kjk tkjh dh xbZ fgnk;rksa dh vksj fnykÅa] ftlesa vU; ckrksa ds
vfrfjDr ;g Hkh dgk x;k Fkk fd ;fn foHkkxh; lsok fu;eksa esa fyfidksa ds izkseks'ku }kjk Hkjs tkus okys inksa dh
izfr'krrk 20 izfr'kr ls T;knk ugha gS] rks bls 20 izfr'kr rd gh lhfer j[kk tk;s A

2- bl fufer ls ;g Li"V fd;k tkrk gS fd r`rh; rFkk prqFkZ Js.kh ds deZpkfj;ksa }kjk fyfidksa ds inksa ij
inksUufr  dk ykHk fu/kZfjr izfr'krrk ds vuqlkj inksa rFkk fjfDr;ksa nksuksa esa fn;k tkrk gS] ftls dSMj esa Lohd`r inksa
dh fu/kZfjr izfr'krrk rd lhfer j[kk tk;s A ,slk lqfuf'pr djus ds fy;s ;g vko';d gksxk fd fyfidksa dh 20
izfr'kr ;k tks izfr'krrk fu/kZfjr dh xbZ gS] ds vuqlkj tks in fjfDr;ka r`rh; rFkk prqFkZ Js.kh ds deZpkfj;ksa ls
Hkjh tk;sa] blds fy;s lacaf/r fu;qfDr izkf/dkjh }kjk ,d jksLVj cuk ysuk pkfg;s vkSj blds vuqlkj ik=k rFkk mi;qDr
deZpkfj;ksa dks fyfidksa ds inksa ij inksUur fd;k tk;s A ;fn bu Jsf.k;ksa ds ik=k vkSj mi;qDr deZpkjh miyC/ u
gksa rks muds fy;s miyC/@fjfDr;ksa dks ^^dSjh QkjoMZ** djus dh vko';drk ugha gS] cfYd mUgsa fu;ekuqlkj vU;
lk/uksa ls Hkj fy;k tk;s A

3- d`i;k ;s fgnk;rsa lHkh lacaf/r vf/dkfj;ksa@deZpkfj;ksa ds è;ku esa yk nh tk;sa A

Hkonh;]
gLrk@&

la;qDr lfpo] lkekU; iz'kklu]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d&,d izfr fuEufyf[kr dks lwpukFkZ rFkk vko';d dk;Zokgh ds fy;s Hksth tkrh gS %&

foRrk;qDr] gfj;k.kk ljdkj rFkk lHkh iz'kkldh; lfpo] gfj;k.kk ljdkj A

____________
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No. 13/1/78-2-GS-II

From

The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments, Commissioners, Hisar&Ambala Divisions and all Deputy

Commissioners and S-D.Os (Civil) in Haryana, and

2. The Registrar, Punjab and Haryana High Court and All District and Sessions Judges

in Haryana.

Dated, Chandigarh, the 1st June, 1983.

Subject:- Assistant Grade Examination—Instructions regarding—held ultra virus—action required

to be taken in consequence thereof in regard to promotions, seniority, confirmation etc.

Sir,

I am directed to invite your attention to the composite Punjab Government instructions

noted in the margin-vide which a qualifying test, namely. Assistant Grade Examination, inter alia, for

purposes of promotion from Clerk to Assistant was required to be introduced in all the Departments

and a broad pattern (subject to suitable modifications by the Departments) for regulating appointments

to the cadre of Assistants in vogue in the composite Punjab Civil Secretariat was required to be

followed. This condition of passing Assistant Grade Examination for being eligible for promotion to the

rank of Assistant has been a subject of litigation which has ultimately come to close with the judgement

of the Supreme Court in the case of State of Haryana, etc. versus Shamsher Jung Bahadur, as reported

in 1972 S.L.R. 441 -444. For facility of reference the following extracts from the relevant Judgement are

quoted :—

(1)  No. 4809-GII-57/21176, dated 23rd October, 1957.)

(2)  No- 4119-GI1-58/7I202, dated 5th September, 1958.)

Extract from the Judgement of Sub-Judge 1st Class, Sangrur, in the case of Harnam Singh

son of Shri Ram Narain Singh of Barnala versus the State of Punjab.

“I see force in this argument, according to the provisions of Article 309 of the Constitution

of India, it is only the Governor of State or the persons to whom he delegates the authority, who can

make rules regulating the recruitment and the conditions of Service of the persons appointed to

services and posts in connection with the affairs of that Slate- In the present case, there is nothing on

the record to show that the Governor had delegated this authority of his to the Chief Secretary in the

composite Punjab Government or to the Commissioner of this Division for issuing the said instructions.

Therefore, the Chief Secretary to the Government of this State could not direct the Commissioner of

this Division to make rules or issue the said instructions for filling the vacancies in the cadre of

Assistants in the offices of the Deputy Commissioners of this Division.”

(The High Court dismissed the appeal of the State of Punjab against the above judgement

on 18th September, 1964.) Extract from the judgement 1972 S.L.R. 441-444 of the Supreme Court in the

case referred to above :—
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“the first question arising for decision is whether the Government was competent to add by

means of administrative instructions to the qualifications prescribed under the rules framed under

Article 309. The High Court and Courts below have come to the conclusion that the Government was

incompetent to do so.

The instructions issued by the Govt. undoubtedly effect the promotion of concerned

officials, and therefore, they relate to their conditions of service. The Government is not competent to

alter the rules framed under Article 309 by means of administrative instructions. We are unable to agree

with the contention of the State that by issuing the instructions, in question, the Government had

merely filled up a gap in the rules. These rules can be implemented without any difficulty. We see no

gap in the rules.”

2. During the period this matter remained under consideration of the Supreme Court, promotions

to the rank of Assistant were required to be made as under, vide Haryana Government Circular No.

8073-2GS-70, dated 27-10-1970 :—

(1) Services in respect of which rules contain a specific provision for the holding of a

qualifying test for promotion to the post of an Assistant, tests should continue to be

held and promotion and seniority should be regulated accordingly.

(2) If the Service Rules of a department do not contain any such provision for the

holding of a qualifying test for promotion to the posts of Assistants and the tests are

held on the basis of executive instructions, further promotion should be made without

any test. The promotions should be made provisionally and it should be made clear

to the promotees that their promotions are subject to condition that they will have to

qualify the Test when required to do so by the Government.

3. Consequent upon the above mentioned instruction, relating to the condition of passing

Assistant Grade examination having been declared ultra-virus of the Constitution by the Supreme

Court, it was decided by Haryana Government, vide para 3 of the circular letter No. 5901 -4GS-II-73/

23071, dated the 11th September, 1973, that the benefit should be given only to those officials who

went to the Courts and got decrees in their favour and they should be given due seniority as if there

was no requirement of passing the test in their cases, in pursuance of the instructions issued by the

Government in the year 1958 or the Service Rules which were framed without getting the prior approval

of the Government of India as required under Section 115 of the State Reorgansation Act, 1956.

Government have reconsidered the whole matter thoroughly and have now decided that the steps

enumerated in me succeeding paras may be taken by all the Departments, where ever required.

Rescinding of Instructions

4. The instructions dated the 23rd October, 1957 and the 5th September, 1958, referred to above

and any subsequent instructions, issued with a view to elaborating the policy with regard to promotion

as Assistant including circular letter dated the 11th September, 1973, referred to above should be

deemed to have been rescinded. Accordingly, the benefit is now to be given to all officials irrespective

of the fact whether or not they went to the Courts and got decrees in their favour.

Vacating the Direct or Indirect effect of Instructions

5. The departments who were acting directly on the basis of the aforesaid instructions for

imposing the condition of passing the Assistant Grade Examination before promotion or were indirectly
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relaying upon these instructions, while giving effect to general provisions in their respective service

rules that for promotion to the rank of Assistant, it shall be necessary to pass such Assistant Grade

Examination as specified by Government, shall also vacate the effect of the instructions in question,

unless the departments concerned had made specific provision in the form of Rules under Article 309

of the Constitution for holding such an examination.

Independent condition of Assistant Grade Examination not valid without the order of the competent

Authority.

6. In services in respect of which no rules have been framed so far and in respect of which no

order of the competent authority providing for holding of Assistant Grade Examination in the manner

specified in Article 309 or 320 of the Constitution of India or independent terms and conditions relating

to certain posts have been issued, the condition of Assistant Grade Examination imposed so far shall

also not be valid.

Partial Review of Promotion Regulated under Punjab Civil Services (Promotion of Steno—Graphers

and Steno-typists) Rules, 1961,

7. In regard to promotions of Steno-typists to the posts of Head Assistant and of Stenographers

to the posts of Head Assistants, Deputy Superintendents and Superintendents, as the case may be,

which are regulated under the Punjab Civil Services (Promotion of Stenographers and Steno-typists)

Rules, 1961, approval of the Government of India was considered necessary to be obtained in cases

where it involved departure to the this advantage from a specific condition of service of an employee

of the erstwhile State of Punjab and Pepsu in terms of sub-section (7) of section 115 of the State Re-

organisation Act, 1956. In other cases, the said rules will have  their due operation and effect without

any prejudice because they guarantee in general, an additional chance of promotion to the

Stenographers and Steno-typists, as the case may be. But a promottee of this category should not

supersede any person who would have been entitled to promotion on a particular date without the

condition of passing the Assistant Grade Examination.

8. The action outlined above would result in the complete review of promotions made in the

light of instructions dated 23rd October, 1957 or subsequent thereto whether by direct application or

otherwise.

Adjustment of Promotions

9.    The following principles may be adopted in regard to adjustment of promotions :—

(i) Those who were ignored for promotion in the Assistant Grade on the date they

would have been otherwise due for promotion, on the basis of seniority-cum-merit

formula, enjoined in composite Punjab Government instructions No. 9129-C-56/3964.

dated the 17th September, 1956 will have to be considered and if they are found fit on

the basis of the said formula on that particular date and if they fulfil the condition of

experience wherever prescribed, order of promotion be issued in their case treating

them to have been promoted on the said date and their pay fixed accordingly.

(ii) Those who were promoted on the date they were due for promotion on the basis of

their seniority without passing the Assistant Grade Examination but subject to the

condition that they will have to pass the examination and on their failure to fulfil this

condition were reverted. Their reversions will have to be undone, subject of course,
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to their fitness on the relevant date (the date of promotion to be assigned to them on

the basis of seniority) keeping in view their record of service and experience

prescribed, if any. Similar treatment will have to be given to those whose promotions

were made in the rank of Assistants on temporary/ad-hoc basis (due according to

their seniority) although with no express condition on passing the Assistant Grade

Examination irrespective of the fact whether they had to be reverted subsequently

on the availability of persons qualified in this examination or the arrangement

continued impliedly on the assumption condition that they will stand reverted as

soon as candidates qualified in this examination would be available.

(iii) While making readjustments of promotions as outlined at items (i) and (ii) above,

obviously the relevant dates of promotions will have to be calculated on the basis on

the dates of promotions of officials who, regardless of their junior position in the

respective seniority list were promoted on qualifying the examination, and the

promotions will be adjusted according to the seniority and in the order in which

vacancies become available, the junior person going down in the list of promotees to

the stage till his immediate senior (in the seniority list of Clerks) is adjusted and a

vacancy is available for the former’s promotion.

10. The condition of qualifying the said examination having become invalid and the supersession

caused by junior qualified candidates being untenable the former would revert unless by virtue of their

own seniority, they become entitled to promotion against available vacancies as Assistants in the

meantime.

Protection of emoluments

11. Emoluments of those persons who have to revert in the above eventuality either as Clerk or

of those who become too junior to hold a higher rank of Head Assistant, Deputy Superintendent,

Superintendent etc., as the case may be, will stand protected, if such emoluments are drawn in any of

the following cases :—

“(i) promotions made in terms of instructions No. 4809-GII-57/21176, dated 23rd October,

1957 as in vogue till 27-10-1970 i.e. the date when the revised instructions were

issued vide circular letter No- 8073-2GS-70 dated 27th October, 1970.

(ii) promotions made by way of any administrative arrangements (despite instructions

dated 27-10-1970 referred to above) till 19th April, 1972 i.e. the date on which the

Supreme Court judgement was announced.

As a net result of the above, the emoluments drawn up to I9th April, 1972 will stand protected.”

Seniority

12. Adjustment of promotions on the above lines will obviously necessitate recasting of the

Seniority lists-Action may be taken as follows :-

(i) Seniority of the officials in the cadre of Assistants, Head Assistant, Deputy

Superintendent, Superintendents, etc., as the case may be should be recast by restoring

the inter se seniority as in the cadre of clerks subject of course to their suitability for

the higher rank as explained in paragraph 9(i) above. This may be done without

taking into consideration the effect of the instructions regarding Assistant Grade

Examination now struck down by the High/Supreme Court. The protection in respect
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of emoluments in terms of para II above, if given will not, however, be of any advantage

in the seniority, whatsoever.

(ii) The inter se seniority of Steno-graphers and Steno-typists who were promoted to

other ranks vis-a-vis promotee from clerical line, will continue to be such as in the

ranks from which they were promoted because their promotions to senior ranks have

not been struck down by the Court.

(iii) The persons who were recruited as Assistants either by transfer or direct appointment,

in accordance. with the provisions of various Service Rules, will not be affected in

any manner in their seniority vis-a-vis  promotees, which should normally as

determined with reference to the date of continuous officiation. No supersession in

their case should take place merely by recasting the seniority list.

Thus the seniority list shall be recast firstly keeping in view the formula of one for

one and secondly by bringing down to correct places the persons who were promoted

by getting a jump in the seniority simply by passing the Assistant Grade Examination.

(iv) The revised provisional lists in the promoted cadre(s) should be circulated by the

Departments among the employees concerned and they should invite objections

within a period of two months.

(v) The Departments while inviting objections on the provisional seniority lists, should

make it clear that the seniority lists, would be further subject to approval by the

Government of India according to the States Reorganisation Act, wherever applicable,

e.g. where the recasting of the seniority involves changes in those seniority lists

which were framed in consultation with the Government of India in terms of the

States Reorganisation Act, 1956. The reference to Government of India in this behalf

should be made in a lucid manner giving complete background of the matter especially

the Supreme Court judgement.

(vi) The operation of the revised provisional seniority list should, however, be commenced

immediately and should not be deferred till the approval of the Government of India.

Confirmation

13. Confirmations too will have to be regulated in order of seniority as recast above, firstly

keeping in view the provision existing in most of the Service Rules for determining seniority on the

basis of the dates of confirmation and secondly because this is a major service benefit-which should

have accrued according to seniority. Of course, the successful performance of duties during the period

of probation or officiation, as the case may be, according to the nature of post will be necessary.

Consequently, those who become junior in the promoted rank shall have to be deconfirmed after giving

them an opportunity if no substantive vacancy is available to shift their lien, or in the alternative

additional supernumerary posts will have to be created. Readjustment of confirmations and the need

for additional posts should be assessed according to the position in each Department.

Subsequent Promotions to Higher Ranks

14. Subsequent promotions may be made on the basis of seniority lists recast as above, subject,

of course, to any rules inter alia, those which might be framed for the purpose separately. Those

promoted so far on the basis of the seniority framed as a result of passing Assistant Grade Examination,
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shall vacate places in the higher ranks for the senior persons to step-in-and adjusted according to their

turn only if vacancies are available.

Benefits to Retired Persons

15. Those who have already been retired from service without having been promoted or promoted

later than the date they were entitled to be considered for promotion according to their seniority as

clerks without passing the Assistant Grade Examination, would also be entitled to benefit of promotion

according to the above instructions. Their cases should be reviewed and benefit of promotion and

consequently raising of emoluments should form the basis of amount of pension/ death-cum-retirement,

gratuity to be afforded to them. There would be no effect of these instructions on those who have

already been retired after having been promoted on the basis of Assistant Grade Examination because

of the legal implication involved in the reduction of their pension etc.

Illustration

16. In order to facilitate the examination of cases by different departments, an elaboration of

Government’s policy as explained in the preceding paragraphs is given in the form of an illustration in

Annexure “A’.

Scope of these Instructions vis-a-vis Previous Cases

17. As is clear from the background in which these instructions are being issued, their scope is

directly related to the cases of promotion, seniority, confirmation etc., arising out of Government’s

general instructions issued,—vide Circular letter dated 23rd October, 1957, and subsequent thereto,—

vide which the Assistant Grade Examination was required to be prescribed in all the Departments of the

State. Accordingly these revised instructions would amount to vacating the condition of Assistant

Grade Examination as if the instructions dated 23rd October, 1957 were not there and as such seniority

in the clerical cadre alone would form the basis for the promotion, seniority and confirmations, except

in cases regulated by the rules validly framed as explained in para 5.

18. The Assistant Grade Examination/Test held in certain departments prior to the issue of the

aforesaid policy instructions dated 23rd October, 1957 are of course, not directly hit by the Rulings in

question. It is a different matter, if the judgements kept in view while issuing these instructions may

have indirect bearing up to the practice adopted by the Department prior to 23rd October, 1957. The

Administrative Departments concerned are in a better position to appreciate such cases and to make a

realistic assessment about the legality of the practices adopted by way of framing any rules or by

issuing any instructions/an order of an executive nature. This assessment be made in the context of the

principles enunciated in the judgement referred to in paragraph 1 of this letter. The Departments may,

therefore, decide such cases in consultation with Legal Remembrancer after taking into consideration

the above principles as also the effect of the orders having been challenged or otherwise- Since, this

may entail revisions of the seniority lists as notified under Sections 115 of the States Reorganisation

Act, 1956, the departments should also take the approval of the Government of India, wherever necessary.

Saving

19. These instructions have been issued subject to the following understanding and conditions

which should be carefully noted by all concerned for strict compliance :—

(i) that the grant of retrospective seniority and promotions to non-petitioners is not a

legal obligation of the State Government;
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(ii) that Government wish to be fair with the non-petitioners within the administrative

limitations; and at the same time do not wish to create a hardship by placing the

junior petitioners above these non-petitioners as well as suppressing the latter by

those who were promoted earlier on passing the Assistant Grade Examination;

(iii) that Government have decided to give seniority on presumptive basis according to

criteria of seniority-cum-merit and by ignoring the condition of Assistant Grade

Examination in cases in which this condition was imposed without framing rules or

without issuing an order in a legally appropriate manner (as explained in para 5

above) ;

(iv) that Government would give the above seniority to * non-petitioners without any

liability of the payment of arrears of salary; and

(v) that Government would give the above mentioned benefits only on the under-taking

to be given by each employee concerned as per Annexure ‘B’.

* Those who have not obtained any decree/judgement from the Court in their favour.

Gist of Instructions

20. Within limitations explained above and on the requisite undertaking in Annexure ‘I’, the net

effect of these instructions would be to give the benefit of seniority to all Assistants including those

who have since retired from service, without giving the arrears of pay.

However the arrears of pay already allowed to those who had gone in writ or obtained a

decree from the Court in terms of the decree or judgement, as the case may be will not be recovered.

21. For facility of uniformity of action and liaison, the General Services Department may please

be kept informed of the action taken in this direction.

22. In view of the importance/urgency of the matter, necessary action as outlined above may

please be taken on priority basis.

Receipt of this letter may please be acknowledged.

Yours faithfully,

 Sd/-

(KULWANT SINGH)

 Joint Secretary, General Administration,

for Chief Secretary to Government, Haryana.

A copy is forwarded to the Financial Commissioner and Administrative Secretaries to

Government, Revenue, Haryana, for information and similar necessary action.

Sd/-

(V.M. CHADHA)

 Superintendent, General Services-II

 for Chief Secretary to Government, Haryana.

The Financial Commissioner, Haryana and the Administrative Secretaries to Government

Haryana.

U.O. No. 13/1/78-2 GS II. dated Chandigarh, the 1st June, 1983.

________________
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ANNEXURE ‘A’

A, B, C, D, E, F, H and I were working as Clerks in the same order of seniority prior to the

issue of Government Instructions dated 23rd October, 1957. B and E qualified the Assistants Grade

Examination and were promoted as Assistants on 12th September, 1958 and I5th October, 1958

respectively on the availability of vacancies- A, C, F, H and I were not promoted as they could not pass

the said examination. F and 1 qualified the examination on subsequent occasions and were promoted

as Assistants on 3rd December, 1960 and 10th January, 1962 respectively. D and G were taken as

Assistant by transfer and direct appointment on 4th November, 1958 and 15th April, 1962 respectively.

A and C have not been able to qualify the examination uptill now, but have been promoted as Assistants

on ad-hoc basis. H, who also could not pass the Assistant Grade Examination, is still working as Clerk.

Their present Seniority stands as under :—

Sr. No. Name of Official Date of Promotion Remarks

1 2 3  4

Assistants

1. Mr. ‘B’ 12-9-1958 Promotee

2. Mr. ‘E’ 15-10-1958 Promotee

3. Mr. ‘D’ 4-11-1958 On transfer

4. Mr. ‘F’ 3-12-1960 Promotee

5. Mr. T 10-1-1962 Promotee

6. Mr. ‘G’ 15-4-1962 Direct

7. Mr. ‘A’ 10-12-1963 Ad-hoc

8. Mr. ‘C’ 8-1-1964 Ad-hoc

Clerk

1. Mr.  ‘H’

Now the seniority list of Assistants is to be revised. ‘A’ being the senior most clerk will have

to be placed at Serial No. 1 and considered to have been promoted with effect from 12th September,

1958. ‘B’ will thus come down to Sr. No. 2 and take the place of “E” on the basis of his own seniority and

considered to have been promoted with effect from 15th October, 1958. ‘D’ is a transferee and as such

will not be affected. He will remain at Serial No. 3. ‘C’ being the next senior most Clerk is to be placed at

Sr. No. 4 but his record prior to 3rd December, 1960 (the Date on which next vacancy became available)

being not satisfactory having been ignored, his place will be taken by ‘E’ who is found fit and will be

considered to have been promoted with effect from 3rd December, 1960. ‘F’ who now vacates the post

at Sr. No. 4 will be placed at Sr. No. 5 and considered to have been promoted with effect from 10th

January, 1962 provided ‘C’ is again considered unfit on seniority-cum-merit basis and ‘F’ is considered

fit for promotion prior to ‘C’. ‘G’ being a direct recruit will maintain his position at Sr. No. 6. ‘C’ who was

ignored for promotion earlier, is now for promotion for the vacancy became available on 10th December,

1963 and will thus be placed at Sr. No. 7.
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‘H’ who is still working as Clerk will get promotion on the basis of his seniority as clerk and

will be placed at Serial No. 8. Since there are in all 8 posts, I, who was at Sr. No. 5 will have to be reverted

as Clerk. The. revised seniority list would, therefore, be as under :—

Sr. No. 

 

Name of the Official 

 

Date of Promotion 

 1 

 

2 

 

3 

 l. Mr. 'A' 12-9-1958 
2. Mr. 'B' 15-10-1958 

3. Mr. 'D' 1-11-1958 
4. Mr. 'E’ 3-12-1960 

5. Mr. 'F' 10-1-1962 

6. Mr. -G' 15-4-1962 

7. Mr. 'C' 10-12-1963 
8. Mr. 'H' 8-1-1964 
 Clerk  

1. 

 

Mr. T 

 

(Subject to protection of emoluments as 

 in para 12 of these instructions). 

 

ANNEXURE ‘B'

I_______________________________________, son of____________________at

present employed is__________________________ in the departmentof

________________________ under the Government of the State of Haryana do hereby undertake

that in case 1 am promoted to the post of Assistant with retrospective effect in terms of Haryana

Government Instructions No. 13/1/78-2-GSII, dated 1-6-1983.1 will not claim any arrears of pay becoming

payable on account of such restrospective promotion. I also agree that the said date of promotion as

an Assistant may be treated only presumptive for the purposes of grant of benefits of seniority and I

do hereby voluntarily forego all rights as aforesaid.

I hereby further declare that I have given this undertaking of my own free will without any

extraneous influence.

Dated : Signature_____________________

Designation___________________

Full address ___________________

_____________________________

_____________________________

_______________
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No. 12/4/82-2GS-I

From

The Chief Secretary to Government, Haryana.

To

(1) All Heads of Departments.

(2) Commissioners, Ambala/Hisar Divisions & All Deputy Commissioners, and

Sub Divisional Officers (Civil) in Haryana.

(3) The Registrar, Punjab and Haryana High Court, Chandigarh.

Dated, Chandigarh, the 26th March, 1984.

Subject:- Grant of Selection Grade to Clerks before passing type test.

Sir,

I am directed to refer to the subject noted above and to say that cases have come to notice

of Haryana Government where the Clerks have been granted Selection Grade before passing the type

test. It is clarified that Selection Grade has higher pay put in the same cadre. The Selection Grade is

intended to ensure that capable employees who may not get chance of promotion on account of limited

outlets to promotion, should at least be placed in the selection grade to prevent stagnation on the

maximum of scale. The clerks who were to pass the type test in accordance with the conditions of their

appointment/Service Rules and to get increment thereafter only but have not passed this test, will,

therefore, be not eligible to get a Selection Grade. The Selection Grade presently is only to be granted

to an official who fulfils all the terms and conditions of his appointment and becomes eligible for further

promotion- The grant of Selection Grade is a sort of promotion.

2. These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,

Sd/-

Joint Secretary, General Administration,

for Chief Secretary to Government, Haryana.

 No. 12/4/82-2GS-I.                                                              Dated, Chandigarh, 26-3-1984

A copy is forwarded to the Accountant General, Haryana, Chandigarh for information and

necessary action. All Financial Commissioners, Haryana and ail Administrative Secretaries to

Government, Haryana.

________________
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No. 2/10/85-5-GS-I

From

The Chief Secretary to Government, Haryana.

To

All the Heads of Departments, Commissioners Ambala and Hissar Divisions.

All Deputy  Commissioners and SDO’s  (Civil) in Haryana.

Registrar, Punjab and Haryana High Court and All District and Sessions Judges in Haryana.

Dated, Chandigarh the 9th May, 1985.

Subject :- Policy regarding promotion of officials to the higher posts Raising of criteria from

50%  to 70% of good reports.

Sir,

I am directed to invite your attention to the instructions contained in Haryana Govt. letter

No. 931-IGSI--72/10308. dated 13-1-1972 on the subject noted above, wherein it was provided inter alia

that the officials who have earned 50% or more good or better than average/reports during the last ten

years of service should alone be considered  eligible for promotion to a higher post.

2.  The matter has been considered further by the State Government and it has been decided

that in further only such officials /officer(s) who have obtained at least 70% or more reports of “good”

or better categories during the last 10 years should be considered eligible for promotion to a higher

post. However, .as before greater weightage shall be given to the reports earned on the higher post

from which further promotion is being considered.

These instructions may please be noted for careful .compliance and brought to the notice of

all concerned.

Kindly acknowledge receipt of this letter.

Yours faithfully,

Sd/-

Joint Secretary, General Administration,

for Chief Secretary to Govt. Haryana.

______________
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Subject :- Forwarding of promotion proposals to the Haryana Public Service Commission-Instructions

regarding.

Will all the Financial Commissioners and all the Secretaries to Government Haryana, kindly

refer to the Subject noted above ?

2. The Haryana Public Service Commission has brought to the notice of the Government that

while forwarding the promotion proposals to them the Government Departments do not supply the

complete information in the attached prescribed proforma as a result of which back references have to

made by the Commission for getting the information completed. This not only delays the disposal of

promotion cases but also unnecessarily increases the work in the office of the Commission as well as

in the Government Departments apart from the harassment caused to the concerned official/officer.

The Commission has also pointed out the following shortcomings in the promotion proposals sent to

them by the Department :—

(i) If the post, to which promotion is proposed has not been included in the notified

relevant service Rules, then it is not stated whether the qualifications for the same

have been approved by the Commission.

(ii)  Complete A -C .R. files with summary of last 10 years reports are not sent in the first

instance. If there is any confidential report missing, the reasons for not writing or

sending the same are not stated in details.

(iii) The date of promotion, qualifications and length of experience are not given against

the relevant columns of the prescribed proforma.

(iv) The A.C. Rs. of superseded persons are not sent.

(v) Printed or authenticated seniority list is not sent and instead extracts thereof are

sent.

(v) When a typed copy of the seniority list is sent, it is not got attested by an officer not

lower than the rank of a class I officer.

(vii) Number and date of Commission’s letter, in which the advice of the Commission was

last given for a post of the same category, is not intimated in the relevant column of

the prescribed proforma.

(viii) When the proposal of promotion of officer to Class-I is sent, it is not stated whether

approval of the Commission has been obtained for his promotion in Class-II.

(ix) The prescribed proforma is not signed by a responsible officer.

(x) Against column 2 of the proforma, the number of posts meant for promotion quota is

not given alongwith the number of posts already filled and the number of vacant

posts.

(xi) A certificate is not given by the Competent Authority to the effect that the integrity

of the officer remained above board and no enquiry under Rule 7 of the Punishment

and Appeal Rules 1952 is pending.

3. The Government has carefully considered the observations of the Commission and has

viewed seriously that inspite of several instructions on the subject the Departments do not care to
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supply the complete information to the Commission in the first instance. It has, therefore, been decided

that special care should be exercised in and to ensure that the above mentioned common commissions

should not occur and that the proposals in the attached prescribed proforma are forwarded to the

Commission well in time in accordance with the Govt. instructions on the subject, for the assessment

of the suitability of officials/officers for promotion complete in all respects in the first instance so that

no avoidable delay occurs in the finalisation of the case due to back references by the Commission.

4.  It is requested that these instructions should be complied with meticulously.

Kindly acknowledge the receipt of this letter.

Sd/-

Joint Secretary Political & Services,

 for Chief Secretary to Govt., Haryana.

To

All the Financial Commissioners and all Secretaries to Govt, Haryana.

U.O. No. 66/71-84-7GSI. dated Chandigarh, the 3rd July, 1985.

No. 66/71/M-7GSI. dated Chandigarh, the 3rd July, 1985.

A copy is forwarded to all the Heads of Departments in the Haryana State for information

and necessary action with the request that these instructions should be followed strictly,

Sd/-

Joint Secretary Political & Services,

 for Chief Secretary to Govt., Haryana.

Margin

D.O. No 3443,                                                                     dt. 16-5-85

No. 66/7184/7GSI dated Chandigarh, the 3rd July, 1985

A copy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh, for

information and necessary action with reference to the D.O. letter, mentioned in the margin, from the

chairman, Haryana Public Service Commission to the Chief Secretary to Government, Haryana.

Sd/-

Joint Secretary Political & Services,

 for Chief Secretary to Govt., Haryana.
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PROFORMA

(Referred to in para 14 of part IV-A of procedure to be observed by Havana Government is

their dealing with Haryana Public Service Commission).

Statement  to  be  supplied  to  the  Haryana  Public Service  Commission  by  the  Departments.

(1)  Specific rule or rules under which promotion is

admissible

(2) Whether the provisions in the relevant rules regarding

the ratio between direct recruitment and promotion

has been taken into account and if so, whether this

condition is satisfied.

(3) Minimum length of experience required for promotion

to this post prescribed either in the service rules or

otherwise in consultation with the Commission as

required by Punjab Government letter No. 9129-G-56/,

1964 dated the 17th September, 1956.

 (4) The rules of the reference with the Commission may

please be quoted.

(i) Names of the persons included in the slab vide para 2

(iii) of the letter referred to in (3) above.

(ii) Their position in the seniority list.

(iii) Whether they fulfil the condition regarding

ex­perience referred to in (3) above and the other

conditions laid down in the service rules.

(5) Whether the proposal in (4) above involves any

supersession ?  If so, the names of such officials

together with their position in the seniority list and

the reasons for their supersession may given.

(6) Number and date of Commission’s letter in which

advice for promotion to such a post was last given.

(7) (i) The character rolls of the officials referred to in

(4) (i) and (5) may be attached.

(ii) The character rolls should be upto-date

(The Commission insist that character rolls of all persons whether they are proposed for

promotion or supersession should be upto date before they are sent to them)

(8) Is seniority list sent? If not. whether it has already

been supplied and, if so, please give the number and

date of the letter with which it was sent.

_________________



100

Compendium of Instructions on  Career Development—Vol. IV

Subject:- Forwarding of promotion   proposals to the Haryana Public Service Commission Instructions

regarding.

Will all the Financial Commissioners/Commissioners and Administrative Secretaries  to

Government, Haryana, kindly refer to this Department U.O. No. 66/71/84-7GSI dated 3-7-1985 on the

subject noted above ?

2. It has come to the notice of the Government that inspite of repeated instructions the

Department have not been supplying complete information in regard to promotion proposals to the

Haryana Public Service Commission in the prescribed proforma in the first instance. This not only

delays the approval of promotion cases but also un-necessarily increase the work in the office of

Commission as well as in the Government Departments apart from the harassment caused to the

concerned official/officer.

3. The matter has again been considered by Government in consultation with the Commission.

The Commission has informed that delay takes place in the cases which are sent to them without full

details i.e. without uptodate ACR files/record summaries or other relevant papers connected with the

case. Government has taken a serious view of the matter and desire that the proposals, complete in all

respects, in the prescribed proforma, may be forwarded to the Commission in the first instance in

accordance with the Government instructions on the subject for the assessment of the suitability of

officials/officers for promotion.

4. It is therefore, again requested that in order to avoid delay in the finalisation of cases, it may

please be ensured that in future, the proposals to the Commission, are sent complete in all respects as

per Government instructions.

Sd/-

Under Secretary General Administration,

for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners and Admn. Secretaries to Government,

Haryana.

U.O:No.66/108/88-7GSI dated Chandigarh, the 22nd Nov., 1988.

No. 66/108/88-7GSI dated Chandigarh, the 22nd Nov., 1988.

A copy is forwarded to all the Heads of Departments in the Haryana State with reference to

Haryana Govt. Endst. No. 66/71/84-7GSI dated 3-7-85 for similar action.

Sd/-

Under Secretary, General Administration,

 for Chief Secretary to Government, Haryana.

No. 66/108/88-7GSI Dated Chandigarh, the 22nd Nov., 1988.

A copy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh for

information and necessary action w.r, to his letter No. 9/85/3520 dated 22-8-88. The date of instructions

No. 66/71/84-7GSI is 3-7-85 and not 3-7-87 as mentioned by him.

Sd/-

Under Secretary, General Administration,

for Chief Secretary to Government, Haryana.

_______________
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No- 2/46/88-2 GS I

From

The Chief Secretary to Government, Haryana.

 To

All Heads of Departments, Commissioners, Ambala and Hisar Divisions/Deputy

Commissioners and S.D.O. (Civil) in the State.

Dated Chandigarh, the 17th May, 1989.

Subject:- Policy regarding promotion of officials to higher posts—down-grading of ACRs.

Sir,

I am directed to invite your attention to the instructions contained in Haryana Government

letter Nos. 930-1GSI-72/I0308, dated 13.4.72 and 2/10/85-5GS1, dated 9.5.85 on the subject noted above,

wherein it was provided that the officials who have earned at least 70% or more good or better, than

average reports during the last 10 years of service and the over-all assessment is classified as better

than average reports during the last 10 years of service and the over-all assessment is classified as

better than average should alone be considered eligible for promotion to a higher post. It has come to

the notice of Governments that different criteria are being adopted by various departments interpreting

the instructions issued vide letter No. 3508—4GSI—73/18540, dated 19.7.73 and punishment of censure,

warning etc. arc being ignored while making the over— all assessment and only the grading of ACRs

is considered.

2. The matter has been considered and it is clarified that while calculating the over-all assess­ment

of an employee due weightage may be given to the punishments awarded to the employee during the

period Under consideration and the same should not be ignored while assessing overall suitability. For

that matter, if an employee has been awarded a punishment for an act of omission of commission during

a particular period, his ACR of that year (i.e. the year in which the act of omission or commission took

place) may be suitably down-graded. Though no mathematical formula can be laid down for such

down-gradation yet it is made clear that the extent of down grading will depend on the nature of

charges proved against an individual and not merely on the amount of punishment awarded, as

sometime taking a lenient view a lesser punishment may be awarded to an individual. Therefore, what

is necessary to be kept in view is the nature of charges proved. The extent of down grading will be

decided by the authority passing final orders in promotion etc. cases.

It is requested that these instructions may kindly be noted for compliance in future and

should also be brought to the notice of all concerned for necessary compliance.

Yours faithfully,

Sd/-

Under Secretary General Administration,

for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Financial Commissioners and Commissioners and Secretaries

to-Govt. Haryana for information and necessary action.

Sd/-

Under Secretary General Administration

for Chief Secretary to Government, Haryana.

To

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U.O. No. 2/46/88-2 GSI dated Chandigarh. the l7th May. 1989.

___________________
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No. 2/46/88-2GSI.

From

The Chief Secretary to Govt., Haryana.

To

All Heads of Departments, Commissioners of Divisions,

All Deputy Commissioner and  All Sub-Divisional Officers in Haryana.

Dated Chandigarh, the 15th May, 1990

Subject :- Policy regarding promotion of official to higher posts down grading of ACRs.

Sir,

I am directed to invite your attention to this department letter of even number dated the

17th May, 1989, on the subject cited above and say that some departments have sought clarifications

on certain points. The matter has been further examined keeping in view the points raised and it is

clarified that :—

(i) When the period of Omission and Commission is spread over a period of more than

one year, in such cases, the A.C.R.of the last year of the acts of omission /commission

may be down graded.

(ii) Down grading of ACR is a sequence of punishment awarded to the employee, no

fresh/ separate cause notice is required to be issued but the order of down grading

may be passed simultaneously while taking a decision on the case of acts of omission

and commission. However, in the cases where punishment orders have already been

issued, in which no mention about down grading has been made, than in such cases,

for down  grading the ACR another show cause notice may be issued in view of the

punishment already awarded.

(iii) When the order of down grading is passed, a copy thereof should be placed in the

ACR file of the employee and a mention thereof may also be made in the A.C.R. of

that particular year.

2. These instructions may be brought to the notice of all concerned for strict compliance.

Yours faithfully,

Sd/-

Under Secretary General Administration,

for Chief Secretary, to Govt., Haryana.

A copy each is forwarded for information and necessary action to all Financial Commissioners,

Commissioners and Secretaries to Govt., Haryana.

Sd/-

Under Secretary, General Administration

for Chief Secretary, to Govt., Haryana

To

All the Financial Commissioners/Commissioners   and Secretaries to Govt., Haryana.

U.O. No. 12/39/90-2G.SI Dated Chandigarh, the 15th-May, 1990.

_________________
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Øekad 2@39@89&2 th- ,l-Øekad 2@39@89&2 th- ,l-Øekad 2@39@89&2 th- ,l-Øekad 2@39@89&2 th- ,l-Øekad 2@39@89&2 th- ,l- I

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa]

1- lHkh foHkkxkè;{k] vk;qDr vEckyk] fglkj] jksgrd ,oa  xqM+xkao e.My A

2- lHkh mik;qDr ,oa lHkh mie.My vf/dkjh] (ukxfjd) gfj;k.kk jkT; A

3- jftLVªkj] iatkc ,oa gfj;k.kk mPp U;k;ky; A

fnukad p.Mhx<+ 1&7&1991

fo"k; % deZpkfj;ks a dks mPp inks a ij inksUur djus ckjs uhfr ekin.M 50deZpkfj;ks a dks mPp inks a ij inksUur djus ckjs uhfr ekin.M 50deZpkfj;ks a dks mPp inks a ij inksUur djus ckjs uhfr ekin.M 50deZpkfj;ks a dks mPp inks a ij inksUur djus ckjs uhfr ekin.M 50deZpkfj;ks a dks mPp inks a ij inksUur djus ckjs uhfr ekin.M 50% ls 70 ls 70 ls 70 ls 70 ls 70% vPNh fjiks ZV djuk vPNh fjiks ZV djuk vPNh fjiks ZV djuk vPNh fjiks ZV djuk vPNh fjiks ZV djuk
AAAAA

egksn;]

eq>s funs'k gqvk gS fd eSa vkidk è;ku ifji=k Øekad 2@10@85&2 th- ,l-&I fnukad 9&5&85
dh vksj fnykÅa ftl }kjk inksUufr ds fy, ik=krk 50% ls 70% vPNk fjdkMZ fu/kZfjr dh xbZ Fkh vkSj dgwa fd
mDr fgnk;rksa dks ykxw djus ds fo:} dqN deZpkfj;ksa }kjk mPp U;k;ky; esa nk;j dh xbZ ;kfpdkvksa ij fn, x,
fu.kZ; ds n`f"Vxr ekeys dk ljdkj }kjk iqu% fujh{k.k fd;k x;k gS A fopkjksijkar ;g fu.kZ; fy;k x;k gS fd fgnk;rsa
fnukad 9&5&85 rqjUr izHkko ls ykxw le>h tk;saxh ftlds vuqlkj inksUufr ds ekeyksa dk fujh{k.k djus ds fy;s
10 o"kZ dh xksiuh; fjiksVZ ns[krs le; o"kZ 1984&85 rd dh fjiksVZl dk 50 izfr'kr rFkk blds ckn dh fjiksVZl
dk 70 izfr'kr vPNk ;k blls vf/d gksuk vko';d gS A

;s fgnk;rsa ikyukFkZ lHkh deZpkfj;ksa@vf/dkfj;ksa ds è;ku esa yk nh tk;sa A

Hkonh;]

gLrk@&
voj lfpo] lkekU; iz'kklu]

d`rs% eq[; lfpo] gfj;k.kk ljdkj

_________________
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No. 13/5/88— 2 GS—II

From

The Chief Secretary to Govt., Haryana,

To

1. All Heads of Departments/Commissioners of Divisions/Deputy Commissioners/Sub-

Divisional Officers (Civil) in the State.

2. The Registrar, Punjab & Haryana High Court,

All District and Sessions Judges in Haryana.

Dated Chandigarh the 6th July, 1992.

Subject:- Selection of Clerks for promotion to the post of Assistant through a test.

I am directed to invite your attention on the subject noted above and to say that Government

has decided to introduce  the Assistant Grade Examination for the promotion from the post of Clerk to

the post of Assistant. A copy of the notification No. G. S. R. 36/Const./Art.—390 and 318/92,

dated 25.6.92 issued in this behalf is enclosed for information and necessary action.

The receipt of this letter may kindly be acknowledged.

Yours faithfully,

Sd/-

Superintendent, General Services-II,

for Chief Secretary to Govt., Haryana.

A copy alongwith a copy of the notification dated 25-6-92 is forwarded to All the Financial

Commissioners and Administrative Secretaries to Govt. Haryana for information & necessary action.

Sd/-

Superintendent, General Services-I .

 for Chief Secretary to Govt.. Haryana.

To

The Financial Commissioners & All Administrative Secretaries to Govt., Haryana.

U.O. No. 13/5/88-2 GS-II Dated 6.7.92.

———————
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gfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkj

lkekU; iz'kklu foHkkx

vf/lwpukvf/lwpukvf/lwpukvf/lwpukvf/lwpuk

25 twu] 1992

la- lk- dk- fu la- lk- dk- fu la- lk- dk- fu la- lk- dk- fu la- lk- dk- fu 36@lafo-@vuq- 309 rFkk 318@92& Hkkjr ds lafo/ku ds vuqPNsn 309 rFkk 318
ds [k.M ([k)_ ds ijUrqd }kjk iznku dh xbZ lHkh 'kfDr;ksa dk iz;ksx djrs gq,] gfj;k.kk ds jkT;iky blds }kjk
fyfidksa ls lgk;dksa ds in ij inksUufr fofu;fer djus okys fuEufyf[kr fu;e cukrs gSA] vFkkZr%&

laf{kIr uke %laf{kIr uke %laf{kIr uke %laf{kIr uke %laf{kIr uke %

1- ;s fu;e gfj;k.kk jkT; lgk;d xzsM ijh{kk fu;e] 1992 dgs tk ldrs gSa A

ifjHkk"kk, aifjHkk"kk, aifjHkk"kk, aifjHkk"kk, aifjHkk"kk, a

2- bu fu;eksa esa tc rd lanHkZ ls vU;Fkk visf{kr u gks %&

(d) ^^fu;qfDr izkf/dkjh** ls vfHkizk; gS] ,slk izkf/dkjh ftlds ikl lgk;d ds in ij fu;qDr djus
dh 'kfDr;ka gksa_

([k) ^^lgk;d** ls vfHkizk; gS] gfj;k.kk jkT; ds vUrxZr flfoy in ;k flfoy lsok esa in ftldks
lgk;d ds in dh laKk nh xbZ gS vkSj blesa lHkh ,sls in 'kkfey gksaxs tksfd fyfid ds in ls
mPprj gS] ;k led{k gS pkgs os fdlh Hkh inuke ls iqdkjs tkrs gksa rFkk ftudk osrueku vkSj
ftEesnkfj;ka leku gS A

(x) ^^ljdkj** ls vfHkizk; gS] lkekU; iz'kklu foHkkx esa gfj;k.kk ljdkj A

lgk;d ds in ij inksUufr ds fy, ik=krklgk;d ds in ij inksUufr ds fy, ik=krklgk;d ds in ij inksUufr ds fy, ik=krklgk;d ds in ij inksUufr ds fy, ik=krklgk;d ds in ij inksUufr ds fy, ik=krk

3- dksbZ Hkh O;fDr lgk;d ds in ij inksUufr }kjk fu;qDr ugha gksxk tc rd fd og fofgr 'kS{kf.kd
;ksX;rk,a ,oa vuqHko ds vfrfjDr bu fu;eksa ds ifjf'k"V esa fn;s x;s ikB;Øe ds vuqlkj lgk;d ijh{kk ikl ugha
dj ysrk_

ijUrq ,slk O;fDr] tks 50 o"kZ ;k blls vf/d vk;q dk gks] ;k ftlus mlh foHkkx esa fyfid ;k fdlh
vU; in ij pkgs inuke dqN Hkh gks] ftlls lgk;d ds in ij inksUur fd;k tk lds] 15 o"kZ dh fu;fer lsok
iwjh dj yh gks] ds fy, lgk;d xzsM ijh{kk ikl djuh vfuok;Z ugha gksxh_

ijUrq ;fn lsok esa] lgk;d ds in ij inksUufr gsrq ijh{kk ikl fd;k gqvk O;fDr miyC/ ugha gksrk gS
rks fu;qfDr izkf/dkjh ml O;fDr dks tc rd og fofgr ijh{kk ikl ugha dj ysrk ;k dksbZ vU; O;fDr ftlus ;g
ijh{kk ikl dj yh gS] miyC/ ugha gks tkrk] tks Hkh igys gks dks vLFkk;h rkSj ij inksUur dj ldrk gS A

ijh{kk inksUufr dk ewy vk/kj ugha gksxkijh{kk inksUufr dk ewy vk/kj ugha gksxkijh{kk inksUufr dk ewy vk/kj ugha gksxkijh{kk inksUufr dk ewy vk/kj ugha gksxkijh{kk inksUufr dk ewy vk/kj ugha gksxk

4- lgk;d xzsM ijh{kk dsoy ,d DokfyQkb± VSLV gS] inksUufr dk ,d ek=k vk/kj ugha gksxk A ljdkj }kjk
le;&le; ij fu/kZfjr rjhds ds n`f"Vxr] fu;qfDr izkf/dkjh }kjk lgk;d ds in ij inksUufr VSLV ikl djus ij]
tcfd mls NwV u ns nh xbZ gks] T;s"Brk ,ao lsok fjdkMZ ij fopkj djrs gq, dh tk;sxh A
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ijh{kk dk la;kstuijh{kk dk la;kstuijh{kk dk la;kstuijh{kk dk la;kstuijh{kk dk la;kstu

5- (1) ijh{kk esa nks iz'u&i=k gksaxs rFkk izR;sd iz'u&i=k 100 vadksa dk gksxk A izFke iz'u i=k esa uksfVl]
izk:ihdj.k] fgUnh Hkk"kk esa izslh ys[k.k rFkk vuqokn fo"k; gksaxs] vkSj nwljk iz'u i=k ys[kk rFkk lsok fo"k;ksa ij gksxk
vkSj tgka rd gks lds 75 vadksa dk iz'u&i=k iatkc flfoy lsok fu;e (tksfd gfj;k.kk jkT; esa ykxw gS) rFkk 'ks"k
iatkc foRr fu;e] iatkc ctV funs±f'kdk rFkk iatkc vuq"kaxh [ktkuk fu;e (tksfd gfj;k.kk jkT; esa ykxw gS) ls
gksxk A

(2) nksuksa iz'u&i=kksa dk foLr`r ikB~;Øe bu fu;eksa ds ifjf'k"V esa ;Fkk fofufnZ"V gksxk A

(3) mEehnokjksa dks nwljk iz'u&i=k iqLrdksa dh lgk;rk ls vaxzsth ;k fgUnh Hkk"kk esa gy djus dk
fodYi gksxk A

ijh{kk es a mÙkh.kZ Aijh{kk es a mÙkh.kZ Aijh{kk es a mÙkh.kZ Aijh{kk es a mÙkh.kZ Aijh{kk es a mÙkh.kZ A

6- dksbZ O;fDr ;fn og izR;sd iz'u i=k esa de ls de 50 izfr'kr vad izkIr djrk gS rks mls ijh{kk esa
mRrh.kZ le>k tk;sxk A

ijh{kk dk vk;kstu Aijh{kk dk vk;kstu Aijh{kk dk vk;kstu Aijh{kk dk vk;kstu Aijh{kk dk vk;kstu A

7- ijh{kk lk/kj.kr; o"kZ esa nks ckj tuojh rFkk tqykbZ ds eghuksa esa ;k ljdkj }kjk le; le; ij
fu/kZfjr eghuksa esa vk;ksftr dh tk;ksxh A

ijh{kk esa cSBus ds fy, O;fDr;ks a dh ik=krkijh{kk esa cSBus ds fy, O;fDr;ks a dh ik=krkijh{kk esa cSBus ds fy, O;fDr;ks a dh ik=krkijh{kk esa cSBus ds fy, O;fDr;ks a dh ik=krkijh{kk esa cSBus ds fy, O;fDr;ks a dh ik=krk

8- ,sls lHkh O;fDr th fd fyfid ;k vU; leku in ftudk inuke dksbZ Hkh gks rFkk ftuls lgk;d ds
in ij inksUufr dh tkrh gks ifjoh{kk vof/ lQyrkiwoZd iwjh djus ij ijh{kk esa cSBus ds fy, ik=k gksaxs A

ijh{kk esa mRrh.kZ gksus ds fy, voljks a dh la[;k Aijh{kk esa mRrh.kZ gksus ds fy, voljks a dh la[;k Aijh{kk esa mRrh.kZ gksus ds fy, voljks a dh la[;k Aijh{kk esa mRrh.kZ gksus ds fy, voljks a dh la[;k Aijh{kk esa mRrh.kZ gksus ds fy, voljks a dh la[;k A

9- dksbZ Hkh O;fDr ijh{kk ikl djus ds fy;s fdrus gh volj ys ldrk gS A

T;s"Brk dk laj{k.kT;s"Brk dk laj{k.kT;s"Brk dk laj{k.kT;s"Brk dk laj{k.kT;s"Brk dk laj{k.k

10- bu fu;eksa esa fdlh ckr ds gksrs gq;s Hkh ;fn dksbZ O;fDr fyfid ;k blds led{k dksbZ in pkgs mldk
inuke dqN Hkh gks] ij dk;Zjr gks ftlls og lgk;d ds in ij inksUur fd;k tk ldrk gS fu;e 8 ds vuqlkj
ik=k cuus ds ckn mls miyC/ izFke ikap voljksa esa ijh{kk mÙkh.kZ dj ysrk gS rks lgk;d in ij inksUufr LFkkukiUu
gSfl;r esa gksxh vkSj mldh lgk;d laoxZ esa t;s"Brk iwoZ in tgka ls og lgk;d ds in ij inksUur fd;k x;k
Fkk] T;s"Brk ds vuqlkj fuf'pr dh tk;sxh A

ijUrq ;fn ,slk O;fDr iwoksZDr ikap voljksa esa ijh{kk esa vlQy jgrk gS ;k fu;e 3 ds v/hu mls ijh{kk
ikl djus esa NwV nh xbZ gS rks lgk;d ds in ij inksUufr ij mls lgk;d laoxZ esa T;s"Brk bl frfFk ls nh tk;sxh
ftl frfFk dks og inksUur fd;k x;k gS A

fVIi.kh AfVIi.kh AfVIi.kh AfVIi.kh AfVIi.kh A

ijh{kk esa u cSBus dh n'kk esa deZpkjh vuqrh.kZ le>k tk;sxk A
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vè;kjksgh izHkkovè;kjksgh izHkkovè;kjksgh izHkkovè;kjksgh izHkkovè;kjksgh izHkko

11- fdlh vU; lsok fu;e ftlesa lsok fu;qfDr vkSj vU; lsok 'krs± fufgr gSa vkSj bl le; ykxw gSa] esa of.kZr
izko/ku ds ckotwn bu fu;eksa ds izko/kuksa dk vè;kjksgh izHkko gksxk A

NwV nsus dh 'kfDr;kaNwV nsus dh 'kfDr;kaNwV nsus dh 'kfDr;kaNwV nsus dh 'kfDr;kaNwV nsus dh 'kfDr;ka

12- tgka ljdkj dh jk; esa ,slk fd;k tkuk vko';d o mfpr gks ;g fyf[kr :i esa dkj.kksa dks vfHkfyf[kr
djrs gq, vkns'kksa }kjk fdlh oxZ ;k Js.kh ;k O;fDr;ksa dks bu fu;eksa ds izorZu esa NwV ns ldrk gS vkSj ,slh NwV
Hkfo"; esa Hkh ykxw jgsxh A

O;k[;kO;k[;kO;k[;kO;k[;kO;k[;k

13- bu fu;eksa ds fdlh Hkh micU/ dh O;k[;k ij] ;fn dksbZ lansg gks] rks ekeyk fu.kkZ;kFkZ ljdkj dks Hkstk
tk;sxk A

______________

ifjf'k"Vifjf'k"Vifjf'k"Vifjf'k"Vifjf'k"V

lgk;d xzsM ijh{kk ds fy;sa ikB~;Øe

(fu;e 4)(fu;e 4)(fu;e 4)(fu;e 4)(fu;e 4)

nsf[k, fu;e 3 rFkk 5(2)nsf[k, fu;e 3 rFkk 5(2)nsf[k, fu;e 3 rFkk 5(2)nsf[k, fu;e 3 rFkk 5(2)nsf[k, fu;e 3 rFkk 5(2)

iz'u & i=k & iz'u & i=k & iz'u & i=k & iz'u & i=k & iz'u & i=k & I

vf/dre vad & 100

le; % 3 ??kaVs

uksfVax] izk:ihdj.k] lkjys[ku rFkk vuqokn

1- (d) uksfVax 30 vad

([k) MªkQfVax 30 vad

2- izSlh ys[ku 20 vad

3- fgUnh vaxzsth esa vuqokn 10 vad

4- vaxzsth ls fgUnh esa vuqokn 10 vad
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iz'u & i=k & iz'u & i=k & iz'u & i=k & iz'u & i=k & iz'u & i=k & II

vf/dre vad & 100
le; % 3 ?kaVs

75 vad

ys[kk rFkk lsok lEcU/h ekeysys[kk rFkk lsok lEcU/h ekeysys[kk rFkk lsok lEcU/h ekeysys[kk rFkk lsok lEcU/h ekeysys[kk rFkk lsok lEcU/h ekeys
(iqLrdksa dh lgk;rk ls)

gfj;k.kk jkT; dks ;Fkk ykxw (iatkc flfoy lsok fu;e)

ftYn & 1 Hkkx & I

vè;k; I izkFkZuk i=k dk foLrkj iw.kZ

vè;k; II ifjHkk"kk,a iw.kZ

vè;k; III lsok dh vU; 'krs± iw.kZ

vè;k; IV osru iw.kZ

vè;k; V osru fu;e esa c<+ksrjh
5-1] ls 5-14] 5-55 ls 5-64

vè;k; VII lsok esa iknP;qfr gVkuk vkSj fuyEcu iw.kZ

vè;k; VIII vodk'k fu;e 8-91] 8-113 ls 8-123] iw.kZ
8-130 ls 8-140 rd

vè;k; IX mifLFkfr le; fu;e 9-1 ls 9-15] 9-18 ls 9-20

vè;k; XII lsokvksa dk vfHkys[kk A

blesa O;ogkfjd leL;k,a (I) lsok iqfLrdksa esa iznf'kZr izksQkekZ esa vodk'k [kkrs rS;kj djuk
(II) osru fu;ru (III) fuyEcu ds nkSjku ljdkjh deZpkfj;ksa dks xqtkjk Hkrk ns;
lfEefyr fd;k tk ldrk gS A

2- iatkc flfoy lsok fu;e ftYn & II

vè;k; 1 ls 9 rFkk 11 ls 13 A

3- iatkc flfoy lsok fu;e ftYn &III ;k=kk HkÙkk fu;e A

4- iatkc foÙk fu;e ftYn&I vkSj vè;k; &II 25 vad
IV, V, VII vkSj VIII

vè;k; X ds fu;e 10-13 ls 10-27] vè;k; 15] 16 rFkk 18 A

5- iatkc foÙk fu;e ftYn&II] ifjf'k"V 2 ls 4] 14 ls 16 vkSj 19

6- iatkc ctV funsZf'kdk vè;k; 2 ls 5] 7 vkSj 12 ls 14 A

7- iatkc vuq"kaxh [ktkuk fu;e vè;k; 2 ds fu;e 2-1 ls 2-7 vè;k; III  dk fu;e 3-1 ls 3-9 vè;k; IV

ds fu;e 4-1 ls 4-55] 4-113 ls 4-114 vkSj 4-168 ls 4-181 vkSj vè;k; VI ds fu;e 6-2 vkSj 6-3 A

oh- ,l- vks>k]
eq[; lfpo] gfj;k.kk ljdkj A

____________________
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(Authorised English Translation)

HARYANA  GOVERNMENT

GENERAL  ADMINISTRATION  DEPARTMENT

Notification

 The 25th June. 1992

No. G.S.R. 36/ConstArt. 309 and 318/92.—In exercise of the powers conferred by the

proviso to article 309 and clause (b) of article 318 of the Constitution of India, the Governor of Haryana

hereby makes the following rules, regulating the promotion of clerks to the posts of Assistants,

namely :—

Short title

1. These rules may be called the Haryana State Assistant Grade Examination Rules, 1992.

Definitions

2. In these Rules, unless the context otherwise requires :-—

(a) "Appointing authority" means the authority which has the powers to make

appointment to the post of Assistant;

(b) “Assistant” means a civil post or a post in civil Service under the State of Haryana in

rank designated as Assistant and includes all such posts, higher in rank to that of the

post of Clerk, as are in the same or in an- identical pay scale and carry responsibilities

similar to or identical with those of the post of Assistant; by whatever designation

they may be called ;

(c) “Government” means the Government of the State of Haryana in the Department of

General Administration ;

Eligibility for promotion to the post of Assistant.

3. No person shall be eligible for appointment by promotion to the post of Assistant, unless in

addition to fulfilling the qualifications and experience prescribed for appointment by promotion to the

post of Assistant he qualifies the examination as per syllabus given in Appendix to these rules :

Provide that a person who is of the age of 50 years or more or who has 15 years of regular

service in the same Department on the post of Clerk or other posts by whatever designation called from

which he could be appointed to the post of Assistant shall not be required to qualify the examination :

Provided further that if no person, who has qualified the examination, is available for promotion

to the post of Assistant in the Service, the appointing authority may appoint a person by promotion to

the post of Assistant on provisional basis till he qualifies the examination within the prescribed limit or

a person who has so qualified the examination becomes available in service whichever is earlier.

Examinations not the sole basis of promotion.

4. Assistant Grade Examination shall only be the qualifying test and not the sole basis of

promotion. Promotion shall be made on the basis of seniority and service record after qualifying the
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test unless he is exempted, which shall be considered by the appointing authority at the time of

promotion in the manner laid down by the Government from time to time.

Composition of Examination

5. (1) The examination shall consist of two papers of one hundred marks each, the first paper

shall be on the subjects of noting, drafting, precis writing in Hindi language and translation and the

second paper shall be on the subject of accounts and service matters and as far as may be, questions

carrying seventy-five marks shall be from the Punjab Civil Services Rules (as applicable to the State of

Haryana) and the rest from the Punjab Financial Rules, Punjab Budget Manual and Punjab Subsidiary

Treasury Rules (as applicable to the State of  Haryana).

(2) The detailed syllabus of the two papers shall be as specified in Appendix to these rules.

(3) The candidates shall have the option to answer the second paper with the aid of books

either in English or in Hindi language.

Qualifying Examination.

6. A person shall be considered to have qualified the examination only if he secures atleast

50% marks in each paper.

Holding of Examination.

7. The examination shall ordinarily be held twice a year in the months of January and July or in

such other months as may be specified by the Government from time to time.

Person eligible to sit in Examination.

8. All persons, holding the posts of clerks or other equivalent posts, by whatever designation

called from which they could be appointed by promotion to the posts of Assistant shall be eligible to

sit in the examination, after the completion of their probation period successfully.

Number of chances to qualify examination

9. A person may avail of any number of chances to qualify the examination.

Saving of seniority.

10. Notwithstanding anything contained in these rules, if a person holding the post of Clerk or

any other equivalent post, whatever designation called, from which he could appointed by promotion

to the post of an Assistant, qualifies the test within the first five chances available to him after

becoming eligible under rule 8, he shall on his promotion in officiating capacity to the post of Assistant

be assigned seniority in the cadre of Assistant in accordance with his seniority in the post from which

he has been promoted to the post of Assistant:

Provided that if such a person fails to qualify the test within the aforesaid first five chances

but does so later or he is exempted from qualifying the test under the proviso to rule 3 he shall, on his

promotion to the post of Assistant be assigned seniority in the cadre of Assistant from the date he is

promoted as such.

Note :—Failure to appear in the examination will be treated as failure to qualify the test.
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Over riding effect.

11. The provisions of these rules shall have effect not withstanding anything contained in any

other rules governing the appointment and other condition of service for the time being in force.

Power of exemption.

12. Where the Government is of the opinion that it is necessary or expedient so to do, it may by

order, for reasons to be recorded in writing, exempt any class or category or persons from the operation

of these rules and such exemption shall operate prospectively.

Interpretation.

13. If any doubt as to the interpretation of any of the provisions of these rules arises, the matter

shall be referred to the Government for decision.

_________________

Appendix

SYLLABUS FOR THE ASSISTANT GRADE EXAMINATION,

[See rules 3 and 5 (2)]

PAPER  I

Maximum Marks : 100

Time allowed : 3 Hours

NOTING. DRAFTING, PRECIS WRITING AND TRANSLATION.

1. (a) Noting 30 Marks

(b) Drafting 30 Marks

2. Precis writing in Hindi 20 Marks

3. Translation from English to Hindi 10 Marks
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PAPER  II

Maximum Marks 100

Time allowed : 3 hours

75 Marks

ACCOUNTS AND SERVICE MATTERS

(with the aid of books)

1. Punjab Civil Services Rules, Volume-I, Part-I

(As applicable to Haryana State)

Chapter - I Extent of application Full

Chapter-II Definitions Full

Chapter-III General Condition of Service Full

Chapter-IV Pay Full

Chapter-V Addition to pay rules.

5.1 to 5.14, 5.55 to 5.64.

Chapter-VII Dismissal, Removal and Suspension Full

Chapter-VIII Leave, rules upto 8.91, 8.113 to 8.123, Full

Chapter-IX Joining time Rules 9.1 to 9.15, 9.18 to 9.20

Chapter-XII Records of Services.

(This may include practical problems on

(i)  preparation of leave accounts in the

       proforma appended to the Service Book,

(ii) fixation of pay

(iii) subsistence allowance  admissible to a

Government employee  under Suspension).

II Punjab Civil Services Rules, Volume-II.

Chapter I to IX and XI to XIII.

III. Punjab Civil Services Rules, Volume-III,

Travelling allowance rules.

IV. Punjab Financial Rules, Volume-I,

Chapter II, IV, V, VII and VIII Rules 10.13 to 10.27 of

Chapter X, Chapter XV, XVI, XVII and XVIII.

V. Punjab Financial Rules, Volume-II.

Appendices 2 to 4, 14 to 16 and 19.

VI. Punjab Budget Manual

Chapter 2 to 5, 7 and 12 to 14.

VII. Punjab Subsidiary Treasury Rules.

Rules 2.1 to 2.7 of Chapter II,  Rules 3.1 to 3.9 of Chapter-III

Rules 4.1 to 4.55, 4.113 to 4.114 and 4.168 to 4.181 of Chapter-IV

and Rules 6.2 and 6.3 of Chapter-VI

B.S. OJHA,

Chief Secretary to Government, Haryana.

___________________
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No. 2/38/92-2GS-I

From

The Chief Secretary to Government, Haryana.

To

(1) All Heads of Departments. Commissioners Ambala/Hisar/Rohtak/Gurgaon Divisions

Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

(2) The Registrar Punjab & Haryana High Court. Chandigarh.

Dated  Chandigarh, the 25th November. 93.

Subject :- Procedure to be followed in cases where the turn of an official whose conduct is the subject

of inquiry comes for promotion to higher post.

Sir,

I am directed to refer to Haryana Government letter No. 6034-2GS-1- 71/32498, dated the 18th

November, 1971  on the subject noted above wherein a procedure to be followed in the cases of

promotion of an official whose conduct is subject of an inquiry has been laid down. According to these

instructions the employees against whom inquiry /departmental  proceedings under rule 7 or 8 of the

Punishment & Appeal Rules/Criminal Proceedings are pending are ignored for promotion or their

promotion is withheld till the finalisation of the proceedings. The matter has been engaging the attention

of the Govt. for sometime past and after careful consideration it has now been decided that the cases

of such employee should be reviewed after six months from the date when they were ignored for

promotion/their promotion was withheld. Besides the other things the progress of the proceeding”

against them and their immediate finalisation should also be reviewed. Such review should be done

after every six months. The instructions referred to above should be treated to have been amended to

this extent.

It is requested that the above   instructions may be brought to the notice of all concerned for

strict compliance.

Sd/-

Joint Secretary, General Administration,

for Chief Secretary to Government, Haryana,

A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to

Govt. Haryana for information and necessary action.

Sd/-

Joint Secretary, General Administration,

for Chief Secretary to Government, Haryana

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U 0. No. 2/38/92-2GS-I Dated Chandigarh, the 25th November, 1993.

_______________
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No. 2/10/92-2GSI

From

The Chief Secretary to Government, Haryana.

To

1. All Heads of Departments, Commissioners, Ambala, Hissar, Rohtak and Gurgaon

Divisions

2. All the Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

3. Registrar, Punjab and Haryana High Court, Chandigarh.

Dated Chandigarh, the 22nd April 1994.

Subject :- Pre-matter promotion to higher posts- Starting Salary.

Sir

I am directed to invite your attention to the instructions issued vide Haryana Government

letter No. 4044-2GSl-71/23800, dated 17th August. 1971, and other instructions issued from time to time

on  the subject noted above and to say that with the general revision of pay scales from 1-4-79 and 1-

1-86 the pay scales of the lower  and the higher promotional posts have become over-lapping. According

to the instructions referred to above when an officer who has been promoted to the post does not fulfil

the condition regarding the minimum of years’ service in the lower rank provided for promotion to that

post he is to be allowed the minimum of the grade of the higher post and is given increment in that

grade only when he has completed the deficiency in the minimum period of service prescribed for the

lower post and thereafter completes one years service in the higher scale to which he has been

promoted. In view of the over-lapping scales instances have come to the notice of Government where

the employees have been promoted to the higher post are already drawing basic pay on the lower post

higher than that of the minimum of the higher promotional post. In such cases if instructions are made

applicable the employees, so promoted pre-maturely stand to loose instead of getting any benefit of

their promotion. The matter has been engaging the attention of the Government for sometime past and

it has now been decided that the pay of the employees who are given premature promotion should be

regulated in the following manner :—

1.  If on pre-mature, promotion the minimum of the pay scale of the promotional higher

post is higher than the basic pay draws on the lower post, the minimum pay of the

higher post may be allowed till the completion of deficiency in experience. In case,

during the deficiency in experience the presumptive pay of the lower post exceeds

the minimum of the higher post, the pay of the lower post will be protected from time

to time.

2. If, at the time of pre-mature promotion, the pay drawn on the lower post is higher

than the minimum of the pay scale of the higher post, the pay drawn on the lower

post may be protected from time to time.

3. The pay under the provisions of normal rules of CSR wherever applicable shall be

fixed only from the date of completion of experience on the lower post.
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2. The instructions issued vide Haryana Government letter No. 4044-2GSI-71/23800, dated the

17th August, 1971 should be considered to have been modified to this extent.

3. The concurrence of the Finance Department in the above mentioned modification has been

obtained vide their  U. O. No . l/1(131/92-FRl, dated the 9th January, 1994.

4. The receipt of this communication may please be acknowledged.

Yours faithfully,

Sd/-

Joint Secretary General Administration,

for Chief Secretary to Government, Haryana.

A Copy is forwarder to the all Financial Commissioners/Commissioners and Secretaries to

Government, Haryana, for information and necessary action.

Sd/-

Joint Secretary General Administration,

for Chief Secretary to Government, Haryana

To

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U. O. No- 4/10/92-2GSI Dated Chandigarh. the 22nd April, 1994

__________________
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No. l3/5/88-2GS-II

From

The Chief Secretary to Government, Haryana.

To

1. All the Heads of Departments/Commissioners of Divisions/Deputy Commissioners/

Sub- Divisional Officers (Civil) in the State.

2. The Registrar, Punjab and Haryana High Court and All Districts of Sessions Judges

in Haryana.

Dated Chandigarh, the 22nd July,  1994

Subject :- Abolition of Haryana State Assistant Grade Examination Rules, 1992.

Sir,

I am directed to invite your attention to letter No. 13/5/88-2GS-II dated 3rd December, 1993

on the Subject noted above and to enclose a copy of Notification No. G.S.R. 47/ Const./Art. 309 and

318/94 dated the 3rd June, 1994 for information and necessary action.

2. The receipt of this letter may kindly be acknowledged.

Yours faithfully

Sd/-

Superintendent, General Services-II,

 for Chief Secretary to Government, Haryana.

A copy along with a copy of Notification dated 3rd June, 1994 is forwarded to all the

Financial Commissioners and Administrative Secretaries to Govt., Haryana for information and necessary

action.

Sd/-

Superintendent, General Services-II,

 for Chief Secretary to Government, Haryana.

To

The Financial Commissioners

All Administrative Secretaries to Govt., Haryana.

U.O. No. 13/5/88-2GS-II Dated Chandigarh, the 22nd July, 1994.

_____________________
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No. 5/2/97-2GSI

From

The Chief Secretary to Govt., Haryana.

To

1. All the Heads of Departments;

2. The Commissioners, Ambala, Hisar. Rohtak  and Gurgaon Division and all the Deputy

Commissioners and Sub-Divisional Officers (Civil) in Haryana; and

3. Registrar, Punjab & Haryana High Court, Chandigarh.

Dated Chandigarh, the 4th July, 1997.

Subject:- Departmental Test for promotion of Class-III & IV Employees to the posts of Clerks.

Sir,

I am directed to refer to Haryana Government letter No. 1507-5GSI-73/8724, dated

30th March, 1973, letter No. 3077-5GSI-74/13841, dated 13-6-74, letter No. 1259-5GSI-74/13840, dated

13th June, 1974 and letter No. 34/23/81-6GSI, dated 21st May, 1981 relating to promotion of Class-III

and IV employees to the post of Clerk and to say that as per policy of the State Government, 20 % posts

in the cadre of Clerks in each department are required to be reserved for filling by promotion from such

Class-Ill and IV employees as are matriculate and have put in 5 ‘years’ service on their respective Class-

Ill or IV posts and their scale of pay is less than or equal to the scale of pay of Clerk.   Such promotions

are made on the basis of seniority-cum-fitness.

2. It has been observed that most of the Class-III and IV employees who are promoted as

Clerks are not able to discharge duties of their new assignments. There are widespread malpractices in

obtaining the matriculation  certificate from certain Boards and Universities through middlemen without

going through the due examination procedure. In order to ensure that the person being promoted is

suitable for the job of Clerk. Government have decided to introduce a system of Departmental test for

filling up the posts of Clerks by promotion under the 20% posts reserved for Class-III and IV employees.

It is a major promotion by selection and Government is competent to lay down selection procedure.

3. It is accordingly requested that when the turn of such employees comes up for promotion to

the post of Clerk, they should be put to a written test of Hindi and English languages of the matriculation

level by the Head of department concerned and only on being qualified shall be promoted to the post

of Clerk. The inter-se-seniority of so promoted employees shall be determined according to their

seniority position in their respective cadres, if the persons being promoted belong to the same cadre.

In case the persons being promoted belong to different cadres, their length of service shall be relevant

for the purpose of determining  their inter-se-seniority on the initial post in the department.

4. With these instructions coming into force, instructions issued vide letter No. 1507-5GSI-73/

8724, dated 30th March, 1973 would stand modified to the extent that after passing the Departmental

Test, employee will be promoted as Clerk on regular basis subject to the approval of S.S.S. Board

Haryana for which the case shall be taken up by the concerned department immediately and the

promotee shall be on probation for a period of one year from the date of promotion. Rest of the

conditions would remain unchanged.
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5. These instructions may be  brought to the notice of all concerned for strict compliance.

Yours faithfully,

Sd/-

Joint Secretary General Administration,

 for Chief Secretary to Government, Haryana,

A copy is forwarded for information   and necessary action to all the Financial Commissioners/

Commissioners and Secretaries to Govt.. Haryana.

Sd/-

Joint Secretary General Administration,

 for Chief Secretary to Government, Haryana

To

All the Financial Commissioners /Commissioners & Secretaries to Govt., Haryana.

U.O. No. 5/2/97-2GSI Dated Chandigarh, the 4th July, 1997

_________________
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gfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkj

lkekU; iz'kklu foHkkx

vf/lwpukvf/lwpukvf/lwpukvf/lwpukvf/lwpuk

fnukad 24 tqykbZ] 1998

la[;k lk0 dk0 fu0 82@lafo0@vuqPNsn 309@98&Hkkjr ds lafo/ku ds vuqPNsn 309 ds ijUrqd
}kjk iznku dh xbZ 'kfDr;ksa dk iz;ksx djrs gq,] gfj;k.kk ds jkT;iky] blds }kjk] gfj;k.kk jkT; ds lHkh foHkkxksa
ds xzqi x vkSj ?k deZpkfj;ksa dh fyfid ds in ij inksUufr dks fofu;fer djus ds fy;s fuEufyf[kr fu;e cukrsa
gSa] vFkkZr~%&

laf{kIr uke] foLrkj rFkk izkjEHklaf{kIr uke] foLrkj rFkk izkjEHklaf{kIr uke] foLrkj rFkk izkjEHklaf{kIr uke] foLrkj rFkk izkjEHklaf{kIr uke] foLrkj rFkk izkjEHk

1- (1) ;s fu;e gfj;k.kk flfoy lsok,a (xzqi x vkSj ?k deZpkfj;ksa dh inksUufr) fu;e] 1998 dgs tk
ldrs gSaA

(2) jkti=k esa muds izdk'ku dh frfFk ls ykxw gksaxsA

ykxw gksukykxw gksukykxw gksukykxw gksukykxw gksuk

2- ;s fu;e fyfid ds in ij inksUufr ds laca/ esa gfj;k.kk jkT; ds lHkh foHkkxksa ds lHkh xzqi x vkSj ?k
ds deZpkfj;ksa dks ykxw gksaxsA

inksUufr ds fy, ikrzrkinksUufr ds fy, ikrzrkinksUufr ds fy, ikrzrkinksUufr ds fy, ikrzrkinksUufr ds fy, ikrzrk

3- bl fufeRr cuk;s x;s fdUgha vU; fu;eksa esa fdlh ckr ds izfrdwy gksrs gq, Hkh] ,sls xzqi x vkSj ?k deZpkjh
tks nloha ikl gSa vkSj xzqi x vkSj ?k inksa ij ikap o"kZ dh lsok dh gks] ;k xzqi x vkSj xzqi ?k nksuksa inksa ij ikap
o"kZ dk la;qDr vuqHko gks] ftudk osrueku fyfid ds osrueku ls de vFkok cjkcj gS] muds fy;s vkjf{kr fyfidksa
ds 20 izfr'kr inksa ij] inksUufr ds fy;s ikrz gksaxsA tc ,sls deZpkfj;ksa dh fyfid ds in ij inksUufr gsrq ckjh
vkrh gSA rc mUgsa lEc¼ foHkkxkè;{k }kjk lapkfyr dh tkus okyh eSfVªd Lrj dh fgUnh vkSj vaxzsth Hkk"kkvksa esa fyf[kr
foHkkxh; ijh{kk ikl djuh gksxh vkSj dsoy ijh{kk esa ikl gksus ij gh] fyfid ds in ij inksUufr ds fy;s mu ij
fopkj fd;k tk;sxkA ,slh inksUufr;ka T;s"Brk ,oa ;ksX;rk ds vk/kj ij dh tk;saxhA

ink sUufr;k aink sUufr;k aink sUufr;k aink sUufr;k aink sUufr;k a

4- ,sls inksUur fd;s x;s deZpkfj;ksa dh ijLij T;s"Brk muds vius laoxZ esa muds T;s"Brk Øe
ds vuqlkj fu/kZfjr dh tk;saxh] ;fn inksUur fd;s tkus okys O;fDr mlh laoxZ ls lEcU/ j[krs gSaA ;fn inksUur fd;s
tkus okys O;fDr fofHkUu laoxks± ls lEcU/ j[krs gksa rks mudk lsokdky foHkkx esa muds izkjfEHkd in ij mudh ijLij
T;s"Brk fu/kZfjr djus ds iz;kstu ds fy;s lqlaxr gksxkA

jke0 ,l0 oekZ]

eq[; lfpo] gfj;k.kk ljdkjA

_________________
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HARYANA  GOVERNMENT

GENERAL  ADMINISTRATION  DEPARTMENT

 Notification

The 24th July, 1998

No. G.S.R. 82/Const./Art. 309/98 In exercise of the powers conferred by the proviso to

article 309 of the Constitution of India, the Governor of Haryana hereby makes the following rules

regulating the promotion of Group C and Group D employees of all the departments of the State of

Haryana to the post of Clerk, namely : —

Short title, extent and commencement

1.  (1) These rules may be called the Haryana Civil Services (Promotion of Group C and

Group D Employees) Rules, 1998.

(2) They shall come   into force on   the date of  their   publication in   the official Gazette.

Application

2. These rules shall apply to all Group C and Group D employees of all the departments of the

State of Haryana in respect of promotion to the post of Clerk.

Eligibility for promotion

3. Notwithstanding anything to the contrary contained in any other service rules framed in

this behalf, Group C and Group D employees who are Matriculate and have put in five years service on

Group C or Group D posts or combined experience of five years on both Group C and Group D posts,

whose scales of pay are less than or equal to the scale of the post of Clerk, shall be eligible for

promotion to the 20 percent posts of Clerk reserved for them. When the turn of such employees comes

up for promotion to the post of Clerk, they shall have to pass a written departmental test in Hindi and

English languages of the Matriculation level to be conducted by the Head of the Department concerned

and only on being qualified they shall be considered for promotion to the post of Clerk . Such promotion

shall be made on the basis of seniority-cum-fitness.

Seniority

4. The inter-se seniority of such promoted employees shall be determined according to their

seniority position in their respective cadres, if the persons being promoted belong to the same cadre.

In case the persons being promoted belong to different cadres, their length of service shall be

relevant for the purpose of determining their inter-se-seniority on the initial post in the department.

RAM  S.  VERMA,

Chief Secretary to Government, Haryana.

_______________
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No. 5/2/98-2GS1

From

The Chief Secretary to Governments, Haryana.

To

1. All Heads of Departments;

2. The Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions;

3. All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana; and

4. The Registrar, Punjab & Haryana High Court,

Chandigarh.

Dated Chandigarh, the  August 28,1998.

Subject:- Departmental Test for promotion of   Class-Ill & Class-IV employees to the posts of Clerks.

Sir,

I am directed to refer to Haryana Govt. instructions issued vide letter No. 5/2/97-2GSI, dated

4th July, 1997 on the subject noted above wherein a  qualifying test of matric level for filling up the

posts of Clerks by promotion under the 20% posts of Clerks reserved for Class-Ill and IV employees

was introduced.

2. The employees working in various departments of the State Government had questioned

the validity of the instructions dated 4th July, 1997 by way of Civil Writ Petitions in the Punjab &

Haryana High Court. In one of such Civil Writ Petitions bearing No. 14544/1997 filed by the employees

of  Industries Department Haryana, the Hon’ble High Court vide its judgement dated 3.12.97 has

quashed that portion of the instructions dated 4th July, 1997 which prescribed passing of a test for

being considered for promotion from Class-Ill & IV posts to the post of Clerk. Giving the rationale, the

Hon’ble High Court observed that service conditions laid down in the rules could be varied only by

way of amending the rules and not by way of issuing instructions.

3. In the light of the aforesaid judgement of the Hon’ble High Court, the State Government, has

framed General Rules, namely, the Haryana Civil Services (Promotion of Group—C and Group—D

Employees) Rules, 1998 to enforce the system of departmental test in all the departments of the State

Government. A copy of the Haryana Government notification No. GSR. 82/Const./Art. 309/98, dated

24.7.98 in this regard is sent herewith for strict implementation of the amended Rules in all cases of

vacancies arising after 24.7.98. In other words these Rules shall have prospective application.

4. The contents of these Rules may also be brought to the notice of all concerned for their

information and strict compliance.

Yours faithfully,

Sd/-

Joint   Secretary  General administration,

for Chief Secretary to Government, Haryana.
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A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to

Government, Haryana for information and necessary action.

Sd/-

Joint  Secretary   General  Administration,

for Chief Secretary to Government. Haryana.

To

All the Financial Commissioners/Commissioners and Secretaries to Government, Haryana.

U.O. No. 5/2/98-2GSI Dated Chandigarh, the August 28, 1998.

A copy is forwarded to the Principal Secretary/Secretaries/Private Secretaries to the

Chief Minister/Ministers/Ministers of State/Parliamentary Secretary for information of the Chief Minister/

Ministers/ Ministers of State/Parliamentary Secretary.

Sd/-

Joint Secretary General Administration,

for Chief Secretary to Government, Haryana.

To

The Principal Secretary/Secretaries/Private Secretaries to the Chief Minister/Ministers,

Ministers of State Parliamentary Secretary.

U.O. No. 5/2/98-2GSI Dated Chandigarh   the August 28, 1998

___________________
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No. 5/2/98-2 GS I

From

The Chief Secretary to Government Haryana.

To

1. All the Heads of Departments,

2. The Commissioners, Ambala/Hisar/Rohtak/Gurgaon Divisions;

3. The Registrar, Punjab & Haryana High Court. Chandigarh; and

4. All Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

Dated  Chandigarh, the 7th December, 1999.

Subject :-  Abolition of system of   departmental written test for promotion of Group ‘C’ and Group ‘D’

employees to the posts of Clerks.

Sir,

I am directed to refer to Haryana Govt. letter No. 5/2/97-2GSI, dated 4th July, 1997 on the

subject noted above whereby instructions were issued by the State Government to all Heads of

Departments for introduction of a qualifying test of matric level for filling up the posts of Clerks by

promotion under the 20% posts of Clerks reserved for Group ‘C and Group ‘D’ employees. Thereafter,

the State Government has also framed General Service Rules namely, the Haryana Civil Services

(Promotion of Group-C and Group-D Employees) Rules, 1998 vide Haryana Government Notification

No. GSR. 82/Const./Art. 309/98, dated 24th July, 1998 to enforce the system of departmental written test

in all the departments of the State Government. These rules were also circulated to all the Heads of

Departments vide Haryana Govt. letter No. 5/2/98-2GSI, dated 28th August, 1998 for their application in

their respective departments.

2. On reconsideration of the matter, the State Government has now decided to abolish the

system of departmental written test introduced as above and revert to the old practice. In this context,

a copy of the Haryana Govt. Notification No. G.S.R. 104/Const. /Art.309/99, dated 15th Nov., 1999

issued with regard to rescinding of the aforesaid notification dated 24th July, 1999 in order to abolish

the system of departmental written test is sent herewith. Hence, the promotions of Group ‘C and Group

‘D’ employees to the posts of Clerks under the 20% quota reserved for such categories shall be made,

as before.

3. These instructions may be brought to the notice of all concerned under their kind control for

their information and compliance.

Yours faithfully,

Sd/-

Under Secretary, General Administration,

for Chief Secretary to Government Haryana.
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A copy is forwarded to all the Financial Commissioners/Commissioners and Secretaries to

Government, Haryana for information and necessary action.

Sd/-

Under Secretary, General Administration,

for Chief Secretary to Government Haryana.

To

All the Financial Commissioners/Commissioners and Secretaries to Govt., Haryana.

U. O. No. 5/2/98-2GSI Dated Chandigarh,   the 7th December, 1999.

___________________

gfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkjgfj;k.kk ljdkj

lkekU; izk'kklu foHkkx
(lkekU; lsok,a &1)

vf/l wpukvf/l wpukvf/l wpukvf/l wpukvf/l wpuk

fnukad 15 uoEcj] 1999

la[;k lk0 dk0 fu0 104@lafo0@vuqPNsn 309@99-la[;k lk0 dk0 fu0 104@lafo0@vuqPNsn 309@99-la[;k lk0 dk0 fu0 104@lafo0@vuqPNsn 309@99-la[;k lk0 dk0 fu0 104@lafo0@vuqPNsn 309@99-la[;k lk0 dk0 fu0 104@lafo0@vuqPNsn 309@99- -------- Hkkjr ds lafo/ku ds vuqPNsn 309 ds
ijUrqd }kjk iznku dh xbZ 'kfDr;ksa rFkk bl fufer mUgsa leFkZ cukus okyh lHkh vU; 'kfDr;ksa dk iz;ksx djrs gq,]
gfj;k.kk ds jkT;iky] blds }kjk gfj;k.kk ljdkj] lkekU; iz'kklu foHkkx] vf/lwpuk la[;k lk0 dk0 fu0 82@
lafo@vuqPNsn 309@98] fnuakd 24 tqykbZ] 1998 dks fo[kf.Mr djrs gSaA

jke ,l0 oekZ]
eq[; lfpo] gfj;k.kk

__________________

(Authorised English Translation)

HARYANA  GOVERNMENT

GENERAL  ADMINISTRATION  DEPARTMENT

(GENERAL SERVICES-1)

Notification

The 15th November, 1999

No. G.S.R. 104/Const./Art. 309/99.— In exercise of the powers conferred by proviso to

article 309 of the Constitution of India and all other powers enabling him in this behalf, the Governor

of Haryana hereby rescinds the Haryana Government, General Administration Department, Notification

No. G.S.R 82/ Const./Art. 309/98, dated the 24th July, 1998.

RAM S. VERMA,

Chief Secretary to Government, Haryana.

_________________
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Øekad 2@1@99&2 th- Øekad 2@1@99&2 th- Øekad 2@1@99&2 th- Øekad 2@1@99&2 th- Øekad 2@1@99&2 th- ,l- Al- Al- Al- Al- A

izs"kd

eq[; lfpo] gfj;k.kk ljdkj A

lsok esa

1- vk;qDr vEckyk] fglkj xqM+xkao rFkk jksgrd e.My A
2- gfj;k.kk ds lHkh foHkkxkè;{k A
3- jftLVªkj] iatkc ,oa gfj;k.kk mPp U;k;ky;] p.Mhx<+ A
4- lHkh mik;qDr] gfj;k.kk jkT; A

fnukad p.Mhx<+ 8 Qjojh] 2000
fo"k;%& n.M ,oa vihy fu;ekoyh ds v/hu nks"kh deZpkfj;ks a dks ltk iznku djus lEcU/h fn'kkn.M ,oa vihy fu;ekoyh ds v/hu nks"kh deZpkfj;ks a dks ltk iznku djus lEcU/h fn'kkn.M ,oa vihy fu;ekoyh ds v/hu nks"kh deZpkfj;ks a dks ltk iznku djus lEcU/h fn'kkn.M ,oa vihy fu;ekoyh ds v/hu nks"kh deZpkfj;ks a dks ltk iznku djus lEcU/h fn'kkn.M ,oa vihy fu;ekoyh ds v/hu nks"kh deZpkfj;ks a dks ltk iznku djus lEcU/h fn'kk

funs Z'k Afuns Z'k Afuns Z'k Afuns Z'k Afuns Z'k A

egksn;]
eq>s funs'k gqvk gS fd mijksDr fo"k; ij eSa vkidk è;ku ljdkj ds lela[;d i=k fnukad 27-8-90 dh

vksj fnykÅa ftl }kjk ljdkj us ;g fgnk;rsa tkjh dh Fkh fd n.M ,oa vihy fu;ekoyh ds v/hu py jgh tkap
esa nks"kh ik;s tkus okys deZpkfj;ksa dks ltk nsus ls iwoZ ;g lqfuf'pr dj fy;k tk;s o nks"kh deZpkjh dks ,slh ltk
nh tk;s tks fudV Hkfo"; esa deZpkjh dh lsok&fuo`fr@inksUufr bR;kfn ls izHkkoghu u gks A
2- ljdkj ds uksfVl esa ;g vk;k gS fd fofHkUu foHkkxksa }kjk nks"kh deZpkfj;ksa dks ltk nsrs le; bu fgnk;rksa
dks è;ku esa ugha j[kk tk jgk vFkok tkudkjh gksrs gq, Hkh nks"kh deZpkjh dks osru o`f¼;ka jksdus dh ltk nh xbZ
ftlds ifj.kkeLo:i nks"kh deZpkjh dks nh xbZ ltk fudV Hkfo"; esa mldh inksUufr lsok fuo`fr ls izHkkoghu gks xbZ
rFkk deZpkjh nks"kh gksus ij Hkh ltk ls cp x;k A ljdkj us foHkkxksa }kjk dh tk jgh dksrkgh dks xEHkhjrk ls fy;k
gSA
3- eq>s funsZ'k gqvk gS fd eSa ppkZ/hu fgnk;rsa iqu% nksgjkÅa rFkk vuqjks/ d:a fd ;g fgnk;rsa n`<+rk ls ikyuk
ds fy, v/hu dk;Z dj jgs l{ke izkf/dkfj;ksa ds uksfVl esa yk nh tk;sa A

Hkonh;]
gLrk{kj@&

voj lfpo] lkekU; iz'kklu]
d`rs% eq[; lfpo] gfj;k.kk ljdkj A

,d izfr lHkh foRrk;qDr@vk;qDr ,oa lfpo] gfj;k.kk ljdkj dks lwpukFkZ ,oa vko';d dk;Zokgh gsrq
izsf"kr gS A

gLrk{kj@&
voj lfpo] lkekU; iz'kklu]

d`rs% eq[; lfpo] gfj;k.kk ljdkjA

lsok esa

lHkh foRrk;qDr@vk;qDr ,oa lfpo] gfj;k.kk ljdkj]

v'kkúØekad 2@1@99&2th- ,l- A fnukad 8-2-2000

——————————
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Subject :- Setting up of Departmental  Promotion Committees to consider  the cases for promotions

to Group A & B  posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to this department’s

instructions issued vide letter No. 2/10/97-2GS1, dated July 1, 1997, on the subject of expeditious

disposal of promotion cases, wherein, the following procedure was laid down for expeditious disposal

of the promotion cases-

“...In  the month of November every year panel of all the anticipated vacancies of promotion

quota up to the 31st December of the next year shall be prepared. Assessment of individual

worth and suitability shall be made in the meetings where the Joint/Deputy/Under Secretary

as well as Heads of Departments and Administrative Officer are present with entire record.

The Administrative Secretary shall record the minutes of the meeting and put up to the

competent authority for approval under the rules of business. This will obviate the need to

make back references and will cut all delays.

Such meetings can be taken again if the above mentioned panel for the whole year

expires so that promotions are done well in time..”

2. Attention is also invited to Haryana Government instructions issued vide U.Q.No.66/71 /84-

7GS1 , dated 29th March, 1985 and the instructions issued from time to time regarding forwarding of

promotion proposals to the H.P.S.C, as are referable to them under article 320(3) (b) of the Constitution

of India,   for their concurrence/approval.

3. On reconsideration of the matter, the State Government has decided to formulate Departmental

Promotion Committees by all the departments of the State Government by associating a member of the

Haryana Public Service Commission in the Committee to judge the suitability of officers/officials for

promotions to Group A and B posts. It has also been decided that if the D.P.C. is held at the level   of

Administrative  Secretary, then it would be Chaired by the Administrative Secretary and in case it is

being held at the level of Head of the Department, then it will be Chaired by the Member of the HPSC

nominated by the Chairman H.P.S.C for the purpose. The department would notify the date of holding

of D.P.C. meeting well in advance to the H.P.S.C so that a member of the H.P.S.C. can be deputed to

attend the meeting. The member of the H.P.S.C. would give his views in the D.P.C. meeting itself and,’

therefore, there would be no necessity to again refer the promotion cases to the H.P.S.C. for their

concurrence/approval, as are referable to them under article 320(3)(b) of the Constitution of  India.

4. The aforesaid instructions shall be deemed to have been modified to the extent indicated

above.

5. These instructions should be brought to the notice of  all concerned for necessary action

and strict compliance.

Yours faithfully,

Sd/-

Under Secretary General Administration,

for Chief Secretary to Government Haryana.
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To

All  the Administrative Secretaries  to Government Haryana.

U.O.No.2/10/97-2GSI Dated Chandigarh, the 9th Jan., 2002.

No.2/10/97-2GSI Dated Chandigarh, the 9th Jan., 2002.

A copy is forwarded to the following for similar action:-

1. All the Heads of  Departments, Commissioners Ambala, Hisar,  Rohtak and Gurgaon

Divisions;

2. The Registrar, Punjab & Haryana High Court, Chandigarh; and

3. All   the Deputy Commissioners  and Sub-Divisiona1 Officers (Civil)   in Haryana.

Sd/-

Under Secretary General Administration,

for Chief Secretary  to Government Haryana.

No.2/10/97-2GSI Dated Chandigarh, the 9th Jan., 2002

A  copy is forwarded to the Secretary, Haryana Public Service. Commission in

continuation of this department letter No. 66/75/2001-7GSl, dated 3.1.2002 for his information and

necessary action.

Sd/-

Under. Secretary, General Administration,

for Chief Secretary to Government, Haryana.

________________
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Subject :- Setting up of Departmental Promotion Committees to consider the cases for promotions to

Group  A & B posts.

Will all the Administrative Secretaries  to Government Haryana kindly refer to this departments

instructions issued vide letter No. 2/ 10/97-2GS1, dated 9th January, 2002 on the subject noted above

by Which all the departments of the State Government have been directed to formulate Departmental

Promotion Committees to consider the cases for promotion to Group A & B posts/ Attention is also

invited to this department’s instructions issued vide letter No.2/10/97-2GS1, dated July 1, 1997 whereby

it was instructed  to prepare  a panel of  all the anticipated  vacancies of promotion quota up to 31st

December of the next year in November every year.

2. Further keeping in view the demand made by various employees associations, the State

Government has decided that Departmental Promotion Committees should meet within first quarter of

each calendar year and a list of all the eligible persons for promotion against vacancies likely to arise

during the course of the year should be prepared by it so that promotions can be made without any

loss of time after a vacancy arises.

3. It has also been decided that the date of meeting should  be fixed in consultation with

Haryana Public Service Commission and the department would send the agenda note complete in all

respect including copies of ACRs etc. for the D.P.C meeting to the H.P.S.C. at least 3 weeks before that

of meeting.

4. The Government instructions dated 9th January, 2002, outlines the procedure about holding

the Departmental Promotion Committee meeting and consultation with the H.P.S.C. It is further clarified

that if the  member  of H.P.S.C.  disagrees with the proposal of  the department, he would record his

views accordingly in  the  D.P.C. meeting itself. If the Administrative  Secretary of   the  department

does  not agree  with  the views/ advice of the  Member H.P.S.C. recorded   in   the D.P.C. meeting, the

matter would be referred to Chief Secretary with whose approval the matter can be taken up again with

H.P.S.C for reconsideration in terms of the provisions  contained in Para-16 of Part-IV of the regulations

and  Instructions governing the work of  the H.P.S.C.

5. The aforesaid instructions dated July I, 1997 shall be deemed to have been modified to the

extent indicated  above.

6. These instructions should be brought to the notice of all concerned for necessary action

and strict compliance.

Yours faithfully,

Sd/-

Under Secretary, General Administration

for Chief Secretary to Government Haryana

To

All the Administrative Secretaries to Government Haryana.

U.O. No.2/l0/97-2GSI Dated Chandigarh, the 6th Feb.,  2002.
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No. 2/10/97-2GSI Dated Chandigarh,   the 6th Feb., 2002.

A copy is forwarded to the following   for similar  action :-

1. All the  heads of  Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon

Divisions;

2. The  Registrar, Punjab & Haryana High Court, Chandigarh; and

3. All the Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

Sd/-

Under Secretary General  Administration,

for Chief  Secretary to Government  Haryana

No. 2/10/97-2GS-I Dated  Chandigarh, the 6th- Feb,2002.

A  copy  is  forwarded   to  the  Secretary, Haryana Public  Service Commission in  continuation

of  this department’s  instructions  issued vide  letter  No. 2/10/97 -2GS1, dated 7th January, 2002  for his

information, and necessary  action.

Under Secretary General Administration,

for Chief secretary to Government Haryana

________________________
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Subject:- Setting up of Departmental Promotion Committees to consider the cases for promotion to

Group A & Group B posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to this department’s

instructions issued vide letters of even. number dated 9th January, 2002 and 6th February, 2002 on the

subject noted above?

2. All the departments were directed to formulate Departmental Promotion Committees to

consider the cases for promotion to Group ‘A’ and Group ‘B’ posts vide the letters under reference. The

cases of promotion to Group A & B posts are referable to the Haryana Public Service Commission for

their concurrence/ approval under Article 320(3) (b) of the Constitution of India. As such, the departments

vide letters under reference were directed to associate a member of the H.P.S.C. in the Departmental

Promotion Committee with the objective to curtail time wasted in correspondence seeking approval of

the H.P.S.C.

Some departments have referred queries to this office seeking clarification on the point

whether the cases of promotion from one cadre to another cadre in the same Group of Service are to be

placed before the Departmental Promotion Committee. In this regard, it is clarified that as per Rule 3 (o)

of the Haryana Public Service Commission (Limitation of Functions) Regulations, 1972, no approval of

the H.P.S.C. is required in the matter of promotion from one cadre to another within the same Group of

service. Accordingly, the cases of promotion from one cadre to another within the same Group of

service are not required to be placed before the Departmental Promotion Committee and as such, the

cases of promotion from one cadre to another within the same Group of service (i.e. from Class-I to

Class-1 and Class-II to Class-II itself) may not be placed before the Departmental Promotion Committee

and may be processed for approval of the promotion from the authorities, as before.

3. The instructions under reference shall be deemed to have been modified to the  extent

indicated above.

4. These instructions’ may be brought  to the notice of all concerned for necessary action and

compliance.

Yours faithfully

Sd/-

Under Secretary General Administration,

for Chief Secretary to Government Haryana.

To

All the Administrative Secretaries to Government Haryana.

U.O.No.2/10/97-2  GSl No. Dated Chandigarh, the 5th June, 2003

No. 2/10/97-2GSI Dated Chandigarh, the 5th June, 2003

A copy is forwarded to the following for information and necessary action in continuation
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of this department’s letters of even number dated 9th January, 2002 and 6th February, 2002 :—

1. All the Heads of Departments, Commissioners Ambala,

Hisar, Rohtak and Gurgaon Divisions;

2. The Registrar, Punjab & Haryana High Court,  Chandigarh; and

3. All the Deputy Commissioners and Sub-Divisional Officers

(Civil) in Haryana.

Sd/-

Under Secretary General Administration,

 for Chief Secretary to Government Haryana

No.2/10/97-GSI Dated Chandigarh, the 5th June, 2003

A copy is forwarded to the Secretary, Haryana Public Service Commission in continuation of

this department’s letters of even number dated 9th January, 2002 and 6th February, 2002 for his information

and necessary action.

Sd/-

Under Secretary General Administration,

for Chief Secretary to Government Haryana.

____________________
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Subject:-   Setting up of Departmental Promotion Committees to consider the cases of promotions to

Group A & B posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to this department’s

instructions issued vide letter No. 2/10/97-2GSI dated 09.01.2002 and even number dated 6.2.2002 on

the subject noted above by which all the departments of the State Government have been directed to

formulate Departmental Promotion Committees to consider the cases for promotion to Group A & B

posts. It was also decided that Departmental Promotion Committee should meet within first quarter of

each calendar year and a list of all the eligible persons for promotion against vacancies likely to arise

during the course of the year should be prepared by it so that promotions can be made without any

loss of time after a vacancy arises.

2. Attention is also invited to the department’s instructions issued vide U.O. No. 2/10/97-2GSI,

dated 06.02.2002 whereby it was instructed that the date of meeting should be fixed in consultation

with Haryana Public Service Commission and the department would send the agenda note complete in

all respect including copies of ACRs etc. for the D.P.C. meeting to the Haryana Public Service Commission

at least 3 weeks before the date of meeting.

3. It has been brought to the notice of Government that meeting of DPC are being convened by

concerned departments by giving very short notice to the Haryana Public Service Commission and,

therefore, they are unable to examine the record of the candidate properly. It is, therefore, requested

that the notice to Haryana Public Service Commission should be given as per instructions i.e. at least

3 weeks before the date of meeting.

These instructions should be brought to the notice of all concerned for necessary action

and strict compliance.

Sd/-

Superintendent General Services -I,

for Chief Secretary to Government Haryana

To

All the Administrative Secretaries to Government Haryana

U.O.No. 2/10/97-2GSI Dated Chandigarh, the 15.06.2004

_________________
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Subject:- Regarding  validity of the recommendation of the Departmental Promotion Committee for

promotion to Group A & B posts.

Will all the Administrative Secretaries to Government Haryana kindly refer to Government

instructions issued by this department vide No.2/10/97-2GSl, dated 9th January, 2002 and instructions

of even number dated 6th February, 2002 issued on the subject of Departmental Promotion Committee?

2 All the departments of State Government vide the letters under reference were directed to

formulate Departmental Promotion Committee to consider the cases of promotions to Group A & B

posts. A point has been raised by one of the department for clarification about the validity of

recommendations of Departmental Promotion Committee for promotions to Group A & B posts.

3. The matter has been considered by the State Government in consultation with the Haryana

Public Service Commission. It has been observed that the recommendations of the D.P.C. against the

existing and anticipated vacancies are based on the calendar year. Hence, it has been decided that the

recommendations of the D.P.C. regarding promotions to Group A & B posts shall remain in force till the

last day of the calendar year i.e. 31" December and if the officers/ officials found suitable in the D.P.C.

meeting could not be promoted up to that date for want of vacancies or for any other reason, the list/

recommendations of the D.P.C. should not be carried forward suo- moto for the succeeding calendar

year and the cases of such officers/ officials shall again be placed before the D.P.C. in the next calendar

year for adjudging their suitability for promotion.

4. These instructions should be brought to the notice of all concerned for their information

and compliance.

Yours faithfully,

Sd/-

Deputy Secretary General Administration,

for Chief Secretary to Government Haryana.

To

All the Administrative Secretaries to Government Haryana.

U.O.No.2/17/2004-2GSI Dated Chandigarh, the 11th October, 2004.

No.2/17/2004-2GI                Dated Chandigarh. the 11th October. 2004

A copy is forwarded to the following for their information and compliance  :-

1. All the Heads of Departments, Commissioners Ambala, Hisar, Rohtak and Gurgaon

Divisions;

2. The Registrar, Punjab & Haryana High Court, Chandigarh; and

3. All the Deputy Commissioners and Sub-Divisional Officers (Civil) in Haryana.

Sd/-

Deputy Secretary General Administration,

for Chief Secretary to Government Haryana.
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No.2/17/2004-2GS1 Dated Chandigarh, the 11th October, 2004.

A copy is forwarded to the Secretary, Haryana Public Service Commission, Chandigarh with

reference to his letter No. P&G 59/98/14019, dated 31.8.2004 for his information and necessary action.

Sd/-

Deputy Secretary General Administration,

for Chief Secretary to Government Haryana.

A copy is forwarded to the Principal Secretary/Deputy Principal Secretary/ Deputy Principal

Secretary-II/ O.S.D./Senior Secretary to Chief Minister Haryana and Senior Secretary/ Secretary/ Private

Secretary to Ministers/ State Ministers/ Chief Parliamentary Secretary for information.

Sd/-

Deputy Secretary General Administration,

for Chief Secretary to Government Haryana

To

The Principal Secretary/ Deputy Principal Secretary/ Deputy Principal Secretary-II/  O.S.D./

Senior Secretary to Chief Minister, Haryana and Senior Secretary/ Secretary/ Private Secretary

to Ministers/ State Ministers/ Chief Parliamentary Secretary.

U.O. No. 2/17/2004-2GS1 Dated Chandigarh, the 11th October, 2004.

Endst.No.2/17/2004-2GSl Dated Chandigarh, the  11th October, 2004.

A copy is forwarded to all the Branch Officers/ Superintendents/ Deputy Superintendents

of Chief Secretary/ Financial Commissioner’s office Haryana for information and necessary action.

Sd/-

Deputy Secretary General Administration,

for Chief Secretary to Government Haryana.

_____________________
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No. 25/18/2005-4GSII

From

The Chief Secretary to Government Haryana.

To

1. All Heads of Departments in Haryana.

2. Commissioner, Ambala, Hisar, Rohtak and Gurgaon Divisions.

3. The Registrar, Punjab & Haryana High Court.

4. All Deputy Commissioners and Sub Divisional Officers (Civil) in Haryana.

5. The Registrars, M.D.U. Rohtak/K.U.Kurukshetra/ Ch. Charan Singh H.A.U.Hisar/

G.J.U. Hisar/Ch. Devi Lai University (Sirsa).

Dated Chandigarh, the 13.9.2005

Subject:   Promotional avenues to the Group ‘C’  and ‘D’ employees on the posts of Drivers.

Sir,

I am directed to address you on the subject noted above and to say that it has been

observed that in most of the service rules of Group ‘C’ employees of the departments, provision exists

for promotion of Group ‘D’ and Group ‘C’ employees to the post of Driver if he has a valid driving

licence to drive a jeep/car etc. and has at least five years service on a Group ‘D’ or ‘C’ post. No maximum

age for an employee to qualify for promotion under this rule has been prescribed in the service rules of

the departments.

The matter has been considered by the Government and it has been decided that the maximum

age for an employee to qualify for promotion as Driver under the aforesaid rules shall be restricted to

50 years. In addition, he should have driving licence of driving cars and jeeps which is at least 5 years

old.

You are requested to take immediate necessary action to carry out necessary amendment in

the relevant Group ‘C’ service rules governing the post of Drivers of your department, wherever such

a provision for promotion exists in the service rules.

These instructions should be brought to the notice of all concerned for their information

and strict compliance.

The receipt of this communication may kindly be acknowledged.

Yours faithfully,

Sd/-

Deputy Secretary General Administration,

for Chief Secretary to Government Haryana.
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A copy is forwarded to the following for information & necessary action:—

(1) All the Financial Commissioner & Principal Secretary to Government, Haryana.

(2) All the Administrative Secretaries to Government Haryana

(3) Senior Special Private Secretaries/ Senior Private Secretaries/ Private Secretaries to

Chief Minister/ Ministers.

(4) All Superintendents/Deputy Superintendents of Branches, Haryana Civil Secretariat

and F.C. Office.

Sd/-

Deputy Secretary General Administration,

for Chief Secretary to Government Haryana.

To

(1) All the Financial Commissioner & Principal Secretary to Government, Haryana

(2) All the Administrative Secretaries to Government, Haryana.

(3) Senior Special Private Secretaries/ Senior Private Secretaries/ Private Secretaries to

Chief Minister / Ministers.

(4) All Superintendents/Deputy Superintendents of Branches Haryana Civil Secretariat

and F.C. Office

U.O.No. 25/18/2005-4GSII Dated Chandigarh, the 13.9.2005

Endst.No. 25/18/2005-4GSII Dated Chandigarh, the  l3.9.2005

A copy is forwarded to all the Managing Directors/Chief Administrators of Boards/

Corporations in the State of Haryana for information & necessary action.

Sd/-

Deputy Secretary General Administration,

for Chief Secretary to Government Haryana.

________________________




